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=iy I [ No.M (Haj)/1183/02/2016
VA -~ Government of India

~37"r4? 7" P
I - Ministry of External Affairs
(Haj Division)
/ New Delhi, December 31, 2015
B A L OFFICE MEMORANDUM
(SIS ~F |
g TGS,

Autonomous boaies for temporary deputation to Consulaie General of India,

™ Jeddah, Saudi Arabia, to render assistance to Haj pilgrims as Coordinators,
J Assistant Haj Officers and Haj Assistants for Haj-2016. Employees working

on Termporary/Part-time/Seasonal/Contractual/Ad-hoc basis are not eligible for

deputation. The period of deputation will be approximately 02-03 months.

;2'[%]@_7” 2. The eligibility criteria and other terms & .condit.ions are at Annexure-A on
the websites: www.mea.qov.in, www hajcommitiee.gov.in and hitp://hajmea.nic.

@ g// in/haj. _ |

3. Applicant should fill-up the application online which 1s available on
website: http://hajmea.nic.infhaj. A hard capy of the online filled in application
1211 L form in original duly approved by the respective Competent Authority along with
| requisite enclosures marked with “Application for Deputation to CGl, Jeddah”
-- on top of the envelope should be sent {o the following address. -

A iine |
‘lf i v wna Under Secretary (Haj),
e i ' Ministry of External Affairs,
b . RoomMNo.304, . .. ... ..
Indian Society of International Law

V.K Krishna Menon Bhawan,

o/
%@ 9, Bhagwan Das Road

ot New Delhi-110001
(s ™ '

Wﬂﬁ :;é';ﬁ“\ Interview for selection of candidates would be conducted by the Ministry
q;.;nﬂi’ "BY External Affairs, New Delhi. Date, time and venue of the interview shall be
- ntimated {c the eligible candicates i due course. No TA/DA or any other

allowances for appearing in intesview shall be paid by the Ministry of External

Affairs. The selection of deputationists will be done on the basis of length of their
service, experience, desirable qualifications and interview. Preference, however,

ST = Ministry of External Afiairs invites applications from male Muslim
@}0 €0 7 permanent employees - working  in - Central/State  Government/UTs/ PSUs/
ka

— (N A= ?—9/4@7/5;2

will be"given to those candidaies who dre working in Folice & Para military

services. Ministry's decision regarding selection of candidaies shall be final. No
correspondence, in this regard, will ba considered from any applicant

RSB CREE

‘%ﬂ jRAeyY”
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5. The selected candidates should apply for an official passport at their
nearest Regional Passport Offices (RPOs) immediately on receipt of the

selection letter. Haj Division will not entertain any requests ior arranging Official

Passports. Details of RPQOs are available at website: htip:/passportindia.gov.in/.
The selected candidates need to fill-up the visa form also which is availgble at
Annexure ‘B’ of online application.

B. The last date for filling-in online application is February 15, 2016. The
last date for receipt of hard copies of online filled applications alongwith
requisite enclosures is March 14, 2016.

- . & é‘#ﬁ‘:?—’-‘“"

| ﬁp - e DALY
(Harish Chandra)
Under Secretfary to the Government of India

E-mail: ushaj@mea.gov.in

Tel: 011 23386327 .

To: _

All Ministries/ Departmerds of the Government of india.
Chief Secretaries of all States and Union Territories.
Health Secretaries of all States and Union Territories

PSUs/Autonomous bodies.
Haj Committee of India, Mumbai and all State Haj Committees.
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ANNEXURE "A”
Administirative Personnel

Viinistry of External Aftairs
(Haj Division)

T Tl i el pympetomiatgys.nfes ialenogsogeh e e ) S - . — = —

e - 1 ————

Eligibility Criteria and other Terms & Conditions for Temporary Deputation
of Coordinator/Assistant Haj Officer/ Haj Assistant to Consulate General of
Indm Jeddah Saudl Arabla for Haj 3016 '

—— a e r ey T = f— e e b ek e o gl ®

— [y - - — — _.l._-.q._ _“_-_ e - —— —— y—— '-.---l—-—-—rn—--—-.-- —————

Applicant should ensute that the hard copy of the online filled mn

application in original duly approved by the Competent Authority are sent to the

Haj Division of the Ministry of External Affairs by the specified due date. Attention
of the applicants is also invited toward Clause 20 of the CCS (Conduct Rules),

1964 which says, "No Governiment servant shall bring or attempt to bring
any political or other outside nfluence to bear upon any superior authority
to further his interests in respect of matlers pertaining to his service under
Government,” Ministry may initiate disciplinary action against such applicants
who violate the above-mentionedd clause.

1 Instructions for applicant:

(a)  Applicant shculd fi.-up applicat:on onling which 12 available on website!
http://hajmea.nic.in/iiaj.

(b) A hard copy of online filcd i apislication in origing) snould be sent along
with following enclosures:

(1) Certificate in original from theCorppetf:mtAu‘thority in the prescribed
format appended to the application form along with a  letter
forwarding the application. Application received without the

— ... approval of the Competant Authority will not ho considered.
(ii) Six passport size coloured photographs in white background.
(i) Duly aftesied Metriculation/SSC certificafz o @y other documents
in support of Late of Birth. ‘
(iv) Medical fithess certificate (in original) from a Government Hospital.

Applicant must not be sufiering from any szrious ailment including

heart diseass, hypertension, diabetes, asthma and kidney problems
etc. Certificate issuing authority wili be held - responsible if
informetion fweaisheed - found false 20 nco- 2ot Saovi of India can
recover full g partiol amount spent on applicant.

(c)  Please note:

() Applicaﬁt shouid fill-ur application online. Advance copy of the
+ application/ hand written application, application with corrections or
ncomplete i ny farm without enclostres will not be considersed.

Application rol dulv forwarded throungh e proper channel or
received aftar tha dija date will not De censidied Dy the Ministry.

3




(1) Applicant should notf be less than 725 yesrs and more than 50

vears of age as on 01.07. 2016
(i)  Applicants deputed 10 GGl Jeddah during Haj-2014 and Haj-2010
or deputed to CGI Jeddah for three or more times will not be

consigered

() A hard copy of the applicabon form in original duly approved DY
their respective Competent  Authority 210G with  the reguisile

enclosures marked it
on top of the envelopa should be sent to the foliowing address:

Undetr Secreﬁa_ry (Haj}),

Ministry of External Aftairs,
. Recom No. 504,

Indian Society of International Law
V.K Krishna Menon Bhawan

9. Bhagwan Na~ Rozad

New Delhi-110001

2. FEligibility Criteria: Employees working on Temporary/Part  time/
Seasonal/ Contractual/Ad-hoc basis are not eligible for deputation. -

Coordinators; Deruiy Secrefary to the Govi. of India or equivalent In
the Grade Pay of Rs. 7 62U (“=v Band-3) are eligible. Uhlicers completing tive
vears of service as Under Sacretary to Govl. of India In (he Grade Pay of Rs.
6,600/- or equivalent are also eligible for the post of Coorainator, Ofticers In the
rank of Diractor & above {drawing Grade Pay more than Ré.?,ﬁﬂﬂlw) will not

be considerad.

-

il el .

Secretary or Section Officer of Central Government of aguivalent in the Pay
scale of Rs. 15,600-39,100 wiil: Grade Pay of Rs. 6 6ul~(service as Under

Assistant Haj Officers: The applicant should be holding a post of Under

- e e i r— —— r—

Secretary af Grade Pay Hs. A,000- must be less than five years.) and in the
case of Section Officer wilhh Grade Pay of Res. 5,400/ 8 K. 4,800/~ in the Pay

{
scale of Rs. 9,300-34 800 (Pay Rand 2).

Haj Assistants:. The applicant should be holding a post of Assistant (at

least twag years in Gouvt. Gervice) aro JDC (at least five years of service as
UDC) of the Central Gavernment of eguivaient. Preleien.i /il be given to the

officials of Assistan! lave! =+ Czriral 7ot of equivalent v the Pay Scale of Rs
9.300-34,800 (Pay Baid ) wwn Grads Fay Rs4 800 & s.4,200/- The

applicants having Pay Scale of 75.5,200-20,200 with Grade Pay Re 2400/- can

also apply for the post, Cfficizls in the rank of L.D.C & below ar drawing

Grade Pay less than Rs.2,400/- will not be considzred.

3. Due weightage would be given to:

« Proficiency in regionai angusges.
.  Knowledge of Arabic anguage

“Apolication fer Deputation to CGl, Jeddah'

f%ﬁr :\_n,{ vl




I TR e e — s

- Knowledge Jf/ coounty.

- Experience in Crowd Contre ain: 1 Uisaster managemeni
- xperience in Public Felations Administrative. Police & Para Military

Services.

- Courses in Data Entry. (’ omputer yicluding proficiency in M3-Word, Eycel,

certificate from Department of Electronics.

C-mall & internet, LAN and WAN from NIC or person holding "O" leve]

Attachments (Options!) which may be attached with the application.

1. Certificate of O)\j)f“HE nee L iowd Contre,
<. Certificate of proficiency ir mdha entry/Cor

3. Certificate of Arabic Lanquage proficie

3 FPay & Allowances.

#

= During the depu

ey

and Lisaster Management.
puter Applications.

ahicn serqad. Basic Pay, HRA and Foraign Allewance as

admissible to India- based © nff o equivalent rank in Consulate General of
will howaver net he paid to those

india, Jeddah will ba naid  HRA

employees who are in nossession of Gover

city in India

nment acoommodation in any

»  No Daily Allowance would e gdi Hﬁlbld ror the period of deputation at

- CGl, Jeddah

. Ec:onomy class air ticket to & fro Jeddah would be provided to the

deputationists.

- The selecled cancicaiv. wit Le «ititled lo noimal beugage allowance of

20 Kgs

- Accommodation wou‘iL DG VEEC O shiarng sasis 1o ihe penutationists.

«  The officials seleste

vill e enlitled for eight days preparation/joining time

before c:c:partum Hunn_.we: o payraaent wiil be aade i case the

applicant 1s not able (o [Jrr)r'*fwd to SaudiArabia or stays beyorid eight
cdays preparation time on account of any ddn‘nrmtrauv& &XIQE‘*HC}’

T T T e WL E .S A e —

- Jeddah.

e Ny Jommgfprp{:miJ‘imn une 8 admigsible on returr from deputation le.

* No conveyance aliowarice siiall ve paid for completing varous formalities

in Delhi.

~  Expenditure on account of 1o & 170 air travel 10 seddan wil; te borne by the

MIHIStl’y Df EXtL—hra] A 10

*  Expenditure on alcount of salay. preparation ime and accommodation in
Saudl Arabia during ‘e ds pmdlon reriod will we bornz by the CGI

Jeddah

5. Deployment and Dutics of the Dep
 The services of the deputatonists wi

| e at

Genera!l of Indis -[C""%} Gerdate dernir .,; Hye

deployed by CGs, Juddah, al various

h ] ﬁ:l‘n(.r

q ¥ IH,.-..‘J.T H N T
NAUOINSTH:

he aisposal of the Consulate

rogie: f.)h.iiﬂim’ E r.“:u..a Ujf."' n"l” DO

h offices in Makks 1h, Madinah,

Haj lerminal at Jaddah, cames at Mina and Arafat, ete. on funrtf nal hasis

lo render assistance o indian Hal pllgrims.
+  They will also bo deermaed to be ary 24 nours duty du;mg the entire penod

of depu{a{rcm and will e aliocated tasks for s specined duration depending

r=— gir EgE . P ectammr

—r o —




on exigencies. No exira remuneration or compensation will be payable
to them except the nurmai admissible Foreign Allowanca,

- To assist pilgrims at thaar Makiabs dnd camps durng e pligrimage.
v Fo assist pilgrims i e oady activitics and atiend {0 thelr grievances.

» To assist the pilgrims 1¢ pertorm ther Haj rituals.

- General Conditiorns: . .
I the selected candidalz does not report io the Ministry within the
“stipulated time, the el candidate in the waiting dst would be

considered withoul seirving any nctice to the non-reporting candidate.

If any information given by ihe candidate e found wrong at any. stage,
his candidatuie wii be cancabed. The deparuneri concernad shall be
asked to take appropriale disciplinary action against the candidate anc
the expenditure incurred by the Ministry will be recovered. _

= The selecled candidates will not be allowed to take any of their family
members, inciuding spouse, guan at thair cwr cos! -
The selected canuidaies are not allowed w intecact with the media.
Violation of tus condilion will result in immediale recall and disciplinary.
4ction. o "

« The deputationists snouhs always be in Civil Clolnes.

Failure fo perform dutes assigned 0 the Jdepuiationists satisfactonly
could lead 1o imineaiate repatriation ta Ingia and disciplinary action
iﬂClUdiﬂg palliai ui iuil recovery of the Governmeni men2y Sperit on his

deputation.
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