
 



 



Process flow of email id creation on gov portal 

1. https://eforms.nic.in   lkbV ij tk;sxsa  

 

2.  click OK THEN  , click on login button  

 

 

 

https://eforms.nic.in/


3. Please enter email id then press continue 

 

4. then press button ‘Yes’ 

 

 

 

 



5- Enter mobile no and enter captcha then press continue 

 

 

6- Enter  mobile OTP  or email OTP then press continue 

 

7- fill personal information  (user name, emp code, desg and office name) office name is  
Please advise all of the officials of your department applying for new mail ids to select department from 
the drop down list  
  
‘STATE GOODS AND SERVICE TAX (SGST) - UPVAT - COMMERCIAL TAX, TRADE TAX -  SALES TAX’ 
Then fill organization information    



 
 
 
 
 

8- Email id of Reporting / nodal / forwarding officer is zonal additional commissioner email id like 
(……@nic.in)  after fill all information them submit  

 

 

 

 

 

 



 

9 - On left side column press Email(@gov) and   

 

10- Press ok and fill email form    

 

11- Select Single Subscription , 

 Then Select For self, 

 Then Select mail user 

 Fill details like Date of birth, date of retirement  and preferred email  address and also alternative 

preferred email  address.,  



Format of  email id is ajay.2311972@up.nic.in (name.dateofbirth@up.nic.in) 

Then  press preview and submit button 

 

 

 

 

Tick I agree button then submit  

mailto:ajay.2311972@up.nic.in
mailto:name.dateofbirth@up.nic.in


 

Press yes 

 

Press final submit   



 

 

 

 

note the registration number 

 

 



Process flow of Reporting / nodal / forwarding officer 

Open web page https://eforms.nic.in/ 

 press ok 

press login 

   

Enter email id of official zonal additional commissioner email id like (…..-up@nic.in) then press  continue 

 

https://eforms.nic.in/


Enter password and enter captcha  then press  continue 

 

Enter OTP then press  continue 

 

New page open  

 

 

 



Click on total pending  request  

 

Take action on application id  

Click on action tab 

 

 

 

 



Now nodal officer can approve or reject after verifying the details of the user by clicking on App id 

 

If nodal officer satisfied then approved the application 

 

 

 

 

 



Press continue 

 

 

Write remarks and press approve 

 

 

 

 



Press yes  

 

Application move to commercial tax admin for creation email id and press ok 

 

 

 


