Complete procedure for Dealer’s e-registration

Step 1: Access the URL :(http://comtaxup.nic.in/) in your browser.
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Step 2: Move the mouse pointer to the bottom of the page and click on the Apply online Link
to bring up the following screen

Uttar Pradesh Commercial Taxes Department \/
g ) | )| DT
Apply Online for Trade Registration Under UP VAT Act, 2008

£

Detail Guidelines

N

.| Commodity Code List

w

- Download Offline Tool (PDF Form VII) &

»

.| Print Form VII as per E Registration Id

5./ Check Form VII Status

o

Download Adobe Reader 9.3



http://comtaxup.nic.in/

Step 3: Move the mouse pointer to the fourth link (Download Offline Tool) and click on it.

Uttar Pradesh Commercial Taxes Department

iR 4+

3. . Aoy &7 fmT

Apply Online for Trade Registration|Under VP VAT Act, 2008

1.|Detail Guidelines

2. Commodity Code List W

‘e Download Offline Tool (PDF Form VII) 4 >

4.|Print Form VII as per E Registration Id

5. Check Form VII Status

6. Download Adobe Reader 9.3

User can proceed with the downloading of tool. The Downloaded file will be available in .Zip format.
User has to extract the .zip file to pull out its contents. Finally, the E-registration.pdf file will be available
to the user. This E-registration.pdf file is a form which has to be filled up by the dealers, it comprises of 5
pages.
e The Fields marked by (*) are mandatory.
e For Fields like (Father’s Name, Locations Status Code of Applicant, Bank name) user has to click
on the down arrow to pull up the list and select the appropriate one.

In the Section 12(A,B,C),16,20,30 of the form dealers are required to enter information in the tables
provided. User has to add a blank row by clicking the “Add Item” button provided on top of each table .

Next page shows the complete blank form.



Y

H e[ TTTTTTTTT]

g ] smdgpican
==l 0
P——

R il

EENNEE  [—]
foelen ! [ |
==

=
| OTT11

e — | —

w | Ooparr M ]

Wipecliageten  @runman ks o

e |

P T ——— o

it e

wemm——— ]

1 ot drnd PG Pck
A Dt Cure B | 11

mOumglart fur # Ctl bainst [ 1T
“'w“““""-l:l
] @]

Traseny Cushan Wi Barnp ¢

it et
st [
PP ke [
Mbnm Dapries [

R g e —

Frr———

[ wasmn T

= RFE HeRRE R
= et

e e el -

FEE




The following screen displays dealer’s detail as filled up in the Dealer E- Registration form.

Bk & s @@ B fee- -

Flease fill aut the Fallawing form. Y¥ou can save data byped inta this Form. Highlight Figlols

. Uttar Pradesh Commercial Taxes Department —-\Y,——

E— BR ~ T U T BT AT L gs o o e

Application Locations [Lucknow [l Panno[a]s[e]1]2]|r]T][a]s]9]

1. Name Of Applicant® | Ramesh Sharma | Send Application

tetlapplicantMarme
2. IFather‘s MName El IShri Mohan Sharma

3. Residential Address® | House no 34,Sector 2, Basant Colony, Lucknow 213004

4. Permanent Address
House no 34,Sector 2, Basant Colony, Lucknow 213004

(E) Name Of Dealer | Ramesh Sharma |
(F)Initial Capital [s00000
Investment Rs

5. Status Code Of

o |O1- The prop rietor in case of proprietorship business E“
pplhicant

6. Principal Place Of Business In Uttar Pradesh With Complete Address Complete Address*

Complete Address® | House no 34,Sector 2, Basant Colony, Lucknow 213004
Tehsil City** Post Office PinCods
=]
o | KHuRsi | [Lucknow | |canTTaRcLE | [ ]3]3] 1]
[RECoatiEnber | 0522-2154784 |
8. Mobile No.( if any) 00985482214
9. Email ( if any) mohan34@gmail.com

L O —

>




Dealer’s information being displayed in tables.

B E Registration_NIC.pdf (SECURED) - Adobe Reader

File Edt View Document Tools ‘Window Help
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Flease fill aut the Fallawing Form. You can sawve data kyped into this Form.

Highlight Fields:

12(A). Poncipal Place of Busmess, Depot / Branches / Godowns / Warehouses or Manufactuning places in or outside U.P.

Depots nside UP

Add ltem
. Name and Complete address Amount Of Rent per|Date from which J
:l. 2Iddress OfBusiness  Ireephone No. [of Owner of the Premises Rented |Month taken on rent(DD/
o. ace
MM/YYYY)
Mr Amit Misra,
x [1 |21 City Market, 0522-2313422 | 23B.City Marketinear X  |6000.00 02/02/2010
Lucknow Convent School,
Lucknow 225588
Depots Outside UP
12(B). Name And Address Of all Other Places of Business Including Depots And Branches outside Uttar Pradesh:
Add ltem
S Add OfBusi Name and Complete address Amount Of Rent  |Date from which taken
2 ressUTBUSINGSS  \relephone No. |of Owner of the Premises Rented (per Month on rent(DD/MM/
No. |Place
YYYY)
Mr Ravi Verma, Mr Ravi Verma,
X |1 23,Ram Marg, ————— 56,Ram Marg, B 5600.00 10/03/2010
Jaipur Jaipur
SE
File Edt View Document Tools ‘Window Help ®
Hk & ez 8@ -
Flease fill out the Following form. You can save data byped into this Form. Highlight Fields
F
No. [Place MM/YYYY) -
Mr Amit Misra,
21A, City Market, 23B,City Market,near
X |1 T 0522-2313422 Convent School, @ 6000.00 02/02/2010
Lucknow 225588
Depots Outside UP
12(B). Name And Address Of all Other Places of Business Including Depots And Branches outside Uttar Pradesh:
Add Item
’ Name and Complete address Amount Of Rent  |Date from which taken
5.  |Address Of Business Telephone No. |of Owner of the Premises Rented |per Month on rent(DD/MM/
No. |Place
YYYY)
Mr Ravi Verma, Mr RaviVerma,
X |1 23,Ram Marg, | -————- 56,Ram Marg, | 5600.00 10/03/2010
Jaipur Jaipur
Factories/ Workshop
12(C). Location of Factories,Workshops,Godowns,Ware Houses etc. :
Add tem
Address Of Name and Complete address of| Amount Of Rent (Date from which
SN- ‘I:'.lrpkosze(Factory,’ Business Lelephone (Owner of the Premises Rented |per Month taken on rent(DD/
0. |Workshop) Place o. MM/YYYY)
4Golaganj Dinesh Rai,
X |1 Workshop P — 0522-547588 | 32,River Colony, E 4000.00 10/01/2010
Lucknow
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Fleasz Fill aut the Fi

The Send Application button on page 1, is provided to Submit the Form.

elcls
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Application Locations Lucknow ] Panno[a]s]e[ 1]Y]r]T]a]e] 9]
N
1. Name Of Applicant* | Ramesh Sharma | Send Application

trtlapplicantName
2 IFather‘s Name EI IShri Mohan Sharma

3. Residential Address™ | House no 34,5ector 2, Basant Colony, Lucknow 213004

4. Permanent Address
House no 34 Sector 2, Basant Colony, Lucknow 213004

(E) Name Of Dealer | Ramesh Sharma |

(F)Initial Capital | 500000
Investment Rs

5. Status Code Of

1 |01- The prop rietor in case of proprietorship business E“
Applicant

6. Principal Place Of Business In Uttar Pradesh With Complete Address Complete Address*

Complete Address® | House no 34, Sector 2, Basant Colony, Lucknow 213004

Tehsil City** Post Office PinCods

| KHURsi | [Lucknow | |canTTaRcLE | [ ]3]3] 1]
7. Phone Number | 0522-2154784 |

8. Mobile No.( if any) 00985482214

9. Email ( ifany) mohan34@gmail.com

L —




Step 4:
After the Send Application button has been clicked a message dialog box shows up on the screen waiting
for user response. Click on the Allow Button.

Click on the Allow button .

1. Mame O

! |Father's Ng The document is krying to connect ko
! hkbp: fcomtax, up. nic.infctnetpaytest fereg/pdidemo_
3. Residential

. Permanent

E) Name Of [ Help ] [ Allowy J [ Black. ]
Finitial Capital |6 |

[nwvestment Fs

5. Status Code OF |.n1 Tha mean siobor s caee of seombotoesbhio bcioese — "

Attention: User should check for Internet connection before submitting the form. Internet connection
should be active .

User has to wait till the processing of the submitted form is completed.

Finally, an E- Registration Application Receipt is generated . User should note down the E-Registration
Token Id no (14 Digit) and use this no. to take a print of the form .

The receipt also displays the date, at the bottom of the receipt, before which the dealer has to visit the
Commercial Tax Office.

Government Of Uttar Pradesh
Commercial Tax Department
E-Registration Acknowledgement Receipt

E Registration Id: 1001001E000004 Application Date: 28/05/2010
Firm Name: Test PAN No. ASW43E6FGRG
Hearing Date: 31/05/2010 Mobile No.: 0565756768
E-Mail: Test@test.com

Location: Agra

Application Type: Form 7

AR T A= F O U TS F 9w g9 WEG TE O SURAT 9 okt E O O9 Tetae widEn o9 @ FReq '
R
If the Applicant fails to produce Hard Copy and All the Original documents on Hearing Date, his application shall be
rejected.




Step 5: Taking a Print of the E-Registration Form by using the E-Token Id.

|- Uttar Pradesh Commercial Taxes Department

= R 3.9, AR BT FrdeT | s e o
Appl—Onlive—far Trade Registration Under UP VAT Act, 2008
1.]| Detail Guidelines

N

.| Commodity Code List

3Download Offline Tool (PDF Form VII) &

—
4.|Print Form VII as per E Registration Id >
—

5. Check Form VII Status

6./ Download Adobe Reader 9.3

Click on the above link (Print Form 7 as per ETokenld).

The following screen comes up. User has to enter the E-Token Id (14Digit) and press the submit button.
Check the below screens.

— Uttar Pradesh Commercial Taxes Department

g - TR 3.9, AT &7 frT

Back to User Menu
Department Of Commercial Taxes,
Government Of Uttar Pradesh

Please Fill the E Registration Id to Print Your Application for Form 7
Please Set the Page Setup left Margin: 0, Right Margin: 0, Top Margin: 0, Bottom Margin: 0

E Registration Id: \

. Uttar Pradesh Commercial Taxes Department

B LR, 3.9 e T fwr

Back to User Menu
Department Of Commercial Taxes,
Government Of Uttar Pradesh

Please Fill the E Registration Id to Print Your Application for Form 7

Please Set the Page Setup left Margin: 0, Right Margin: 0, Top Margin: 0, Bottom Margin: 0

E Registration Id: 001001E000004 | Click here

User’s can now go ahead with the printing of the form.




Department of C
[See

To,
Registering Authority.
Agra Receipt Number:

Sir, I Manej Kumar s/o, d'o, w/o: Ramesh Kumar status: 02,

UPVAT-VII
ommercial Taxes. Government of Uttar Pradesh
rule-32 of the UPVAT Rules, 2008]
Application for Registration
Token Id : 10010010000094

Date:

28/04/2010

Passport size
photograph of the
Applicant

[Before filling the form read the instructions]

M/S(name of the firm): Ashok Kumar. hereby apply for the registration under Section-17 of UP Valie Added Tax Ordinance, 2007 and allotment of Taxpavers’ Identification Number. For the purpose of

registration I furnish the particulars of business as follows

[ Full Name of Applicant

- [Manoj Kumar

[2-T Full name of Applicant's father / husband

- [Ramesh Kumar

[ |
[ |
. o — No. 34, Block A, River Bank Coleny, Lucknow. 226001
3. | Applicant's present address | - F;L\_ 226001 ‘
N . . No. 34, Block A, River Bank Colony, Lucknow. 226001
‘ 4. ‘ Applicant's permanent address | - F;L\_ 226001 ‘
[5.] Stats code of applicant [-Jo2 ]
[H. No. 34, Block A, River Bank Colony, Lucknow. 226001
6. | Principal place of business in U.P. with complete address - | Khurshi, Lucknow, GPO
PIN:226001
[7.] Phone No. with STD Code (i any) [- prazsaniie \
[5. [ Mekle e, (F any) [- [p36es+i7s \
[5. ] E-Mal ID Gf any) [ - Madhw pal@gmail com |
[10.] Fax No. (if any) [-] |
No. 34. Block A River Bank Colony. Lucknow. 226001
11.| Address of the Regd. office / Head Office. if anv. situated i or outside U.P. (1522333788, . hicknow . 23
P
12. Principal Place of Business, Depot / Branches f Godowns / Warehouses or Manufacturing places in or outside U.P.
Full address of Principal Place of Business/Depot / Branch / |MName and address of the owner Date from which on
Sl o Warehouse/ Godown / Manufacturing place of the premises 1f on Rent: then Rent per Month Rent
1 2 3 4 5
Madhur Smgh, 12 Vikas Colony,
1 |Azad Nagar | ncknow, Phone: 052234343 5000.00 08/04/2003
Dreep Singh, 11 Syam Colony,
2 |Alam Magar Phone: 1572343434 4000.00 07/04/2008
Pradeep Singh , 34 Ram Colony ,
3 |Alam Nagar | ncknow, Phone: 0522343434 3000.00 06/04/2003
13. Constitution of Business (Pleasze Tick the appropriate box and cross the others)
Proprietorship Partnership HUF Company Society
State or Central Gowvt. . .
Corportion Club Association Ay ather (X)
‘14.| Type of Registration ‘ Permianent (3X) | Voluntary | Casual ALiny other Kind
[15] Date of Commencement of Busmess [ 01/04/2005 |
16. Wature of Business (Tick the appropriate BoxBoxes)
While sale (3) Retal Manufacturer / Processor Tporter (3)
Comirission agent TWorks contract Transferor of right to use of goods Hire purchase
Any other
17. Commodity Code of class of goods
1 12312313 2

‘ 18. |Whether Accounts are maintained

On cormputer

Manually

19. Description of accounts to e maintained

‘ |B]LL BOOK,FPURCHASE VOUCHER,LEDGER

20. Details of Bank Accounts
[EL e Marne and address of the branch Mature of A7c A ccount Humber
2

1

ES
Pratap Singh, &/C No: 1223000

establishment act (3X)

ot

1 [Charbagh Current Holder Mame
21] Ectimated annual turn over - (Rs. In lakh) 5600000]
2] Date of first purchase 0770472008
23] Tate of first sale 13/04/2005
24. Details of Registration Fes and late fee
[ELHa Description I Ernount I Treasury Challan Mo I Date [ NMame of branch of banlk
[ 1 [Late Fee | ] | 2005 | 07/04/2010 | . Branch: Indra Nagar
|z |Registration Fee | 100 | 2005 | 0F/04/Z010 | . Branch: Indra Nagar
25. Registration obtained under other Acts

Shop or commercial Mandi Aot Registrar of Finms and Society Sorvics Tam Mot Industry Drepartment

Central Excize Act (3X) Drugs and Cosmetic

Act Registrar of companies Act (3X)

Registration with KVIC or KWVIB

Under any other Act [mention]

2¢. owned by society. trust. club & company or corporation.

Particulars of immovable propertics owned by or in which the proprictor / partners of the firm / karta of HUF has interest and those

Mame of persons having interest | =55 S0pHon of pro

Location of property house no

peities owned | o khasra no Mohalla

Mature and extent of interest

Estimated valus of Property

=1 Mo > or in which the person named in : .
in busincss oL 3 b amer itereat willage Town, P.O.Tehsil. held in property (Rs. in lakh)
Diist. etc
1 2 3 4 5 5]
1 lArman Verma Self owned HMear Blue Apartment 8246 5 lakh
27. | Job worl to be done, if any Ves Mo (3X)
28. | Job work to be outsourced, if any Tes Mo (3X)

PAM Mo. / Nationality of Proprictor, All the Partners,

22 Clompany or Corporation.

Karta, President and Secretary of Society, Club

and Association, Directors of



(X)

5L No | Description Amount Treasury Challan No. Date Name of branch of bank
1 [Late Fee 0 2005 07/04/2010 Branch: Indra Nagar
2 |Registration Fee 100 2005 07/04/2010 . Branch: Indra Nagar
23 Registration obtaned under other Acts
Shop or commercial establishment Act Mandi Act Registrar of Firms and Societv Act Service Tax Act Industrv Department

Central Excise Act (X)

Drugs and Cosmetic Act

Registrar of companies Act (X)

Registration with KVIC or KVIB

[Under any other Act [mention]

company of corporation.

. Particulars of immovable properties owned by or in which the proprietor / parmers of the firm / karta of HUF has interest and those owned by society, trust, club &

Name of persons having interest in

Description of properties owned or in

Location of property house no. khata no.

Nature and extent of interest held in

Estimated value of Property (Rs. in

1 | o swhich the person named in col 2 has any | khasra no. Mohalla village Town, e
o nterest P.0.Tehsil Dist etc. property
1 2 3 4 5 é
1 |Aman Verma Self owned Near Blue Apartment 8% 3 lakh
| 27. |Iob work to be done, if any | Yes ‘ No (X)
| 28. |Iob wotk to be outsourced, if any | Yes ‘ No(X)
29. PAN No./ Nationality of Proprietor, All the Parmers, Karta, President and Secretary of Seciety, Club and Asseciation, Directors of Company or Corporation.
KL Ne | Name and Address Status Nationality DAX Number
1 2 3 4 5
| Aman V Vm‘n‘a H.No. 34, Block A, Sugar Colony. IBresent Indian L1B34120
[Lucknow. 226001
30, Detals of outstanding dues on the person's having iterest in the busess under the following Acts / Ordinance
SLNo {Name of person's having interest Under UPTT Act Under CST Act Under UP Tax T;(En“ of Goods UPVAT Ordinance Total
1 Ram Gupta 200.00 3000.00 10.00 35.00 3265.00
Annexures attached A- Yes No
B- Yes No
C- Yes No
D- Yes Ne
E- Yes No
DECLARATION

I Manoj Kumar S'o, D/o, w/o:

the registering awthority / assessing autherity in the Conumercial Taxes Department of anv change in the above particulars.

Date-

Place-

Date-

Place-

Signature-

Stamus-

Signature-

Introducer (a registered dealer’

Name & Status- Rohit Kapoor, Available
Firm's Name & Address -Rohit and Sons Pvt Ltd, Alam Nagar.near StartionLucknow

TIN 12345775800

@ mernet ¢

Ramesh Kumar Stams: 02 , do hereby declare that the particulars given above are correct and true to the best of my knowledge and belief. I undertake to inform immediately to

- H0% -




Steps to trace status of Filled uploaded ERegistration.pdf form.

Step 1: Click on Link no.6(Check Form 7 Status)
— Uttar Pradesh Commercial Taxes Dej

T artment

T 9, arforeyg &7 fem |se e

Apply Online for Trady Registration Under UP VAT Act, 2008

| =

.| Detail Guidelines

2. Commodity Code List

3. Download Offline Tool (PDF Form VII) 4

-

.| Print Form VII as per E Registration Id

“u

.| Check Form VII Status

.| Download Adobe Reader 9.3

o

User has to enter E-token Id

~

generated on the Receipt and click
on the submit button.

The status of the application will
show up in tabular form as shown in

_/

the screen below.

Uttar Pradesh Commercial Taxes Department

o — IR

3.9 T &Y fEeT

Department Of Commercial Taxes,
Government Of Uttar Pradesh

Please Fill the E Registration Id to Check Your Application Status

Back to User Menu

E Registration Id:
Uttar Pradesh Commercial Taxes Department
i TR, 3.9, A @ R

Department Of Commercial Taxes,
Government Of Uttar Pradesh

Please Fill the Token Id to Check Your Application Status

[10010010000091

Token Id:

/

Status Of Token Id : 10010010000091

Father
Name

Dealer
Name

Application

Date Email Address

Token Id

Ramesh
Kumar

Manoj

10010010000091
Kumar

28/04/2010 QWE234WE21 9369254178 Madhur.pal@gmail.com

Remark by Office

Please Visit Your Circle Office
pefore 05/05/2010




Step 2:

Dealer has to visit the Commercial Tax Office and meet the Circle Officer, with the Print Copy (Hard
Copy) of the form.

Step 3:
After meeting the Circle Officer, Dealer has to go to the counter where the Operator will issue him the
receipt for Online E-Registration. Dealer is required to collect he receipt and keep it for future reference.




