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FAQs > Taxpayer's Categorization

Tax Officials have been given this functionality to identify sector / nature of business in which taxpayer is
engaged. They also need to provide turnover/ tax details of taxpayers, for the financial year immediately
preceding GST regime, to compare current growth of taxpayers with pre-GST regime. This data will help
tax officials in analysis of taxpayers in various MIS/ BI reports.

Click here to know more about Compliance and Data Analysis Reports.

Registration Approval role can add and edit predominant business sector/ nature of business and pre-
GST details of taxpayers. You may contact your state admin to allocate you the Registration Approval
role. Once the role is assigned, you can access Taxpayer's Categorization module for further action .

Click here to learn about the various roles available in Tax Officials interface and how the Admin can
assign the role to Tax Officials.

Navigate to Services > Taxpayer's Categorization to add and edit predominant business sector/ nature
of business and pre-GST details of taxpayers.

It is done for close monitoring of the taxpayers by respective jurisdictional officers. Therefore, taxpayers
are categorized into large, medium and small taxpayers in the GST Portal. Reports are generated based
on the category of the taxpayers for further analysis by the Tax Officers.

Taxpayer categorization has been done based on amount of taxes paid through cash by them (cash
utilized + settlement amount) during the previous Financial year.



FAQs > Taxpayer's Categorization

This categorization of taxpayers is done based on Total SGST Paid (Cash Utilized + IGST Utilized to pay
SGST) for Return as well as Non Return Based Payments for the previous Financial Year. Once the total
calculation for each taxpayer is calculated: -

1. Top taxpayers paying the highest tax equal to ~ 60% of the State’s Collection are categorized as
“Large” Taxpayers.

2. Taxpayers paying the tax equal to ~ next 30% tax (from 61% to 90%) of the State’s Collection are
categorized as “Medium” Taxpayers.

3. Taxpayers who paid remaining ~ 10% tax (from 91% to 100%) are categorized as “Small” Taxpayers.
4. Taxpayers who have not paid any tax in the previous financial year are categorized as “Nil” Taxpayers.
5. Taxpayers who weren’t there under GST in the previous financial year are categorized as “New”
Taxpayers.

This ranking of taxpayers is separately maintained for each financial year, based on previous financial
year’s collection.



Manual > Taxpayer's Categorization

Tax Officials have been given this functionality to identify Predominant business sector / Predominant
nature of business in which a particular taxpayer is engaged. They also need to provide turnover/ tax
details of taxpayers, for the financial year immediately preceding GST regime, to compare current growth
of taxpayers with pre-GST regime. This data will help tax officials in analysis of taxpayers in various MIS/
Bl reports.

To add and edit predominant business sector/ nature of business and pre-GST details of taxpayers, in the
role of Registration Approval, perform following steps:

1. Access the GST Portal. The GST Home page is displayed.
2. Using your valid credentials, login to the GST Portal.
3. Click the Services > Taxpayer's Categorization.

Inbax Registration ~ Payments ~ IS i 3 i Refund ~ Statutory Funcions ~

Taxpayer Account Work  Admin | Taxpayer's Categorization | Profiie  Search ARN

4. The Taxpayer's Categorization page is displayed.

Tnbox  Taxpayer's Categorization @ Engfish

Taxpayer's Calegotzation

Top Tax Group* Assigned To*
Large v All .
GSTIN /| UIN Trade Name / Legal Name Business Sector Nature of Busingss

wot Availalde y Not Available v

No records found,

5. Select the Top Tax Group and Assigned to from the drop-down list.



Manual > Taxpayer's Categorization

Top Tax Group®

Large ¥
all

d Nje
Medium
MNew
Mil
Small

Assigned To®

All ¥

State
Center
All

6. Select GSTIN/UIN, Trade Name/ Legal Name, Business Sector and Nature of Business from the
drop-down list, as required.

Business Sector

Automaobile v

Select Business Sector -
Mot Available

Advertising

Agriculture & Plantation Crops

Pan Masala and related products like arecanut,etc (excluding tobacco & products)

Automobile

Sviation

Banking and Financial Institutions
Batteries of all Kinds

Bullion & Jewellery

Cement & Products

Cinema

Consultancy

Cotton

Dry Fruits

Ecommerce

Education and related service
Electricals

Electronics

Energy - Solar ~




Printed doc

Mature of Business

Expert/EOU/SEZ T

Select Mature of Business
Mot Available
Manufacturing
Services
Wholesale
Retal
Warehouse
Others

7. Click the SEARCH button.

\oe  Smmpws Ghopzoon [ B3

Tepeyers Categoreston

Y5 I Grees tiyed et

I o -] [ £ ]

GETN S Ul Tode e/ Legal lorw Samimss Secty Nate of sz

= ] | E—) er—
X

8. Based on your search criteria, the list of taxpayers mapped to your jurisdiction gets displayed.
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Inbox  Taxpayer's Categorization @ English
Taxpaye:'s Categorzation
Top Tax Grocip® Assigned To*
' Small . ‘ State v
GSTIN / UIN Trade Name / Leasl Name Susiness Sector Nature of Business
r v 1
] aal GST ! | ‘ et Dy Trade/Legal Hame | ot Availabie v Not Avadable v

0 Hease save the changes before navigating to the next page

GSTIN / UIN Trade Predomi Busin Predominant Turnoves (FY Tax Paid (FY  Action
Name/Lagal Sector Nature of Business 2016-17) 2016-17)
Name
KOO0 0000000 Select Business Sactar ¥ Seloct Mature o ¥ Ente 250 Ent /
JO0COMKONX Select Business Sactor ¢ Salect Matura o ¢ = Erts Metes Bt 7

SAVE DOWNLOAD

9. Click the EDIT icon under Action column to add or update the details.

@ T=ase save the changes before navigating to the next page

GSTIN / UIN Trade Predominant Business Predominant Turnover (FY Tax Paid (FY Action
HName/Legal Sector Nature of Business 2016-17) 2016-17)
Name
0000000000 X00000000OK  Select Business Sector * SsisctMatureo ¥ Plaase Ente Plaass Ente El
2000000000000 . " Ohoier Ente Bl Enka
000000000 Select Business Sector ¢ Seliact Natureo v Piaase Ente Plaass Ents Fd

10. Select the Predominant Business Sector and Predominant Nature of Business. Enter Turnover
for FY 2016-17 and Tax Paid for FY 2016-17 in Rs. Similarly, add and edit details for other GSTIN/ UIN,

as required.
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O Ploase save the changes before navigating to the next page

GSTIN / UIN Trade Predominant Busi Predomi Turnover (FY Tax Paid (FY  Action
Name/Legal Sector Nature of Business 2016-17) 2016-17)
Name
XOOOO00000K XODOOCXKKXXX l Selact Business Sector -I I Select Nature © -I | 0 I [ Stanoe At I 2
v Mapun £ntn i wn Ente r

JOCCOOOOOOONX AXXAAO0O0K : -
Salect Businass Sactor ¥ Salect Nature o

L:‘-C,\"‘YVl ElAr’

11. Click SAVE.
12. Click CONTINUE.

Warning

Only the selected data in the current page will be saved. Do you want to

CAMCEL COMNTINUE

13. A success message is displayed that changes are saved successfully.

continue?

Inhox  Taxpayer's Catagorization @ Englisl

Taxpayer's Categonzation

Changes are Saved Successfully

Top Tax Group* Assigned To*
smafl . | State v
GSTIN / VIN Trade Name | Legal Nama Business Sector Nature of Busiress
‘ ot ! ] { 4 by t 1t Select Business Sector v [ Select Nature of Business '}
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14. You can click the DOWNLOAD button to download the details in csv format.

Inbox

Taxpayer's Categorization

Taxpayer's Categonzaton

Top Tax Group*® Assigned To*
[ small v Stats
GSTIN / UIN Trade Name / Legal Name

(o]

O Please save the changes before navigating to the next page

@ English

Business Sector Nature of Business

l [ Salact Business Sector v Salact Nature of Business v

GSTIN / UIN Trade Name/Legal Predomi t Busi Predomb t Turnover (FY  Tox Pald (FY  Action
Name Sector Nature of 2016-17) 2016-17)
Business
OO0 ANOOOON Aviation v ExporUVEOU/S v 150 12345674 ’
. JOOXXX0ONN XOOOXCOOXX Warks Contract v Whalesale y 1500 1%0 7’

DOWNLOAD

15. The details are downloaded and displayed in csv format.
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FAQs > Compliance and Data Analysis
Reports

Accessing the Report

All Tax Officials including Head of the Department can generate Compliance and Data Analysis Reports
(Java based Jasper Reports) for their respective jurisdictions. Every senior and supervisory officers
(Levell, Level 2 etc.) would be able to view and generate these reports in respect of formations under
their administrative charge.

Refer table below:

1 Level 1 Level 1,2,3&4

2 Level 2 Level 2,3 &4 Level 1

3 Level 3 Level 3& 4 Level1&2

4 Level 4 Level 4 Level 1,2 &3

All officers having roles (L1, L2, L3, & L4) can view Compliance and Data Analysis Reports. The officer at
L1 is State Level officer. Similarly, L2 is Zonal Level, L3 is supervisory level and L4 is lowest jurisdiction

level officer. A Tax Official having Level 1 access will not only have default access to Level 1 reports, but
he can choose any Level 2, Level 3 or Level 4 (i.e. lower levels), to view reports. However, official at level
L4 cannot see reports for L1, L2, or L3 (i.e. higher levels), but can only see reports as available in level 4.

Yes, you can download Compliance and Data Analysis Reports in PDF, CSV or XLSX format.

Reports Available

The following reports are available for viewing and downloading by the Tax Officials. Navigate to
boweb.internal.gst.gov.in to access reports.
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Reports Available

Note: These reports are accessible to all Tax Officials for their respective jurisdictions level.

M

This report shows list of taxpayers who haven't filed Form GSTR-3B
GSTR-3B Non-  |with an estimated loss of revenue based on previous year’s revenue.

! Filers Report
Click here to view the screenshot.
This report shows list of taxpayers who have filed Form GSTR-3B with
insights on Revenue Growth.
GSTR-3B Filers  |This report will exclude taxpayers who are eligible to file Form GSTR-3B
2 Report for a particular tax period and hasn’t filed it till the time of generation of

this report.

Click here to view the screenshot.

These reports show by default previous date data (T-1 date). At few occasions, it may be of earlier date, if
the reporting data is not updated. Date upto which the data is updated in the Compliance and Data
Analysis Reports, is mentioned on the Report page, for user information.

Predominant Business Sector and Predominant Nature of Business is fetched from a separate utility
provided to Tax Officers, where they categorize taxpayers in these category. Tax Officer, through this
functionality, will update the Predominant Business Sector and Predominant Nature of Business for every
taxpayer in his/her jurisdiction, as a one-time activity. Tax Officer is also required to update this
information for every new taxpayer registered under GST.

Large, Medium, Small: Taxpayers from each State will be divided automatically into Large, Medium and
Small group, based on the cash utilized to set off their liabilities, based on Form GSTR-3B/GSTR-4 etc.,
filed in previous financial year, i.e. 2018-19. This grouping will be changed every year, as per liabilities set
off by them, in previous financial year through utilization of Cash.

Nil: Similarly, if a taxpayer has filed all “NIL” Returns in the previous financial year 2018-19, then in
financial year 2019-20, such taxpayer is categorized under category “NIL”.

New: If a taxpayer was not registered in the previous financial year, i.e. 2018-19, such taxpayer are
categorized under category “New”.
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There are multiple features available to Tax Officials in the Compliance and Data Analysis Reports:

Options
Search Report

Hyperlink
Downloading reports

Zoom In
Zoom Out
Sorting on a Column - Ascending Order

Sorting on a Column - Descending Order

Hiding a Column

Searching for a Value

Resizing Column width

Conditional formatting

1. Filter list can be hidden using Options feature.

GSTR 30 Noo Filers Report  cune riraiet 1008 01s wmnony e €2

nack B, - 100% lv

" State

Mathys ™

Leved 2 Levedd Leveld “FY T Tax Period * Taxpayer's Groop * Predominant Business Sector  * Predominant Nature of Rusieess

v Al v v n e Jne v Al v N v Al v

GSTR 38 NON-FILERS Data Retessed T 20735508

Repot Cenarates On 28062018 0935 AN
Rapot Censrated By - fexl naredl

StasiuT Zone Deveabon Cucle FY Tax Perod  Tax Payers Geowp Predominant Business Sacsor Nature of
Nagros Sndes .~ . ~ e e ~ - ™
Tow Raeons Farw » 0 A VS L

7 oo/ Ramga Mo, of SGST Paid by Cash SGST Paid by KisST Tolst SGST Pad Averagn Montidy SGST Paid Fagmctnd Mosthly
iSector Toapayes Premous FY) Settlement (Previous FY) (Previous FY) (Previows / Comvent FY) SGST

2 3 4 5 rde5 ' L S K )

2. The filter list has been hidden once the Options button is clicked. To show the filter list again, click
Options button again.

13



Reports Available

GSTH 38 Moo Flers laport bt tnbmdd 002019 2 M0 0y 49
fach B. = - 130 =

GSTR 38 NON-FILERS Oua Redeset Tk NT30308
Repat Gesaaneo O 22062018 09 35 AN
Pepat Geesaned By St rarwdd
Stam Y Zomn Dreson Coce Yy Taz Patiod  Taz Payers Growp Sector Neture of H
1acmya Pazenr - ~ ~ Whese e ~ ~ I

e Sument Fpami ¢ O Privmpmprpe—

No. of SGST Pad by Cash SGST Pad by IGST Total SGST Pasd Average Monthly SGST Pasd E xpecied Moninly
Pvavioes FY) Settenent (Frevioes FY) (Previous FY) (Previous ! Cumesd FY) SGST

Texpaper
3 L] 1 [ 18] ) i

Click here to go back to list

1. You can use the Search Report feature to search for words in the list of reports displayed. For
example: If you want to search for words ‘silvassa’, write ‘silvassa’ in the search bar.

GSTH I8 don Fllers Repont " e LU ot 28,0 o
B = ST ] e < PE SR o
* stoly L L Lesed 2 Lewwdd "0y S 1am Perwed * faspagnr s Grows Predumiiant Business Seclnr * Fredamsimtl Malite ol Dusrness

D Retwaras TR 27040010

GSTR 38 NON-FILERS
Regor! Gemrates On - 258870705 3308
Repont Gesersis By Erana raas Sweadd |
SaeUll  Heat Guans Lewed 3 vt 4 Y Toa Porod  Tas Peywr's Group Secion i Nalare of Besiowiy
Omw aw - . Ol - -
i
ey ey P .. i T Ly

= [ = ... 3| - - =
= | D 3| = ; ;
= | : 0| - ; :

2. The results are highlighted in Yellow background. You can use the left and right arrow button to move

to next searched item.
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GCHIR 30 Noo Fllers REpart ey wbamr 1500 15700 o 1008 £

Mok B. n - 0% - sonsed Lo E Mg 1 SRR S |

“ Staln Lowed | Gowml ) Lovel ) =¥V * Ve Perkad " Taspayar's Geanp * Parlionimant Bysisess Sactor * Prasliriaant Satuen ol Susineny

Cactw vz Nagar ¥ . v v MY lerus v v A v m .

=3 -

Data Revesrae T8 2706010

TR 38 NON-FILER
GSTR I8 s Report Gamerates On - JLEEC018 £3.06 5W
Pagant Oenne im0 By o wwroms spveat 1
SlzhaUT  Mea2 Cuartsr Lowed 3 Lawnt & Y Tax Pecas Tax Payst's Goous Sectar Natus of
.::z-' = & = mu rury - ® v
Tew Secsas Fow e 12 4 Vet i1

Wy Arwege 3 Tevoueed o Tome T wmars Tmmpe e g 1 Swosas

. . L] 1 » » .
1 I - L . L ml s
‘. . 08 31 nn ]
. et 3 e L " 'I .
. e .

T —— 2 v ] 0 'l .
] . » » o> ]

Click here to go back to list

1. Hyperlink feature provide details of each record. Hyperlink is available for the links highlighted in blue.

Click the highlighted item to get further details.
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Reports Available

CS5TH 38 Non Filers Report Akh s hod S804 220 12Ut 4D

ek B E - 0% e e L+ 4 b Page 1

Level & Lewel 2 Laweld "0y T Tuxpwyer's Group Pregemimant Nustress Secter ° Prodominent Metere of Dustnese
Dats Reterwd TR 170500
GSTR 38 NON-FILERS
feepon Destraied On 20820192301 M
FRupon Ganmated Dy gy esancer s dwnesd |
Suoe Ut Mea! Guarte Lovw ) Lawsl 4 Yy Tas Peorsod  Tax Paper's Group Seciw Nabdare of

[ oo 4 . : ] ’ i
| "l co » nol v
| . 2 =3 e
[ 2 O )l » “l dl
| s 3 " ?
B - xl : II l[ 1]
' ‘ . . . '
|
-y
Poga " —— "o en (
2. Detalils are displayed.
GSTR I8 fon Flers Baport . - 4 - 2
e B = -+ . « 4» 1 S |
o Rate m 1002018
GSTR 38 NON-FILERS T AT K
Reoor! Gewsrsten O - J00QT0VE 03 04 PV
Reoort Geserstec By gparwrescs Swvedd |
Saane T Heaa Quanes Low 3 Lawi é Fr Tax Penea  Tax Payers Group ] Seciow Natare of B
o " 2 . - - -

Uy AaGe b S s T Samar Y whint Tl wdbr T ingteed ¥ Pevin ¥

. = - wE ETTTN " e L -y =T,
" sy PRI 1S ST .00 "M o
. A I g Syt . Lt 2] A . T =

Click here to go back to list
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1. Report can be downloaded in PDF/ CSV / XLSX formats.

GATH X0 Mo Fllers Rupart

Y u« L2l B - WON e - 4» Mg I o >

Tiale I1 leved I Lowel D r Tax Pottod Taspeper s Grasp " Produsmment Bustiess Socter Prodemenart Matwre of Deniness
Ceter a1 . . m v uw ¥ A v & v “ -
SOl Rebashao T Jcsaan
GSTR 3B NON-FLERS z
Sepw! Germiied G MOS8 00 21 P
Repw! Sormeder Ity quamaders dutves |
S UT  Mosd Cuanme Lave ) Level 4 FY Tox Pornd  Tax Paper’s Goodp  Prodooninant Susness Sector  Proconsnsnt Myoae of Busnoss
Cazar ane . zun - - . . .

age o

Toos' Smcyts Faure » 13 a0 L

Ve AL T A O e e e e o P

a. Click the PDF icon to download the report in PDF Format, which looks like the sample shown below.

Oata Refreshed THl 2710672019
Report Generated On : 280572019 0223 PM
Report Generated By : gyanendera dwived01

GSTR 3B NON-FILERS

State/UT  Mead Quarier Level 3 Level 4 FY TaxPenod  Tax Payer's Group Predominant Business Secior Predoeninant Nature of Businass.
Dadar and Nagar
el Al o ~ 201819 January A ~ ")
Toml Reconts Found = 12 Al Viakoes In INR Lakts

"Montity Average is compused Yom Curent FY whirs Taxpayer wase! registered in Pravious FY

1 Sivasss 4 o Ll 0| o Ll

Silvessa z 0 o ° o 0
3 Sivassa 1% 045 o 045 o0z 002
4 Silvassa 2 108.01 o 10691 273 204
5 Sivassa 2 000 o 009 a °
e Silvassa 2 (4] o 015 a 0
7 Sivassa 2 o L] 8 o Ll

Data Refreshed Til 271062019
Report Generated On : 280572013 0323 PM
Report Generated 8y - gyanendera dwived01

GSTR 3B NON-FILERS

StateUT  Head Quarier Level 3 Level 4 FY TaxPeriod Tax Payer's Group  Predominant Business Secior Predominant Natute of Business.
Dadir and Nagar t
phrares Al - A 201819 Janary A Y M
Totai Reconts Found = 12 Al Vakoes In INR Lakte

b. Click the CSV icon to download the report in CSV Format, which looks like the sample shown below.
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Reports Available

X G el " [y = ¥ T Wit T Gyl P - . 2= 20y 3 Z fusstiumn - 4 ;:)
3 N Com PR o - L ¢ T
MR e | B F M ([ie Bl SET (B Eertooe s oM 0 W0 Gl Tomstn | bnin Oyt el e
- 2 Vore 5 - X Teonrer . tor " 1440y
1 SECURITY WARNING Sgpbuatien wid o have bom stlest Ereote Corvert
al . [
A L £ | o 3 ' c M | | L3 i M N a ¥ Q L) s r u
: | [Gs:i. 38 NON.FLERS
3 Deta Rufrashed T8I 270
i Report Gererated On 290
4 Regont Gererated By 1 gve
5 Stare/uT Head Qua Leved 3 Lowwld ad Tax Senoa Tan Papec’s Group  Pradominant Susing Medominant Nature of Susiness
§  Dadar and Nagat AN All AL W61 Mty AN Al A
T Torsl Records Founs = 13 ALl Vadues 15 INR Lakng
9 "Montrly Average 15 compatied Srom Cumment FY where Taspayer wasnd™t repatered in Previous &¢
924 Yot a 187 o 10987 am »nn
10
1.5 N0 Toma/Rs No, of Taxpayers $5G5T Paid by Coh (Srevious FY §GST Total 5G5T Pald |Pres Average Monkhly SGST Paid [PrExpectsd Monthly 5657
£ 4 1 P 3 L 5 6ade5 7 8L
13 L Sihse Kl b ¢ 0 0 o
4 2 S 2 0 ° 0 o ]
13 1 Sihanssy 12 oAy 4 o om oo
18] 4 Sihass 1 10%.51 0 106,51 %73 na
17 s Stheacsa b 024 4 0.8 0 0
10 ] Tiheanma 2 ALY ° o1 ] 0
19| 7 Fiharsa b o ° 0 0 0
20 a Sivnn 4 245 ¢ 06 0.2% 0.28
3 L] Sivassa 2 ass o 005 o o
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c. Click the XLSX icon to download the report in excel Format, which looks like the sample shown below.
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Click here to go back to list

You can use the Zoom in feature to enlarge the size of display.
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Click here to go back to list

You can use the Zoom Out feature to reduce the size of display.
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Click here to go back to list

Detailed Records can be sorted in Ascending order. To sort the data in ascending order, click Up arrow
on top of the column.
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Click here to go back to list

Detailed Records can be sorted in descending order. To sort the data in descending order, click Down

arrow on top of the column.
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Click here to go back to list

1. A column can be hidden with ‘Hide Column’ Option.
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2. Column is hidden from the screen.
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3. To show the column again click Show columns > Name of column. To show all columns at one go,
select All.
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Click here to go back to list

1. Tax official can search for particular value from the selected column and get the report for the selected

values.
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2. Apply for filter and click OK.

22



Printed doc

Filter column: #2

Show all rows

# Show only rows where

I Starts with v 5 |

3. The report is displayed based on applied filter.
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Click here to go back to list

Tax official can resize the selected column using resize column width icon.
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Click here to go back to list
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Reports Available

1. Tax official can perform conditional formatting for particular values from the selected column to get
report with the selected formatting.
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2. Apply the formatting and click OK.
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3. The report is displayed based on applied formatting.
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Click here to go back to list

No, hidden column will not be available in downloaded report.
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Manual > Compliance and Data Analysis
Reports

The steps to generate any Compliance and Data Analysis Reports are given below:

Note: The steps to generate any type of Compliance and Data Analysis Reports are same. However, only
the steps to select report generation criteria are different, for different type of reports.

1. Login to the Tax Official’s interface of GST Portal with your Tax Officer’s login credentials.
2. Click the Compliance and Data Analysis link.

3. The reports screen is displayed with list of Compliance and Data Analysis reports.

Repmatary ot by Mase | Mydbed Dy
o Cryevontor e i U ey O e Delcte

GEIRIN foan Fiers Bt

GETRIN Mlers Rapart

4. Click the report name, which is displayed on the right hand side, to view the report. In this example, we
have selected ‘GSTR 3B Non-Filers Report’ report link.
Note:

e Created date is date on which report was added.

Modified date is the date on which code/design of the report was updated.
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Febdery Rrpository “ By M
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5. Enter the criteria for report generation. In this example, the field of State can’t be changed, since it is
auto-populated as per Tax Official’s jurisdiction.

6. Select the appropriate options from drop down list of Level 2, Level 3, Level 4.

Note:

o Level 1 (State Level) will be default as per user’s role. However, user can select the next lower
level of jurisdiction for seeing the reports pertaining to that level. A Tax Official having Level 1
access will not only have default access to Level 1 reports, but he can choose any Level 2, Level
3 or Level 4 (i.e. lower levels), to view reports. However, official at level L4 cannot see reports for
L1, L2, or L3 (i.e. higher levels), but can only see reports as available in level 4.

e Once a selection is made, next level of jurisdiction will have drop-down values in relation to the
previous level selected.

e Levels will be auto populated till lowest level according to Alphabetical order. E.g. If a Tax Official
has access to Annuppur and Bhopal-1 (both wards), Annuppur will be auto populated first.
However, Bhopal-1 will still be available for selection.

7. Select the Financial Year and Tax period from the drop-down list.

8. Select the Taxpayer's Group, Predominant Business Sector and Predominant Nature of
Business from the drop-down list.

9. Click the Submit button.

Note: You can click the Reset button to reset the values to default in the search criteria for report
generation.

gysnenders dwivediil ¢

Lowel ) * Tux Purtod

Y

* Tawnawer's o * Predomisant Business Seclor * Predomenant Nature o Business

Note:

Taxpayer’s Group:

Large, Medium, Small: Taxpayers from each State will be divided automatically into Large, Medium and
Small group, based on the cash utilized to set off their liabilities, based on Form GSTR-3B/GSTR-4 etc.,
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filed in previous financial year, i.e. 2018-19. This grouping will be changed every year, as per liabilities set
off by them, in previous financial year through utilization of Cash.

Nil: Similarly, if a taxpayer has filed all “NIL” Returns in the previous financial year 2018-19, then in
financial year 2019-20, such taxpayer is categorized under category “NIL”.

New: If a taxpayer was not registered in the previous financial year, i.e. 2018-19, such taxpayer are
categorized under category “New”.

Search list...

Medium
Mew
Mil

Small

Note:

Predominant Business Sector and Predominant Nature of Business is fetched from a separate utility
provided to Tax Officers, where they categorize taxpayers in these category. Tax Officer, through this
functionality, will update the Predominant Business Sector and Predominant Nature of Business for every
taxpayer in his/her jurisdiction, as a one-time activity. Tax Officer is also required to update this
information for every new taxpayer registered under GST.

Click here to know more about the Taxpayer's Categorization.

* Predominant Business Sector

All

earch list... Q
I, -
Advertising

Agriculture & Plantation Crops
Arecanut and its Products
Automobile

Aviation

Banking and Financial Institutions

Raftterics Af =l Kind=s
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* Predominant Nature of Business
A

Eearch list... Q

Export/EQU/SEZ
Manufacturing
Mot Available
Others

Retall

SErvices

Warehnze

10. Depending upon the input criteria given to run the report, a summary report or a list report will get
generated and will be displayed on the screen.
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11. Click the Zone/Range/Sector hyperlink to view further details related to selected zone/range/sector.
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12. The details are displayed.
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13. Sample screenshot is provided below for reports, which can be viewed in similar manner:

i. GSTR-3B Non-Filers Report
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ii. GSTR-3B Filers Report
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