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Amendment Applications Regarding Registration of Dealers

No.

Amendment

Self Attested Document/
Documents to be
uploaded alongwith the
application for requisite
amendment

Survey
required /not
required

by Assessing
Authority

Remark

2

3

4

5

Change in the name
of Firm

* PAN Card

Survey Not
Required

. New PAN Number of the
firm is to be online filled and
submitted in the requisite entries
of Form-VII available at the top of
the Form and Firm's Name is to be
online uploaded in Entries at serial
Number 4(E) of the Form.

. Self Attested scanned copy
of PAN Card is also to be
uploaded ,

. Mere  uploading  the
aforesaid  information/documents
will be sufficient if Form-VIil has
already been submitted in respect
of existing firm prior to such
change.

. The Assessing Authority
will get the uploaded documents
verified from the originals by
communicating on line , the date
for such verification , to the dealer
concerned .

. The aforesaid date for such
verification should be fixed within
15 days of receipt of such
application.

Change in
ownership

o Resolution in case of

Company taking over
another company .

» Article of Association
or Memorandum after
affecting the aforesaid

change (Pages in
which Certificate o
incorporation is

printed and page on
which subscribers are
described)

¢ If business as a whole
has been taken over by
new Partnership Firm,
then the Partnership
Deed of the new firm .
(first page and the

Survey Not
Required

. Entries at serial Number 5
of Form-VII are to be online filled
and submitted .

. Annexure-A and
Annexure-B of the Form-VII are
to be uploaded with all the

requisites .
. Self  Attested  scanned
copies of the Documents

mentioned in  Column -3 are also
to be uploaded,

] Mere  uploading  the
aforesaid information/documents
will be sufficient if Form-VII has
already been submitted in respect
of existing firm prior to such
change.

* The Assessing Authority




prescribed for new
registration as a proof
of address . .(First page
and the page on which
Signatures of Seller,
Purchaser and
witnesses are
mentioned)

Page  on  which will get the uploaded documents |
signatures  of g verified from the otiginals by
partners are communicating on line , the date
mentioned) for such verification » to the dealer
concerned .
. The aforesaid date for such
verification should be fixed within
15 days of receipt of such
application .
Change in place of | o Any one of the Survey ) Entries at serial number 6
business documents which are Required of Form-VII are to be online filled
prescribed  for new and submitted .
registration as a proof ) It the change relates to
of address .(First page column 11,12(A), 12(B) or 12(C)
and the page on which then such columns are also to be
Signatures of Seller, online filled and submitted .
Purchaser and . The self-attested scanned
witnesses are copies  of the  documents
mentioned) mentioned in Coulmn-3 are to be
uploaded .
. Mere  wploading  the
aforesaid information/documents
will be sufficient if Form-VII has
already been submitted in respect
of existing firm prior to such
change.
. The Assessing Authority
will get the uploaded documents
verified from the originals at the
time of survey,
4 | Opening of a new *Any one of the Survey . Entries at serial number 6
place of business documents which are Required of Form-VII are to be online filled

and submitted.

. If the change relates to
column 11,12(A), 12(B) or 12(C)
then such columns are also to be
online filled and submitted .

. The self-attested scanned
copies  of the documents
mentioned in Coulmn-3 are to be
uploaded .

. Mere uploading  the
aforesaid information/documents
will be sufficient if Form-VI] has
already been submitted in respect
of existing firm prior to such
change.

. The Assessing Authority
will get the uploaded documents
verified from the originals at the
time of survey.




Addition or
modification in the
description of any
goods or class of
goods

No
required

document

Survey
Required
In case of
sensitive

goods only

. Entries at serial number 17
of Form-VII are to be online filled
and submitted .

. If the Dealer is a
manufacturer then Annexure C is
also to be online filled and
uploaded .

) Mere uploading  the
aforesaid information/documents
will be sufficient if Form-VII has
already been submitted in respect
of existing firm prior to such
change.

. The Assessing Authority
will get the uploaded information
verified at the time of survey in
respect of sensitive goods .

Change in the
constitution of the
firm without
dissolution thereof

PAN Card

Registered Partnership
Deed. (first page and
the page on which
signatures  of  all
partners are
mentioned)

Resolution of Board
of Directors in case of
Company .

Survey Not
Required

. PAN Card of the firm is to
be online filled and submitted in
the requisite entries of Form-VI1I
available at the top of the Form .

. Entries at serial number 13
of Form-VII are to be online filled
and submitted .

. Annexure-A and
Annexure-B of the Form-VII are
to be uploaded with all the
requisites .

. The self-attested scanned
copies of the documents
mentioned in Coulmn-3 are to be
uploaded .

. Mere  uploading  the
aforesaid information/documents
will be sufficient if Form-VII has
already been submitted in respect
of existing firm prior to such
change.

. The Assessing Authority
will get the uploaded documents
verified from the originals by
communicating on line , the date
for such verification , to the dealer
concerned .

. The aforesaid date for such
verification should be fixed within
15 days of receipt of such
application.

In case of trust,
there is a change in
the trustees thereof

By laws of the Trust

« PAN Card

Survey Not
Required

. PAN Card of the trust is to
be online filled and submitted in
the requisite entries of Form-VII




available at the top of the Form .

. Entries at serial number 13
of Form-VII are to be online filled
and submitted .

. Annexure-A and
Annexure-B of the Form-VII are
to be uploaded with all the
requisites

. The self-attested scanned
copies of the documents
mentioned in Coulmn-3 are to be
uploaded .

. Mere uploading  the
aforesaid information/documents
will be sufficient if Form-VII[ has
already been submitted in respect
of existing firm prior to such
change,

. The Assessing Authority
will get the uploaded documents
verified from the originals by
communicating on line , the date
for such verification , to the dealer
concerned .

) The aforesaid date for such
verification should be fixed within
15 days of receipt of such
application.

In case of guardian
of the ward , change
in the guardian

* Power of Attorney
® PAN Card of the
Guardian .

Survey Not
Required

. PAN Card of the New
guardian is to be online filled and
submitted in the requisite entries
of Form-VII available at the top of
the Form .

. Entries at serial number 13
of Form-VII are to be online filled
and submitted .

. Annexure-A and
Annexure-B of the Form-VII are
to be uploaded with all the
requisites .

. The self-attested scanned
copies of the documents
mentioned in Coulmn-3 are to be
uploaded .

. Mere  uploading  the
aforesaid  information/documents
will be sufficient if Form-VII has
already been submitted in respect
of existing firm prior to such
change.

. The Assessing Authority
will get the uploaded documents
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verified from the originals by
communicating on line , the date
for such verification , to the dealer
concerned .

. The aforesaid date for such
verification should be fixed within
I5 days of receipt of such
application.

In case of trust,
"Hindu Undivided
Family", the
business of such
family is converted
into a partnetship
business with all or
any of the
copartners as
partners

¢ Registered Partnership
Deed (first page and
the page on which
signatures  of  all
partners are
mentioned)

e PAN Card

Survey Not
Required

. PAN Card of the New
Partnership Firm is to be online
filled and submitted in the
requisite entries of Form-VII
available at the top of the Form .

. Entries at serial number 13
of Form-VII are to be online filled
and submitted .

J Annexure-A and
Annexure-B of the Form-VII are
to be uploaded with all the
requisites .

. The self-attested scanned
copies of the documents
mentioned in Coulmn-3 are to be
uploaded .

. Mere uploading  the
aforesaid information/documents
will be sufficient if Form-VII has
already been submitted in respect
of existing firm prior to such
change.

. The Assessing Authority
will get the uploaded documents
verified from the originals by
communicating on line , the date
for such verification , to the dealer
concerned ,

. The aforesaid date for such
verification should be fixed within
15 days of receipt of such
application.




