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General Guidelines (ENFORCEMENT MOBILE UNIT BILLS) 
 
 

 ‘VYAS MOBILE UNIT’ has been designed for commercial tax department enforcement mobile units 
that has got a hyperlink from already implemented VYASCENTRAL to facilitate them entry of the 
Tax/Sales/Purchase invoice details either directly on web accessible at all Vyapari Suvidha Kendras at 
Commercial Tax department offices at 1349 locations in UP or through offline tool specially designed for 
mobile units. Mobile units can view/update the details entered into the system ‘VYASmobile’ and various 
MIS reports can be seen and analyzed by the higher officials based on such entered bills details under their 
login in VYASCENTRAL. 
 

 
 
 
This document illustrates the whole procedure of using these tools step wise.  
 
Procedure 1 – To upload the Tax/ Sales/ Purchase invoice details using offline Tool 
 
Step1 – Offline Tool is available in Portal for Commercial Tax Department 
             http://comtaxup.nic.in 
 
  
Step 2 – Unzip the file  and setup the offline Tool. 
 
Step 3 – Fill in Excel Sheet Given in the prescribed format. 
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Tax Invoice Excel Format: 
 
 
 A B C D E F G H I J K L 

1 SELLER 
TIN 

PURCHA
SER TIN 

INVO
ICE 
NO 

INVOI
CE 
DATE 

COMMO
DITY 
NAME 

QUANT
ITY 

UN
IT 

VAL
UE 
OF 
GOO
DS 
(IN 
Rs.) 

VAT 
CHAR
GES 
(in 
Rs.) 

VEHICL
E NO. 

REMA
RK 

CHECK
ING 
DATE 

2 0985000
2925 

0925010
0062 

A0011
1 

05/08/2
013 

Wheat 500 Pc 9000
0 

1200 UP32AZ
9101 

TEST 05/08/2
013 

3 0985000
2925 

0925010
0062 

A0011
2 

05/08/2
013 

Wheat 500 Pc 9000
0 

1200 UP32AZ
9101 

TEST 05/08/2
013 

4 0985000
2925 

0925010
0062 

A0011
3 

05/08/2
013 

Wheat 500 Pc 9000
0 

1200 UP32AZ
9101 

TEST 05/08/2
013 

5 0985000
2925 

0925010
0062 

A0011
4 

05/08/2
013 

Wheat 500 Pc 9000
0 

1200 UP32AZ
9101 

TEST 05/08/2
013 

6 0985000
2925 

0925010
0062 

A0011
5 

05/08/2
013 

Wheat 500 Pc 9000
0 

1200 UP32AZ
9101 

TEST 05/08/2
013 

 
 
 
Sales Invoice Excel Format: 
 
 A B C D E F G H I J K 

1 SELLER 
TIN 

PURCHAS
ER TIN 

INVOI
CE NO 

INVOIC
E DATE 

COMMOD
ITY 
NAME 

QUANTI
TY 

UNI
T 

VALU
E OF 
GOO
DS 
(IN 
Rs.) 

VEHICLE 
NO. 

REMA
RK 

CHECKI
NG 
DATE 

2 09850002
925 

09250100
062 

A0011
1 

05/08/2
013 

Wheat 500 Pc 9000
0 

UP32AZ9
101 

TEST 05/08/2
013 

3 09850002
925 

09250100
062 

A0011
2 

05/08/2
013 

Wheat 500 Pc 9000
0 

UP32AZ9
101 

TEST 05/08/2
013 

4 09850002
925 

09250100
062 

A0011
3 

05/08/2
013 

Wheat 500 Pc 9000
0 

UP32AZ9
101 

TEST 05/08/2
013 

5 09850002
925 

09250100
062 

A0011
4 

05/08/2
013 

Wheat 500 Pc 9000
0 

UP32AZ9
101 

TEST 05/08/2
013 

6 09850002
925 

09250100
062 

A0011
5 

05/08/2
013 

Wheat 500 Pc 9000
0 

UP32AZ9
101 

TEST 05/08/2
013 

 
 
 
 
 
 
 
 
 
 
 



 4

Purchase Invoice Excel Format: 
 
 A B C D E F G H I J 

1 PURCHASE
R TIN 

INVOIC
E NO 

INVOICE 
DATE 

COMMODIT
Y NAME 

QUANTIT
Y 

UNI
T 

VALU
E OF 
GOOD
S (IN 
Rs.) 

VEHICLE 
NO. 

REMAR
K 

CHECKIN
G DATE 

2 092501000
62 

A00111 05/08/201
3 

Wheat 500 Pc 90000 UP32AZ91
01 

TEST 05/08/201
3 

3 092501000
62 

A00112 05/08/201
3 

Wheat 500 Pc 90000 UP32AZ91
01 

TEST 05/08/201
3 

4 092501000
62 

A00113 05/08/201
3 

Wheat 500 Pc 90000 UP32AZ91
01 

TEST 05/08/201
3 

5 092501000
62 

A00114 05/08/201
3 

Wheat 500 Pc 90000 UP32AZ91
01 

TEST 05/08/201
3 

6 092501000
62 

A00115 05/08/201
3 

Wheat 500 Pc 90000 UP32AZ91
01 

TEST 05/08/201
3 

 
 
Certain validations have been put to the excel sheets so as to avoid bad erroneous data. 
 
Please Note: 
 

 Seller Tin should be valid Registered Tin. 
 Purchaser Tin should be valid Registered/Unregistered Tin. 
 Invoice No. should be different for each record. 
 Invoice Date should be valid date. 
 Value of Goods should be greater than Rs. 20,000. 
 Checking Date must be within 2 days of current date. 
 Any Field of Excel Sheet for Tax/Sales/Purchase cannot be empty or null. 

 
 
Step 4 – Validate and Zip the sheets via Offline Tool only. As the zips is password protected and this zip file 
only be acceptable on VYASmobile web so one need to upload the 3 zip files only created using the given 
offline tool. 
 
Offline Tool for Enforcement Mobile Unit :  

 
 
Step 5 – Now the mobile unit officials need to come to Commercial tax office within 3 days of check in date 
for caught vehicles and get this zip file uploaded into the system of VYAS with the given login/password 
credentials. 
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Step 5 – After successful login user gets the following menu. For uploading the zip file user needs to click 
on  
 
Enforcement Enforcement MobileEnforcement Mobile Receipts Uploads 
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Step 6 -  Now user can upload 3 zip files under corresponding check box for Tax/ Sales/ Purchase Invoice 
details. 
 
  

 
 
Step 7 – Errors, if any, are reported in a log file (Notepad file ex. Taxinvoiceerror.txt) in the folder 
containing zip files. 
 
Step 8 – user can correct it’s excel sheet, zip it and reload this file. 
 
Step 9 – User can view / update receipts records such uploaded on web within 6 days of check-in date. 
 
 Tax Invoice Records: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 7

Sales Invoice Records: 

 
 
Purchase Invoice Records: 
 

 
 
 
 
Procedure 2 – To enter the Tax/ Sales/ Purchase invoice details directly on web  
                        ‘VYASmobile’ 
 
 
Step 1 – Go to VYASCENTRAL Web. Click on hyperlink ‘VYAS MOBILE UNIT’ 
 
Vyas Central login: 
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Vyas Mobile Login: 
 

 
 
 
Step 2 - After Successful Login Menu appears. For Direct Entry user needs to click on  
 
< Enforcement & Panji 5 >  <Enforcement Mobile Receipts Direct Entry> 
 
 
 
Tax Invoice Records: 
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Sales Invoice Records: 

 
 
 
Purchase Invoice Records: 
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Step 3 – Here user can insert the new record as well as can edit last  6 days records which are allowed to 
be updated, if need be. 
 
Tax Invoice Entry : 

 
  
 
Sales Invoice Entry : 
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Purchase Invoice Entry : 
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Step 4 – To view all the records entered by the mobile unit, user has to click on ‘view all records’. This will 
provide all the entered records within a month time. 
  

 
 
 
Procedure 3 – For sector officials Enforcement Module has been enabled under ‘MIS Reports’ menu Item 
under VYASCENTRAL. 
 

I- Enforcement Mobile bills Reports/Action 
(a) Reports available are: 

i) Sector wise Report 
1) Tax Invoice 

 
 
 

2) Sales Invoice 
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3) Purchase Invoice 

 

 
 
 
 
 
 
 
 

ii) Summarized Report for Whole U.P. 
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(b) Sector Login Officials will also take action against bills and put their remarks and this will make 
those bills status as ‘Action taken’ and these bills will not appear in the pending bills list. 
 
(i) Data Pending for Action Taken 
 

 
 
 
(ii) Report for Action Taken By Officer 

 
 

 

Many More reports can be built on the bills database as per the department’s requirements. 
  
 
 
 
 

  
 


