Manual for TRAN Forms verification in BO

Manual > Transition Forms

For TRAN verification in BO the proper officers may follow the below mentioned steps:
1. Access the GST Back Office Portal for tax officials. Login using your valid credentials.
The Tax Official can navigate to Transition Forms from either of the following two paths.
2.(a) Click the Transition Forms tile available in the dashboard.

Note: The number shown in the tile is the number of TRAN cases (both TRAN-1 and TRAN-2) for which
officer needs to verify the credit and consequently pass an order.
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2.(b) Navigate to Statutory functions > My Task and Updates > Transition Forms.

Home MIS Services» Help~ Grievances ESEIdIC A laLEEM e-Way Bill System Taxpayer Profile/360*

Assessment/Adjudication Demand and Collection Register Quick Links My Task and updates Cause List E-way bill Generation
Turnover Updation
Appeal & = Audit - Assessment & Transition
w Revision H 04 n Adjudication Forms l{‘:
10 05 09 )
Services
Taxpayer Account Internal / Official Jurisdictional Admin Quick Links

Find GSTIN Target Allocation View Officials Details Generate Reference Number



3. The Transition Form page will be displayed.
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TRAN-1 tab will be selected by default. In this page, there will be the below two options with the tax
official.

Pending with officer: Select this option to know the number of pending TRAN-1 forms that the officer
needs to approve.

Action taken by officer: Select this option to identify TRAN cases against which any action has been
taken such as DRC-07 has been issued.

Note: Along with both the options, the tax official will be able to see the number of count of cases
against respective option.
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3.1 Pending with officer

Select the Pending with officer option.
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The tax official shall be navigated to the next screen where he/she will be able to see list of all the
taxpayers of his/her jurisdiction who have filed TRAN-1 and the same is pending for verification.

To proceed with verification of the ARNSs, follow any of the below two steps:



3.1.1 (a) Enter the ARN/Case ID or Enter the GSTIN and click the SEARCH button to proceed to take
action; or

3.1.1. (b) Select the ARN/Case ID hyperlink from the given table to proceed to take action.
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ARN/Case ID GSTIN Legal Name Trade Name

AA3709220000100 37GEOPS0823B7Z9  GST Training AutomationsTest
AD371122000036V 37GDDPS5160P2ZQ gst training AutomationsTest
AD371122000038R 37GEOPS0823B2ZE  GST Training AutomationsTest
AD3711220000422 37GEOPS0823BAZ6 GST Training AutomationsTest
AD3711220000414 37GEOPS0823B878 GST Training AutomationsTest
AD3711220000406 37GEOPS0823B4ZC  GST Training AutomationsTest

AD3711220000430 37AAAAD7822N1ZF DISTRIBUTORY COMMITTEE KAKULAPADU DISTRIBUTORY COMMITTEE KAKULA

AD371122000044Y 37ABDPY2603F1ZQ Keppera Yallaiah Yallaiah Traders

Select pagination limit [10

3.1.2 On clicking the ARN of a TRAN form the Case Details page of the selected taxpayer will be
displayed as shown below:



Summary  Transition Forms = Case Detail @ English

Case ID GSTIN Legal Name Trade Name Assigned To
AA3709220000100 37GEOPS0823B729 GST Training AutomationsTest CENTER

The below is the extract of Form TRAN-1, as provided by taxpayer. You may edit the values as required based on your assessement.

If the transitional credit claimed becomes negative in case of revision atc., ensure that the amount is paid / reversed by the taxpayer. If the excess
credit claimed is not paid back or reversed, then the amount should be recovered by initiating proceadings under relevant sections of Act and order
along with summary of the order in Form GST DRC-07 may be issued. Reference no. of the said order may be provided if issued before clicking on
‘ISSUE ORDER' button.

Whether all the returns required under existing law for the period of six months immediately preceding the appointad date have been furnished- Yes

Amount (%) claimed by taxpayer in | Amount (%) approved by taxofficer in
Credit Claimed on Account of TRAN-1 TRAN-1

Central tax State/UT tax Central tax State/UT tax

Credit carried Forward

5(a)- Amount of Cenvat credit carried farward to electronic credit
ledger as central tax (Section 140(1), Section 140 (4){a) and 12,36,91,56,78, 100.01
Section 140(9)) - column 6

5(c)- Amount of tax credit carried forward to electronic credit
ledger as State/UT Tax (For all registrations on the same PAN and 2,34,91,44,17,1 10.20
in the same State) - column 10

Un-Availed credit

6(a)- Amount of unavailed cenvat credit in respect of capital
goods carried forward to electronic credit ledger as central tax - 2,11,30,090.92 10.30
column 11

6(b)- Amount of unavailed input tax credit carried forward ta
electronic credit ledger as State/UT tax (For all registrations on 2,22,76,22,469. 10.40
the same PAN and in the same State) - column 10

Inputs held in Stock

7(a)- Part 7A Where duty paid invoices (including Credit Transfer

4,57,63,434.23 10.50
Document (CTD)) are available - column & Lt

7(b)- Amount of eligible duties and taxes/VAT/[ET] in respect of
Inputs or input services under section 140(5) and section 140(7) - 24,31,98,315.4( 10.60
column 8

7{(c)- Amount of VAT and Entry Tax paid on inputs supported by
invoices/documents evidencing payment of tax carried farward to
electronic credit ledger as SGST/UTGST under sections 140(3),
140(4)(b) and 140(6) - celumn 8

2,58,381.68 1.00

7(b}- Amount of eligible duties and taxes/VAT/[ET] in respect of
inputs or input services under section 140(5) and section 140(7) - 2,58,334.68 10.80
column 9

10(a)- Details of goods held as agent on behalf of the principal -

23,478.00 10.91
column 7

11- Details of credit availed in terms of Section 142 (11 {c)) -

2,34,76,343.23 10.20
column 8

11- Details of credit availed in terms of Section 142 (11 (c)) -

23,47,623.23 10.21
column 7

ITC claimed by taxpayer in TRAN-1 (A) 12,37,24,92 46, 2,37,14,49,27 4

Total ITC that can be claimed by taxpayer on verification by tax officer (B) 141.61 53.52

Existing Credit availed by taxpayer on previously filed TRAN-1, if any (C) 20,760.00 11,980.00

ITC to be posted in Electronic Credit ledger (B-C) | -20,618.39 ‘ -11,926.48

Debit In electronic credit ledger on Account of

8- Transfer of cenvat credit for reg d person having centrali registration under existing law (Section 140(8)) column 9 (transferred to taxpayer
whose GSTIN is mentioned in Table& column 6)

GSTIN Trade/Legal Name Amount to be transferred to Central tax head in Electronic credit ledger as per

ITC approved by tax Recent filing by Previous filing by Net amount to be

officer (1) taxpayer (2) taxpayer (3) posted (1-3)
37GEOPS0823B12F AutomationsTest 32,48,762.23 32,48,762.23 0.00 32,48,762.23
37GEOPS08238578 AutomationsTest 2,34,234.34 23,42,343.34 0.00 2,34,234.34
37GEOPS08238878 AutomationsTest 500.00 2,34,76,342.23 1,000.00 -400.00
37GEOPS0823B977 .00 0.00 2,000.00 -2,000.00

TOTAL; 34,83,596.57 2,90,67,447.80 3,000.00 34,80,556.57

Upload order (For tax officer)

Choose File No file chosen

@ Only PDF file format is allowed.
©® Maximum file size for upload is 5MB.



In the Case Details page, there will be various editable and non-editable fields that has been listed in the
below table.

Editable fields (Entries to be made by tax Non-editable fields (on the basis of entries made
officers) by the taxpayers)

Amount approved by tax officer in TRAN-1 Amount claimed by taxpayer in TRAN-1

ITC approved by tax officer(1) ITC claimed by taxpayer in TRAN-1 (A)

in TOTAL ITC that can be claimed by taxpayer on
verification by Tax officer (B)

Existing Credit availed by taxpayer on previously
filed TRAN-1, if any (C)

ITC to be posted in Electronic Credit ledger (B-C)

Recent filing by taxpayer (2)

Previous filing by taxpayer (3)

Net amount to be posted (1-3)

3.1.3 The Tax Officer has to enter the verified ITC amount in the designated columns as mentioned in
snapshot below:



Summary  Transition Forma  Cass Detall @ English

Case 1D GSTIN Lagal Hama Trade Hama Assignad Te
AA3T 37 GST Training AutomationsTest CENTER

Thie balcw s tha exteact of Form TRAN-1, as provided by taxpayser. You may edit the valoss s required based on your rssetssmant

I thes transitional credit claimed becomes negati in case of revision etc, ensure that the smount is paid | teversed by the taxpayer If the excess
crodit claimed s pot paid back or reversed, then the smount should be recovered by initiating proceedings under relewant sections of Act and order
along with stmmary of the ‘order in Form G5T DAC-07 may be ifsned. Referance no. of the sald crder may be provided if lssued beform clicking on
‘ISSUE ORDER! bstto.

Whathar all the retums requited under sulsting law for the pericd of shx months immediately preceding the appointed date have bean fumished: Yes

Amaunt (T claimed by taxpayer in
TRAN-1

-1

Credit Claimed on Account of

Amaunt () approved by taxofficar i I
T

Contral tox State/UT tax Cantral tax Stota/UT tax

S{a)- Amount of Cenvat credit carriad farward 1o alectronic credlt

bedger as central tax { Section 140(1), Secticn 140 (4}(a) and 12,36,91, 56,70,

Section 140{8]3 - calumn &

sicl- Amourt of tax credit carmied forward to electronis cradit

Lodger 3% State/UT Tax (For all registrations on thy same PAN and 2390044170

in thae sama State) « column 10

6la)- Amount of unavailed cenvas credit in respect of capitsl

geeds carried forward to elactronic credn ledger &5 central tax - 2,11,30,090.92
ectumn 11

10,

0.

&(B)- Amcunt of unavailed input tax credit carned forward 1o
Sluctronic eradit ldger a5 STAtE/UT tax {Fee all regiitration on 2,22,76, 22,480
he same FAN and in the sam State] = column 10

1040

Tia)- Part 7A Where duty paid involces (inchuding Credit Transter 4.57.63.434.23
Dociemant (CTD)) are avalable - colimn & RS

70} Amount of eligible duties and taxes VAT/[ET] in respact of

inputs or nput services undar section 240{5) and section 14047} - 24,31.98.315.40
catumn 8

#ic)- Amount of VAT and Entry Tax paid on inputs supported by
invoices/documents swidencing payment of tax camied forward to

slactranic cradit ledger a5 SGET/UTGST under sections 140(2, 258,381,568 9
140{4)(b) and 140(8) - column &

7(b)- Amount of aligitle duties and Taxes VAT/[ET] in respect of

inpuits or Input services under section 140{5) and sactin 140(7] - 2,56,334.08
column 9

10{a] Datats of goods held as agent on behall of the principal - e _
o g 23,570.00 0.9
11~ Getalls of credit availed in terms of Section 142 {11 (c)] - =

Sty 2,34,76.343.33

11- Cuetails of credit swailed in verma of Secticn 142 (11 (c)) - NATEN
cokumn 7

ITC clabmed by taxpayer in TRAN-1 {A) 12,37, 24,52 48, 2,37,14,45,274
Total ITC that can be claimed by taxpayes on verification by tax officer (8) 14161 53.52
Existing Credit availed by taxpayer on proviousty filed TRAN-1, if any (C) 20,760.00 11,380.00
ITC to ba pested in Electronic Credit ledgor (B-C) -30,618.3% -11,926.48

8- Transfor of canvat cradit for registered pareon hawing cantralized registration under aieting byw [Section 140{8))_column S (transfarred to taxpayer
whose GSTIN is menticoad in Tabled column &)

GSTIN Trade/Legal Name Amount to be transfarred ta Contral tax head in Electronic credit ladger as par
ITC approved by tax Recent filing by Pravious filing by Net amount to be
efficer (1} taxpayer (2) | taxpayer {3) posted (1-3)

IGECPSOSIIBIZF AutomationsTast 31.48.762.23 324876223 0.00 324876233
ITGEOPSUBI RG2S AutomationsTast 23423 0.00 2,34.214 34
IPGEOPS0GIIEATE AutomationTest 600,00 1.34.76,342 13 1,000.00 400,00
37GEOPSOSIIBAET 0.00 0.00 2,000.00 -2,000.00
Yora 34,00 596 57 2,50,67,447.00 1,000.00 34,80,808.57

I ESTIET E =
~REEE

Upload order (For tax officer)
Chooss Fiéa | No fils chosen

O Orily POF file format is allowed.
O Maxirmum fila size for uphosd is SMB.

Beforw passing any onder, please ensure that principle of netaral justics has been followed.




Note: In case the ITC to be posted in Electronic Credit Ledger (B-C) is negative then it would be
displayed in Red color. In this case, the officer can either issue a DRC-07 order for the negative
amount or can proceed without issuing the same in case the taxpayer has deposited the same through
some other means and proof given to the officer. However, if the officer has mentioned DRC07
reference number, he/she has to validate the same to ensure it is correct.



Summary - Transition Forms - Case Detail @ English

Case ID GSTIN Legal Name Trade Name Assigned To
AA3TI GST Training AutomationsTest CENTER

The below is the extract of Form TRAN-1, as provided by taxpayer. You may edit the values as required based on your assessement.

If the transitional credit claimed becomes negative in case of revision etc., ensure that the amount is paid / reversed by the taxpayer. If the excess
credit claimed is not paid back or reversed, then the amount should be recovered by initiating proceedings under relevant sections of Act and order
along with summary of the order in Frm GST DRC-07 may be issued. Reference no. of the said order may be provided if issued before clicking on
"ISSUE ORDER’ button.

Whether all the returns required under existing law for the period of six months immediately preceding the appointed date have been furnished- Yes

Amount (¥) claimed by taxpayer in | Amount (%) approved by taxofficer in
Credit Claimed on Account of TRAN-1 TRAN-1

Central tax State/UT tax Central tax State/UT tax

Credit carried Forward

S{a)- Amount of Cenvat credit carried ferward to electrenic credit
ledger as central tax (Section 140(1), Section 140 (4)(a) and 12,36,91,56,78, 100.01
Section 140(3)) - calumn &

5(c)- Amount of tax cradit carried forward to elactronic cradit
ledger as State/UT Tax (For all registrations on the same PAN and 2,34,91,44,17,1 10.20
in the same State) - column 10

Un-Availed credit

&(a)- Amount of unavailed cenvat credit in respect of caplital
goods carried forward to electronic credit ledger as central tax - 2,11,30,090.92 10.30
column 11

6(b)- Amaunt of unavailed input tax credit carried forward to
electronic credit ledger as State/UT tax (For all registrations on 2,22,76,22,469 10.40
the same PAN and in the same State) - column 10

Inputs held in Stock

7(a)- Part 7A Where duty paid invoices (including Credit Transfer

Document (CTD)) are available - column & b3 102

7(b)- Amount of eligible duties and taxes/VAT/[ET] in respect of
inputs or input services under saction 140(S) and section 140(7) - | 24,31,98,315.4( 10.60
calumn §

7{(c)- Amount of VAT and Entry Tax paid on inputs supportad by
invoices/documents evidencing payment of tax carried forward to
electronic credit ledger as SGST/UTGST under sections 140(3),
140(4)(b) and 140(6) - column &

2,58,381.68 1.00

7{b)- Amount of eligible duties and taxes/VAT/[ET] in respect of
inputs or input services under section 140(5) and section 140(7) - 2,58,334.68 10.80
column 9

10(a)- Details of goods held as agent on behalf of the principal -

23,478.00 10.91
column 7

11- Details of credit availed in terms of Section 142 {11 (c}) -

column 8 2,34,76,343.23 10.20

11- Details of credit availed in terms of Section 142 {11 (c}) -

23,47,623.23 10.21
calumn 7

1TC claimed by taxpayer in TRAN-1 (A) 12,37,24,92,46, 2,37,14,49,27,4

Total ITC that can be claimed by taxpayer on verification by tax officer (B) 14161 53.52

Existing Credit availed by taxpayer on previously filed TRAN-1, if any (C) 20,760.00 11,980.00

| ITC to be posted in Electronic Credit ledger (B-C) -20,618.39 | -11,926.48

8- Transfer of canvat credit for registered person having centralized registration under existing law (Saction 140(8))_column 9 (transferred to taxpayer
whose GSTIN is mentioned in Table8_column &)

GSTIN Trade/Legal Name Amount to be transfarred to Central tax head in Electronic credit ladger as per ‘
ITC approved by tax |  Recent filing by Previous filing Net amount to be
officer (1) taxpayer (2) taxpayer (3) postad (1-3)

37GEQPSUSZ3BIZF | AutomationsTest 32,48,762.23 32,48,762.23 0.00 32,48,762.23
37GEOPSDB23B528 | AutomationsTest 2,34,234.34 23,42,343.34 0.00 2,34,234 34
37GEOPSDS23BEZ5 | AutomationsTast 600.00 2,34,76,342.23 1,000.00 -400.00
37GEQPS0823B927 0.00 0.00 2,000.00 -2,000.00
TOTAL 34,83,596.57 2,90,67,447.80 3,000.00 34,80,596.57

3 TRAN-1 RENT FILED TRAN-L SUPPORTIN H LIDATE

Upload order (For tax officer)

Choose File Mo file chosen

© Only POF file format is allowed
© Maximum file size for upload is SMB,

Before passing any order, please ensure that principle of natural justice has been followed

BACK




3.1.4 Enter the DRCO7 reference number in the provided field and click the VALIDATE button.

Existing Credit availed by taxpayer on previously filed TRAN-1, if any (C) 20,760.00 11,960.00
ITC to ba posted in Electronic Cradit ledger (B-C) -20,618.39 | 11,926.48 |

Debit In electronic credit ledger on Account of

& Transfer of canvat credit for registered person having centralized registration under existing law (Section 140(8})_column 9 (transfarred to taxpayer
whosa GSTIN is mentioned in Table8_column &)

GSTIN Trade/Legal Name Amount to be transferred to Cantral tax head in Electronic credit ledger as per ‘
ITC approved by tax | Recent filing by Pravious filingby | Net amount to be
officer (1) taxpayer (2) taxpayer (3) posted (1-3)
0.00 32,48,762.23
0 2,34

600.00 1,000.00
O 0 2,000.00
TOTAL 5 0, 47 80 000.00

BACK SAVE PRINT (PDF)

If the DRCO7 reference number is correct, it will display the following success message.

ZD371122000024B ‘ VALIDATE

DRC-07 number ZD371122000024B has
been validated successfully.

3.1.5 Click the DOWNLOAD LAST FILED TRAN-1button to download the excel file containing the

complete details of last filed TRAN-1 by the taxpayer.The tax official can also click the DOWNLOAD
CURRENT FILED TRAN-1 to download the current filed TRAN-1 by the taxpayer.



electronic credit ledger as SGST/UTGST under sections 140(3), Ll 100

140(4)(b) and 140(6) - column &

7(b)- Amount of eligible duties and taxes/VAT/[ET] in respect of

inputs or input services under section 140(5) and section 140(7) - 2,58,334.68 10.80
column 9

10(a)- Details of goods held as agent on behalf of the principal -

23,478.00 1091
column 7
11- Details of credit availed in terms of Section 142 {11 (<)) - AT 020
column 8
11- Details of credit availed in terms of Section 142 {11 {c)) - Sy T2
column 7
1TC claimed by taxpayer in TRAN-1 (A) 12,37,24,92,46, 2,37,14,49,27,4
Total ITC that can be claimed by taxpayer on verification by tax officer (B) 141.61 53.52
Existing Credit availed by taxpayer on previously filed TRAN-1, if any (C) 20,760.00 11,980.00
ITC to be posted in Electronic Credit ledger (B-C) -20,618.39 | -11,826.48 ‘

Debit In electronic credit ledger on Account of

&- Transfar of canvat credit for ragistered parsen having centralizad ragistration under existing law (Section 140(8})_column 9 (transferrad to taxpayar
whose GSTIN is mentioned in Table8_column 6)

GSTIN Trade/Legal Name Amount to be transferred to Central tax head in Electronic credit ledger as per ‘
ITC approved by tax |  Recent filing by Previous filing by Net amount to be
officer (1) taxpayer (2) taxpayer (3) posted (1-3)

37GEQPSUSZ3BIZF | AutomationsTest 32,48,762.23 32,48,762.23 0.00 32,48,762.23
37GEOPS082385ZB | AutomationsTest 2,34,234.34 23,42,343.34 0.00 2,34,234.34
37GEOPS052388Z8 = AutomationsTest 600.00 2,34,76,342.23 1,000.00 -400.00
37GEOPS0823B927 0.00 0.00 2,000.00 -2,000,00
RORAL 34,83,596.57 2,90,67,447.80 3,000.00 34,80,596.57

ST FILED TRAN-1 OWNLOAD CURRENT FILED TRAfl-L TS B TAXPAYER 3711220000248 I

Upload order (For tax officer)

Choose File | No file chosen

© Only PDF file format is allowed
@ Maximum file size for upload is SMB.

Before passing any order, please ensure that principle of natural justice has been followed

3.1.6 After few minutes, a download link shall be provided just below the DOWNLOAD LAST FILED TRAN-
Ibutton (or DOWNLOAD CURRENT FILED TRAN-1 button). Click the Click here to download Excel - File
Ibutton to download the excel file of the saved details in TRAN-1.



Debit In electronic credit ledger on Accoun

8- Transfer of cenvat credit for registered person having centralized registration under existing law (Section 140(8))_column  (transferred to taxpayer
whosa GSTIN is mantioned in Tabled_column &)

GSTIN Trade/Legal Name Amount to be transferred to Central tax head in Electronic credit ledger as per
ITC approved by tax |  Recent filing by Previous filing by Net amount to be
officer (1) taxpayer (2) taxpayer (3) posted (1-3)

37GEOPSQ923BI1ZF AutomationsTest 32,48,762.23 32,48,762.23 0.00 32,48,762.23
37GEOPS0823B52B  AutomationsTest 2,34,234.34 23,42,343.34 0.00 2,34,234.34
37GEOPS0823B828  AutomationsTest 600.00 2,34,76,342.23 1,000.00 -400.00
37GEOPS08238927 0.00 0.00 2,000.00 -2,000.00
TOTAL 34,83,596.57 2,90,67,447.80 3,000.00 34,80,596.57

0371

DOVMNLOAD CURRENT FILED TRAN-L

Upload order (For tax officer)

Choose File | No file chasen

@ Only PDF file format is allowed.
@ Maximum file size for upload is SMB.

Before passing any order, please ensure that principle of natural justice has been followed

3.1.7 Click the SUPPORTING DOCUMENTS BY TAXPAYER option to download the supporting documents,
which was uploaded by the taxpayer while filing Transition Forms.

Debit In electronic cre count of

edger on

8- Transfer of cenvat credit for registered person having centralized registration under existing law (Section 140(8))_column 9 (transferred to taxpayer
whose GSTIN is mentioned in Table8 column 6)

GSTIN Trade/Legal Name Amount to be transferred to Central tax head in Electronic credit ledger as per

ITC approved by tax |  Recent filing by Previous filing by Net amount to be

officer (1) taxpayer (2) taxpayer (3) posted (1-3)
37GEOPS0823B1ZF AutomationsTest 32,48,762.23 32,48,762.23 0.00 32,48,762.23
37GEOPS0823B528  AutomationsTest 2,34,234.34 23,42,343.34 0.00 2,34,234.34
57GEOPS0823B878  AutomationsTest 600.00 2,34,76,342.23 1,000.00 -400.00
37GEOPS0823B9Z7 0.00 0.00 2,000.00 -2,000.00

TOTAL 34,83,596.57 2,90,67,447.80 3,000.00 34,80,596.57

ST FILED TRAN-1 ELENT FILED TRAN-L oo ENTS BY TAXPAYER 203714220000248

Upload order (For tax officer)
Choose File | No file chosen

@ Only PDF file format is allowed.
@ Maximum file size for upload Is SMB.

Before passing any order, please ensure that principle of natural justice has been followed.

BACK PRINT (PDF)

3.1.8 Click Choose File to upload the speaking orders.

Note:



e ISSUE ORDER option will be enabled only after the tax official has uploaded the
speakingOrder(s).The speaking order prepared by the officer offline will have to be uploaded
here mandatorily for future references.

e An Order can only be uploaded in PDF format and tax officer can upload maximum of 4 pdf files.
Also, the size of each of the files cannot be more than 5MB.

Debit In elactronic cradit ledger on Account of

8- Transfer of cenvat credit for registered person having centralized registration under existing law (Section 140(8)) column ¢ (transferred to taxpayer
whose GSTIN is menticned in Table8_column &)

GSTIN Trade/Legal Name Amount to be transferred to Central tax head in Electronic credit ledger as per
ITC approved by tax Recent filing by Previous filing by Net amount to be
officer (1) taxpayer (2) taxpayer (3) posted (1-3)

37GEOPS0823B1ZF AutomationsTest 32,48,762.23 32,48,762.23 0.00 32,48,762.23
37GEOPS08238528 AutomationsTest 2,34,234.34 23,42,343.34 0.00 2,34,234.34
37GEOPS08238828 AutomationsTest 600.00 2,34,76,342.23 1,000.00 -400.00
3I7GEOPS0823B927 0,00 0,00 2,000.00 -2,000,00
TOTAL 34,83,596,57 2,90,67,447.80 3,000.00 34,80,596.57

ErTmrm e SUPPORTING DOCUNENTS &Y TAXPAYER 2037822000024 I

Upload order (For tax officer)

Chonsa File | No file chosen

© Only PDF file format is allowed.
© Maximum file size for uplaad is SME,

Before passing any order, please ensure that principle of natural justice has been followed

BACK SAVE PRINT (PDF)

3.1.9 Click the SAVE button to save the records updated by the tax official.



edit ledger on Account of

&- Transfer of cenvat credic for registered person having centralized registration under existing law {Section 148(8])_column & (transferred ta taxpayer
whose GSTIN is mentioned in TableB_column &)

GSTIN Trade/Legal Name Amount to be transferred to Central tax head in Electronic credit ledger as per
ITC approved by tax | Recent filing by Pravious filing by Nat amount to ba

officer (1) taxpayer (2) taxpayer (3) posted (1-3}
37GEOPS0823B1ZF | | AutomationsTest 32,48,762.23 32,46,762.23 0.00 32,48,762.23
37GEOPS0823B5ZB | AutomationsTest 2,34,234.34 23,42,343.34 0.00 2,34,234.34
I7GEOPS8236628 | AutomationsTest 500.00 2,34,76,342.23 1,000.00 ~400.00
37GEOPS08238927 0.00 0,00 2,000.00 -2,000.00
(OTAL, 34,083,596 57 2,90,67,447.60 3,000.00 34,80,596.57

Upload order (For tax officer)

Sr.No Docurnent Name Status Delete
1 test (1) (1).paf Successfully Uploaded a
5 test (6).pdf Successfully Uploaded n
3 test (5).pof Successfully Uploaded a
4 test (5).pdf successfully Uploaded n

8 Only PDF file farmat is allowed
© Maximum file size for upload is SHB.

Before passing any arder, please ensure that principle of natural justice has been followed,

After the records are saved successfully, the below acknowledgement message will be displayed.

Last save processed successfully.

3.1.10 Click the PRINT (PDF) button to download the approved records.

e PRINT (PDF) buttonwill be enabled only after the tax official has saved the records.
e When you hover the mouse over the PRINT (PDF) button, a message ‘Kindly select LANDSCAPE
under layout for better display’, will be displayed.

IRRENT FILED TRA 4

Upload order (For tax officer)

Sr.No Document Name Status Delete
1 puf Successfully Uploaded [ o |
- test (6).pdf Successrully Uplosdes [ = |
3 et (5].pdf Succassfully Uploaded a
s test (5.pdf SaermTariNy U ipi el [ a |

© Only POF fil= format is allawed
® Maximum file size for upload is SHB.

Before passing any arder, please ensure that principle of natural justice has been followed

sloct LANDSCAPE undar lsyout for bettar display

BACK SAVE PRINT (PDF)




3.1.11 Click the ISSUE ORDER button.

ITC to be posted in Electronic Crodit ledger (8-C) -20,618.39 -11,926.48

Dabit In electronic credit ledger on Account of

§- Transfer of cenvat credit for registered person having centralized registration under existing law (Section 140{8}) column 9 (transferred to taxpayer
whosa GSTIN is mantioned in TableS_column 8)

GSTIN Trade/Legal Name Amount to be transferred to Central tax head in Electronic cradit ledger as per

ITC approved by tax |  Recent filing by Previous filing by Net amount to be
officer (1) taxpayer (2) taxpayer (3) posted (1-3)

37GEOPS0BIIBIZF AutomaticnsTest 32,48,762.23 0.00 32,48,762.23
37GEOPSD823IB5ZB 23,42.343 .34 0.00 2,34,234.34
37GEOPS082308028 600.00 2,34,76.342.23 1.000.00 -400.00
37GEOPS082389Z7 0.00 0.00 2,000,00 -2,000.00
TOTAL 14,03,596.57 2,90,67,447.80 3,000.00 34,60,596.57

DOWHLOAD LAST TRLED TRAN 1

AR AR

Upload order (For tax officer)

Choose File No file chosen

© Only POF file format is allowed,
O Maximum file size for upload iz SMB,

Bafore p.

vy order,

2 has been foliowed

ase engura that principle of natural j

3.1.12 In the next screen, click the ISSUE WITH DSC option. The below success message will show after
the Order has been successfully issued.

@ The order has been successfully issued.

Note: After the Order has been issued, the approved amount will be posted to taxpayer’s credit ledger
and the ARN will move to Action taken by officer option.

3.2 Action taken by officer

3.2.1 Select the Action taken by officer option.



Summary

Appeal &

m Revision
10

Tax Officer Actions

05

My List / Pending Actions

Pending with officer

Action taken by officer

Audit Assessment &
n Adjudication

Transition

Forms

02

Total Count

02

02

3.2.1 (a) The Tax Officer will be navigated to the next screen where he/she will be able tosee a table
containing names and ARN numbers of all the taxpayers for which Order has been issued successfully.

Tax Officer can also search specific case by entering ARN/Case ID or GSTIN and click the SEARCH button

Summary

Appeal & Audit — Assessment &
w Revision 04 nH Adjudication
10

Tax Officer Actions

05

Transition

Forms
02

& Action taken by officer 02
ARN/Case ID GSTIN
ARN/Case ID GSTIN Legal Name Trade Name Case Initiation Date Assigned to Whether DI
AD371122000038R 37GEOPS0823B2ZE  GST Training AutomationsTest 23/11/2022 State
AD3711220000422 37GEOPS0823BAZ6 GST Training AutomationsTest 23/11/2022 State

Select pagination limit HO v

Page

3.2.1. (b) Select the ARN/Case ID hyperlink from the given table to proceed to take action.



Summary

Appeal &

m Revision
10

Tax Officer Actions

Audit Assessment & ™ Transition
04 n Adjudication Forms

05 02

& Action taken by officer 02

ARN/Case ID GSTIN

Enter ARN/Case ID Enter GSTIN SEARCH

ARN/Case ID GSTIN Legal Name Trade Name Case Initiation Date Assigned to Whether DI
AD371122000038R | 37GEOPS0823B2ZE  GST Training AutomationsTest 23/11/2022 State

AD3711220000422 37GEOPS0823BAZ6 GST Training AutomationsTest 23/11/2022 State

Select pagination limit \107\; Page

3.2.2 The Case Details page of the selected taxpayer will be displayed. The Tax Officer can see the case
details page with amount approved by the Tax Officer. Tax Officer will not be able to edit anything here.



Summary - Transition Forms - Case Detail ‘@ English

Case ID GSTIN Legal Name Trade Name Assigned To
AD3711220000422 37GEOPS0823BAZ6 GST Training AutomationsTest STATE

The below is the extract of Form TRAN-1, as updated by taxofficer.

Whether all the returns required under existing law for the period of six manths immediately preceding the appointed date have been furnished- Yes

Amount (%) claimed by taxpayer in | Amount (%) approved by taxofficer in
Credit Claimed on Account of TRAN-1 TRAN-1

Central tax State/UT tax Central tax State/UT tax

Credit carried Forward

5(a)- Amount of Cenvat credit carried forward to electronic credit
ledger as central tax (Section 140(1), Section 140 (4)(a) and 0.00 0.00
Section 140(9)) - column &

5(c)- Amount of tax credit carried forward to electronic credit
ledger as State/UT Tax (For all registrations on the same PAN and 0.00 0.00

in the same State) - column 10

Un-Availed credit

6(a)- Amount of unavailed cenvat credit in respect of capital
goods carried forward to electronic credit ledger as central tax - 0.00 0.00
column 11

6(b)- Amount of unavailed input tax credit carried forward to
electronic credit ledger as State/UT tax (For all registrations on 0.00 0.00
the same PAN and in the same State) - column 10

Inputs held in Stock

7(a)- Part 7A Where duty paid inveices (including Credit Transfer

Document (CTD)) are available - cclumn 6 i g

7(b)- Amount of eligible duties and taxes/VAT/[ET] in respect of

inputs or input services under section 140(5) and section 140(7) - 0.00 0.00

column 8

7(c)- Amount of VAT and Entry Tax paid on inputs supported by

invoices/documents evidencing payment of tax carried forward to 0.00 0.00
electronic credit ledger as SGST/UTGST under sections 140(3), .
140(4)(b) and 140(6) - column 8

7(b)- Amount of eligible duties and taxes/VAT/[ET] in respect of

inputs or input services under section 140(5) and section 140(7) - 0.00 0.00
column @

10(a)- Details of goods held as agent on behalf of the principal - 0.00 0.00
column 7

11- Details of credit availed in terms of Section 142 (11 (c)) - 0.00 0.00

column &

11- Details of credit availed in terms of Section 142 (11 (¢)) - 0.00 0.00
column 7

ITC claimed by taxpayer in TRAN-1 (A) 0.00 0.00
Total ITC that can be claimed by payer on verification by tax officer (B) 0.00 0.00
Existing Credit availed by taxpayer on previously filed TRAN-1, if any (C) 0.00 100.00
ITC to be posted in Electronic Credit ledger (B-C) 0.00

ic credit ledger on Account of

Transfer of cenvat credit for registered person having centralized registration under existing law (Section 140(8))_column 9 (transferred to taxpayer
whose GSTIN is menticned in Table8_column 6)

GSTIN Trade/Legal Name Amount to be transferred to Central tax head in Electronic credit ledger as per
ITC approved by tax Recent filing by Previous filing by Net amount to be
officer (1) taxpayer (2) taxpayer (3) posted (1-3)

DRC-07 Reference number

AD LAST FILED TRAN-1 DOWNLE RRENT FILED TRAN-1 X RDER SUPPORTING DOGUMENTS BY TAXPAYER

Upload order (For tax officer)
Sr.No Document Name Status

1 test (2) (1) (4).pdf Successfully Uploaded

© Only PDF file format is allowed.
© Maximum file size for upload is SMB.

BACK




3.2.3 Click the DOWNLOAD ISSUED ORDER button or click the hyperlink(s) in the Upload order (For Tax
Official) table to download the Order issued by the Tax Official for the selected ARN.

Total ITC that can be clai by on verification by tax officer (B) 0.00 0.00
Existing Credit availed by taxpayer on previously filed TRAN-1, if any (C) 0.00 100.00
0.00 -100.00

ITC to be posted in Electronic Credit ledger (B-C)

Debit In electre credit ledger on Account of

8- Transfer of cenvat credit for registered person having centralized registration under existing law (Section 140(8))_column 9 (transferred to taxpayer
whose GSTIN is mentioned in Table8_column &)

GSTIN Trade/Legal Name Amount to be transferred to Central tax head in Electronic credit ledger as per

Net amount to be
posted (1-3)

Previous filing by
taxpayer (3)

Recent filing by
taxpayer (2)

ITC approved by tax
officer (1)

DRC-07 Reference number
JCUMENTS BY TAXPAYER

p=p=lp=

DOWNLOAD ISSUED ORDER

DOWNLOAD LAST FILED TRAN-1 DOWNLOAD CURRENT FILED TRAN-1

Upload order (For tax officer)

Sr.No Document Name Status

2) (1) (4).pdf Successfully Uploaded

© Only PDF file format is allowed.
© Maximum file size for upload is SMB.

BACK

3.2.4 A PDF file of the issued Order will be downloaded.

3.2.5 Click the BACK button to redirected to the My List / Pending Actions page.

GSTIN Trade/Legal Name Amount to be transferred to Central tax head in Electronic credit ledger as per

Previous filing by Net amount to be

Recent filing by
taxpayer (3) posted (1-3)

ITC approved by tax
taxpayer (2)

officer (1)

DRC-07 Reference number

OWNLOAD CURRENT FILED ToAN-1 SUPPORTING DOCUMENTS BY TAXPAYER

Upload order (For tax officer)
Sr.No Document Name Status

test (2) (1) (4).pdf Successfully Uploaded

® Only PDF file format is allowed.
O Maximum file size for upload is SMB.




TRAN-2
Click the TRAN-2 tab. In this page, there will be two options with the tax official.

Pending with officer: Select this option to know the number of pending TRAN-2 forms that the officer
needs to approve.

Action taken by officer: Select this option to identify TRAN-2 cases against which Tax Officer has already
taken an action.

NOTE: Along with both the options, the tax official will be able to see the number of count of cases
against respective option.

Summary
Appeal & — Audit Assessment & Transition
w Revision =V 04 n Adjudication Forms -@
10 05 09
Tax Officer Actions My List / Pending Actions Total Count
TRAN-1 Pending with officer 01
TRAN-2 Action taken by officer 00

3.1 Pending with officer

Select the Pending with officer option.



Summary

B %

Appeal & Audit Assessment & f D Transition
Y . o= T
W Revision 04 n" Adjudication Forms
10

05 09

Tax Officer Actions My List / Pending Actions Total Count

TRAN-1 Pending with officer 01

Action taken by officer 00

The tax official will be navigated to the next screen where he/she will be able to see list of all the
taxpayers of his/her jurisdiction who have filed TRAN-2.

3.1.1 (a) Enter the ARN/Case ID or Enter the GSTIN and click the SEARCH button to proceed to take
action.

Summary

[}
L

Appeal & = Audit Assessment & P9 Transition
w Revision 04 Adjudication Forms ‘G
10 )

05 09

Tax Officer Actions

& Pending with officer 01

ARN/Case ID GSTIN

Enter ARN/Case ID Enter GSTIN I SEARCH

ARN/Case ID GSTIN Legal Name  Trade Name Case Initiation Date Assigned to
AA370922000011Y 37GEOPS0823B7Z9 GST Training ~ AutomationsTest 14/11/2022 Center
Select pagination limit |10 | Page 1

3.1.1. (b) Select the ARN/Case ID hyperlink from the given table to proceed to take action.



Summary

Appeal & Audit Assessment & D Transition
w Revision 04 Adjudication Forms ﬁ
10 05 09
Tax Officer Actions
& Pending with officer 01
TRAN-1
ARN/Case ID GSTIN
ARN/Case ID GSTIN Legal Name Trade Name Case Initiation Date Assigned to
AA370922000011Y 37GEOPS0823B7Z9 GST Training ~ AutomationsTest 14/11/2022 Center
Select pagination limit |10 v:\ Page 1

3.1.2 The Case Details page of the selected taxpayer will be displayed.



Summary - Transition Forms -~ Case Detail
Case ID GSTIN
AA370922000011Y 37GEOPS0823B729

@ English
Legal Name Trade Name Assigned To
GST Training AutomationsTest CENTER

The below is the extract of Form TRAN-2, as provided by taxpayer. You may edit the values as required based on your assessment.

If the transitional credit claimed becomes negative in case of revision etc., ensure that the amount is paid / reversed by the taxpayer. If the excess
credit claimed is not paid back or reversed, then the amount should be recovered by initiating proceedings under relevant sections of Act and order
along with summary of the order in Form GST DRC-07 may be issued. Reference no. of the said order may be provided if issued before clicking on

'ISSUE ORDER' button.

Amount (%) claimed by taxpayer in | Amount (%) approved by taxofficer in
Tables of Form TRAN-2 TRAN-2 TRAN-2
Central tax State tax Central tax State tax

4- Details of inputs held on stock on appointed date in respect of
which he is not in possession of any invoice/document evidencing
payment of tax carried forward to Electronic Credit ledger - 1R 5y 92:00
Column 8
5- Credit of State Tax on the stock mentioned in 4 above (To be
there only in States having VAT at single point) - Column 8 2R AR 435.00
ITC claimed by taxpayer in TRAN-2 (A) 12,91,110.57 2,34,80,26,599.
Total ITC that can be claimed by taxpayer on verification by tax officer (B) 32.00 435.00
Existing Credit availed by taxpayer on all the previously filed TRAN-2, if any (C) 5,106.49 890.43
ITC to be posted in Electronic Credit ledger (B-C) ‘ -5,074.49 ‘ ‘ -455.43 ‘

DOWI RRENT FILED TRAN-2 Previously Filed/View only Forms ZD3711220000248 VALIDATE

PERIOD TRAN-2 GSTR-3B GSTR-2A
Jul't7
Aug'17 AA370817000224G | AA370817000221M|  August_2017
Sep'17 AA3709170000020 | AA370917000001Q [ September_2017
Oct'17 AA3710170000025 [ AA3710170000017
Nov'17
Dec'17
Upload order (For tax officer)
Choose File |No file chosen
Sr.No Document Name Status Delete
1 test (6) (1).pdf Successfully Uploaded n
2 test (1) (1) (1).pdf Successfully Uploaded n

O Only PDF file format is allowed.
© Maximum file size for upload is 5MB.

Before passing any order,please ensure that principle of natural justice has been followed.

BACK SAVE PRINT ( )

In the Case Details page, there will be various editable and non-editable fields that has been listed in the
below table.



Editable fields(Entries to be made by tax
officers)

Non-editable fields(on the basis of entries made
by the taxpayers)

Amount approved by tax officer in TRAN-2

Amount claimed by taxpayer in TRAN-2

ITC claimed by taxpayer in TRAN-2 (A)

TOTAL ITC that can be claimed by taxpayer on
verification by Tax officer (B)

Existing Credit availed by taxpayer on previously
filed TRAN-2, if any (C)

ITC to be posted in Electronic Credit ledger (B-C)

3.1.3 The Tax Officer has to enter the verified ITC amount in the designated columns as mentioned in

snapshot below:




Summary - Transition Forms - Case Detail
Case ID GSTIN
AA370922000011Y 37GEOPS0823B7Z9

Legal Name
GST Training

Trade Name
AutomationsTest

Q@ English

Assigned To
CENTER

The below is the extract of Form TRAN-2, as provided by taxpayer. You may edit the values as required based on your assessment.

If the transitional credit claimed becomes negative in case of revision etc., ensure that the amount is paid / reversed by the taxpayer. If the excess
credit claimed is not paid back or reversed, then the amount should be recovered by initiating proceedings under relevant sections of Act and order
along with summary of the order in Form GST DRC-07 may be issued. Reference no. of the said order may be provided if issued before clicking on

'ISSUE ORDER' button.

Amount (%) claimed by taxpayer in

Amount (%) approved by taxofficer in

Tables of Form TRAN-2 TRAN-2 TRAN-2
Central tax State tax Central tax State tax
4- Details of inputs held on stock on appointed date in respect of
which he is not in possession of any invoice/document evidencing 12,91,110.57

payment of tax carried forward to Electronic Credit ledger -
Column 8

5- Credit of State Tax on the stock mentioned in 4 above (To be
there only in States having VAT at single point) - Column 8

ITC claimed by taxpayer in TRAN-2 (A)

2,34,80,26,599.

Total ITC that can be claimed by taxpayer on verification by tax officer (B)

Existing Credit availed by taxpayer on all the previously filed TRAN-2, if any (C)

ITC to be posted in Electronic Credit ledger (B-C)

DOWNLOAD CURRENT FILED TRAN-2 Previously Filed/View only Forms i ZD3711220000248

2,34,80,26,599.

12,917110°57

32.00 435.00
5,106.49 890.43
‘ -5,074.49 ‘ | -455.43 ‘

l VALIDATE

PERIOD TRAN-2 GSTR-3B GSTR-2A
Jul't?
Aug'17 AA370817000224G | AA370817000221M August_2017
Sep'17 AA3709170000020 | AA370917000001Q | September_2017
Oct'17 AA3710170000025 | AA3710170000017
Nov'17
Dec'17
Upload order (For tax officer)
Choose File |No file chosen
Sr.No Document Name Status Delete
1 test (6) (1).pdf Successfully Uploaded n
5 test (1) (1) (1).pdf Successfully Uploaded n

O Only PDF file format is allowed.
© Maximum file size for upload is 5MB.

Before passing any order,please ensure that principle of natural justice has been followed.

BACK SAVE PRINT (PDF)




Note: In case the ITC to be posted in Electronic Credit Ledger (B-C) is negative then it would be displayed
in Red color. In this case, the officer can either issue a DRC-07 order for the negative amount or can
proceed without issuing the samein case the taxpayer has deposited the same through some other
means and proof given to the officer. However, if the officer has mentioned DRCO7 reference number,
he/she has to validate the same to ensure it is correct.



Summary - Transition Forms - Case Detail @ English
Case ID GSTIN Legal Name Trade Name Assigned To
AA370922000011Y 37GEOPS0823B729 GST Training AutomationsTest CENTER

The below is the extract of Form TRAN-2, as provided by taxpayer. You may edit the values as required based on your assessment.

If the transitional credit claimed becomes negative in case of revision etc., ensure that the amount is paid / reversed by the taxpayer. If the excess
credit claimed is not paid back or reversed, then the amount should be recovered by initiating proceedings under relevant sections of Act and order
along with summary of the order in Form GST DRC-07 may be issued. Reference no. of the said order may be provided if issued before clicking on

'ISSUE ORDER' button.

Amount (%) claimed by taxpayer in

Amount (Z) approved by taxofficer in

Tables of Form TRAN-2 TRAN-2 TRAN-2
Central tax State tax Central tax State tax
4- Details of inputs held on stock on appointed date in respect of
e ot s o |
Column 8
5- Credit of State Tax on the stock mentioned in 4 above (To be 2,34,80,26,599. 435.00

there only in States having VAT at single point) - Column 8

ITC claimed by taxpayer in TRAN-2 (A)

12,91,110.57 2,34,80,26,599.

Total ITC that can be claimed by taxpayer on verification by tax officer (B) 32.00 435.00
Existing Credit availed by taxpayer on all the previously filed TRAN-2, if any (C) 5,106.49 890.43
ITC to be posted in Electronic Credit ledger (B-C) -5,074.49 ‘ | -455.43 ‘

DOWNLOAD CURRENT FILED TRAN-2

Previously Filed/View only Forms i ZD3711220000248

l VALIDATE

PERIOD TRAN-2 GSTR-3B GSTR-2A
Jul't7
Aug'l7 AA370817000224G | AA370817000221M August_2017
Sep'17 AA3709170000020 | AA370917000001Q [ September_2017
Oct'17 AA3710170000025 | AA3710170000017
Nov'17
Dec'17
Upload order (For tax officer)
Choose File | No file chosen
Sr.No Document Name Status Delete
1 test (6) (1).pdf Successfully Uploaded n
5 test (1) (1) (1).pdf Successfully Uploaded n

© Only PDF file format is allowed.
© Maximum file size for upload is SMB.

Before passing any order,please ensure that principle of natural justice has been followed.

BACK SAVE PRINT (PDF)




NOTE: Enter the DRCO7 reference number in the provided field and click the VALIDATE button.

Summary Transition Forms Case Detail

Case ID GSTIN
AA370922000011Y 37GEOPS0823B7Z9

The below is the extract of Form TRAN-2, as provided by taxpayer. You may edit the values as required based on your assessment.

Legal Name
GST Training

Trade Name
AutomationsTest

@ English

Assigned To
CENTER

If the transitional credit claimed bacomes negative in case of revision etc., ensure that the amount is paid / reversed by the taxpayer. If the excess
credit claimed is not paid back or reversed, then the amount should be recovered by initiating proceedings under relevant sections of Act and order
along with summary of the order in Form G5T DRC-07 may be issued. Reference no. of the said order may be provided if issued before clicking on

'ISSUE ORDER' button.

A (%) claimed by payer in (%) app d by taxofficer in
Tables of Form TRAN-2 TRAN-2 TRAN-2
Central tax State tax Central tax State tax
4- Details of inputs held on stock on appointed date in respect of
which he Is not in possession of any invoice/decument evidencing o
payment of tax carried forward to Electronic Credit ledger - 12,21,110.57 32.00
Column 8
5- Credit of State Tax on the stoeck mentioned in 4 above (To be
4,80,26,599. 435,
there only in States having VAT at single point} - Column 8 25%:30,26,299 3500
ITC claimed by taxpayer in TRAN-2 (A) 12,91,110.57 2,34,80,26,599.
Total ITC that can be claimed by taxpayer en verification by tax officer (B) 32.00 435.00
Credit iled by payer on all the previously filed TRAN-2, if any (C) 5,106.49 890.43
ITC to be posted in Electronic Credit ledger (B-C) -5,074.49 | -455.43

Previously Filed/View only Forms l.

I VALIDATE

PERIOD TRAN-2 GSTR-3B GSTR-2A
Jul'a?
Aug'17 AAZ7DE17000224G | AA370817000221M|  August 2017
Szp'l? AA3T709170000020 | AA370917000001Q | September_2017
Oct'17 AAIT10170000025 | AAITI0170000017
Nov'17
Dec'17?
Upload order (For tax officer)
Choose File  No file chosen
Sr.No Document Name Status Delete
1 test (6) (1).pdf Successfully Uploaded [ & |
> test (1) (1) (1).pdf Successfully Uploaded n

@ Only PDF file format is allowed.
@ Maximum file size for upload is SMB.

Before passing any order,please ensure that principle of natural justice has been followed.

| SAVE PRINT (PDF)

BACK




If the DRCO7 reference number is correct, it will display the following success message.

ZD371122000024B ‘

DRC-07 number ZD371122000024B has
been validated successfully.

3.1.4 Click the DOWNLOAD CURRENT FILED TRAN-2to download the excel file containing the complete
details of filed TRAN-2 by the taxpayer.

Summary - Transition Forms = Case Detail @ English
Case ID GSTIN Legal Name Trade Name Assigned To
AA370922000011Y 37GEOPS0823B729 GST Training AutomationsTest CENTER

The below is the extract of Form TRAN-2, as provided by taxpayer. You may edit the values as required based on your assessment.

If the transitional credit claimed becomes negative in case of revision etc., ensure that the amount is paid / reversed by the taxpayer. If the excess
credit claimed is not paid back or reversed, then the amount should be recovered by initiating proceedings under relevant sections of Act and order
along with summary of the order in Form GST DRC-07 may be issued. Reference no. of the said order may be provided if issued before clicking on
'ISSUE ORDER' button.

A (%) claimed by payer in A t () approved by taxofficer in
Tables of Form TRAN-2 TRAN-2 TRAN-2
Central tax State tax Central tax State tax
4- Details of inputs held on stock on appointed date in respect of
which he is not in possession of any invoice/document evidencing
payment of tax carried forward to Electronic Credit ledger - BT 32.00
Column 8
5- Credit of State Tax on the stock mentioned in 4 above (To be
there only in States having VAT at single point) - Column 8 AR 43500
ITC claimed by taxpayer in TRAN-2 (A) 12,91,110.57 2,34,80,26,599.
Total ITC that can be claimed by taxpayer on verification by tax officer (B) 32.00 435.00
Credit iled by payer on all the previously filed TRAN-2, if any (C) 5,106.49 890.43
ITC to be posted in Electronic Credit ledger (B-C) ‘ -5,074.49 ‘ ‘ =455:43 ‘
PERIOD TRAN-2 GSTR-3B GSTR-2A
Jury
Aug'17 AA370817000224G | AA370817000221M |  August_2017
Sep'17 AA3709170000020 | AA370917000001Q | September_2017
Oct'17 AA3710170000025 | AA3710170000017
Nov'17
Dec'17
Upload order (For tax officer)
| Choose File | No file chosen
Sr.No Document Name Status Delete
il test (6) (1).pdf Successfully Uploaded n

2 test (1) (1) (1).pdf Successfully Uploaded n



On click of DOWNLOAD CURRENT FILED TRAN-2button, an acknowledgement message will be
displayed.

3.1.5 After few minutes, a download link shall be provided just below the DOWNLOAD CURRENT FILED
TRAN-2 button. Click the Click here to download Excel - File 1button to download the excel file of the
saved details in TRAN-2.

Existing Credit availed by taxpayer on all the previously filed TRAN-2, if any (C) 5,106.49 890.43

ITC to be posted in Electronic Credit ledger (B-C) ‘ -5,074.49 ‘ ‘ -455.43 ‘

DOWNLOAD CURRENT FILED TRAN-2 Previously Filed/View only Forms i ZD3711220000248

l VALIDATE

Click here to PERIOD TRAN-2 GSTR-3B GSTR-2A
fownlcad Excel - File a7
Aug'17 AA370817000224G | AA370817000221M August_2017
Sep'17 AA3709170000020 | AA370917000001Q | September_2017
Oct'17 AA3710170000025 | AA3710170000017
Nov'i7
Dec'17
Upload order (For tax officer)
Choose File | No file chosen
Sr.No Document Name Status Delete
1 test (6) (1).pdf Successfully Uploaded n
2 test (1) (1) (1).pdf Successfully Uploaded n

@ Only PDF file format is allowed.
@ Maximum file size for upload is SMB.

Before passing any order,please ensure that principle of natural justice has been followed.

BACK SAVE PRINT (PDF)

3.1.6. You can download the previously filed forms of TRAN-2, GSTR-3B and GSTR-2A given in the table
Previously Filed/View only Forms by clicking the respective hyperlinks.



Existing Credit availed by taxpayer on all the previously filed TRAN-2, if any (C) 5,106.49 890.43

ITC to be posted in Electronic Credit ledger (B-C) -5,074.49 ‘ ‘ -455.43 ‘

DOWNLOAD CURRENT FILED TRAN-2 Previously Filed/View only Forms [ ZD3711220000248 l VALIDATE

PERIOD TRAN-2 GSTR-3B GSTR-2A
ur't7
Aug'17 AA370817000224G | AA370817000221M August_2017
Sep'17 AA3709170000020 | AA370917000001Q | September_2017
Oct'17 AA3710170000025 | AA3710170000017
Nov'17
Dec'i7
Upload order (For tax officer)
Choose File | No file chosen
Sr.No Document Name Status Delete
1 test (6) (1).pdf Successfully Uploaded n
2 test (1) (1) (1).pdf Successfully Uploaded n

@ Only PDF file format is allowed.
@ Maximum file size for upload is 5MB.

Before passing any order,please ensure that principle of natural justice has been followed.

BACK SAVE PRINT (PDF)

3.1.7 Click Choose File to upload the speaking orders.

Note:

e ISSUE ORDER option will be enabled only after the tax official has uploaded the speaking
Order(s). The speaking order prepared by the officer offline will have to be uploaded here
mandatorily for future references.

e An Order can only be uploaded in PDF format and tax officer can upload maximum of 4 pdf files.
Also, the size of each of the files cannot be more than 5MB.



Summary - Transition Forms - Case Detail @ English
Case ID GSTIN Legal Name Trade Name Assigned To
AA370922000011Y 37GEOPS0823B729 GST Training AutomationsTest CENTER

The below is the extract of Form TRAN-2, as provided by taxpayer. You may edit the values as required based on your assessment.

If the transitional credit claimed becomes negative in case of revision etc., ensure that the amount is paid / reversed by the taxpayer. If the excess
credit claimed is not paid back or reversed, then the amount should be recovered by initiating proceedings under relevant sections of Act and order
along with summary of the order in Form GST DRC-07 may be issued. Reference no. of the said order may be provided if issued before clicking on
'ISSUE ORDER' button.

Amount () claimed by taxpayer in Amount (%) approved by taxofficer in
Tables of Form TRAN-2 TRAN-2 TRAN-2
Central tax State tax Central tax State tax
4- Details of inputs held on stock on appointed date in respect of
which he is not in possession of any invoice/document evidencing
payment of tax carried forward to Electronic Credit ledger - 2057 32:00
Column 8
5- Credit of State Tax on the stock mentioned in 4 above (To be 2,34,80,26,599. 435.00

there only in States having VAT at single point) - Column 8

ITC claimed by taxpayer in TRAN-2 (A) 12204514057 2,34,80,26,599.

Total ITC that can be claimed by taxpayer on verification by tax officer (B) 32.00 435.00
Existing Credit availed by taxpayer on all the previously filed TRAN-2, if any (C) 5,106.49 890.43
ITC to be posted in Electronic Credit ledger (B-C) ‘ -5,074.49 ‘ | -455.43 ‘

PERIOD TRAN-2 GSTR-3B GSTR-2A
Jul't7?
Aug'17 AA370817000224G | AA370817000221M August_2017
Sep'17 AA3709170000020 | AA370917000001Q | September_2017
Oct'17 AA3710170000025 | AA3710170000017
Nov'i7
Dec'17
Upload order (For tax officer)
Choose File | No file chosen
Sr.No Document Name Status Delete
1 test (6) (1).pdf Successfully Uploaded n
2 test (1) (1) (1).pdf Successfully Uploaded n

@ Only PDF file format is allowed.
@ Maximum file size for upload is 5MB.

Before passing any order,please ensure that principle of natural justice has been followed.

BACK SAVE PRINT (PDF)




3.1.8 Click the SAVE button to save the records updated by the tax official.

Existing Credit availed by taxpayer on all the previously filed TRAN-2, if any (C)

ITC to be posted in Electronic Credit ledger (B-C)

DOWNLOAD CURRENT FILED TRAN-2 Previously Filed/View only Forms [ ZD371122000024B

5,106.49 890.43

-455.43 ‘

l VALIDATE

-5,074.49 ‘ ‘

PERIOD TRAN-2 GSTR-3B GSTR-2A
Jul't7
Aug'17 AA370817000224G | AA370817000221M August_2017
Sep'l7 AA3709170000020 | AA370917000001Q | September_2017
Oct'17 AA3710170000025 | AA3710170000017
Nov'17
Dec'17
Upload order (For tax officer)
Choose File |No file chosen
Sr.No Document Name Status Delete
il test (6) (1).pdf Successfully Uploaded n
2 test (1) (1) (1).pdf Successfully Uploaded n

@ Only PDF file format is allowed.
@ Maximum file size for upload is 5MB.

Before passing any order,please ensure that principle of natural justice has been followed.

BACK SAVE PRINT (PDF)

After the records are saved successfully, the below acknowledgement message will be displayed.

Last save processed successfully.

3.1.9 Click the PRINT (PDF) button to print/download the details of the order.

Note:

under layout for better display’, will be displayed.

PRINT (PDF) will be enabled only after the tax official has saved the records.
When you hover the mouse over the PRINT (PDF) button, a message ‘Kindly select LANDSCAPE



ITC claimed by taxpayer in TRAN-2 (A)

12,91,110.57

2,34,80,26,599.

Total ITC that can be claimed by taxpayer on verification by tax officer (B) 32.00 435.00
Existing Credit availed by taxpayer on all the previously filed TRAN-2, if any (C) 5,106.49 890.43
ITC to be posted in Electronic Credit ledger (B-C) ‘ -5,074.49 | ‘ 15513 ‘

DOWNLOAD CURRENT FILED TRAN-2

Previously Filed/View only Forms i ZD3711220000248

l VALIDATE

PERIOD TRAN-2 GSTR-3B GSTR-2A
Jul't7
Aug't7 AA370817000224G | AA370817000221M August_2017
Sep'17 AA3709170000020 | AA370917000001Q | September_2017
Oct'17 AA3710170000025 | AA3710170000017
Nov't7
Dec'17
Upload order (For tax officer)
Choose File | No file chosen
Sr.No Document Name Status Delete
1 test (6) (1).pdf Successfully Uploaded n
5 test (1) (1) (1).pdf Successfully Uploaded n

@ Only PDF file format is allowed.
@ Maximum file size for upload is 5MB.

Before passing any order,please ensure that principle of natural justice has been followed.

Kindly select LANDSCAPE under layout for better display

BACK SAVE PRINT (PDF)

3.1.10 Click the ISSUE ORDER button to issue order.



Summary  Transition Forms Case Detail @ English
Case ID GSTIN Legal Name Trade Name Assigned To
AA370922000011Y 37GEOPS0823B729 GST Training AutomationsTest CENTER

The below is the extract of Form TRAN-2, as provided by taxpayer. You may edit the values as required based on your assessment.,

If the transitional credit claimed becomes negative in case of revision etc., ensure that the amount is pald / reversed by the taxpayer. If the excess
credit claimed is not paid back or revarsed, then the amount should be recovered by initiating proceedings under relevant sections of Act and order
along with summary of the order in Form GST DRC-07 may be issued. Reference no. of the said order may be provided If issued before clicking on
'ISSUE ORDER' button.

Amount (¥) claimed by taxpayer in Amount (%) approved by taxofficer in
Tables of Form TRAN-2 TRAN-2 TRAN-2

Central tax State tax Central tax State tax

4- Details of inputs held on stock on appointed date in respect of
which he is not in possession of any invoice/document evidencing

-
payment of tax carried forward to Electronic Credit ledger - 12,91,110.57 32.00
Column 8
5= Credit of State Tax on the stock mentioned in 4 above (To be
there only in States having VAT at single point) - Column 8 2,34,60,26,599. 435.00
ITC elaimed by taxpayer in TRAN-2 (A) 12,91,110.57 2,34,80,26,599.
Total ITC that can be claimed by taxpayer on verification by tax officer (B) 32.00 435.00
Existing Credit availed by taxpayer on all the previously filed TRAN-2, if any (C) 5,106:49 890.43
ITC to be posted in Electronic Credit ledger (B-C) -5,074.49 -455.43
PERIOD TRAN-2 GSTR-3B GSTR-2A
Jul't?
Aug'1? AA3TOB17000224G | AA370817000221M August_2017
Sep'17 AAZT09170000020 | AAZ70917000001Q | September_2017
oct'17 AAIT10170000025 | AA3710170000017
Newv'1l?
Dec'17
Upload order (For tax officer)
Choose File | No file chosen
Sr.No Document Name Status Delete
i test (6) (1).pdf Successfully Uploaded n
2 test (1) (1) (1).pdf Successfully Uploaded n

@ Only POF file format is allowed.
@ Maximum file size for upload is SMB.

Before passing any erder,please ensure that principle of natural justice has been followed.




3.1.11 In the next screen, click the ISSUE WITH DSC option. The below success message will show after
the Order has been successfully issued.

@ The order has been successfully issued.

Note: After the Order has been issued, the approved amount will be posted to taxpayer’s credit ledger
and the ARN will move to Action taken by officer option.

3.2 Action taken by officer

3.2.1 Select the Action taken by officer option.

Summary

Appeal & Advance O Recovery n Assessment & Transition
w Revision e Ruling g 00 %= Adjudication Forms

01 01 01 01

Tax Officer Actions My List / Pending Actions Total Count

TRAN-1 Pending with officer 00

Action taken by officer o1

Services

3.2.1 (a) The Tax official will be navigated to the next screen where he/she will be able to see a list of
records containing names and ARN numbers of all the taxpayers for which Order has been issued
successfully.

Tax Officer can also search specific case by entering ARN/Case ID or GSTIN and click the SEARCH button



Summary

Appeal & Advance Recovery Eq Assessment & P Transition
w Revision w Ruling @ 00 n Adjudication Forms

01 01 01 01

b N

Tax Officer Actions

Action taken by officer 01
TRAN-1
ARN/Case ID GSTIN
r ARN/Case ID ] I Enter GSTIN | SEARCH
ARN/Case ID GSTIN Legal Name Trade Name Case Initiation Date Assigned to Whether DF
AA370922000011Y 37GEOPS0823B779 GST Training AutomationsTest 14/11/2022 Center Yes
Select pagination limit (10 +| Page

3.2.1. (b) Select the ARN/Case ID hyperlink from the given table to proceed to take action.

Summary

Appeal & Advance Recovery — Assessment & N Transition
w Revision W Ruling @ 00 n Adjudication Forms |

o1 o1 01 01

Tax Officer Actions
Action taken by officer 01

ARN/Case ID GSTIN

Enter ARN/Case ID Enter GSTIN SEARCH

ARN/Case ID GSTIN Legal Name Trade Name Case Initiation Date Assigned to Whether DF
AA370922000011Y |37GEOPS0823B7Z9 GST Training AutomationsTest 14/11/2022 Center Yes
Select pagination limit |'1o v Page

Services

3.2.2 The Case Details page of the selected taxpayer will be displayed. The Tax Officer can see the case
details page with amount approved by the Tax Officer. Tax Officer will not be able to edit anything here.



Summary - Transition Forms = Case Detail @ English
Case ID GSTIN Legal Name Trade Name Assigned To
AA370922000011Y 37GEOPS0823B7Z9 GST Training AutomationsTest CENTER

The below is the extract of Form TRAN-2, as updated by taxofficer.

Amount (%) claimed by taxpayer in | Amount (¥) approved by taxofficer in

Tables of Form TRAN-2 TRAN-2 TRAN-2
Central tax State tax Central tax State tax

4- Details of inputs held on stock on appointed date in respect of
which he is not in possession of any invoice/document evidencing
payment of tax carried forward to Electronic Credit ledger - kR S
Column 8
5- Credit of State Tax on the stock mentioned in 4 above (To be
there only in States having VAT at single point) - Column 8 S REE
ITC claimed by taxpayer in TRAN-2 (A) 12,91,110.57 2,34,80,26,599.
Total ITC that can be claimed by taxpayer on verification by tax officer (B) 20.00 435.00
Existing Credit availed by taxpayer on all the previously filed TRAN-2, if any (C) 5,106.49 890.43
ITC to be posted in Electronic Credit ledger (B-C) ‘ -5,086.49 -455.43

DRC-07 Reference number

DOWNLOAD CURRENT FILED TRAN

PERIOD TRAN-2 GSTR-3B GSTR-2A
Jul'17

Aug'i? AA370817000224G | AA370817000221M August_2017
Sep'l? AA3709170000020 | AA370917000001Q | September_ 2017
Oct'17 AA3710170000025 | AA3710170000017

Nov'i7

Dec'17

Upload order (For tax officer)

Sr.No Document Name Status
1 test (6) (1).pdf Successfully Uploaded
5) test (1) (1) (1).pdf Successfully Uploaded

© Only PDF file format is allowed.
© Maximum file size for upload is 5MB.

BACK

3.2.3 Click the DOWNLOAD ISSUED ORDER button or click the hyperlink(s) in the Upload order (For Tax
Official) table to download the Order issued by the Tax Official for the selected ARN.

Note: The Tax Official can see the reference number of DRC 07, in case it was issued for the selected
ARN.



Summary  Transition Forms = Case Detail @ English

Case ID GSTIN Legal Name Trade Name Assigned To
AA370922000011Y 37GEOPS0823B729 GST Training AutomationsTest CENTER

The below is the extract of Form TRAN-2, as updated by taxofficer.

Amount () claimed by taxpayer in Amount () approved by taxofficer in
Tables of Form TRAN-2 TRAN-2 TRAN-2

Central tax State tax Central tax State tax

4- Details of inputs held on stock on appointed date in respect of
which he is not in possession of any invoice/document evidencing

payment of tax carried forward to Electronic Credit ledger - 1511057 2000

Column 8

Eher anly I Sttes having VAT at single pom) - Column 8 2,24,20.26,5%. 42500
ITC claimed by taxpayer in TRAN-2 (A) 12,91,110.57 2,34,80,25,599,
Total ITC that can be claimed by taxpayer on verification by tax officer (B) 20.00 435,00
Existing Credit availed by taxpayer on all the previously filed TRAN-2, if any (C) 5,106.49 850,43
ITC to be posted in Electronic Credit ledger (B-C) -5,086.49 -455.43 |

DRC-07 Reference number

T FILED TRAN-2 Previously Filed /View only Forms DOWNLOAD 1SSUED ORDER ZD3711220000248

PERIOD TRAN-2 GSTR-3B GSTR-2A
Jul'y7

Aug'L? AAZT0817000224G | AAZTOBL7000221M August 2017
Sep'l7 AAZTOOLTO0000ZO | AAITOO1T7000001Q | September 2017
Oet'17 AA3T10170000025 | AA3T710170000017

Nov'L7

Dec’t7

Upload order (For tax officer)

Sr.No Document Name Status
1 test (6) (1).pdf Successfully Uploaded
2 test (1) (1) (1).pdf Successfully Uploaded

© Only PDF file format is allowed.
@ Maximum file size for upload is SMB.

I BACK

3.2.7 Click the BACK button to redirect to the My List / Pending Actions page.



Summary - Transition Forms = Case Detail @ English
Case ID GSTIN Legal Name Trade Name Assigned To
AA370922000011Y 37GEOPS0823B7Z9 GST Training AutomationsTest CENTER

The below is the extract of Form TRAN-2, as updated by taxofficer.

Amount (%) claimed by taxpayer in Amount (%) approved by taxofficer in
Tables of Form TRAN-2 TRAN-2 TRAN-2

Central tax State tax Central tax State tax

4- Details of inputs held on stock on appointed date in respect of
which he is not in possession of any invoice/document evidencing

payment of tax carried forward to Electronic Credit ledger - 2 AL 2TIE

Column 8

b 22002050 s250
ITC claimed by taxpayer in TRAN-2 (A) 12,91,110.57 2,34,80,26,599.
Total ITC that can be claimed by taxpayer on verification by tax officer (B) 20.00 435.00
Existing Credit availed by taxpayer on all the previously filed TRAN-2, if any (C) 5,106.49 890.43
ITC to be posted in Electronic Credit ledger (B-C) ‘ -5,086.49 ‘ ‘ -455.43

DRC-07 Reference number

eovmo o i ety i o o Lo - [

PERIOD TRAN-2 GSTR-3B GSTR-2A
Jul't7

Aug't? AA370817000224G | AA370817000221M August_2017
Sep'l7 AA3709170000020 | AA370917000001Q | September_2017
Oct'17 AA3710170000025 | AA3710170000017

Nov'17

Dec'1l7

Upload order (For tax officer)

Sr.No Document Name Status
1 test (6) (1).pdf Successfully Uploaded
> test (1) (1) (1).pdf Successfully Uploaded

O Only PDF file format is allowed.
O Maximum file size for upload is 5MB.




