
 

 



Email ID creation process for Single User/ Bulk User 

1. Open https://eforms.nic.in in address bar. 

 

 

2. Click on Registration Forms 

 

 

https://eforms.nic.in/


3. Enter your any email-id 

 

 

4. Click on YES button 

 

 

 



5. Enter mobile no. 

 

 

6. Click on Continue to authenticate 

 

 

 



7. OTP will come on your mobile no. and email-id . Enter OTP and continue for verification of 

details. 

 

 

8. Enter the personal information in USER PROFILE. 

Enter User Name, Employee Code, Mobile No., Email-id, Telephone no, designation, official address, 

state, city, PIN code. Then click on continue button. 

 



 

 

 

9. In Organisational Information enter Organisation Category, reporting officer e-mail (nic 

email-id is must), reporting officer name, reporting officer mobile, reporting officer 

telephone, reporting officer designation. Then tick on the declaration check box and submit. 

 

 



10. OTP will come on your email-id enter it and verify. 

 

 

11. Click on Email Option 

 

 

 



12. Click OK button 

 

 

13. Click on Proceed given in Single user Subscription option 

 

 



14. ‘Type of mail-id’ will be mail user (with mailbox), Enter Date of Birth and Date of retirement, 

’email-id preference’ will be name based, give two preferred email addresses (see email 

guidelines ). Then enter captcha and submit. 

 

 

 Note: Email-id creation request will show in the Reporting Officer’s id  in ‘Track Form Status’. After 

approval of the Reporting Officer NIC will create the email-id of the officer. 

 

 

 

 

 


