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Online application for Registration with Commercial 
Tax Department.

·$ÅÁÌÅÒȭÓ  ÐÁÒÔ ÆÏÒ ÅȤÒÅÇÉÓÔÒÁÔÉÏÎȢ

·Administrator  of Commercial Tax Department.

·Ȭ69!3ȭ /ÐÅÒÁÔÏÒ ÁÔ #ÏÍÍÅÒÃÉÁÌ 4ÁØ /ÆÆÉÃÅȢ



Complete procedure for
!ǇǇƭȅƛƴƎ hƴƭƛƴŜ ŦƻǊ 5ŜŀƭŜǊΩǎ 
Registration with Commercial 
Tax Department



$ÅÁÌÅÒȭÓ %Ȥ2ÅÇÉÓÔÒÁÔÉÏÎ



·User can proceed with the downloading of tool by clicking on link 
Download Offline Tool . The Downloaded file will be available in .Zip 
format. User has to extract the .zip file to pull out its contents. Finally, 
ÔÈÅ %ȤÒÅÇÉÓÔÒÁÔÉÏÎȢpdf file will be available to the user. This 
%ȤÒÅÇÉÓÔÒÁÔÉÏÎȢpdf file is a form which has to be filled up by the dealers, 
it comprises of 6 pages. 

·The Fields marked by (*) are mandatory. 

·&ÏÒ &ÉÅÌÄÓ ÌÉËÅ ɉ&ÁÔÈÅÒȭÓ .ÁÍÅȟ ,ÏÃÁÔÉÏÎÓ 3ÔÁÔÕÓ #ÏÄÅ ÏÆ !ÐÐÌÉÃÁÎÔȟ 
Bank name) user has to click on the down arrow to pull up the list and 
select the appropriate one. 

· In the Section 12(A,B,C),16,20,30 of the form dealers are required to 
enter information in the tables provided. User has to add a blank row 
ÂÙ ÃÌÉÃËÉÎÇ ÔÈÅ Ȱ!ÄÄ )ÔÅÍȱ ÂÕÔÔÏÎ ÐÒÏÖÉÄÅÄ ÏÎ ÔÏÐ ÏÆ ÅÁÃÈ ÔÁÂÌÅ Ȣ 

$ÅÁÌÅÒȭÓ %Ȥ2ÅÇÉÓÔÒÁÔÉÏÎ



4ÈÅ ÆÏÌÌÏ×ÉÎÇ ÓÃÒÅÅÎ ÄÉÓÐÌÁÙÓ ÄÅÁÌÅÒȭÓ ÄÅÔÁÉÌ ÁÓ ÆÉÌÌÅÄ ÕÐ ÉÎ ÔÈÅ $ÅÁÌÅÒ %Ȥ 
Registration form

$ÅÁÌÅÒȭÓ %Ȥ2ÅÇÉÓÔÒÁÔÉÏÎ



$ÅÁÌÅÒȭÓ %Ȥ2ÅÇÉÓÔÒÁÔÉÏÎ



$ÅÁÌÅÒȭÓ information being displayed in tables 

$ÅÁÌÅÒȭÓ %Ȥ2ÅÇÉÓÔÒÁÔÉÏÎ



$ÅÁÌÅÒȭÓ %Ȥ2ÅÇÉÓÔÒÁÔÉÏÎ



Send Application button on page 1 is provided to submit the form 

$ÅÁÌÅÒȭÓ %Ȥ2ÅÇÉÓÔÒÁÔÉÏÎ



After the Send Application button has been clicked a message dialog box 
shows up on the screen waiting for user response. Click on the Allow 
Button. 

Attention: User should check for Internet connection before submitting 
the form. Internet connection should be active . 

$ÅÁÌÅÒȭÓ %Ȥ2ÅÇÉÓÔÒÁÔÉÏÎ



User has to wait till the processing of the submitted form is completed. 
&ÉÎÁÌÌÙȟ ÁÎ %Ȥ 2ÅÇÉÓÔÒÁÔÉÏÎ !ÐÐÌÉÃÁÔÉÏÎ 2ÅÃÅÉÐÔ ÉÓ ÇÅÎÅÒÁÔÅÄ Ȣ 5ÓÅÒ ÓÈÏÕÌÄ ÎÏÔÅ ÄÏ×Î 
ÔÈÅ %Ȥ2ÅÇÉÓÔÒÁÔÉÏÎ 4ÏËÅÎ )Ä ÎÏ ɉΫή $ÉÇÉÔɊ ÁÎÄ ÕÓÅ ÔÈÉÓ ÎÏȢ ÔÏ ÔÁËÅ Á ÐÒÉÎÔ ÏÆ ÔÈÅ 
form. 

The receipt also displays the date, at the bottom of the receipt, before which the 
dealer has to visit the Commercial Tax Office. 

$ÅÁÌÅÒȭÓ %Ȥ2ÅÇÉÓÔÒÁÔÉÏÎ



4ÁËÉÎÇ Á 0ÒÉÎÔ ÏÆ ÔÈÅ %Ȥ2ÅÇÉÓÔÒÁÔÉÏÎ &ÏÒÍ ÂÙ ÕÓÉÎÇ ÔÈÅ %Ȥ4ÏËÅÎ )Ä 

Click on the above link (Print Form 7 as per ETokenId ). 
4ÈÅ ÆÏÌÌÏ×ÉÎÇ ÓÃÒÅÅÎ ÃÏÍÅÓ ÕÐȢ 5ÓÅÒ ÈÁÓ ÔÏ ÅÎÔÅÒ ÔÈÅ %Ȥ4ÏËÅÎ )Ä ɉΫή$ÉÇÉÔɊ ÁÎÄ 
press the submit button. 
Check the below screens. 

$ÅÁÌÅÒȭÓ %Ȥ2ÅÇÉÓÔÒÁÔÉÏÎ



5ÓÅÒȭÓ ÃÁÎ ÎÏ× ÇÏ ÁÈÅÁÄ ×ÉÔÈ ÔÈÅ ÐÒÉÎÔÉÎÇ ÏÆ ÔÈÅ form          #ÌÉÃË ȣ

$ÅÁÌÅÒȭÓ %Ȥ2ÅÇÉÓÔÒÁÔÉÏÎ

formIV_ppt.docx


Steps to trace status of Filled uploaded ERegistration.pdf form.

Step 1: Click on Link no.6(Check Form 7 Status) 

$ÅÁÌÅÒȭÓ %Ȥ2ÅÇÉÓÔÒÁÔÉÏÎ



5ÓÅÒ ÈÁÓ ÔÏ ÅÎÔÅÒ %ȤÔÏËÅÎ )Ä ÇÅÎÅÒÁÔÅÄ ÏÎ ÔÈÅ 2ÅÃÅÉÐÔ ÁÎÄ ÃÌÉÃË ÏÎ ÔÈÅ ÓÕÂÍÉÔ 
button. The status of the application will show up in tabular form as shown in the 
screen.

$ÅÁÌÅÒȭÓ %Ȥ2ÅÇÉÓÔÒÁÔÉÏÎ



Steps to trace status of Filled uploaded ERegistration.pdf form.

Step 1:

·Dealer has to visit the Commercial Tax Office and 
meet the Circle Officer , with the Print Copy (Hard 
Copy) of the form . 

Step 2:

·After meeting the Circle Officer, Dealer has to go to 
the counter where the Operator will issue him the 
receipt for Online E-Registration. Dealer is required to 
collect he receipt and keep it for future reference.

$ÅÁÌÅÒȭÓ %Ȥ2ÅÇÉÓÔÒÁÔÉÏÎ



For Administrator Of 

Commercial Tax Department



Login Screen For Administrator User

Select Year & (Administrator) from the Location list and enter User Name 
and Password. Check the screens below. 

Administrator Of Commercial Tax Department



Administrator Of Commercial Tax Department



After successful login Administrator Report is generated. 
Ɇ )Ô ÓÈÏ×Ó ÔÈÅ 2ÅÐÏÒÔ ÆÏÒ ,ÏÃÁÔÉÏÎ 7ÉÓÅ 3ÔÁÔÕÓ ÏÆ !ÐÐÌÉÃÁÔÉÏÎÓ ÉÎ %- Registration. 

Administrator Of Commercial Tax Department



·Columns headings in the Administrator E -
Registration Report 

·Ɇ 4ÏÔÁÌ .Ï ÏÆ !ÐÐÌÉÃÁÔÉÏÎ 

·Ɇ 4ÏÔÁÌ !ÐÐÌÉÃÁÔÉÏÎ 0ÅÎÄÉÎÇ 

·Ɇ 4ÏÔÁÌ !ÐÐÌÉÃÁÔÉÏÎ /ÂÓÅÒÖÅÄ 

·Ɇ 4ÏÔÁÌ !ÐÐÌÉÃÁÔÉÏÎ .Ï 'ÒÁÎÔÅÄ 

·Ɇ 4ÏÔÁÌ !ÐÐÌÉÃÁÔÉÏÎ /ÌÄÅÒ ÔÈÁÎ α $ÁÙÓ 

Administrator Of Commercial Tax Department





Click on E-registration Id to download from Net to the local 
database.If Network connectivity is OK then the complete data 
will be downloaded to local server.



E- Registration Report 

On clicking individual number department can find detail information 
against each individual e -registration ID. For example ..




