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31 Guidelines for Field Training (For Trainers)
| —— —

o Goal- Enhancement of field knowledge and experiences.
» Actual field training of all wings of Department
» Handling of practical ficld problems
~ Performance of trainees in field is assessed by senior officers
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* Intensive & practical field training in different Functional Units e.g.
Adjudication, S.I.B. Mobile Squad & Tax Audit.

o Final Completion Certificate to be submitted by Trainees at the end of Field
Training.
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 ADJUDICATION WING =~ L %

> Registration related to sensitive commodities.

Registration Suspension, Cancellation, Revocation and Amendment

>

» Provision of Security/Surety Bond

» Survey and Verification of Documents
>

Providing knowledge related to all forms and online module

*  Use of information available in Public domain for case profile generation.

e Detailed mformatlon about final SIB Report studled durmg Field Trammg

e Major Discrepancies found in physical verification.
e Major Discrepancies found in Document Verification,

MIS Reports used for Vehicle Detention and Checking
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o Major Shortcomings found in Return

e MIS Reports used for Return Scrutiny
o Information gathered from public domain.

o Date of Submission of Return Scrutiny Report



o

o Self Assessment

* Provisional Assessment L
- x g

° AsseSsment of non filers of returns

o Assessment of Unregistered persons

Summary Assessment in certain special cases

o Determination of Tax

specify the reason.

° Study o:f Key Points of Audlt Manual
o Pre Audlt Preparation details

If Tax /Penalty Imposed then reasons for imposition of Tax/ Penalty, if not then also
specify the reason.

If Tax /Penalty Imposed then reasons for imposition of Tax/ Penalty, if not then also
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[ZONE (Allocated for Field Training)...........oooeoiiiiiiiiiiinl]

‘ Type of Training

Name and designation of the
Trainer and Office

Zonal Additional Commissioner
Name and Zone

Start Date

L

Completion Date




' Brief report of the learning o
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