
Complete procedure for Dealer’s e-registration 

 

Step 1: Access the URL :(http://comtaxup.nic.in/)  in your browser. 

 
 

Step 2: Move the mouse pointer to the bottom of the page and click on the Apply online  Link  

to bring up the following screen 

 

 
 

 

 

 

 

 

 

 

 

 

 

http://comtaxup.nic.in/


Step 3: Move the mouse pointer to the fourth link (Download Offline Tool) and click on it.  

 

 
 

User can proceed with the downloading of tool. The Downloaded file will be available in .Zip format. 

User has to extract the .zip file to pull out its contents. Finally, the E-registration.pdf file will be available 

to the user. This E-registration.pdf file is a form which has to be filled up by the dealers, it comprises of 5 

pages.  

 The Fields marked by (*) are mandatory. 

 For Fields like (Father’s Name, Locations Status Code of Applicant, Bank  name) user has to click 

on the down arrow to pull up the list and select the appropriate one. 

 

In the Section 12(A,B,C),16,20,30  of the form dealers are required to enter information in the tables  

provided. User has to add a blank row by clicking the “Add Item” button provided on top of each table .  

 

Next page shows the complete blank form. 



 

 

 
 



 

The following screen displays dealer’s detail as filled up in the Dealer E- Registration form.  

 

 

 
 

 

 



Dealer’s  information  being displayed in tables. 

 

 



 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Send Application button on page 1 , is provided to Submit the Form. 



 

Step 4: 

After the Send Application button has been clicked a message dialog box shows up on the screen waiting 

for user response. Click on the Allow Button. 

 

 

 
 

 

 

 

Attention: User should check for Internet connection before submitting the form. Internet connection 

should be active . 

 

User has to wait till the processing of the submitted form is completed.  

Finally, an E- Registration Application Receipt is generated . User should note down the E-Registration 

Token  Id no (14 Digit)  and use this no. to take a print of the form .  

The receipt also displays the date, at the bottom of the receipt, before which the dealer has to visit the 

Commercial Tax Office. 

 

 
 

 

 

 

 

 

Click on the Allow button . 



Step 5: Taking a Print of the E-Registration Form by using the E-Token Id. 

 

 
Click on the above link (Print Form 7 as per ETokenId). 

The following screen comes up. User has to enter the E-Token Id (14Digit)  and press the submit button. 

Check the below screens. 

 
 

 
 

User’s can now go ahead  with the printing of the form. 

 

 

 

 

 

 

 

 

Click here 



 

 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Steps to trace status of Filled uploaded ERegistration.pdf form. 

 

Step 1: Click on Link no.6(Check Form 7 Status) 

 

 

 

 
 

 

 

 

 

User has to enter E-token Id 

generated on the Receipt and click 

on the submit button. 

The status of the application will 

show up in tabular form as shown in 

the screen below. 



Step 2: 

Dealer has to visit the Commercial Tax Office and meet the Circle Officer, with the Print Copy (Hard 

Copy) of the form.  

 

Step 3: 

After meeting the Circle Officer, Dealer has to go to the counter where the Operator will issue him the 

receipt for Online E-Registration. Dealer is required to collect he receipt and keep it for future reference. 

 


