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Dashboard

FAQs > Dashboard
1.What is the Tax Official’s Dashboard?

The Dashboard is the personalized page of the Tax Official that helps in planning day-to-day work. It is
the post-login landing page for a Tax Official.

Here is a screenshot of the Tax Official’'s Dashboard for your reference:

Tax Official’s Dashboard: Sample Screenshot

‘“" Goods and Services Tax

tory Functions = MIS Miscellany + Messages « Grievances Help «

25 600 106 102 i

Reglstration @) Returns [€ Collection & Refund » Feliow-up New Role Recenved
2 minetms 30

New Leave Appicalon Received

Option to switch jurisdictions
Received New Mesfage ‘
Function-wise summary of all
Grievance fied by BIoTech Labs » - -
piiie pending work items

Extension of Due Date of Retumn

[ 3 tor August. 2016
— i Summary based on due date
ew Al O

Registration Application S v List-wise & date-wise breakdown
Bl c
ciosetys Today @) Tomorow ) Day aner Tomorrow €) a of work items
Pend b /
ARN Business Name Due Date Satus Queries Rassed

Ganesh Harvest Soluton 17/082016 New Applcation p
an

Glass Works 170082016 New Applcation u

Tata Motors 16082016 New Appicaton u

Bajaj Auto 18082016 New Applcation a

Smart House 15082016 New Applcation u

Raj Solar Panels 190082016  New Application B

You can view the roles allocated to you by accessing your profile. You can access your profile by clicking
on the down arrow provided next to your name and designation in the top right section of the Dashboard.
A drop-down will appear with the option to view My Profile.



The two icons are Alerts (bell icon) & Notifications (notes icon). The numbers on the icons indicate the
total number of unread Alerts and Notifications.

Alerts are the information items that need attention of the Tax Official. For example, work items assigned
w.r.t New Registration Application Received, Amendment Application Received.

Notifications are the information items that need attention of the Tax Official due to change in role,
jurisdiction or any other such matter. For example, New Role Assigned, New Target Allocated.

The work items are organized based on the statuary timeline within which the Tax Official must take
action on the work item.

All pending work items are marked in three colors:

Red - Critical & due by end of day

Amber - Due by end of day tomorrow

Green - Due date is not before end of day tomorrow

The number in the top bar of the Dashboard indicate the number of module-wise pending work items.



Manual > View Alerts

You can view the new role as well as work item assigned to you by your system administrator in the alerts
section at the GST Portal. To view alerts, perform following steps:

1. Access the GST Portal. The GST Home page is displayed.
2. Using your valid credentials, login to the GST Portal.
3. Click on the alerts icon that appears at the top right of the page to view the various alerts.

Note:

The bell icon indicates the alerts. By default, the Dashboard of the primary jurisdiction you have been
assigned will be displayed. All the alerts pertaining to the role assigned to you will be listed. The work-
items triggered from the Taxpayers’ Interface and any new items are also listed under the Alerts section.

The number on the bell indicate the number of the new work items.

Goods and Services Tax apofficeras - | of
ANANTHAPUR-I, , Andhra Pradesh
Pendency List ~ Statutory Functions ~ Services - Help ~
Dashboard @ English
Registration View ALL®
1 Registration Application
0 Amendment Applications Pending Proceedings v

- For Short Filers
0 Surrender Applications )
For Non Filers
0 Cancellation Proceedings
Pavmente v



Manual > View Notifications

The reassigned work items and change in PAN will be listed under the Notifications section. To access
the notifications section on the GST Portal, perform following steps:

1. Access the GST Portal. The GST Home page is displayed.

2. Using your valid credentials, login to the GST Portal.

4. Click the Notification icon that appears at the top right of the page to view the various notifications
generated for the jurisdiction you have been assigned to.

3. Click the View All link to view all the notifications. The option enables you to view all the notification
that are triggered from the System Administrators / Tax Officials’ Interface.

., Goods and Services Tax apofficeras - o
< ANANTHAPUR-I, , Andhra Pradesh
Pendency List ~ Statutory Functions ~ Services ~ Help ~
Dashboard @ English
Registration View AlL®
1 Registration Application
0 Amendment Applications Pending Proceedings v

For Short Filers

0 Surrender Applications )
For Non Filers

0 Cancellation Proceedings
Pavments v



Manual > View Pending Work-Items

You can check the pending work items along with their current status on the dashboard after logging in to
the GST Portal using valid credentials. To view your dashboard, and view pending work items related to
different modules, perform following steps:

1. Access the GST Portal. The GST Home page is displayed.

2. Using your valid credentials, login to the GST Portal.

3. The registration tile available at the main page enables you to view the function-wise summary of all
the pending work items related to registration. Example: Registration, Amendment, Surrender,
Cancellation Application

Alerts
4

Mew Registration application for

Registration : :
9 varification

1 hour ago

Mew Registration application for

2 Registration Application
g e varification
2 Amendment Applications 5 hours ago
0 Surrender Applications Mew Registration application for
r . ficati

0 Cancellation Proceedings vantication

S hours ago
0 Opt in Composition Scheme

View All ©
0 Opt out of Composition Scheme
1] Application for Revocation of Cancellation

Quick Links

The number of applications listed against different categories count to the total of the number that is
displayed at the top at the Registration tile. The section under Registration Application displays summary
based on due date of the application. The work items are displayed on the basis of list-wise and date-
wise breakdown.

You can click the ARN link to work on the pending work-item.



Registration Application
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The Monthly Recap section lists the Received vs Pending Applications in a graphical presentation.

Monthly Recap - Received vs Pending Applications
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Display Holiday Calendar
FAQs > Display Holiday Calendar

The State Admin needs to update the list the holidays in calendar so that working days’ calculation of the
work items is done by the system accurately.

The classifications of days in the Holiday Calendar are as follows:
1. Working days

2. Non-working days (All Sundays and non-working Saturdays)
3. Holidays

No, the existing calendar will be copied by default for the next calendar year and the necessary edits can
be made to the calendar.



Manual > View Holiday Calendar
To view the holiday calendar on the GST Portal, perform following steps.
1. Access the GST Portal. The GST Home page is displayed.

2. Using your valid credentials, login to the GST Portal.

3. Click Help > Holiday Calendar.

The Holiday Calendar is displayed.



Leave Application Including Addition of Link Officer

FAQs > Leave Application Including Addition
of Link Officer

To apply for leave, navigate to Services > Work > Leave Application > Apply Leave option. In order to
apply leave, a “link officer” will have tobe nominated to take care of work items during the leave period.

Link Officer will be responsible to dispose any pending, and new, work items while the original officer is
on leave. For example, if an officer Mr. X having “Registration Approval” role in ward-1 is on leave from
10t Aug 2017 to 15" Aug 2017, then the system will assign all registration ARNs during this period to the
link officer. It may be noted that current work items and new work items will be assigned to linked officer
for the time duration for which he/ she has been linked with a tax officer during his/ her leave. It is as good
as the link officer having additional charge of Mr. X for duration from 10t Aug 2017 to 15 Aug 2017.

Application for leave can be applied on or before leave start date. If there is already a leave applied in the
GST Portal, system doesn’t allow application of another leave that starts within 5 days of already applied
leave. In such a case, the previously applied leaves will have to be revoked by the applicant and new
leaves will have to be applied in system.

System shall forward the applied leaves to the reporting officer in the primary jurisdiction. The reporting
officer has option to reject the leave if he/she disagrees. If the reporting officer takes no action on the
leave application, the application will be approved by the system 3 days prior to leave start date.

In case, leave is applied 1 or 2 days prior to leave start date, then it is auto approved by the GST Portal.

To view the applied leaves, navigate to Services > Work > Leave Application > History of Leave
Applied option.



To view pending leave applications, navigate to Services >Work > Leave Application > Leave
Application Pending for your Action option. The reporting officer is not required to approve leaves
manually — he/she can reject the leave if required. Approval will be done by the system automatically 3
days prior to the leave start date.

In case, leave is applied 1 or 2 days prior to leave start date, then it is auto approved by the GST Portal.

In case, your supenisor has not taken any action, the leave application will be approved by the system 3
days prior to the leave start date.

Link officer is the person responsible to act on the work items under your charge during your leave period.
The system will assign him/her your roles/jurisdiction (if not already assigned) for the leave period. Upon
completion of the leave period, or if the leave is revoked early, the role/jurisdiction and related work items
will be transferred to you by the system.

Link Officer will be intimated through email for all the success and failure cases for which jurisdiction and
concerned roles are transferred.

The approval/ rejection/ cancellation of leave application is communicated to the leave applicant via
Email/SMS. Alternatively, the approval status will be available on the GST Portal also.

The applicant can rewoke his leave application at any point of time for unexpired period of leaves.
Navigate to Services > Work > Leave History > Revoke link to revoke the leave application.

In case, the leave is cancelled before starting of the leave period, the assignment of work items will not
happen to the link officer.

In case, the leave is cancelled during the period of leave, the role and work items assigned to the link
officer will be given back to the applicant.

Navigate to Services >Work > Leave History > Modify link to modify the leave application.



In case, if the link officer also goes on leave by nominating another link officer, this new link officer will
have access to other linked profiles of the user.

During the leave period, the roles of the officer on leave would show as blank. State admin would be able
to see the past roles in user profile as usual.
Since the leave use case is to facilitate management of work items, the system shall not restrict state

admin to assign roles during leave period. However, itis strongly recommended that his/her role and
jurisdiction access SHOULD NOT be altered through other applications like User Role & Jurisdiction,
Transfer of Charge etc till the leave period is complete, or till the leave is revoked.

Link officer in an already applied can only be changed by the applicant by modifying the leave application
before itis approved. Once the transfer of charge is initiated, an e-mail is sent to the linked officer.



Manual > Leave Application Including
Addition of Link Officer

A. Apply for leave
B. View Leave History

B. Rewoke Leave Application

C. Modify Leave Application

D. Acton Pending Leave Application

To apply for leave on the GST Portal, perform following steps.

1. Access the GST Portal. The GST Home page is displayed.
2. Using your valid credentials, login to the GST Portal.
3. Click Services > Work > Leave Application.

Dashboard Registration - Payments ~ MIS ~ Services Help ~ Grievances Statutory Functions

Taxpayer Account Work. Admin Profile

Reassign Workitem Target Allocation

Leave Application

4. The Leave Application page is displayed. Select the Apply Leave link.

Dashboard  Leave Application

 WApply Leave
s History of Leave Applied
* |eave Application Pending for your Action

5. The Apply Leave page is displayed.



Dashboard = Leave Application - Apply Leave

Apply Leave
Applied on

31/07/2018 iz}
Applied for Dates®

From DD/MM,/YYYY 2] To DD/ MM YYYY i3]

Remarks Submitted *

Enter Remarks

6. The Applied on date is selected by default for the date on which you are applying as today's date.

7. Select the Type of Leave from the drop-down list.

Type of Leave®

Type of Leave*®

Select

Mo of days for which leave is applied
MA
Attachment
Choose File | No file chosen

@ File with PDF or JPEG format is only allowed.

@ Maximum file size for upload is 500 KB.

@ English

RESET SUBMIT

Select

Child adoption leave
Child Care Leave
Commuted Leave
Caszual Leave
Earned Leave

Extra ordinary leave
Half Pay leave
Sick/Medical Leave
Maternity Leave
Paternity Leave
Restricted Holiday
Special disability Leave
Study Leave

T

8. Select the Applied for Dates for which you want to apply for leaves using the calendar. Once you
select the dates, Number is days for which leave us applied is auto-populated.

9. In the Remarks Submitted field, enter the remarks.

10. Click the Choose File button to upload any document.

Note: You can upload PDF or JPEG file format with maximum size of upload as 500 KB.
11. Select the Click here link to link an official to enable access for your work during leave period.



Dashboard - Leave Application - Apply Leave @ English

Apply Leave
Applied on Type of Leave*
31/07/2018 iz I Casual Leave v
Applied for Dates® Mo of days for which leave is applied
From | 31/07/2018 | 2] I To | 31/07/2018 I iz 1
remarks Submitted® Attachment

Enter Remarks I Choose File INc- file chosen

@ File with PDF or JPEG format is only allowed.

@ Maximum file size for upload is 500 KB.

Link Official®

@ Link an official to enable his access for your work during leave
period

To select a Of'ficia
RESET SUBMIT

12. In the Search Tax Official Name field, enter the Name of the Tax Official to be linked.

Dashboard - Leave Application  Apply Leave @ English

List of the Officials - Link User

I Search Tax Official Mame

WBACK

13. Select the name of the Tax Official to enable access for your work during leave period.
14. Click the LINK button.

Dashboard © Leave Application - Apply Leave @ English

List of the Officials - Link User

First Test Name-Commissioner *
MName of the Official Role Total Pendency Jurisdiction
. First Test Name ( Commissioner,State Admin ) 0 (Arunachal Pradesh)

WBACK LINK

15. Click the CONFIRM button.



confirm

Are you sure you want to confirm linkage?

CANCEL CONFIRM

16. The Tax Official is linked to access your work during leave period. You can click Change/ Remowve link
to change or remove the linked Tax Official.

Note: Link Officer will be intimated through email for all the success and failure cases for which
jurisdiction and concerned roles are transferred.
17. Click the SUBMIT button.

Dashboard - Leave Application - Apply Leave @ English
Apply Leave
Applied on Type of Leave®
31/07/2018 B Casual Leave v
Applied for Dates*® Mo of days for which leave is applied
From | 31/07/2018 = To | 31/07/2018 el 1
Remarks Submittad * Attachment
Personal Work Choose File | No file chosen

@ File with PDF or JPEG format is only allowed.

@ Maximum file size for upload is 500 KE.

First Test Name is Linked

Change Remove

RESET SUBMIT

18. Click the CONFIRM button.



confirm

Are you sure vou want to subrmit?

CANCEL CONFIRM

19. A confirmation message is displayed.

Dashboard © Leave Application - Apply Leave

@ English
Your application for leave has been sent to First Test Name . You can check the status of leave application in Applied Leaves
Apply Leave
Applied on Type of Leave®
31/07/2018 B Select v

Applied for Dates® Mo of days for which leave is applied

From | DD/MM/YYYY B To | DD/MM/YYYY Gia) MA
Remarks Submitted® Attachment
Enter Remarks Choose File | Mo file chosen

@ File with PDF or JPEG format is only allowed.

@ Maximum file size for upload is 500 KB.

RESET SUBMIT

To view the history of leaves applied on the GST Portal, perform following steps.

1. Access the GST Portal. The GST Home page is displayed.
2. Using your valid credentials, login to the GST Portal.
3. Click Services > Work > Leave History.

Dashboard Services = Help ~ Grievances Statutory Functions

Taxpayer Account Work Admin Profile

Reassign Workitem Target Allocation

Leave Application I Leave History I

4. The History of Leave Applied page is displayed. You can modify/ rewoke the leave application.



Dashboard = Leave Application  History of Leave applied

History of Leave Applied

Sr. No. Application Number Applied on
1 89 31/07/2018
2 S0 31/07/2018

Applied for Dates Type of Leave
From To
01/08/2018 02/08/2018 Child Care Leave

31/07/2018

31/07/2018 | Casual Leave

5. Click the Application Number link to view the leave application.

Dashboard - Leave Application - History of Leave applied

History of Leave Applied

Sr. No. Application Number Applied on

1 39 31/07/2018

2 31/07/2018

6. Leave Application details are displayed.

Applied for Dates Type of Leave
From To
01/08/2018 02/08/2018 Child Care Leave

31/07/2018

Dashboard © Leave Application - History of Leave applied - Applied Leave

Applied Leave
Application Number
90

Applied for Dates
From 31/07/2018 2| To 01/08/2018

Status
Pending

Remarks Submitted

Personal Work

Comments received

Enter Remarks

01/08/2018  Casual Leave

Applied on
31/07/2018

Type of Leave

Casual Leave

Action By

First Test Name

Dated

Status

Pending

Pending

Status

Revoked

Pending

@ English

Actions

Revoke | Modify

Revoke | Modify

@ English
Actions

Revoke | Modify

@ English

W BACK

To rewoke the leaves applied on the GST Portal, perform following steps.

1. Access the GST Portal. The GST Home page is displayed.



2. Using your valid credentials, login to the GST Portal.
3. Click Services > Work > Leave History.

Dashboard Services Help - Grievances Statutory Functions

Taxpayer Account Work Admin Profile

Target &llocation

I Leave History I

Reassign Workitem

Leave Application

4. The History of Leave Applied page is displayed.

Dashboard = Leave Application  History of Leave applied

History of Leave Applied

@ English

Sr. No. Application Number Applied on Applied for Dates Type of Leave Status Actions
From To
| 89 31/07/2018 01/08/2018 02/08/2018 Child Care Leave Pending Revoke | Madify
2 S0 31/07/2018 31/07/2018 31/07/2018 Casual Leave Pending Revoke | Modify
5. Click the Revoke link to rewoke the leave application.
Dashboard - Leave Application  History of Leave applied @ English
History of Leave Applied
Sr. No. Application Number Applied on Applied for Dates Type of Leave Status Actions
From To
1 89 31/07/2018 01/08/2018 02/08/2018 Child Care Leave Pending
2 S0 31/07/2018 31/07/2018 31/07/2018 Casual Leave Pending Revoke | Modify

6. Click the CONFIRM button.

confirm

Are yvou sure you want to revoke?

CANCEL

CONFIRM




7. A confirmation message is displayed that leave application has been rewvoked successfully.

Dashboard - Leave Application = History of Leave applied

@ English
Your application for leave from 01/08/2018 to 02/08/2018 has been revoked successfully
History of Leave Applied
Sr. No. Application Number Applied on Applied for Dates Type of Leave Status Actions
From To
i 39 31/07/2018 01/08/2018 02/08/2018 Child Care Leave Revoked Revoke | Modif
2 a0 31/07/2018 31/07/2018 31/07/2018 Casual Leave Pending Revoke | Modify

To modify the leaves applied on the GST Portal, perform following steps.

1. Access the GST Portal. The GST Home page is displayed.
2. Using your valid credentials, login to the GST Portal.
3. Click Services > Work > Leave History.

Dashboard Services - Help - Grievances Statutory Functions

Taxpayer Account Work Admin Profile

Reassign Workitem

Target Allocation

Leave Application I Leave History I

4. The History of Leave Applied page is displayed.
Dashboard - Leawve Application = History of Leave applied @ English
History of Leave Applied

Sr. No. Application Number Applied on

Applied for Dates Type of Leave Status Actions
From To
i &5 31/07/2018 01/08/2018 02/08/2018 Child Care Leave Pending Revoke | Modify
2 o0 31/07/2018 31/07/2018 31/07/2018 Casual Leave Pending Revoke | Modify

5. Click the Modify link to modify the leave application.



Dashboard © Leave Application - History of Leave applied

History of Leave Applied

Sr. No. Application Number Applied on
1 a9 31/07/2018
2 90 31/07/2018

Applied for Dates Type of Leave Status
From To
01/08/2018 02/08/2018  child Care Leave Revoked
31/07/2018 31/07/2018 Casual Leave Pending

6. Make the changes tothe leave application as desired.
7. Click the MODIFY button to modify the leave application.

Dashboard @ Leave Application © History of Leave applied

Modify Leave

Applied on

31/07/2018

Applied for Dates®

From | 31/07/2018 3] To

Remarks Submitted *

Personal Work

First Test Name is Linked

Change Remove

8. Click the CONFIRM button.

31/07/2018

Modify Leave

Type of Leave*

ig] Casual Leave

Mo of days for which leave is applied
i 1
Attachment
Choose File | Mo file chosen
@ File with PDF or JPEG format is only allowed.

@ Maximum file size for upload is 500 KE.

@ English

Actions

|
Revoke |[|Modify

@ English

 BACK MODIFY

confirm

Are you sure you want to modify?

CANCEL

CONFIRM

9. A confirmation message is displayed that leave application has been modified successfully.



Dashboard © Leave Application © History of Leave applied -+ Modify Leave

@ English

Your leave application has been modified successfully

Modify Leave
Applied on Type of Leave®
B Select v
Applied for Dates® Mo of days for which leave is applied
From DD/MM/YYYY i) To DD/MM/YYYY ) MA
Remarks Submitted * Attachment
Enter Remarks Choose File | Mo file chosen
© File with PDF or JPEG format is only allowed.
& Maximum file size for upload is 500 KB.
Link Official *

@ Link an official to enable his access for your work during leave
period

To select a Official Click here

W BACK

To act on the leave application pending for my action on the GST Portal, perform following steps.

1. Access the GST Portal. The GST Home page is displayed.
2. Using your valid credentials, login to the GST Portal.
3. Click Services > Work > Leave Application.

Dashboard Registration - Payments ~ Services Help ~ Grievances

Statutory Functions

Taxpayer Account Work. Admin Profile

Reassign Workitem Target Allocation

Leave Application

4. The Leave Application page is displayed. Select the Leave Application Pending for your Action

link.



Dashboard = Leave Application

* Apply Leave
» History of Leave Applied
o |Leave Application Pending for your Action

5. The Leave Application Pending for Action is displayed. Click the Application Number link.

Dashboard = Leave Application  Leave Application Pending for your Action @ English

Leave Application Pending for Action
Pending For Action

Sr. Application Applied By Applied on Applied for Dates Type of Remarks
No. Number Leave Submitted
Name of the Tax Role From To
Official
1 BO Test ((CEL T 31/07/2018 02/08/2018 03/08/2018 "2 casual leave
Processing ) Leave

6. The Leave Application is displayed.

Dashboard © Leave Application - Leave Application Pending for your Action - Pending For Action @ English
Application Number Applied By Applied on Applied for Dates Type of Leave
Mame of the Tax Official Role From To
52 BO Test ( Grievance Processing }  31/07/2018 02/08/2018 03/08/2018 Casual Leave

Applied for Dates® Remarks submitted by approver®

Enter Remarks
From | 02/08/2018 iz To = 03/08/2018 B h

Remarks submitted by applicant

casual leave

First Test Name is Linked

Change

WBACK || REJECT | APPROVE

7 (a). Approve Leave Application

i. Enter the remarks by approver.
ii. Click the APPROVE button.



Dashboard © Leave Application © Leave Application Pending for your Action - Pending For Action @ English

Application Number Applied By Applied on Applied for Dates Type of Leave
Name of the Tax Official Role From To
93 BO Test ( Grievance Processing ) | 31/07/2018 04/08/2018 07/08/2018 Casual Leave

Applied for Dates® Remarks submitted by approver®

Enter Remarks
From 04/08/2018 i To 07/08/2018 izl h

Remarks submitted by applicant

Casual Leave

First Test Name is Linked

Change

WBACK | | REJIECT | APPROVE

iii. Click the CONFIRM button.

confirm

Are you sure you want to approve the leave application?

CAMNCEL CONFIRM

iv. A confirmation message is displayed that leave application has been approved. The leave applicant
will receive and email/sms for intimation.




Dashboard © Leave Application

Leave Application Pending for your Action

Pending For Action @ English

Application for leave from 04/08/2018 to 07/08/2018 by BO Test has been approved. An Email has been sent to BO Test for information.

Application Number

Applied

MName of the Tax Official

93 BO Test

Applied for Dates*

By Applied on Applied for Dates Type of Leave
Role From To
( Grievance Processing )  31/07/2018 04/08/2018 07/08/2018 Casual Leave

Remarks submitted by approver®

| From | 04/08/2018

\i‘

Remarks submitted by applicant

Casual Leave

First Test Name is Linked

Change

7 (b). Reject Leave Application

To

i. Enter the remarks by approver.

ii. Click the REJECT button.

Dashboard © Leave Application

Application Number

07/08/2018

Leave Application Pending for your Action

Applied

Name of the Tax Official

s 92 BO Test
Applied for Dates*
From | 02/08/2018 iz

Remarks submitted by applicant

casual leave

First Test Name is Linked

Change

iii. Click the CONFIRM button.

To

03/08/2018

Approved
& PP

Pending For Action @ English

By Applied on Applied for Dates Type of Leave
Role From To
( Grievance Processing )  31/07/2018 02/08/2018 03/08/2018 Casual Leave

Remarks submitted by approver®

Enter Remarks

HBACK || REIECT |




confirm

Are you sure you want to reject the leave application?

CANCEL CONFIRM

iv. A confirmation message is displayed that leave application has been rejected. The leave applicant will
receive and email/sms for intimation.

Dashboard - Leave Application - Leave Application Pending for your Action - Pending For Action @ English

Application for leave from 02/08/2018 to 03/08/2018 by BO Test has been rejected. An Email has been sent to BO Test for information.

Application Number Applied By Applied on Applied for Dates Type of Leave
MName of the Tax Official Role From To
92 BO Test ( Grievance Processing )  31/07/2018 02/08/2018 03/08/2018 Casual Leave

Applied for Dates® Remarks submitted by approver®

A d
| From | 02/08/2018 = To | 03/08/2018 = pprove

Remarks submitted by applicant

casual leave

First Test Name is Linked

Change

MBACK



Letter of Undertaking



FAQs > Processing Letter of Undertakings
(LUT) Filed

You may not have been assigned the role of LUT Processing by the State Admin. Request your State
Admin to assign you the role of LUT Processing. Once the role is assigned, you will be able to access
LUT link for further action.

Click here to learn about various roles available in Tax Officials Interface and how Admin can assign the
role to Tax Officials.

Login to the GST Portal with valid credentials. On the dashboard, navigate to Statutory Functions > LUT
> Applications for LUT to process Letter of Undertakings (LUT) applications filed by the taxpayer.

Login to the GST Portal with valid credentials. On the dashboard, navigate to Services > Applications
for LUT.

Click the ‘ARN’ hyperlink. GST Form RFD-11 filed by the taxpayer is displayed and you can click the
DOWNLOAD AS PDF button to download the LUT.

If the LUT application is not processed by Tax Official within 3 working days, then the application will be
deemed approved and the status of LUT application will be changed to “Deemed Approved”. When the
application would be deemed approved after 3 working days, then an order copy will be generated
through the GST Portal and order will be available for the taxpayer in the downloadable form. Alert will be
sent to Tax Official on deemed approval along with intimation to the taxpayer.

After logging in to the GST Back Office portal, navigate to Statutory Functions > LUT > Applications
for LUT > Search ARN Page > Case Detail > NOTICES > NOTICE option.



After logging in to the GST Back Office portal, navigate to Statutory Functions > LUT > Applications
for LUT > Search ARN Page > Case Detail > NOTICES > ADJOURNMENT option.

After logging in to the GST portal, the taxpayers can navigate to Services > User Services > Additional
Notices & Order option to view the notice and order issued to them.

After logging in to the GST Back Office portal, navigate to Statutory Functions > LUT > Applications
for LUT > Search ARN Page > Case Detail > REPLIES option.

After logging in to the GST Back Office portal, navigate to Statutory Functions > LUT > Applications
for LUT > Search ARN Page > Case Detail > ORDERS option.

After logging in to the GST Back Office portal, navigate to Statutory Functions > LUT > Applications
for LUT > Search ARN Page > Case Detail > ADDITIONAL DOCUMENT option.

The list below provides the list of statuses of the LUT application filed by the taxpayer:

1. Submitted: Status of RFD-11 ARN after Taxpayer submits the application successfully

2. Pending for Clarification: Status of RFD-11 ARN after LUT Processing officer issues notice for
seeking clarification

3. Pending for Order: Status of RFD-11 after Taxpayer submitted the reply for notice within 15 working
days Or Taxpayer do not submit the order within 15 working days and system changes the status from
pending for clarification to pending for order

4. Approved: Status of RFD-11 ARN after Tax Official accepts the security furnished by Taxpayer

5. Rejected: Status of RFD-11 ARN after Tax Official rejects the security furnished by Tax Official

6. Deemed Approved: Status of RFD-11 ARN in case Tax Official doesn't take any action within 3
working days



7. Expired: On the expiry of LUT application for the particular FY, the status of the LUT application will
get changed to Expired at the end of the respective FY.



Manual > Processing Letter of Undertakings
(LUT) Filed

To process Letter of Undertakings (LUT) application filed by the taxpayer on the GST Portal, in the role of
LUT Processing, perform following steps:

A. Search ARN for LUT Processing
B. Take action using APPLICATIONS tab: View LUT Application filed by the taxpayer
C. Take action using NOTICES tab:

e C(1). Issue Notice to the Taxpayer

e C(2). Issue Adjournment to the Taxpayer, if needed
D. Take action using REPLIES tab: View Replies furnished by the Taxpayer
E. Take action using ORDERS tab:

e E(1). Issue Acceptance Order

e E(2). Issue Rejection Order
F. Take action using ADDITIONAL DOCUMENT tab: Upload Additional Document

Click each hyperlink above to know more.

1. Access the GST Portal. The GST Home page is displayed.
2. Using your valid credentials, login to the GST Portal.

3. Navigate to Statutory Functions > LUT > Applications for LUT option.

Dashboard MIS ~ Services - Help ~ Statutory Functions =

Demand and Collection Register Appeal & Revision My Tasks Cause List LuT

Enable or Disable LUT IAppIications for LLITI

4. Applications for LUT page is displayed. Choose any one of the displayed fields as your search criteria
and enter the required information: ARN, Status, From and To Date.
Note: You must enter data in at least one field to proceed.



Status

Select r
Submitted

Pending for Clarification
Pending for Order
Approved

Rejected

Expired

Deemed Approved

5. Click the SEARCH button.

Dashboard - Letter of Undertaking

Applications for LUT

ARN
I Enter ARN I
From Date

e e |

6. Based on your search criteria, the
application you want to act on.

Dashboard - Letter of Undertaking

Applications for LUT
ARN

Enter ARN

From Date

DD/MM/YYYY il

ARN

ADO70119000048H

@ English

Status

I Submitted 'I

To Date

I DD/MM/YYYY B I SEARCH

required ARN(s) gets displayed. Click the ARN hyperlink of the LUT

@ English

Status

Submitted r

To Date

DD/MM/YYYY 2] SEARCH

Applicant’s Name Date of Filing Status

NURUL MOHAMADBHAI SAIYED 18/01/2019 Submitted

7. LUT Processing Case Detail page is displayed. From this page, you can initiate LUT processing by
operating on the tabs provided at the left-hand side of the page: APPLICATIONS, NOTICES, REPLIES,
ORDERS and ADDITIONAL DOCUMENT.



Dashboard - Letter of Undertaking = LUT FORM @ English

ARM/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO70119000048H 07APIPSO052D410 i8/01/2019 Submitted
_
NOTICES
e Legal Name - NURUL MOHAMADBHAIL SAIYED Trade Name - GST
ORDERS
ADDITIONAL Address - 12, qw, ww, Central Delhi, Delhi, 110000
DOCUMENT

* Indicates Mandatory Fields

Center Jurisdiction * State Jurisdiction *

(MAYUR VIHAR),(RANGE - 156) 100

LUT Applied for financial year® Previous Letter of Undertaking {LUT)
2018-19

Go back to the Main Menu

To view the LUT application filed by the taxpayer, perform following steps:

1. On the Case Detail page of that particular taxpayer, select the APPLICATIONS tab ifitis not selected
by default. This tab displays the LUT application submitted by the taxpayer.
2. Click the DOWNLOAD AS PDF button to download the LUT application submitted by the taxpayer.



Dashboard Services - Help ~ Statutory Functions -

Dashboard - Letter of Undertaking - LUT FORM [*]
ARN/Case 1d GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO70119000048H O07APIPS0052D410 18/01/2019 Submitted
NOTICES
REPLIES Legal Name - NURUL MOHAMADBHAL SAIYED Trade Name - GST
ORDERS
ADDITIONAL Address - 12, gw, ww, Central Delhi, Delhi, 110000

DOCUMENT

* Indicates Mandatory Ficlds

Center Jurisdiction * State Jurisdiction *

(MAYUR VIHAR),(RANGE - 156) 100

LUT Applied for financial year® Previous Letter of Undertaking {LUT)
2018-19

Letter of Undertaking for export of goods or services without payment of integrated tax
(See rule 964)

Goods and Services Tax Identification Number - 07APIPS0052D410

To
The President of India (hereinafter called the "President’), acting through the proper officer

I/We NURUL MOHAMADBHAT SAIYED of 12, gw, ww, Central Delhi, Delhi, 110000 having
Goods & Services Tax Identification Number No, 07APIPS0052D410 hereinafter called “the
undertaker(s) including my/our respective heirs, executors/ administrators, legal
representatives/successors and assigns by these presents, hereby jointly and severally undertake
on this 18th day of January, 2019 to the President

{a) to export the goods or services supplied without payment of integrated tax within time
specified in sub-rule (1) of rule 964;*

(b) to observe all the provisions of the Goods and Services Tax Act and rules made
thereunder, in respect of export of goods or services; *

(c) pay the integrated tax, thereon in the event of failure to export the goods or services,
along with an amount equal to eighteen percent interest per annum on the amount of tax not
paid, from the date of invoice till the date of payment.*

I/We declare that this undertaking is given under the orders of the proper officer for the
performance of enacts in which the public are interested.

IN THE WITNESS THEREOF these presents have been signed the day hereinbefore written by the
undertaker(s)

Name, address and occupation of the independent Witnesses

1. Name of Witness*® Occupation

Akash Businessman

Address of Witness®

2. Name of Witness*® Occupation
Suresh Businessman
Address of Witness*®

Place of Filing LUT®* Date of Filing LUT®

Dalhi 1i8/01 /2019



3. The LUT application is downloaded in PDF format.



FORM GST RFD - 11
[See rule 964]
Furnishing of Letter of Undertaking for export of goods or services

Applicant Details -
Goods and Services Tax Identification Mumber  Legal Name

0FAPIFSO0S20410 NURLIL MOHAMADBHAI SAIYED

Trade Mame Address

GET 12, qw, ww, Central Delhi, Delhi, 110000
LUT details

LUT aApplied for financial year Document Upload

Frevious Ledter of Lindertaking (LUT)
2018-19

Letter of Undertaking for export of goods or services without payment of
integrated tax
[See rule 964]

Goods and Services Tax |dentification Number - 07 APIPS00520410

To
The President of India (hereinafter called the "President”), acting through the proper officer

I/We NURUL MOHAMADBHAI SAIYED of 12, gw, ww, Central Delhi, Delhi, 110000 having Goods &
Services Tax ldentification Mumber Mo. 07APIPS0052D410 hereinafter called “the undertaker{s)
including my/our respective heirs, executors/ administrators, legal representatives)successors and
assigns by these presents, hereby jointly and severally undertake on this 16th day of January, 2019
to the President

(&) to expart the goods or services supplied without payment of integrated tax within time
specified in sub-rule (1) of rule 964;

(b) to obeerve all the provisions of the Goods and Services Tax Act and rules made thereunder,
in respect of export of goods or services;

(c) pay the integrated tax, thereon in the event of failure to export the goods or services, along
with an amount equal to eighteen percent interest per annum on the amount of tax not paid,
from: the date of invoice till the date of payment.

|/\We declare that this undertaking is given under the orders of the proper officer for the
performance of enacts in which the public are interested.

IN THE WITHESS THEREDF these presents have been signed the day hereinbefore written by the
undertaker(s)

1. Mame of Witness Occupation
Akash Businesaman
Addrace F WHnaos




Go back to the Main Menu

To issue notice to the taxpayer, perform following steps:

1. On the Case Detail page of that particular taxpayer, select the NOTICES tab if it is not selected by
default. This tab displays all the notices (Notice/Adjournment) issued against the case created.
2. Click ADD NOTICE to open the drop-down list and select NOTICE.

Dashboard = Letter of Undertaking - LUT FORM

@ English
ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status

ADO70119000048H O07APIPS0052D410 18/01/2019 Submitted

APPLICATIONS ADD NOTICE ~
= MNOTICE
REPLIES ADIOURMMENT MNotice Date of Previous Date of Status of Previous
Type Date Place Notice Hearing Hearing

ORDERS
ADDITIONAL
DOCUMENT

3. The Notice page is displayed. The Subject field is auto-populated.



ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status

ADO70119000048H 07APIPS0052D410 18/01/2019 Submitted
APPLICATIONS Type of Notice : NOTICE
Motice Number® . . .
NOTICES ohee fumber @ Click on the link 'Generate Motice Number' to generate a new
Motice Number Motice Number.
REPLIES Generate Notice Number @ Copy the number generated by the system and enter this same
number in the Notice to be uploaded.
QRDERS
Subject*
ADDITIONMAL
DOCUMENT Notice for Seeking Clanfication
Previous Date of Hearing Status of Previous Hearing
DD/MM Y 2] SELECT v
Mew Date of Hearing Mew Time of Hearing
DD/MM/YYYY il | - v | HH | - | MM | - T |

Place of Hearing

Place of Hearing

Upload Notice®

Choose Filz | Mo file chosen

© Only PDF file format is allowed

& Maximum file size for upload is 5 MBE.

BACK SUBMIT

4. Click the Generate Notice Number hyperlink. Notice Number field gets auto-populated.
5. In case of any previous date of hearing, select the Previous Date of Hearing using the calendar.
6. In case of any previous date of hearing, select the Status of Previous Hearing using the calendar.

Status of Previous Hearing

SELECT ¥

SELECT

Hearing Attended
Hearing &djourned L

7. Select the New Date of Hearing using the calendar.

8. Select the New Time of Hearing.

9. In the Place of Hearing field, enter the name of the place where you would like to call the taxpayer for
personal hearing.

10. Click Upload Notice to upload the document(s) from your system that state the reasons of issuing
notice.



Upload Motice®

Choose File Mo file chosen

& Only PDF file format is allowed

& Maximum file size for upload is 5 MB.

11. Click SUBMIT.

ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADD70119000048H O07APIPSDO52D410 18/01/2019 Submitted
APPLICATIONS Type of Notice : NOTICE
1 L]
NOTICES Notice Number @ Click on the link "Generate Notice Mumber’ to generate a new
ZA0701190001526 Motice Number.
REPLIES IGenemtE Motice Number I @ Copy the number generated by the system and enter this same
number in the Notice to be uploaded.
ORDERS
o -
ADDITIONAL Subject
DOCUMENT MNotice for Seeking Clarification
Previous Date of Hearing Status of Previous Hearing
I DD/ MM YYYY B I I SELECT "'I
Mew Date of Hearing MNew Time of Hearing
I 22/01/2019 al |DI| 1'|HH | oc "|MM |pn ""|

Flace of Hearing

Delhi

Upload Notice®

X o

Motice. pdf

@ Only POF file format is allowed

@ Maximum file size for upload is 5 MBE.

BACK SUBMIT

12. Click PROCEED.



Warning

You are going to issue the notice. Do you want to continue 7 Note : Once
issued, notice cannot be edited / deleted.

CAMNCEL PROCEED

13. A success message is displayed that the notice has been issued successfully. The updated Case

Detail page is displayed, with the table containing the record of the notice justissued and the Status
updated to "Pending for Clarification". Also, system would send the intimation to the Taxpayer via email
and SMS, and make this notice available on the Taxpayer's dashboard.

Dashboard - Letter of Undertaking - LUT FORM @ English
ARN/Case 1d GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO70119000048H 07APIPS0052D410 18/01,/2019 I Pending for Clarification I
APPLICATIONS SNotice issued successfully !

NOTICES
REPLIES ADD NOTICE ~

ORDERS .
Hearing
ADDITIONAL Motice Number Notice Date of Previous Date of Status of Previous
DOCUMENT Type Date Place Notice Hearing Hearing
ZA0701190001626 NOTICE 22/01/2019 Delhi | 18/01/2019 MNA MNA
01:00 prm

Go back to the Main Menu

To update adjournment details, perform following steps:

1. On the Case Detail page of that particular taxpayer, select the NOTICES tab if it is not selected by
default. This tab displays all the notices (Notice/Adjournment) issued against the case created.
2. Click ADD NOTICE to open the drop-down list and select ADJOURNMENT.



Dashboard - Letter of Undertaking - LUT FORM @ English

ARN/Case 1d GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO70119000048H 07APIPS0052D410 18/01/2019 Pending for Order

APPLICATIONS ADD NOTICE ~

NOTICE
NOTICES Hearing
REPIES ADIOURNM Matice Date of Previous Date of Status of Previous
Type Notice Hearing Hearing

Date Place
ORDERS
ZA0701190001626 NOTICE 22/01/2019 Delhi 18/01/201%9 MNA WA
ADDITIOMAL 01:00 pm

DOCUMENT

3. The ADJOURNMENT page is displayed. The Subject field is auto-populated.

ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO70119000048H 07APIPS0052D410 18/01/2019 Pending for Order
APPLICATIONS T!.I'DE of Motice ; ADJOURNMENT
1 -
MNOTICES Notice Number @ Click on the link 'Generate Motice Number' to generate a new
Motice Mumber Motice Number.
REPLIES Generate Notice Number @ Copy the number generated by the system and enter this same
number in the Motice to be uploaded.
ORDERS
- -
ADDITIONAL Subject
DOCUMENT Motice for Seeking Clarification
Previous Date of Hearing*® Status of Previous Heanng*
DD/MM/ ] SELECT v
MNew Date of Hearing® MNew Time of Heanng®
DO MMAYY Y = -- Y|HH = Y MM = Y

Flace of Hearing®

Place of Hearing

Upload Notice*

Choose File | Mo file chosen

@ Only PDF file format is allowed

@ Maximum file size for upload is 5 MB.

BACK SUBMIT

4. Click the Generate Notice Number hyperlink. Notice Number field gets auto-populated.
5. Select the Previous Date of Hearing using the calendar.
6. Select the Status of Previous Hearing using the calendar.



Status of Previous Hearing

SELECT ¥

SELECT

Hearing Attended
Hearing Adjourned L

7. Select the New Date of Hearing using the calendar.

8. Select the New Time of Hearing.

9. In the Place of Hearing field, enter the name of the place where you would like to call the taxpayer for
personal hearing.

10. Click Upload Notice to upload the document(s) from your machine that state the reasons of issuing
adjournment.

Upload Notice®

Choose File Mo file chosen

@ Only PDF file format is allowed

& Maximum file size for upload s 5 MB.

11. Click SUBMIT.



ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status

ADD70119000048H O07APIPS0052D410 18/01/2019 Pending for Order
APPLICATIONS Type of Motice : ADJOURNMENT
1 -
MOTICES Notice Number @ Click on the link 'Generate Notice Number' to generate a new
| ZA0701130001642 Motice Number.
REPLIES [Generate Notice Number € Copy the number generated by the system and enter this same
number in the Notice to be uploaded.
ORDERS
1 -
ADDITIONAL Subject
DOCUMENT | Notice for Seeking Clarification |
Previous Date of Hearing® Status of Previous Hearing®
I 18/01/201% | i I I Hearing Attended v I
MNew Date of Hearing® New Time of Heanng®
I 28/01/2019 | =] I 11 ¥ |HH of ¥ |MM an ¥

Place of Heanng*®

IDEH I

Upload Notice*

X [«

Motice. pdf

@ Only PDF file format is allowed

& Maxamum file size for upload is 5 MB.

BACK SUBMIT

12. Click PROCEED.

Warning

You are going to issue the notice. Do you want to continue 7 Note : Once
issued, notice cannot be edited / deleted.

CAMCEL PROCEED

13. A success message is dispayed that the notice has been issued successfully. The updated Case
Detail page is displayed, with the table containing the record of the adjournment just issued and the
Status updated to "Pending for Clarification". Also, system would send the intimation to the Taxpayer via
email and SMS, and make this notice available on the Taxpayer's dashboard.




Dashboard - Letter of Undertaking - LUT FORM @ English

ARMN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADD70115000048H 07APIPS0052D410 18/01/2019 IPEnlling for Clari‘ﬁcationl
APPLICATIONS

@Notice issued successfully !

NOTICES
REPLIES ADD NOTICE ~

ORDERS .
Hearing
ADDITIONAL Motice Number Motice Type Date of Previous Date of Status of Previous
DOCUMENT Date Place Motice Hearing Hearing
ZA0701190001626 MNOTICE 22/01/2019 Delhi  18/01/2019 & M&
01:00 pm
ZA0701150001642  ADJIOURNMENT 28/01/2019 Delhi  18/01/2019 18/01/2019 Hearing Attended
11:00 am

Go back to the Main Menu

To view replies submitted by the taxpayer, perform following steps:

1. On the Case Detail page of that particular taxpayer, select the REPLIES tab. This tab displays all
replies filed by the Taxpayer.

2. Click the Reply Number link to view the reply submitted by the taxpayer and you can click the
documents in the Attachments section to download and ascertain contents of any additional documents,

if any.
Dashboard © Letter of Undertaking = LUT FORM @ English
ARN/Case 1d GSTIN/UIN/Temporary 1d Date of Application/Case Creation Status

ADO70119000048H 07APIPS0052D410 18/01/2019 Pending for Order

APPLICATIONS Supporting
Reply Number Filed By Date of Reply MNotice Number Documents
NOTICES
ZA0701190001634 NURUL SATYED[APIPS0052D] 18/01/2019 ZA0701150001626 MNA
REPLIES .
_ ZA070115000166Y NURUL SAIYED[APIPS0052D] 18/01/2018 ZAOD701150001626 Supporting

ORDERS Document
ADDITIOMAL
DOCUMENT

Go back to the Main Menu




To issue acceptance order for LUT application submitted by the taxpayer, perform following steps:

1. On the Case Detail page of that particular taxpayer, select the ORDERS tab if it is not selected by
default. This tab displays a table of all the records for which you would issue orders against the case
created.

2. Click ADD ORDER to open the drop-down list and select ACCEPTANCE ORDER.

Dashboard - Letter of Undertaking - LUT FORM @ English
ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADD70119000048H O07APIPS0052D410 18/01/2019 Pending for Order
APPLICATIONS ADD ORDER ~
ACCEPTANCE
NOTICES ORDER umber Type of Order Date of Order
REPLIES
REJECTION
ADDITIONAL
DOCUMENT

3. The Acceptance Order page is displayed.

Dashboard - Letter of Undertaking - LUT FORM @ English
ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADD70115000048H 07APIPS0052D410 18/01/2019 Pending for Order
APPLICATIONS Type of Order : ACCEPTANCE ORDER
MNOTICES

Order Mumber® . : .
@ Click on the link 'Generate Order Number' to generate a new

REPLIES Order Mumber Order Number.
B Generate Order Number @ Copy the number generated by the system and enter this same
CRIMLESS number in the Order to be uploaded.
ADDITIONAL
L]
DOCUMENT Uploadiorder

Choose File | No file chosen

@ Only PDF file format is allowed

€ Maximum file size for upload is 5 ME.

BACK SUBMIT

4. Click the Generate Order Number hyperlink. Order Number field gets auto-populated.
5. Click the Upload Order to upload the order from your machine.



Upload Order®
Choose File fMo file chosen

& Only PDF file format is allowed
6 Maxamum file size for upload 1= & ME.

6. Click SUBMIT.

Dashboard - Letter of Undertaking - LUT FORM @ English
ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADD70119000048H 07APIPS0052D410 18/01,/2019 Pending for Order

Type of Order : ACCEPTANCE ORDER

APPLICATIONS
NOTICES
Order Number® ) )
&r Humber @ Click on the link 'Generate Order Number' to generate a new
REPLIES ZA0D701159000167W Order Number.
= JGenerate Order Number | @ Copy the number generated by the system and enter this same
ElE number in the Order to be uploaded.
ADDITIONAL
L]
DOCUMENT Upload Order

~ 0

Acceptance Orderpdf

@ Only PDF file format is allowed

€ Maximum file size for upload is 5 MB.

BACK SUBMIT

7. Click PROCEED.

Warning

You are going to issue the Order. Do vou want to continue? Note: Once issued,
order cannot be deleted.

CANCEL PROCEED

8. A success message is dispayed that the order has been passed successfully. The updated Case
Detail page is displayed, with the table containing the record of the order just issued and the Status




updated to "Approved”. Also, system would send the intimation to the Taxpayer via email and SMS, and

make this order available on the Taxpayer's dashboard.

Dashboard - Letter of Undertaking = LUT FORM

ARN/Case Id GSTIN/UIN/Temporary Id
ADD70119000048H 07APIPS0052D410
APPLICATIONS

@Order passed successfully |

MOTICES

REPLIES ADD ORDER -

ADDITIONAL
DOCUMENT

Order Number

ZA070115000167W

Go back to the Main Menu

Date of Applicatien/Case Creation
18/01/2019

Type of Order

ACCEFTANCE ORDER

@ English

Approved

Date of Order

18/01/2019

To issue rejection order for LUT application submitted by the taxpayer, perform following steps:

1. On the Case Detail page of that particular taxpayer, select the ORDERS tab if it is not selected by

default. This tab displays a table of all the records for which you would issue orders against the case

created.

2. Click ADD ORDER to open the drop-down list and select REJECTION ORDER.

Dashboard © Letter of Undertaking - LUT FORM

ARN/Case Id GSTIN/UIN/Temporary Id
AD070115000048H 07APIPSD052D410

APPLICATIONS ADD ORDER ~
ACCEPTANCE

NOTICES oRDER Number

REPLIES 19000167W
REIECTION

ORDERS ORDER

ADDITIONAL

DOCUMENT

3. The Rejection Order page is displayed.

Date of Application/Case Creation

18/01/2019

Type of Order

ACCEFTANCE ORDER.

@ English

Status
Approved

Date of Order

18/01/2019



Dashboard - Letter of Undertaking - LUT FORM @ English

ARN/Case Id GSTIN/UIN/Temporary 1d Date of Application/Case Creation Status
ADO70119000048H 07APIPS0052D410 18/01/2019 Approved
APPLICATIONS Type of Order : REJECTION ORDER
NOTICES
Order Number® . .
Er Humbsr @ Click on the link "Generate Order Number’ to generate a new
REPLIES Order Number Order Number.
_ Generate Order Number @ Copy the number generated by the system and enter this same
CHIE number in the Order to be uploaded.
ADDITIOMNAL
.
DOCUMENT Upload Order

Choose File | Mo fil2 chosen

© Only PDF file format is allowed

@ Maximum file size for upload is 5 MB.

BACK SUBMIT

4. Click the Generate Order Number hyperlink. Order Number field gets auto-populated.
5. Click the Upload Order to upload the order from your machine.

Upload Order®
Chonze File fMo file chosen

6 Only PODF file format is allowed

6 Maxamum file size for upload is 5 MB.

6. Click SUBMIT.



Dashboard - Letter of Undertaking - LUT FORM @ English

ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO70119000048H 07APIPSDO52D410 18/01/2019 Approved
APPLICATIONS Type of Order : REJECTION ORDER
NOTICES

Order Number® . . r
@ Click on the link 'Generate Order Mumber' to generate a new

REPLIES ZAD701190001630U Order Number.
Eo IGem:—l—cltE Order Number I @ Copy the number generated by the system and enter this same
DTS number in the Order to be uploaded.
ADDITIONAL
L ]
DOCUMENT Upload Order

p o

Rejection Order. pdf

@ Only PDF file format is allowed

@ Maximum file size for upload is 5 MB.

BACK SUBMIT

7. Click PROCEED.

Warning

You are going to issue the Order. Do you want to continue? Note: Once issued,
order cannot be deleted.

CANCEL PROCEED

8. A success message is dispayed that the order has been passed successfully. The updated Case
Detail page is displayed, with the table containing the record of the order just issued and the Status
updated to "Rejected". Also, system would send the intimation to the Taxpayer via email and SMS, and
make this order available on the Taxpayer's dashboard.




Dashboard © Letter of Undertaking  LUT FORM @ English

ARN/Caze Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO70119000048H 07APIPS0052D410 18/01/2019 Rejected
APPLICATIONS ®0Order passed successfully !
NOTICES

REPLIES ADD ORDER ~
ORDERS
_ Order Number Type of Order Date of Order

ADDITIONAL ZA070115000168U REIECTION ORDER 18/01/2019
DOCUMENT

Go back to the Main Menu

To upload any additional document related to the case, perform following steps:

1. On the Case Detail page of that particular taxpayer, selectthe ADDITIONAL DOCUMENT tab if itis
not selected by default.
2. Click ADD DOCUMENT.

Dashboard - Letter of Undertaking - LUT FORM @ English
ARN/Case 1d GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADO70119000048H 07APIPS0052D410 18/01/2019 Pending for Order
APPLICATIONS ADD DOCUMENT
NOTICES
Date of Hearing Document Description Document Submitted By Download Document
REPLIES
ORDERS

ADDITIONAL
DOCUMENT

3. Select the Date of Hearing using the calendar.

4. In the Document Description field, enter the description of the document which is being uploaded.

5. In the Document Submitted By field, enter the name of the person whic has submitted the document
which is being uploaded.

6. Click Upload Additional Document to upload the document(s) from your machine.



Upload Additional Decument®

Choose File § Mo file chosen

6 Only PDF file format is allowed

& Maximum file size for upload is 5 MB.

7. Click SUBMIT.

Dashboard © Letter of Undertaking - LUT FORM

ARN/Case Id GSTIN/UIN/Temporary Id
ADO70119000048H 07APIPS0052D410
APPLICATIONS
Date of Hearing ®
NOTICES
I 18/01/2019 i I

REPLIES Document Description ®
ORDERS I Supporting Document
ADDITIONAL §

L]
DOCUMENT Document Submitted By

I Murul

Date of Application/Case Creation

18/01/2019

Upload Additional Document®

X

Supporting Document. pdf

@ Only POF file format is allowed

@ Maximum file size for upload is 5 MB.

8. Click PROCEED.

Warning

CAMNCEL

PROCEED

You are going to upload the attached document. Do vou want to continue 7
Mote : Once uploaded, document cannot be edited / deleted.

Status
Pending for Order

*® Indicates Mandatory Fields

BACK

@ English



9. A success message is dispayed that the document has been issued successfully. The updated Case

Detail page is displayed, with the table containing the record of the document just uploaded.

Dashboard - Letter of Undertaking © LUT FORM

ARN/Case Id GSTIN/UIN/Temporary I1d
ADD70115000048H 07APIPS0052D410

APPLICATIONS @Document uploaded successfully !

MOTICES

REPLIES ADD DOCUMENT

ORDERS

Date of Hearing Document Description

ADDITIONAL )
DOCUMENT 18/01/2019 Supporting Document

Go back to the Main Menu

Date of Application/Case Creation
18/01/2019

Document Submitted By

Murul

@ Enaglish

Status
Pending for Order

Download Document

Download



Manual > Enable or Disable LUT

To enable or disable Letter of Undertakings (LUT) on the GST Portal, in the role of LUT Processing,
perform following steps:

1. Access the GST Portal. The GST Home page is displayed.
2. Using your valid credentials, login to the GST Portal.
3. Navigate to Statutory Functions > LUT> Enable or Disable LUT option.

Bashiboard HS Services = el - Stetutery Functiens - _

Demand and Collection Register  Appeal & Revision My Tasks Cause List LUT

I Enable or Disable LUT I Applications for LUT

4. The Enable or Disable LUT page is displayed.

Dashboard - Enable or Disable LUT @ English

Enable or Disable LUT

Enter GSTIN(s)* @ Maximum 10 valid GSTINs can be entered at a time.
Click on "Add” button to add another GSTIN.

Enter GSTIN(s)

@ The buttons, "ENABLE’ and 'DISABLE’, will remain
disabled until a valid GSTIN is entered.

Flezz= enter Valid GETIN

© Click on ‘Remove’ button to remove any added GSTIN.

Type of Document®
Letter of Undertaking

Reason for Enable/ Disable®

Enter the reason Max Length - 1000 characters

BACK

5. Enter the GSTIN to be enabled or disabled for LUT.
6. Click the ADD button.
Note: Maximum 10 valid GSTINs can be entered at a time.



Dashboard - Enable or Disable LUT

Enable or Disable LUT

Enter GSTIN(s)*®

I 07APIPS0052D410 I

Type of Document ®
Letter of Undertaking

Reason for Enable/ Disable*

Enter the reason Max Length - 1000 characters

@ English

® Maximum 10 valid GSTINs can be entered at a time.
Click on "Add" button to add another GSTIN.

€ The buttons, 'ENABLE and "DISABLE', will remain
disabled until a valid GSTIN is entered.

@ Click on "Remove’ button to remove any added GSTIN.

ENABLE DISABLE BACK

7. In case, you want to add more GSTIN, enter the GSTIN and click the ADD button.

Dashboard - Enable or Disable LUT

Enable or Disable LUT

Enter GSTIN(s)*

OFAPIPS0052D410

Flez=s enter Valid GETIN

| Enter G

Type of Document *
Letter of Undertaking

Reason for Enable/ Disable ®

Enter the reason Max Length - 1000 characters

8. Select the radio button for Letter of Undertaking.

9. Enter the reason for enabling or disabling the GSTIN.

@ English

@ Maximum 10 valid GSTINs can be entered at a time.
Click on "Add"” button to add another GSTIN.

@ The buttons, "ENABLE’ and 'DISABLE’, will remain
disabled until a valid GSTIN is entered.

@ Click on "Remove’ butten to remove any added GSTIN.

BACK

10. Click ENABLE or DISABLE to enable or disable the GSTIN.



Dashboard - Enable or Disable LUT

Enable or Disable LUT

Enter GSTIN(s)*

07APIPS0052D410

Type of Document*
I @ Letter of Underlakingl

Reason for Enable/ Disable®

Enter the reason Max Length - 1000 characters

@ English

@ Maximum 10 valid GSTINs can be entered at a time.
Click on "Add” button to add another GSTIN.

€ The buttons, 'ENABLE" and "DISABLE', will remain
disabled until a valid GSTIN is entered.

@ Click on "Remove’ button to remove any added GSTIN.

| ENABLE DISABLE BACK

11. A confirmation is displayed that Letter of Undertaking is enabled or disabled for GSTIN.

e If LUT Processing Officer clicks on Enable button, the
GSTIN(s). SMS and Email will be sent to Taxpayer inti
e If LUT Processing Officer clicks on Disable button, the
GSTIN(s). SMS and Email will be sent to Taxpayer inti

LUT filing will get enabled for the entered
mating about the enabling of LUT filing.
LUT filing will get disabled for entered
mating about the enabling of LUT filing.

Dashboard - Enable or Disable LUT

Enable or Disable LUT

@ English

@lLetter of Undertaking filing is now disabled for following GSTINs 07APIPS0052D410

Enter GSTIN(=)*

Enter GSTIN(s)

Type of Document *
Letter of Undertaking

Reason for Enzble/ Disable®

Enter the reason Max Length - 1000 characters

@ Maximum 10 valid GSTINs can be entered at a time,
Click on "Add" button te add another GSTIN.

@ The buttons, 'ENABLE" and "DISABLE', will remain
disabled until a valid GSTIN is entered.

@ Click on "Remove’ button to remove any added GSTIN.

BACK



Dashboard - Enable or Disable LUT

Enable or Disable LUT

@ English

@Letter of Undertaking filing is now enabled for following GSTINs 07APIPS00S2D410

Enter GSTIN{s)*

Enter GSTIN(s)

Type of Document*
Letter of Undertaking

Reason for Enable/ Disable®

Enter the reason Max Length - 1000 characters

® Maximum 10 valid GSTINs can be entered at a time.
Click on "Add” button to add another GSTIN.

© The buttons, "ENABLE’ and "DISABLE', will remain
disabled until a valid GSTIN is entered.

@ Click on 'Remove’ button to remove any added GSTIN.

BACK



FAQs > Enable or Disable LUT

You may not have been assigned the role of LUT Processing by the State Admin. Request your State
Admin to assign you the role of LUT Processing. Once the role is assigned, you will be able to access
Enable or Disable LUT link for further action.

Click here to learn about various roles available in Tax Officials Interface and how Admin can assign the
role to Tax Officials.

Login to the GST Portal with valid credentials. On the dashboard, navigate to Statutory Functions > LUT
> Enable or Disable LUT option.

If any taxpayer has satisfied the conditions of furnishing LUT, then LUT Processing Officer can disable
LUT for such taxpayer on the GST Portal.

You can enable LUT filing for those Taxpayers who paid there IGST Tax liabilities along with interest and
fulfill the criteria for furnishing LUT as per GST Law.

If LUT Processing Officer has disabled the furnishing of LUT for some taxpayer, then to get it enabled,
taxpayer has to communicate to LUT Processing Officer physically. From GST Portal, taxpayer cannot
raise the request to enable furnishing of LUT.

Maximum 10 GSTINs can be enabled or disabled for LUT filing at a time.



If LUT Processing Officer clicks on Enable button, the LUT filing will get enabled for the entered
GSTIN(s). SMS and Email will be sent to Taxpayer intimating about the enabling of LUT filing.
If LUT Processing Officer clicks on Disable button, the LUT filing will get disabled for entered
GSTIN(s). SMS and Email will be sent to Taxpayer intimating about the enabling of LUT filing.






Processing Registration Application

Overview > Processing Registration
Application
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Application




°
-
>
(2}

e Manual

°
n
>
(2]

e Manual

°
-
>
(2}

Manual

°
-
>
(2]

e Manual

°
-
>
(2]

e Manual

e FAQs
e Manual



EAQs
Manual



Processing of New Registration Application

FAQs > Processing of New Registration
Application

Here is a screenshot of the Tax Official’s Dashboard detailing the access for pending New Registration
Applications for your reference:

Tax Official’s Dashboard: Sample Screenshot

5 L e 106 g2 T

e stat s U1y Summary of all pending work
ey items related to Registration

Summary based on due date

Sagurmin dppicatcs G Lirka List-wise breakdown of pending
P — a Mew Registration Applications in
, reverse chronological order

sogEen’

T A

Step 1: Click on Registration tile
Step 2: Click on Registration Applications
Step 3: Select the application to process from the list by clicking on the relevant ARN

The due date for a New Registration Application submitted by the taxpayer is displayed in the list-wise
breakdown of pending applications. Not only that, all applications are colour coded to indicate criticality of
action w.r.t. the due date as follows:



Red — due today
- due tomorrow
Green — due day after tomorrow

Once you open an application for processing, you can begin a section-wise review. After reviewing a
particular section, click the VERIFY & CONTINUE button at the bottom right of the page to mowe to the
next section.

Once you have completed all the sections, you can APPROVE or RAISE NOTICE SEEKING
CLARIFICATION in case you hawe raised queries.

Yes, as a Tax Official, you can view the sections of the application in any order you choose.

Yes, you must click on VERIFY & CONTINUE for every section before you can pass an order on the
application.

Every time you successfully verify a section without any queries, the section header will turn blue along
with a check mark indicating you have reviewed the section.

In case you have raised queries, the number of queries raised in a particular section will be displayed via
a yellow flag in the section header.

Please refer to screenshot:

b | & | Q| &Y & 8| Q|9
mghorized | dutharized Prinzipal Additionsl | Gasds and Bank Sate Veriiaation Reemaris

Sagnabory Representstivd  Place of Place of Sarvices Berounts Specific
Business Business Infn

In every section, you can see monitor-like icons next to the sub-sections. Simply click on this icon and a
query box will open as a pop-up. You can choose any of the predefined queries or select the ‘Others’
option to add a custom query. Once you have selected the query, click on add query and the relevant

field (on which the query has been raised) will get underlined in yellow.
Note: It is mandatory to add custom remarks/comments ewven if you select a predefined query.



There is no restriction on the number of queries.

In case you have raised queries, the number of queries raised in a particular section will be displayed via
a yellow flag in the section header.

Please refer to screenshot:

Additional Goods and Bank
Place of Sarites Becounts
Buginess Infy

The Remarks section is for any comments you wish to add to the application for your personal reference.

These are confidential remarks and cannot be seen by anyone except you.

As a Tax Official, you cannot reject an application upon first review. The principal of natural justice
demands that you afford the applicant an opportunity to be heard. Therefore, if there are inconsistencies
in the application, you can raise a Notice Seeking Clarification. The taxpayer has seven working days to
respond to this notice. In case the taxpayer fails to respond to the notice or provides an unsatisfactory
response, only then can you reject their application.

Please make sure you hawve reviewed each section and clicked on VERIFY & CONTINUE. You also need
to mandatorily enter a comment in the Remarks section.

No action needs to be taken by the Tax Official. In case, you want to cancel the registration, you can
initiate cancellation of the Registration Application, as and when the facility is provided to the Tax official.



Once you successfully approve the application, the system generates your approval order and that is e-
mailed to the applicant taxpayer along with the Registration Certificate digitally signed.
You can preview the e-mail and certificate before sending it to the taxpayer.

Once you raise a Notice Seeking Clarification, the system generates your order and sends an e-mail to
the applicant taxpayer with a summary of all the queries raised duly digitally signed. You can preview the
e-mail and notice before sending it to the taxpayer.

No, there is no bulk approval facility. As a Tax Official, you are required to review each application

independently and pass the necessary statutory order.

While processing the enrollment application of GSTP or any registration application of a taxpayer, you
can click on ‘Existing Registrations’ hyperlink available above Application header.
You will thus be able to view all the submitted applications mapped to a single PAN.

Details to be entered in Bank Accounts tab has been made optional w.e.f. 27th Dec 2018 . Taxpayer can
now enter the Bank Accounts details by filing an Amendment application. When a taxpayer logs in for the
first time on the GST Portal, he/ she will be prompted to file a non-core amendment application to enter
Bank Accounts details.



Manual > Processing of Registration
Application for New Registration

Once the Application for Registration gets filed, the application form will be forwarded to one of the Tax
Authorities (Centre/ State) based on a predefined logic.
For processing the application for new registration, perform following steps:

1. Access the GST Portal. The GST Home page is displayed.

2. Using your valid credentials, login to the GST Portal.

3. The Tax Official’'s Dashboard is displayed. Click on the Registration tab. This tab shows all the
different type of applications pending with tax official for processing. Click on the Registration
Application link to view the list of ARN Numbers of Registration Applications that needs to be processed.

Dashboard

6

Registration

6 Registration Application

0 Amendment Applications

0 Surrender Applications

0 Cancellation Proceedings

0 Opt in Composition Scheme

0 Opt out of Composition Scheme

0 Application for Revocation of Cancellation

4. Select the ARN Number of the Registration Application.
Note:
e The ARNSs are arranged in the descending order of the Due Date. The application submitted first
will be shown abowe in the list.
e The Due Date column displays the date by when the pending task/ action should be completed.
e The Status column displays the current status of the registration application.



Registration Application

Close by> » Today o Tomaoarrow Day after Tomorrow

ARN Number Business Name Due Date Status Queries Raised
AAD707170002510 Trade 03/08/2017 Pending for action n
AAD70717000110W Pending for action n
AADT70617000176G Pending for action n
AAD707170000150 Pending for action n
AAD70717000019G Pending for action n

Note: In case Tax Official takes no action or fails to take any action, within three working days from the
date of submission of the Registration application, the application for registration shall deemed to have

been approved.

On clicking ARN, the application form filed by the taxpayer is displayed for processing. The header
contains various blocks containing information pertaining to each section. The rest of the webpage forms
the application body and contains information filled-in by the Taxpayer.



ARN Date of Receipt Due Date Status

AA240717000043T 19/07/2017 24/07/2017 Pending for Processing

B & & | & | Q| @ ¢ & © | W
Business Promoter / Authorized Authorized Principal Additional Goods and Bank State Verification Remarks

Details Partners Signatory Representative Place of Place of Services Accounts Specific

Business Business Information

Details of your Business [

Legal Name of Business (as per PAN) Trade Name Constitution of Business

RIVERA HOTEL PVT LTD RIVERA

Permanent Account Number (PAN)

AAACR73B1L

State Jurisdiction

unit, Ghatak 1 (Ahmedabad)

Date of commencement of Business

01/01/1901

Reason to obtain registration

Registered under earlier law

Indicate Existing Registration

Registrations Type

Mame of the State

Gujarat

Center Jurisdiction

Date on which liability to register arises

01/07/2017

Registration Number

Corporate Identity Number / Foreign Company 12345678

Registration Number

Document Upload LJ

Registration Certificate

Public Limited Company

District

Option For Cemposition

Are you applying for registration as a casual
taxable person?

Date of Registration

19/07/2017

VERIFY & CONTINUE

Note: To view existing registrations mapped to same PAN, click on ‘Existing Registrations’ hyperlink

available above Application header.

It is possible that an applicant is registered as a taxpayer as well as GSTP. In such cases, the existing
registrations of the applicant as taxpayer ‘having same PAN' will be \isible from Existing Registrations’

hyperlink.

Existing Registrations

AA071117000227Q

ARN

Date of Receipt
27/11/2017

Status

Pending for Processing



On clicking, ‘Existing Registrations’ hyperlink, a new screen will be populated displaying details of as on

date:

(i) Status of all the applications for registrations (ARNs) mapped to PAN and pending with tax official for

processing / clarifications / Order / Rejected.

(i) Status of all the application for registration (ARNs) mapped to PAN and approved.
(iii) Status of the GSTIN. This will include Temporary IDs generated against that PAN.

Dashboard - Registration

State

Delhi

Delhi

Delhi

Delhi

Delhi

Delhi

ARN

AAQ70517000016Q

AAQF0517000018M
AAQ705170000201
AAQ70517000023V

AAQT0517000024T

AADT70617000043R

GSTIN/UIN/GSTP
D

07AJIPA1572EUIR
07AJIPAL1S72EVIQ
07AJIPA1572EF5Y

07AJIPA1572EX10

(@) Click ARN hyperlink.

Dashboard

Registration

Type of
Registration

Mormal

Mormal
Mormal
MNormal

Mormal

Mormal

ARN Status
Pending for
Processing
Approved
Approved
Approved

Approved

Rejected

GSTIN
Status

Active

Active

Active

Active

Reason of
Registration

Voluntary Basis
Voluntary Basis
Voluntary Basis

Voluntary Basis

Date of
Approval/Rejection

28/00/2017
28/09/2017
21/03/2018

28/09/2017

21/06/2017

@ English

Reason

for

Rejection
MNA

MNA
MNA
MNA
MNA

Click
Here A

BACK

@ English

State

Delhi

Delhi

Delhi

Delhi

Delhi

Delhi

ARN

AA070517000016Q

AA070517000018M

AA0705170000201

AA070517000023V

AA070517000024T

AA070617000042R

GSTIN/UIN/GSTP
D

07AJIPALS72EUIR
07AJIPA1S72EVIQ
07AJIPA1572EFSY

07AJIPA1S72EX10

Type of
Registration

Mormal

Mormal
Mormal
Mormal

Mormal

Mormal

ARN Status
Pending for
Processing
Approved
Approved
Approved

Approved

Rejected

GSTIN
Status

Active

Active

Active

Active

Reason of
Registration

Voluntary Basis
Voluntary Basis
Voluntary Basis

Voluntary Basis

Date of
Approval/Rejection

28/09/2017
28/09/2017
21/03/2018

28/00/2017

21/06/2017

Reason
for
Rejection

MNA

MNA
MNA
MNA
NA

Click
Here hd

BACK

On clicking ARN hyperlink, Tax Official will be redirected to ‘Search ARN Details” page, from where he

can retrieve the details of that ARN.

Click here to know more about Search ARN Details.




Dashboard - Search ARN Details

Search ARN Details

Search Advanced Search
Status ARMN®
Open v AAD705170000160Q

(b) Click GSTIN/ UIN/ GSTPID hyperlink.

SEARCH

@ English

* indicates mandatory fields

Dashboard - Registration

State

Delhi

Delhi

Delhi

Delhi

Delhi

Delhi

ARN GSTIN/UIN/GSTP Type of

AAD70517000016Q MNormal

AAQ70517000018M | O7AJIPALIS7ZEUIR Mormal

AAQ705170000201 | O7AJIPALS72EVIQ Mormal
AAQ70517000023V | 07AJIPA1S72EFSY Mormal

AAQ70517000024T | O7AJIPALS7ZEX1O Mormal

AAQ70617000043R Mormal

1D Registration

ARN Status
Pending for
Processing
Approved
Approved
Approved

Approved

Rejected

GSTIN
Status

Active

Active

Active

Active

Reason of
Registration

Voluntary Basis
Voluntary Basis
Voluntary Basis

Voluntary Basis

Date of
Approval/Rejection

28/09/2017
28/09/2017
21/03/2018

28/09/2017

21/06/2017

@ English

Reason
for
Rejection

MA

MA
MNA
MA
MNA

Click
Here -

BACK

On clicking GSTIN/ UIN/ GSTPID hyperlink, Tax Official will be redirected to ‘Get Taxpayer Details’ page,
from where he can retrieve the details of that GSTIN.

Click here to know more Get Taxpayer Details.

Dashboard = Get Taxpayer Details

Get Taxpayer Details

GSTIN/UIN/Temporary ID* {Find GSTIN/UIN/TEMPID)

07AJIPA1S72EULR

(c) Click Reason for Rejection hyperlink.

@ English



State

Delhi

Delhi

Delhi

Delhi

Delhi

Delhi

ARN

AAO70517000016Q

AA070517000018M
AAO0705170000201
AAD7O517000023V

AAOD70517000024T

AAOT7O617000043R

GSTIN/UIN/GSTP
D

07AJIPAIS72EULIR
O7AJIPAIST2EVIQ
07AJIPA1S72EFSY

O7AJIPAIST2EX1O

Type of
Registration

Mormal

Mormal
Mormal
Mormal

MNormal

MNormal

ARM Status
Pending for
Processing
Approved
Approved
Approved

Approved

Rejected

GSTIN
Status

Active

Active

Active

Active

Reason of
Registration

Voluntary Basis
Voluntary Basis
Voluntary Basis

voluntary Basis

Date of
Approval/Rejection

28/09/2017
28/09/2017
21/03/2018

28/09/2017

21/06/2017

Reason
for
Rejection

NA
NA
A

NA

MNA

Click
Here h

BACK

On clicking Reason for Rejection hyperlink, the reasons for rejection of application is displayed. Click the
OK button.

Reject Reasons

1. Authorized Signatory - Document Upload - Document - Document not correct

2. Business Details - Details of your Business - Constitution of Business - Constitution of business is not as per PAN

3. Promoters/Partners - Personal Information - Date of Birth - Date of Birth entered is incorrect as per the records su
bmitted

4. Authorized Signatory - Personal Information - Date of birth - Date of Birth entered is incorrect as per the records s
ubmitted

5. Goods and Services - Details of Goods - Details of Goods - aaaaa

Note: During processing of a new Registration application, you can:

Raise a query in case you wish to seek any clarification from the Taxpayer, with respect to

deficient information or any document required to furnish the application.

Generate notice seeking clarification regarding the query raised.

Add Query
Review each section thoroughly. Click the monitor icon displayed adjacent to the section headers to raise

a query. The Queries page is displayed.



Details of your Busines@
Legal Name of Business (as per PAN)

RIVERA HOTEL PVT LTD

Permanent Account Number (PAN)

AAACR7381L

State Jurisdiction

unit, Ghatak 1 (Ahmedabad)

Trade Name

RIVERA

Mame of the State

Gujarat

Center Jurisdiction

Constitution of Business

Public Limited Company

District

Opticn For Compoesition

a. In the Choose the field drop-down list, select the field for which you want to raise the query.

. In the Choose the query drop-down list, select the query to be raised.
. Click the ADD QUERY button. Queries will be displayed in the below table.

Queries : Details of your Business

| Choose the field - |

Please specify

| Choose the query -

ADD QUERY

Field Name

No Records Added

State Queries Center Queries

Query Description

Action

d. Once added, your query appears as shown. You can raise multiple queries, if required. Once done,

click OK.

Details of your Business [J

Legal Name of Business (as per PAN)

RIVERA HOTEL PVT LTD

Permanent Account Number (PAN)

AAACR7381L

State Jurisdiction
unit, Ghatak 1 (Ahmedabad)

Trade Name

RIVERA

Name of the State

Gujarat

Center Jurisdiction

Constitution of Business

Public Limited Company

District

Option For Composition




The section with queries gets highlighted with a yellow underline.

|Queries : Details of Bank Accounts |

Choose the field ~ Choose the query ~

Details of Bank Accounts

|

State Queries Center Queries

Field Name Query Description

Mo Records Added

Query section of each page has an option of “Others”. You can select this option to add free text query in
the page.

5. Click the VERIFY & CONTINUE button to move ahead and review other tabs.

Indicate Existing Registration
Registrations Type Registration Number Date of Registration
Corporate Identity Number / Foreign Company 12345678 19/07/2017

Registration Number

Document Upload [J

Registration Certificate

VERIFY & CONTINUE

To approve a registration application, you must visit each tab and verify each page of the form. A check
mark appearing on the tab indicates, the page has been \erified.



ARN Date of Receipt Due Date Status
AA240717000043T 19/07/2017 24/07/2017 Pending for Processing

v v v v v v v _ ¥ v v
0] = o
B ! &% | & | @ @ | ¢ o op ®
Business Promoter / Authorized Authorized Principal Additional Goods and Bank State Verification Remarks

Details Partners Signatory Representative Place of Place of Services Accounts Specific
Business Business Information

Remarks & Notings

F"lté' Remarks (maximum 5

Choose File | No file chosen

File with PDF format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS

BACK APPROVE

6. On the Remarks page, you may give closure remarks or mention any noteworthy points for future
reference.

Choose File | No file chosen

File with PDF format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS

Rohitash Singh ( Commercial Tax Officer )
27/07/2017
Approved

BACK APPROVE

e In case Tax Official takes no action or fails totake any action, within 3 working days from the date of
the receipt of application, the application for registration shall deemed to have been approved.
e In case of GENERATE SCN:
a. Click the GENERATE SCN button. The Notice for seeking clarifications is generated for the
queries raised.
b. Click the GENERATE SCN button again.




c. Click the PROCEED button.
d. Affix your DSC.
Note: The Taxpayer will be given 7 working days’ time to file reply to the Notice for seeking
clarifications. In case taxpayer does not respond within 7 working days’ time, work -item will go
back to Tax Official for processing and the Tax Official can only reject the application.

e In case of APPROVE:
a. Click the APPROVE button.
b. Click the PROCEED button.
c. Affix your DSC.
Note:
On approval, work-item will get closed. The Registration Certificate will be issued to the taxpayer.
The taxpayer/ applicant will be communicated about approval through SMS and Email of the
Primary Authorized Signatory.

e Reject button will not be visible to the Tax Official until response to Notice generated has been

received or time limit of filing of response to Notice of 7 working days has been expired.

Once the taxpayer has responded to the queries. Tax Official can approve or reject the application within
7 working days.
Note:

e In case Tax Official takes no action, within seven working days from the date of receipt of
clarification/ additional information/ documents, the application for registration shall deemed to
have been approved.

e GENERATE SCN button will be disabled as notice can only be raised once.

e Application can be approved only when all the tabs are verified.

In case of APPROVE:

a. Click the APPROVE button.

b. Click the PROCEED button.

c. Affix your DSC.

Note:

On approval, work-item will get closed. The Registration Certificate will be issued to the taxpayer. The
Primary Authorized Signatory will be communicated about approval of the application through SMS or

Email.

In case of REJECT:
a. Click the REJECT button.
b. Order of rejection is generated. Click the GENERATE ORDER button.
c. Click the PROCEED button.
d. Affix your DSC.
Note:
e On rejection, work-item will get closed.



Auto-rejection of the application is not allowed in the system.

Rejection order will be generated specifying the reasons for rejection of the application. The

Primary Authorized Signatory will be communicated about rejection of the application through
SMS or Email.



Processing of Application for Extension of

Registration Period for Casual / Non Resident
Taxpayer

FAQs > Processing of Application for
Extension of Registration Period for Casual /
Non Resident Taxpayer

You will receive Work item to process the application for Extension of Registration Period for Casual /
Non Resident Taxpayer Applications in your Dashboard under the head — Registrations > Application
for Extension of Registration Period for Casual and NRTP Taxpayer.

Once you click on “Application for Extension of Registration Period for Casual / Non Resident Taxpayer
for processing”, you can begin a section-wise review. After reviewing a particular section, click the
VERIFY & CONTINUE button at the bottom right of the page to mowe to the next section.

Once you have completed all the sections, you can APPROVE or GENERATE SCN in case you have
raised queries.

Description/ Activity Time Frame and Action to be taken by

Tax Official

While processing the application, Tax Official
First time processing of is required to take action within 3 working days
Extension of Registration Period [from the date of generation of ARN.
for Casual / Non Resident Tax Official can either ‘Approve’ or Raise SCN
Taxpayer Application for the Application within 3 working days of

ARN generation.

No Action by Tax Official on Deemed approved if no action is taken by Tax
application Official in 3 working days of ARN generation.




In case of incomplete application [Tax Official can generate SCN within 3
or documents working days of ARN generation.

Within 7 working days of receiving the Show
Cause Notice.

Time Limit for Taxpayer to If no reply has been submitted by the
respond to the Show Cause Taxpayer within <7> working days of issue of
Notice (SCN) issued SCN, Application cannot be approved. Form

can only be rejected by the Tax Official and
only order for rejection can be issued.

Tax Official to ‘Approve’ or ‘Reject’ the
Application within 7 working days from date of

] ] receipt of response to Notice Seeking
Action (Approve/ Reject) to be

taken by the Tax Officer on

Clarification.

If no action is taken by Tax Official, New
Registration Application will be deemed
Approved within 7 working days from the

receipt of response of Show
Cause Notice (SCN)

receipt of the response to notice seeking
clarification

Yes, as a Tax Official, you can view the sections of the application in any order you choose. But you need
to click on verify and continue in every section you navigate in order to save the queries raised, if any.

Yes, you are required to click on VERIFY & CONTINUE for every section before you can pass an order
on the application.

Every time you successfully verify a section without any queries, the section header will turn blue along
with a check mark, indicating that you have reviewed that section.

In every section, you can see monitor-like icons next to the sub-sections. Simply click on this icon and a
query box will open as a pop-up. You can choose any of the predefined queries or select the ‘Others’
option to add a custom query. Once you have selected the query, click on Add Query and the relevant
field (on which the query has been raised) will get underlined in yellow.



Note: It is mandatory to add custom remarks/comments even if you select a predefined query.

There is no restriction on the number of queries that can be raised. You can raise multiple queries.

The Remarks section is for any comments you wish to add to the application for your internal reference.
These are confidential remarks and cannot be seen by anyone except you.

As a Tax Official, you cannot reject an application upon first review. The principal of natural justice
demands that you afford the applicant an opportunity to be heard. Therefore, if there are inconsistencies
in the application, you can generate Show Cause Notice (SCN). The Taxpayer has seven working days to
respond to this notice. In case the Taxpayer fails to respond to the notice or provides an unsatisfactory
response, only then you can reject the application.

1. On Approval of the application, work-item will get closed. Status of the ARN will change to
“Approved”

2. Extended Registration Certificate will be generated with updated “Valid To” date and intimated to the
taxpayer via Email and SMS. “Valid From” date shall remain the same.

3. GSTIN status as “Active” will be extended for the time period for which extension has been granted.

4. Registration Certificate will also be available at the Dashboard of the Taxpayer for view, print and
download.

1. Status of ARN changes to Pending for Clarifications.

2. Notice Seeking Clarifications is generated and the same will be available on dashboard to help
taxpayer to provide clarifications.

3. Notice in the predefined format will be generated, digitally signed and sent to the applicant and the
same is available in “Notices and Orders” section on taxpayer's dashboard.

4. An intimation is sent to taxpayer that Notice Seeking Clarifications has been generated via email and
sms.



On rejection of the application, work-item will get closed. ARN status will be changed to “Rejected”
Rejection Order will get generated stating the reasons for rejection of the application.

The taxpayer will be communicated about rejection by SMS/ Email.

Rejection order digitally signed by the Tax Official, would be available on the GST Portal.

Intimation of Rejection Order and ID will be sent to primary authorized signatory via email and SMS.

After deemed approval, every day an alert will be displayed on your dashboard, for such an ARN, to sign

the Registration Certificate.

In case you fail to sign the RC within 3 days from the deemed approval of application, an alert will be sent
to Commissioner.

o M wnh PP



Manual > Processing of Application for
Extension of Registration Period for Casual /
Non Resident Taxpayer

For processing the application filed for extension of Registration Period for Casual / Non Resident
Taxpayer, perform following steps:

1. Access the GST Portal. The GST Home page is displayed.

2. Using your valid credentials, login to the GST Portal. The Tax Official’s Dashboard is displayed.

3. Click the Registration tab. This tab shows all the different type of applications pending with tax official
for processing.

4. Click the Application for Extension of Registration Period for Casual and NRTP Taxpayer link to
view the list of corresponding ARNSs that are waiting to be processed.

Dashboard @ English

1 2 Alerts

Certificate Generated

15 hours ago

[# Registration

Application has been auto-

2 Application for Registration approved because of no action
o from the tax
0 Application for Enrolment autherity/autorites
1 Application for Amendment LahouEslacg
0 Application for Surrender Application has been auto-
approved because of no action
4 Cancellation proceedings of Registration from the tax

~ - - authority/autorities
0 Application for Revocation of Cancellation
15 hours ago

0 Application of Enrolment as GSTP
View All @

5 Application for Registration as TDS/TCS

0 Application for Registration as Non Resident Taxable Person

5. Select the ARN that you wish to process.
Note:
e The ARNSs are arranged in the descending order of the Due Date. The application submitted first
will be shown abowe in the list.
e The Due Date column displays the date by when the pending task / action should be completed.



e The Status column displays the current status of the registration application.

Application for Extension of Registration Period

Close by> » Today 0 2 Working Days 3 Working Days
ARN NMumber Business Name Due Date Status Queries Raised
AAD70218000108P 16/02/2018 Pending for Processing ﬂ

6. If the Application for extension of Registration Period has come for first time for processing, or is it a
resubmitted application, please notice that:
e In case the application has been routed tothe Tax Official for processing for the first time, the
Status will be "Pending for Processing".
e In case the application has been re-submitted with responses to the queries to the Tax Official,
the Status will be "Pending for Order".

7. On clicking ARN, the application form filed by the applicant is displayed for processing. The header
contains various blocks containing information pertaining to each section. The rest of the webpage forms
the application body and contains information filled-in by the applicant.

Dashboard = Registration = Application for Extension of Registration period by Casual/Non Resident Taxable Person @ English
ARN Date of Receipt Due Date Status
AA070218000108P 12/02/2018 16/02/2018 Pending for Processing
Business Verification Remarks

Details

8. (a) In case the application for extension of Registration Period is processed for the first time, the Tax
Officials can take the following actions:
+ Generate SCN

* Approve

(b) In case Tax Official takes no action or fails to take any action, within 3 working days from the date of
generation of ARN, the application for extension of Registration Period will be deemed approved.
In case the Tax Official fails to sign the Registration Certificate within 3 days from the deemed approval of

application, an alert will be sent to Commissioner.



Accordingly, the Tax Official can view only two buttons - Approve and Generate SCN.

(c) In case the Tax Official does not take any action, or fails to take an action within 7 working days from
the date of the receipt of response to SCN, the application for extension of Registration Period will be
deemed approved.

In case the Tax Official fails to sign the Registration Certificate within 3 days from the deemed approval of
application, an alert will be sent to Commissioner.

(d) Tax Officials can take following actions, in case the application for extension of Registration Period is
resubmitted with clarification:

* Approve

* Reject

Accordingly, the Tax Official can view only two buttons - Approve and Reject.

While processing the application for extension of Registration Period, you can:

» Raise a query in case you wish to seek any clarification from the applicant, with respect to deficient
information or any document required to furnish the application.

* Generate Show Cause Notice (SCN) on the query raised.

9. Review each section thoroughly. Click the monitor icon displayed adjacent to the section headers to
raise queries.

Period of Validity (original) Period for which extension is requested
From To From To
01/02/2018 28/02/2018 01/03/2018 30/04/2018
Turnover Details@
Turnover Details for the extended period (Rs.) Estimated Tax Liability (Net) for the extended period (Rs.)
Intra-State Inter-State Central Tax State Tax/UT Tax Integrated Tax CESS
1000000 100000 1000 1000 1000

Payment details

CIN CIN Date Bank Reference Number Amount

BARB18020700000128 14/02/2018 113878 3000



10. In the Field drop-down list, select the field for which you want to raise a query.
11. In the Query Description drop-down list, select the query to be raised.
12. Click the ADD QUERY button to add the queries in the table given below the fields.

Queries : Business Details

Field Query Description

v Estimated Integrated Tax Liability wrongly calculated / mentioned

ADD QUERY

Integrated Tax

13. You can raise multiple queries, if required. Once done, click OK.

Queries : Business Details

Field Query Description
Choose the field v Choose the Description v
ADD QUERY
Field Name Query Description Action
Integrated Tax Estimated Integrated Tax Liability wrongly calculated / mentioned n

Note: You can click the Delete button to delete any raised query.

The section with queries gets highlighted as shown in the screenshot below.




Period of Validity (original) Period for which extension is requested

From To From To
01/02/2018 28/02/2018 01/03/2018 30/04/2018

Turnover Details [J

Turnover Details for the extended peried (Rs.) Estimated Tax Liability (Net) for the extended pericd (Rs.)
Intra-State Inter-State Central Tax State Tax/UT Tax Integrated Tax CESS
1000000 100000 1000 1000 1000

Payment details

CIN CIN Date Bank Reference Number Amount

BARB18020700000128 14/02/2018 113878 3000

14. Verify each page of the application by \isiting each tab. Click the VERIFY & CONTINUE button to
move ahead and review other tabs.



Goods and Services Tax

Dashboard Registration ~ Payments ~ MIS Services - Help ~ Grievances Refund ~

Skip to Main Content A*

V Deeksha Sindhuri ~

1, Delhi ‘

Dashboard - Registration = Application for Extension of Registration period by Casual/Non Resident Taxable Person

ARN Date of Receipt Due Date
AA0702180001203 14/02/2018 19/02/2018
Business Verification Remarks
Details
Basic Details
GSTIN Legal Name of Business Trade name
0718INDO0014NRK ANGAD JASBIRSINGH ARORA
Period of Validity (eriginal) Period for which extension is req
From To From
01/02/2018 28/02/2018 01/03/2018

Turnover Details (3

Turnover Details for the extended period (Rs.) Estimated Tax Liability (Net) for the extended
Intra-State Inter-state Central Tax State Tax/UT Tax
1000000 100000 1000 1000

Payment details

CIN CIN Date Bank Reference Number

BARB18020700000128 14/02/2018 113878

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

@ English

Status

Pending for Processing

Address

aS, ASD, ASD, New Delhi,

Delhi, 115478 Lo
TOIJ

uested

To
30/04/2018

period (Rs.)
Integrated Tax CESS
1000

Top

Amount

3000

Business Verfication Remarks
Details




15. On the Remarks page, you may give closure remarks or mention any noteworthy points for future
reference and click the ADD REMARKS button. These remarks are for your reference and will not be

displayed to the applicant.
16. Click the GENERATE SCN button.

=HiNol ©

Business Verification Remarks
Details
Remarks & Notings
Enter Remarks (maximum 500 words)

Choose File | No file chosen

File with PDF or JPEG format is only allowed.

Maximum file size for upload is 1 MB.

17. Click the GENERATE SCN button.

ADD REMARKS
BACK GENERATE SCN



Dashboard - Registration - Application for Extension of Registration period by Casual/Non Resident Taxable Person @ English

Form GST REG-03
[See Rule 9(2)]

Reference Number : Date
SO0 14/02/2018
To

ANGAD JASBIRSINGH ARORA,
as, ASD, ASD, New Delhi, Delhi, 115478
GSTIN (if available)

0718INDO0014NRK
Application Reference Number (ARN) : Date
AAD702180001203 14/02/2018

Motice for Seeking Additional Information / Clarification / Documents relating to Application for Extension of Registration

This is with reference to your registration application filed vide ARN AA0702180001203 Dated - 14/02/2018. The Department has examined your
application and is not satisfied with it for the following reasons:

* Business Details - Turnover Details - Integrated Tax - Estimated Integrated Tax Liability wrongly calculated / mentioned

You are directed to submit your reply by 23/02/2018

If no response is received by the stipulated date, your application is liable for rejection. Please note that no further notice / reminder will be issued in this
matter.

V Deeksha Sindhuri
Commissioner

1

GENERATE SCN

18. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017, Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017
CAMCEL PROCEED

19. Affix your DSC and click the Sign button.




¢ Open

@ * I ) « Downloads » GST_REFUND_S05 v | G Search G5T_REFUND_503 e

Organize = Mew folder =~ M @

i Links *  Name Date modified Type
W Music

= Pictures

# Saved Game
& Searches

& Videos

EN Favorites.zip

18 This PC
e Desktop

"L AplAnnexureTemplatepdf 14-Jun-18 12:29 PM  Adobe Acrobat D...

| Documents

J. Downloads

. GST_REFUI

. GST_REFUI

1) GST_REFUI,, . N
File name: | AplAnnexureTemplate.pdf w| |AllFiles W

Open - Cancel

20. A success message will be displayed. Click the OK button.

Success

Motice seeking further clarifications has been generated and sent to the
Taxpayer

Click on ok to redirect to dashboard

Note: The applicant will be given 7 working days’ time to provide reply to the Notice for seeking
clarifications. In case the applicant does not respond within 7 working days’ time, the work -item will go
back to the Tax Official to take action, and the Tax Official will only be able to reject the application.
Approval button will be disabled.



9. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review the
information given for Cancellation of Registration in other tabs.

10. On the Remarks page, you may give closure remarks or mention any noteworthy points for future
reference and click the ADD REMARKS button. These remarks are for your reference and will not be
displayed to the applicant.

11. Click the APPROVE button.

5 o e

Remarks

Business Verification
Details

Remarks & Notings

Enter Remarks (maximum 500 words)

Choose File | Mo file chosen

File with PDF or JPEG format is only allowed.

Maximum file size for upload is 1 MB.

ADD REMARKS

BACK APPROVE

12. Click the PROCEED button.



Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017. Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017
CANCEL PROCEED

13. Affix your DSC and click the Sign button.

¢ Open

@ * 1 . « Downloads » GST_REFUND_505 v | & Search G5T_REFUND_503 p e
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4. Downloads
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Open - Cancel




14. A success message will be displayed. Click the OK button.

Success

ARMN is approved. Registration Certificate has been generated and sent to
Taxpayer

Click on ok to redirect to dashboard

OK

Note:

1. On Approval of the form, work-item will get closed. Status of the ARN will change to “Approved”

2. Extended Registration Certificate will be generated with updated “Valid To” date and intimated to the
taxpayer via Email and SMS. “Valid From” date shall remain the same.

3. GSTIN status as “Active” will be extended for the time period for which extension has been granted.

4. Registration Certificate will also be available at the Dashboard of the Taxpayer for view, print and

download.

Once the applicant has responded to the SCN, the Tax Official can approve or reject the application.

9.

Review each section thoroughly. The section with yellow highlight shows the amended information by

the applicant.

10. Click the monitor icon displayed adjacent to the section headers toview the responses to the queries.



5 © 9

Business \erification Remarks
Diztails
Basic Details
GSTIN Legal Name of Business Trade name Address
0718INDOOO35NRG NMURUL MOHAMADBHAIL 1, 1, 11, 1, 1, Central Delhi,
SAIYED Delhi, 111111
Period of Validity (original) Period for which extension is requested
From To From To
09/02/2018 09/03/2018 10/03/2018 11/04/2018
Turnover Detailg
Turnover Details for the extended period (Rs.) Estimated Tax Liability (Net) for the extended period (Rs.)
Intra-State Inter-State Central Tax State Tax/UT Tax Integrated Tax CESS
1 2 3

11. Visit each tab and verify each page of the resubmitted application. A check mark appearing on the tab
indicates the page has been verified. Click the VERIFY & CONTINUE button to move ahead and review
the information given by the applicant in other tabs.

12. On the Remarks page, you may give closure remarks or mention any noteworthy points for future
reference and click the ADD REMARKS button. These remarks are for your reference and will not be
displayed to the applicant.

13. Click the APPROVE button.



ARN Date of Receipt Due Date
AAQ70218000086N 09/02/2018 21/02/2018

Status

Pending for Order
SO O
Business Remarks
Details

Remarks & Notings

Enter Remarks (maximum 500 words)

Choose File | No file chosen
File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS
BACK REIECT APPROVE

14. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposad
Goods and Services Tax Act, 2017, Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017
CANCEL PROCEED

15. Affix your DSC and click the Sign button.
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16. A success message will be displayed. Click the OK button.

Success

ARM is approved. Registration Certificate has been generated and sent to

Taxpayer

Click on ok to redirect to dashboard

Note:

1. On Approval of the form, work-item will get closed. Status of the ARN will change to “Approved”
2. Extended Registration Certificate will be generated with updated “Valid To” date and intimated to the
taxpayer via Email and SMS. “Valid From” date shall remain the same.

3. GSTIN status as “Active” will be extended for the time period for which extension has been granted.



4. Registration Certificate will also be available at the Dashboard of the Taxpayer for view, print and
download.

Once the applicant has responded to the SCN, the Tax Official can either "approwe" or "reject” the
application.

In case the applicant does not respond within 7 working days’ time, work-item will go back to Tax Official
for processing and the Tax Official can only reject the application.

9. Review each section thoroughly. The section with yellow highlight shows the amended information by
the applicant.
10. Click the monitor icon displayed adjacent to the section headers to\view the responses to the queries.

@

Remarks

Business
Details

Basic Details
GSTIN Legzl Name of Business Trade name Acdress
0713INDOOOZONRO ANGAD JASBIRSINGH ARORA aa, aa, aa, Central Delhi,
Delhi, 110005
Period of Validity (original) Feriod for which extension is requested
From Ta From To
08/02/2018 28/02/2018 01/03/2018 31/03/2018
Turnover Detail
Turnowver Details for the extended pericd [Rs.) Estimated Tax Liability {Net) for the extended peried (Rs.)
Intra-State Inter-Stats Centrzl Tax State Tax/UT Tax Integrated Tax CESS
1 1 1
Fayment details
CIN CIN Date Bank Reference Number Amount
BARB18020700000083 09/02/2018 112790 i

VERIFY & CONTINUE



11. Visit each tab and verify each page of the resubmitted application. A check mark appearing on the tab
indicates the page has been verified. Click the VERIFY & CONTINUE button to move ahead and review
the information given by the applicant in other tabs.

12. On the Remarks page, you may give closure remarks or mention any noteworthy points for future
reference and click the ADD REMARKS button. These remarks are for your reference and will not be
displayed to the applicant.

13. Click the REJECT button.

ARN Date of Receipt Due Date Status
AAQ702180000791 09/02/2018 21/02/2018 Pending for Order

Business
Details

Choose File | No file chosen

File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS
BACK REIECT APPROVE

14. The Rejection Order is generated. Select the relevant checkboxes for the appropriate reason. Click
the GENERATE ORDER button. You can also enter the reasons for rejection.



Dashboard  Registration  Application for Extension of Registration period by Casual/Mon Resident Taxable Person @ English

Form GST REG-05
[See rule 9(4)]

Reference Number : Date
SO 14/02/2018
To

ANGAD JASBIRSINGH ARORA,
aa, aa, aa, Central Delhi, Delhi, 110005
GSTIN (if available)
0718INDOOO3ONRQ
Order of Rejection of Application for Extension of Registration

This has reference to your reply filed vide ARN - AAD702180000791 Dated - 09/02/2018.The reply has been examined and the same has not been
found to be satisfactory for the following reasons:

Therefore, your application is rejected in accordance with the provisions of the Act.

Business Details - Turnover Details - Integrated Tax - Estimated Integrated Tax Liability wrongly calculated / mentioned

Others

V Deeksha Sindhuri
Assistant Commissioner

1

GENERATE ORDER

15. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017, Since All filled infermation along with
annexure are subject to verfication in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017
CANCEL PROCEED

16. Affix your DSC and click the Sign button.
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17. A success message will be displayed. Click the OK button.

SUCCess

Rejection Order has been generated and sent to Taxpayer

Click on ok to redirect to dashboard

Note:

1. On rejection of the Form, work-item will get closed. ARN status will be changed to “Rejected”
Rejection Order will get generated stating the reasons for rejection of the application.

The taxpayer will be communicated about rejection by SMS/ Email.

Rejection order digitally signed by the Tax Official, would be available on the GST Portal.

a > w D

Intimation of Rejection Order and ID will be sent to primary authorized signatory via email and SMS.



Processing of Enrolment Applications for Migrated
Taxpayers

FAQs > Processing of Enrolment Applications
for Migrated Taxpayers

Enrolment Applications which are not processed by Tax Officials within 15 days of filing of the Application
or 15 days from the appointed date i.e. 22 June 2017, whichewer is later, shall be auto approved. Other
applications shall be processed and approved by the Tax Officials.

You will receive the Work item of the Enrolment Applications in your Dashboard under the head —

Registrations > Application for Enrolment.

The differences in approval process for New Registration Applications (applied after appointed date) or
Enrolment Applications of Migrated Taxpayers are given below:

New
. Registration Enrolment Applications
Description/ o ) .
Activity Applications signed and submitted

applied after successfully by the Migrated
appointed date | Taxpayers

If 15 days have passed from the
date of filing of enrolment
application, it will be auto
approved and it will not be

the Application |Official processed by Tax Official. Other
applications will be processed by
Tax Officials in normal course

Processing of |Processed by Tax




No Action by
Tax Official on
application

In case of
incomplete
application or
documents

Time Limit for
Taxpayer to
respond to the
Notice Seeking
Clarification/
Show Cause
Notice (SCN)
issued

Action
(Approve/
Reject) to be
taken by the
Tax Officer on
receipt of
response of
notice seeking
clarification/
Show Cause
Notice (SCN)

Deemed approved
if no action taken
by Tax Official in 3
working days of
ARN generation

Tax Official can
raise a notice
seeking clarification
within 3 working
days of ARN
generation

Within 7 working
days of receiving
the Notice Seeking
Clarification

Tax Official to
Approve or Reject
the New
Registration
Application within 7
working days for
processing from
date of receipt of
response to Notice
Seeking
Clarification.

If no action is taken
by Tax Official,
New Registration
Application will be
deemed Approved
within 7 working

Deemed approved if no action
taken by Tax Official in 15 working
days of ARN generation

Tax Official can raise a notice
seeking clarification within 15
working days of ARN generation

Within 7 working days of receiving
the SCN

Tax Official to Approve or Reject
the Enrolment Application within 7
working days from the date of
receipt of response to SCN.

If no action is taken by Tax
Official, Enrolment Application will
be deemed Approved within 7
working days from the receipt of
the response to SCN. If taxpayer
does not give any response to
SCN within 7 days of issue of
SCN, tax official has only option to
reject the enrollment application.



days from the
receipt of the
response to notice
seeking clarification

You can generate a Show Cause Notice for seeking clarifications in such cases within 15 working days of
successful submission of enrolment application.

Once, the enrollment application is processed by the Tax Official, jurisdiction of the Taxpayer can be

changed through the functionality “Update jurisdiction of the Taxpayer’ available to official having State
Admin or Sub-State Admin role.



Manual > Processing of Application for
Enrolment of Migrated Taxpayer

Once the enrollment application gets filed, the application will be forwarded to the State or Centre based
on the Source Authority i.e. the Authority which had requested for the allotment of the provisional ID.

Refer the pictorial presentation depicting the steps in processing the application for enrolment of migrated
taxpayer.

ARN
Q ®
i) v Y
Applicant GST Tax Official
Central / State
(@ -
. v
o= + GSTIN
Approve
» Temporary Password
» Registration Cerfificate Q
VLY
Registration
Deemed Approve No .
(G} - Action 15 Working Days pproval Officer
[__ lm Q
| Approve ActNi?:n ff)
o Responds
- 7 Working Days al .
i 7 Working R
- ) Queries
Ress;glc_m Reject C Days
s Notice
Approval Option - Seeking
Removed Does Not Respond Clarification

For processing the enroliment application of migrated taxpayer, perform following steps:

1. Access the GST Portal. The GST Home page is displayed.

2. Using your valid credentials, login to the GST Portal.

3. The Tax Official’s Dashboard is displayed. Click on the Registration tab. This tab shows all the
different type of applications pending with tax official for processing. Click on the Application for
Enrolment link to view the list of ARN of the Enrolment Applications that needs to be processed.



2

[# Registration

1 Application for Registration

0 Amendment Applications

0 Surrender Applications

0 Cancellation Proceedings

0 Opt in Composition Scheme

1] Opt out of Composition Scheme

0 Application for Revocation of Cancellation
1 Application for Enrolment

4. Click the ARN Number of the Enrolment Application that you want to process.
Note:
e The ARNSs are arranged in the descending order of the Due Date. The application submitted first
will be shown on top of the list.
e The Due Date column displays the date by when the pending task/ action should be completed.
e The Status column displays the current status of the Enrolment Application.

Application for Enrolment

Close by » Today ° Tomorrow Day after Tomorrow
Queries
ARN Mumber Business Name Due Date Status Raised
AAZ240717000008N | DENSO HARYANA PRIVATE 01/09/2017 Pending for n
LIMITED action
AA240717000012Y | KYLE LIGESTYLE PRIVATE LIMITED 11/09/2017 Pending for n
action

5. Notice, if the Enrolment Application has come for first time for processing or it is a resubmitted

application.



On clicking ARN, the enrollment application filed by the taxpayer is displayed for processing. The header
contains various sections containing information pertaining to each section. The rest of the enrollment
application body contains information filled-in by the Taxpayer.

In case the application has been routed to the Tax Official for processing for the first time, the
Status will be Pending for Processing.

In case the application has been resubmitted with responses to the queries to the Tax Official, the
Status will be Pending for Order.

Be careful about the timelineswhen processing the Enroliment application!

In case Tax Official takes no action or fails to take any action, within 15 working days from the date of
generation of ARN, the enrollment application will be deemed approved.

In case the enrollment application is processed for first time, the Tax Officials can take the following
actions
* Generate SCN

» Approve
Accordingly, the Tax Official can view only two buttons - Approve and Generate SCN

The Tax Officials can take the following actions, in case the enrollment application is resubmitted with
clarification

* Reject

* Approve

Accordingly, the Tax Official can view only two buttons - Approve and Reject

In case Tax Official takes no action or fails to take any action on the resubmitted application, within 7
working days from the date of the receipt of application, the application will be deemed approved.

During processing of an Enrolment application, you can:
* Raise a query to seek more clarification from the Taxpayer or any document required to process
the enrolment application.
* Generate Show Cause Notice (SCN) on the query raised.



Flag for Site Report Mark for Decument Verification

ARN Date of Receipt Due Date Status
AA240717000012Y 25/07/2017 28/07/2017 Pending for Processing
B ! &% | &% | @ Q| Y © @
Business Promoter / Authorized Authorized Principal Additional Goods and Bank State Verification Remarks
Details Partners Signatory Representative Place of Place of Services Accounts Specific
Business Business Information
Details of your Business [
Legal Name of Business (as per PAN) Trade Name Constitution of Business
KYLE LIFESTYLE PRIVATE LIMITED KYLE LIGESTYLE PRIVATE LIMITED Government Department
Permanent Account Number (PAN) State District
AAFCK5613H Gujarat
State Jurisdiction Center Jurisdiction Option For Composition
unit, Ghatak 1 (Ahmedabad)
Date of commencement of Business Date on which liability to register arises Are you applying for registraticn as a casual

taxable person?
01/01/1901 01/07/2017 P

Reason to obtain registraticn

Registered under earlier law

Indicate Existing Registration

Registrations Type Registration Number Date of Registration
Registration Number under Value Added Tax 123456789 01/07/2017
(TIN)

Document Upload (J

X

Registration Certificate

VERIFY & CONTINUE

6. Review each section thoroughly. Click the monitor icon displayed adjacent to the section headers to

raise a query. The Queries page is displayed.




B K &

Business Promoter / Authorized
Details Partners Signatory

@  ©@ ¢

Principal Additional Goods and
Representative Place of Place of Services
Business Business

- @

Bank State Verification
Accounts Specific
Information

Remarks

Details of your Busines@

Legal Mame of Business (as per PAN)

KYLE LIFESTYLE PRIVATE LIMITED

Permanent Account Mumber (PAN)

AAFCK5613H

Trade Name

KYLE LIGESTYLE PRIVATE LIMITED

State

Gujarat

Constitution of Business

Government Department

District

. In the Choose the field drop-down list, select the field for which you want to raise a query.
8. In the Choose the query drop-down list, select the type of query to be raised.
9. Click the ADD QUERY button. Queries will be displayed in the below table.

Queries : Details of your Business

| Choose the field - |

Please specify

Choose the query -

ADD QUERY

State Queries
Field Name

No Records Added

Center Queries

Query Description

Action

10. Once added, your query appears as shown. You can raise multiple queries, if required on the page.

Once done, click OK.

Details of your Business (JJ

Legal Name of Business (as per PAN)

KYLE LIFESTYLE PRIVATE LIMITED

Permanent Account Number (PAN)

AAFCK5613H

State Jurisdiction

unit, Ghatak 1 (Ahmedabad)

Trade Name

KYLE LIGESTYLE PRIVATE LIMITED

State

Gujarat

Center Jurisdiction

Constitution of Business

Government Department

District

Option For Composition




The section with queries gets highlighted with a yellow underline.

Queries : Details of your Business

Choose the field ~ Choose the query ~

Constitution of Business

| Others (Please specify) IO words)

State Queries Center Queries

Field Name Query Description Action

Mo Records Added

Query section of each page has an option of “Others”. You can select this option to add free text query in
the page.

Indicate Existing Registration
Registrations Type Registration Number Date of Registration
Corporate Identity Number / Foreign Company 12345678 19/07/2017

Registration Number

Document Upload [J

Registration Certificate

VERIFY & CONTINUE

11. To approve an Enrolment application, you have to visit each tab and verify each page of the
application. A check mark appearing on the tab indicates the page has been \erified.



ARN Date of Receipt Due Date Status
AA240717000012Y 25/07/2017 28/07/2017 Pending for Processing

v v

v L' v v _ v v «
B & 2 @ @ v | F  E | O Rd
Business Promoter / Authonzed Authonzed Principal Additional Goods and Bank State Verification Remarks
Details Partners Signatory Representative Place of Place of Services Accounts Specific

Business Business Information

Remarks & Notings

Enter Remarks (maximum 500 words)

Choose File | No file chosen

File with PDF format is only allowed.

Maximum file size for upload is 100 KB.

12. On the Remarks page, enter Remarks and Notings in free text and click the ADD REMARKS button.
These remarks are for your reference and will not be displayed to the taxpayer.




Goods and Services Tax

Dashboard Registration = Payments ~

Services v

Dashboard - Processing of New Registration
ARN Date of Receipt
AA240717000008N 17/07/2017

Authorized
Signatory

Authorized
Representative

Business
Details

Promater /
Partners

Remarks & Notings

Choose File | No file chosen
File with PDF format is only allowed

Maximum file size for upload is 100 KB.

Guijarat ()
29/07/2017

Generated Notice

13. Click the GENERATE SCN button.

Principal
Place of
Business

Help ~

Flag for Site Report

v
o8
Additional

Place of
Business

Sel

Goods and

Skip to Main Content A*™ A°

Gujarat v
Ghatak 1 (Ahmedabad), Gujarat

A

Grievances
@ English
Mark for Document Verification
Due Date Status
20/07/2017
v
g
Remarks

State Verification
Specific

Information

rvices

D REMARKS

GENERATE SCN APPROVE



Choose File | No file chosen
File with PDF format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS
BACK GENERATE SCN

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+ °

14. A Show Cause Notice for seeking clarifications is generated for the queries raised. Click the
GENERATE SCN button.



Skip to Main Content AY A

Goods and Services Tax curat- o

Ghatak 1 (Ahmedabad), Gujarat

Dashboard Registration - Payments ~ MIS Services ~ Help ~ Grievances

Dashboard = Processing of New Registration @ English

Form GST REG-03

Reference Number : Date
REGCO 00000080004

To
DENSO HARYANA PRIVATE LIMITED,
Tilak Lane , Ahmedabad, Gujarat

Application Reference Number : Dated
AA240717000008N 17/07/2017

Notice for Seeking Additional Information / Clarification / Documents relating to Application for Registration

This is with reference to your registration application filed vide ARN AA240717000008N Dated - 17/07/2017. The Department has examined your
application and is not satisfied with it for the following reasons:

* Business Details - Details of your Business - Constitution of Business - Constitution of business is not as per PAN
You are directed to submit your reply by 05/08/2017

If no response is received by the stipulated date, your application is liable for rejection. Please note that no further notice / reminder will be issued in this
matter.
Gujarat

Ghatak 1 (Ahmedabad)

GENERATE SCN

15. Click the PROCEED button.



Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017. Since All filled information along with
annexure are subject to verification in the G5T regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017
CANCEL PROCEED

16. Affix your DSC and click the Sign button.

R R Bl LI I 6 MR M D I ] e D A T e e § T § A ) A F [ [ I D ] L e e

This is with reference to your registration application filed vide ARN AA2107170000041 Dated - 05/07/2017. The Department
has examined your applica @

GST Digital Signature Signer

« Business Details - Dg 5 per PAN

oods and Services Tax Digital Signature Signer

You are directed to submit

If no response is received

urther notice /
reminder will be issued in Content Ta Sign
£222bffdch 3aa8ded60510d83bbc43db4886b 5b3 17b34b04b899bBe 34cIaadds First Test Name
- ty Commissioner
Select Certificate
- - - I Central Circle
Common Mame Issuer Name Serial Mo Expiry Date
AJIPAIST2E e-Mudhra Sub CA for __ 2000001253 12-09-2018 ~
32097 SAP S50 User Sub CA  |85527034205353742228 [24-07-2017
testll e-Mudhra Sub CA for ...| 100000035567 01-05-2019 X -
test20 e-Mudhra Sub CA for ...| 100000035583 01-05-2019 e
ACKPK3463A e-Mudhra Sub CA for ..|2000001256 12-09-2018 v
Retrieving installed digit Cancel View Certificate
Caopyright © 2017 - 18, eMudhra Limited. All Rights Reserved

17. A success message will be displayed. Click the OK button.



Success

| Show Cause Notice has been generated |

Click on ok to redirect to dashboard

OK

Note: The Taxpayer will be given 7 working days’ time to file reply to the Notice for seeking clarifications.

Note: The first 5 steps are same as shown abowe.
6. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review the
information given by taxpayers in other tabs.

Remarks & Notings

Approved

Choose File | No file chosen

File with PDF format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS
BACK APPROVE
~

7. Visit each tab and verify each page of the application. A check mark appearing on the tab indicates the
page has been verified.



ARN Date of Receipt Due Date Status
AA240717000012Y 25/07/2017 28/07/2017 Pending for Processing

v v

v L' v v _ v v «
57 & 27 @7 @ v &7 27 0 K
Business Promoter / Authonzed Authonzed Principal Additional Goods and Bank State Verification Remarks
Details Partners Signatory Representative Place of Place of Services Accounts Specific

Business Business Information

Remarks & Notings

Enter Remarks (maximum 500 words)

Choose File | No file chosen

File with PDF format is only allowed.

Maximum file size for upload is 100 KB.

8. On the Remarks page, enter Remarks and Notings in free text and click the ADD REMARKS button.
These remarks are for your reference and will not be displayed to the taxpayer.
9. Click the APPROVE button.

Remarks & Notings

Approved

Choose File | No file chosen

File with PDF format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS
BACK APPROVE
~

10. Click the PROCEED button.



Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017. Since All filled information along with
annexure are subject to verification in the G5T regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract

provisions of cancellation as per the Provisions of Proposed Goods and Services
Tax Act, 2017

CANCEL PROCEED

11. Affix your DSC and click the Sign button.

Remarks & Notings

@ GST Digital Signature Signer EX
Approved )
Goods and Services Tax Digital Signature Signer
Content To Sign
8238b5c0e6c367 1dfadbee 7 10ca 756422908 2fde 720f7f589b4c 17410b42876 1
Select Certificate
Choose File | No file chosen Common Name Tssuer Name Serial Mo Expiry Date
i _ _ AJIPALST2E e-Mudhra 5ub CA for ... 2000001253 12-09-2018 "
File with PDF format is only allowed.
Maximum file size for upload is 100 KB.
W
e
Caopyright ® 2017 - 18, eMudhra Limited. All Rights Reserved

BACK APPROVE
”~

Retrieving installed digital signatures..

12. A success message will be displayed. Click the OK button.



Success

Application has been successfully Approved

Click on ok to redirect to dashboard

Note: On approval, work-item will get closed. Final Registration Certificate will be issued to the taxpayer.
The taxpayer/ applicant will be communicated about approval through SMS and Email of the Primary
Authorized Signatory.

Note: The first 5 steps are same as shown abowe.
Once the taxpayer has responded to the SCN, the Tax Official can approve or reject the application within
7 working days.

6. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review the
information given by taxpayers in other tabs.

Click the monitor icon for the fields where you want to verify if the taxpayer has responded to the queries
raised.



Name of Father

First Name Middle Name Last Name
JASBIRSINGH AJAIBSINGH ARORA
Date of Birth Maobile Number (With Country Code) Email Address
27/05/1988 2333333333 asd@as.ds
Gender Telephone Number (with STD Code)
Female -

Identity InformatiorEl
Designation Director Identification Number (DIN) Are you a citizen of India?
Manager 11223333 Yes
PAN Passport Number Aadhaar Mumber
AJIPA1572E 895731375340

Residential Address in India J

Building No/Flat No Floor No. Name of Premises / Building

Notice, if the taxpayer has responded to the queries raised by the Tax Official.

Queries : Identity Information

State Queries Center Queries

Field Name Query Description Response

DIN Director Identification Number entered is not correct Updated DIN

7. Visit each tab and verify each page of the resubmitted application. A check mark appearing on the tab
indicates the page has been verified.



8. On the Remarks page, enter Remarks and Notings in free text and click the ADD REMARKS button.
These remarks are for your reference and will not be displayed to the taxpayer.

9. Click the APPROVE button.

Choose File | No file chosen
File with PDF format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS

First Test Name ( Deputy Commissioner )
18/07/2017
Approved

BACK REJECT APPROVE

10. Click the PROCEED button.



Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017. Since All filled information along with
annexure are subject to verification in the G5T regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract

provisions of cancellation as per the Provisions of Proposed Goods and Services
Tax Act, 2017

CAMNCEL PROCEED

11. Affix your DSC and click the Sign button.

Goods and Services Tax Digital Signature Signer

Content To Sign

2dd081a024a4aad 5420f143ebac1043760dba74f6 1abfoc 14b 2f2747746d 1788

Select Certificate

AJIPALSTZE e-Mudhra Sub CA for ... 200000
SAP S50 User Sub CA

e-Mudhra Sub CA for ...
e-Mudhra Sub CA for ...
e-Mudhra Sub CA for ...

Copyright @ 2017 - 18. eMudhra Limited. Al Rights Reserved

12. A success message will be displayed. Click the OK button.



Success

Application has been successfully Approved

Click on ok to redirect to dashboard

Note: On approval, work-item will get closed. The Registration Certificate will be issued to the taxpayer.
The Primary Authorized Signatory will be communicated about approval of the application through SMS
or Email given while filling up of part A of the Enrolment application.

Note: The first 5 steps are same as shown abowe.
Once the taxpayer has responded to the SCN, the Tax Official can approve or reject the application within
7 working days.

In case taxpayer does not respond within 7 working days’ time, work-item will go back to Tax Official for
processing and the Tax Official can only reject the application.

6. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review the
information given by taxpayers in other tabs. Click the monitor icon for the fields where you want to verify
if the taxpayer has responded to the queries raised.



Name of Father

First Name Middle Name Last Name
JASBIRSINGH AJAIBSINGH ARORA
Date of Birth Maobile Number (With Country Code) Email Address
27/05/1988 2333333333 asd@as.ds
Gender Telephone Number (with STD Code)
Female -

Identity InformatiorEl
Designation Director Identification Number (DIN) Are you a citizen of India?
Manager 11223333 Yes
PAN Passport Number Aadhaar Mumber
AJIPA1572E 895731375340

Residential Address in India J

Building No/Flat No Floor No. Name of Premises / Building

Notice, if the taxpayer has responded to the queries raised by the Tax Official.

Queries : Identity Information

State Queries Center Queries

Field Name Query Description Response

DIN Director Identification Number entered is not correct Updated DIN

7. Visit each tab and verify each page of the resubmitted application. A check mark appearing on the tab
indicates the page has been verified.



8. On the Remarks page, enter Remarks and Notings in free text and click the ADD REMARKS button.
These remarks are for your reference and will not be displayed to the taxpayer.

9. Click the REJECT button.

Choose File | No file chosen
File with PDF format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS

Rj BOAdmin ( Commissioner )
19/07/2017

Rejected as the required document for Constitution of
Business has not been updated in the Registration
Application.

BACK REJECT APPROVE

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+ ‘

10. The Rejection Order is generated. Click the GENERATE ORDER button.



Promoters/Partners - Document Upload - Document - Document not correct

Others

Therefore, your application is rejected in accordance with the provisions of the Act.

Rj BOAdmin
Commissioner

Circle - Dholpur - Ward-1 Headquarter, Badi

GEMNERATE ORDER

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+,

Google Chrome 49+, Firefox 45+ and Safari 6+

11. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017. Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract

provisions of cancellation as per the Provisions of Proposed Goods and Services
Tax Act, 2017

CAMCEL PROCEED

12. Affix your DSC and click the Sign button.




Promoters/Partners - Document Upload - Document - Document not correct

Others

Enter others @ GST Digital Signature Signer K|

oods and Services Tax Digital Signature Signer

Therefore, your application is rejected in

min
Content To Sign
ner
6dcfl33c299a9b209ad 195 12096942 1dd32f7 1d692d89abb 16 290060830583
badi
Select Certificate
Commaon Mame Issuer Mame Serial Mo Expiry Date
e-Mudhra Sub CA for ... 12-09-2018
testll e-Mudhra Sub CA for ...[100000035567 01-05-2019
test20 e-Mudhra Sub CA for .| 100000035593 01-05-2019
Retrieving installed digital signatures.. ACKPK3463A e-Mudhra Sub CA for ...|2000001256 12-09-2018
APIPSD052D e-Mudhra Sub CA for ...[2000001257 12-09-2018 v

Cancel View Certificate

Copyright © 2017 - 18, eMudhra Limited. All Rights Reserved

13. A success message will be displayed. Click the OK button.

Success

Order has been generated and sant tc Taxpayer

Click on ok to redirzct to dashboard

Note:

e On rejection, work-item will get closed.
e Auto-rejection of the application is not built in the system.



e Rejection order will be generated specifying the reasons for rejection of the application. The
Primary Authorized Signatory will be communicated about rejection of the application through
SMS or Email.



Processing of Amendment Application

FAQs > Processing of Amendment Application

All amendments of details in application for registration are classified under two category Core and Non-
core fields. Tax Officials need to approve/ raise SCN/ reject only those amendments that are done by the
taxpayer in the Core fields of the registration. Amendments to Non-core fields of registration do not

require Tax Official's approval and are auto approved. Howewer, the concerned Tax Official gets a
notification of non-core amendments in registration filed by the Taxpayer.

Navigate to Dashboard > Registration tab > Application for Amendment link to view the pendency of
amendment application.

Dashboard Registration - Payments ~ MIS Services ~ Help ~ Grievances
Dashboard @ English
1 7 Alerts
. . Approved New Registration
[#" Registration Application
23 hours ago
14 Application for Registration Approved New Registration
0 Application for Enrolment Application
23 hours ago
3 Application for Amendment
Approved New Registration
0 Application for Surrender Application
0 Cancellation proceedings of Registration 2 days ago
0 Application for Revocation of Cancellation View All ©
0 Application of Enrolment as GSTP
0 Application of TD5/TCS

Following fields of the registration application are called core fields.
* Name of the Business, (Legal Name) if there is no change in PAN
 Addition / Deletion of Stakeholders



* Principal Place of Business (other than change in State) or Additional Place of Business (other than
change in State)

Fields of the registration application except legal name of the business, Addition/ deletion of stakeholder
details and principal place of business or Additional place of business are called non-core fields.

Non-core fields are available for editing, and changes in it are auto populated in registration of the
taxpayer. No approval is required from the Tax Official if any amendments are made to these fields by the
taxpayers.

Any taxpayer of following category, registered under GST, can file Application for Amendment of
Registration:

a) Normal and Casual Taxpayers

b) TDS/ TCS Registrants, UN Bodies, Embassies & Other Notified person having UIN

d) Non Resident Taxable Person

e) GST Practitioner

f) Online Information and Database Access or Retrieval Senice Provider

Note: The GSTIN of the taxpayer should be Active.

There is no restriction on the number of queries. However, the queries can be raised only once.

As a Tax Official, you cannot reject an application upon first view. The principal of natural justiceis
applicable and implies that the applicant should be given an opportunity to be heard. Therefore, if there
are inconsistencies in the application, you can generate Notice Seeking Clarification. The applicant has
seven working days to respond to this notice. In case the applicant fails to respond to the notice or
provides an unsatisfactory response, only then you can reject the application.

The concerned Tax Official must process the application for Amendment of Core fields within 15 working
days of receipt of application.



Application would be automatically approved if no action (No Notice for seeking clarifications or approval)
is taken by Tax Official within 15 working days of receipt of application or 7 working days from receipt of
reply tothe Notice issued.

A Notice Seeking Clarification can be issued to a Taxpayer by Tax official only once.

If the Amendment requires change in jurisdiction, as per the change in Principal Place of Business field,
the Tax Official will select the response as YES, for the field "Is there any change in the Jurisdiction?",
and will have an option to select the new Jurisdiction based on the Principal Place of Business provided
in the form by the Taxpayer. Please note that State field is non editable as the amendment cannot be
done for change in jurisdiction out of the State and fresh registration is required in this case.

The amendment application gets deemed approved if you do not take any action on the Amendment form
within the stipulated time frame, or if you do not process the Taxpayer's responses to clarifications sought
within the specified time limit.

If an Amendment application is deemed approved, you do not need to take any action as the system will
sign the order of amendment and Amended Registration Certificate.

Howewer, an alert will be sent to the Commissioner in case of deemed approval.

Click here to know more about how to update jurisdiction of taxpayer.

Time Frame and Action to be taken by
Tax Official
Tax Official to Approve or Raise SCN for the

Amendment Application within 15 working
days of ARN generation.

Description/ Activity

First time Processing of the
Amendment Application




No Action by Tax Official on
application

In case of incomplete application
or documents

Time Limit for Taxpayer to
respond to the Notice Seeking
Clarification/ Show Cause Notice
(SCN) issued

Action (Approve/ Reject) to be
taken by the Tax Officer on
receipt of response of notice
seeking clarification/ Show
Cause Notice (SCN)

Deemed approved if no action taken by Tax
Official in 15 working days of ARN generation.

Tax Official can raise a notice seeking
clarification within 15 working days of ARN
generation.

Within 7 working days of receiving the Notice

Seeking Clarification

If no reply has been submitted by the
Taxpayer within <7> days of issue of Notice,
Application cannot be approved, only order for
rejection can be issued.

Tax Official to Approve or Reject the
Amendment Application within 7 working days
for processing from date of receipt of response
to Notice Seeking Clarification.

If no action is taken by Tax Official,
Amendment Application will be deemed
Approved within 7 working days from the
receipt of the response to notice seeking
clarification.



Manual > Processing of Amendment
Application

Once the application for amendment gets filed by the taxpayer, the application will be forwarded to the
jurisdictional tax authorities.
For processing the application for amendment of core fields, perform the following steps:

1. Access the GST Portal. The GST Home page is displayed.
2. Using your valid credentials, login to the GST Portal.
3. The Tax Official’s Dashboard is displayed. Click on the Registration tab. This tab shows all the

different type of applications pending with tax official for processing. Click on the Application for
Amendment link to view the list of ARN of the Amendment Applications that needs to be processed.

Dashboard Registration - Payments ~ MIS Services - Help - Grievances
Dashboard @ English
1 7 Alerts
R . . Approved New Registration
(& Registration application
23 hours ago
14 Application for Registration Approved New Registration
0 Application for Enrolment Application
23 hours ago
3 Application for Amendment
Approved New Registration
0 Application for Surrender Application
0 Cancellation proceedings of Registration 2 days ago
0 Application for Revocation of Cancellation View All ©
0 Application of Enrolment as GSTP
0 Application of TDS/TCS

4. Click the ARN Number of the Amendment Application that you want to process.
Note:
e The ARNSs are arranged in the descending order of the Due Date. The application submitted first
will be shown on top of the list.
e The Due Date column displays the date by when the pending task/ action should be completed.
e The Status column displays the current status of the Amendment Application.



Amendment Application

Close by> » Today o 2 Working Days 3 Working Days

ARN Number Business Name Due Date Status Queries Raised
AAD70917000121P sailugyesh12 28/09/2017 Pending for Order “
AAD70917000171K yesh112 17/10/2017 Pending for Order “
AAD70917000264D AutomationsTest 23/10/2017 Pending for Order “

5. Notice, if the Amendment Application has come for first time for processing or it is a resubmitted
application.

Notice, if the Amendment Application has come for first time for processing or it is a resubmitted
application.

In case of first time for processing, the status of will be Pending for Processing.

In case of resubmitted application, if the taxpayer has submitted response to notice seeking clarification,
the status will be Clarification Filed -Pending for Order.

In case of resubmitted application, if the taxpayer has not submitted response to notice seeking
clarification, the status will be Clarification Not Filed -Pending for Order.

On clicking ARN, the Amendment application filed by the taxpayer is displayed for processing. The
header contains various sections containing information pertaining to each section. The rest of the
amendment application body contains information filled-in by the Taxpayer.

Be careful about the timelineswhen processing the Amendment application!

In case Tax Official takes no action or fails to take any action, within 15 working days from the date of
generation of ARN, the Amendment application will be deemed approved.

In case the amendment application is processed for first time, the Tax Officials can take the following
actions
* Generate SCN

» Approve

Accordingly, the Tax Official can view only two buttons - Approve and Generate SCN.

The Tax Officials can take the following actions, in case the Amendment application is resubmitted with
clarification

* Reject



* Approve
Accordingly, the Tax Official can view only two buttons - Approve and Reject.

In case Tax Official takes no action or fails to take any action on the resubmitted application, within 7
working days from the date of the receipt of application, the application will be deemed approved.

During processing of an Amendment application, you can:
* Raise a query to seek more clarification from the Taxpayer or any document required to process
the Amendment application.
» Generate Show Cause Notice (SCN) on the query raised.

Notice, the date of amendment and reason provide by the taxpayer for amendment of core fields is
displayed.

Details of your Business [CJ
Legal Name of Business (as per PAN)

GST Training

Trade Name

sailubyesh12

Constituticn of Business

Proprietorship

District Date of Amendment Reason

Morth West Delhi 19/09/2017 no district

State State Jurisdiction Center Jurisdiction
Delhi ward,

Permanent Account Number (PAN)

GDOPS9112)

6. Review each section thoroughly. Click the monitor icon displayed adjacent to the section headers to
raise a query.



Details of your Busmesslzl

Legal Name of Business (as per PAN)

GST Training

Trade Name

sailubyesh12

Constitution of Business

Proprietorship

District Date of Amendment Reasaon

North West Delhi 19/09/2017 no district

State State Jurisdiction Center Jurisdiction
Delhi ward,

Permanent Account Number (PAN)

GDOPS9112]

7. The Queries page is displayed. In the Choose the field drop-down list, select the field for which you
want to raise a query.

8. In the Choose the query drop-down list, select the type of query to be raised.

9. Click the ADD QUERY button.

Queries : Details of your Business

| Choose the field - | Choose the query -

ADD QUERY

Please specify

State Queries Center Queries

Field Name Query Description Action

No Records Added

10. Queries will be displayed in the below table.



Queries : Details of your Business

| Constitution of Business = | Constitution of Business does not match with
the proof attached. Kindly correct the same. -

ADD QUERY

Please specify
State Queries Center Queries
Field Name Query Description Action
Constitution of Constitution of Business does not match with the proof attached. Kindly correct the
Business same. n

Query section of each page has an option of “Others”. Y ou can select this option to add free text query in
the page.

Queries : Details of your Business

| Others (Please specify) ~ | Please Specify ~
ADD QUERY
Constitution of Business
District
Others (Please specify) |

Trade Name
State Queries Center Queries

Field Name Query Description Action

No Records Added

11. You can raise multiple queries, if required on the page. Once done, click OK.
The section with queries gets highlighted with a yellow underline.



GSTIN ARN Date of Receipt Due Date
07AJIPA1572EI13 AA070917000264D 27/09/2017 23/10/2017

Status

Pending for Processing

57 & @ | @ @ @ e

Business Promoter / Principal Place Additional Verification Remarks
Details Partners of Business Place of
Business

Details of your Business [J

Legal Name of Business (as per PAN)

GST Training

Trade Name

sailubyesh12

Constitution of Business

Proprietorship

District Date of Amendment Reason

MNorth West Delhi 19/09/2017 no district

State State Jurisdiction Center Jurisdiction
Delhi ward,

Permanent Account Number (PAN)

GDOPS9112]
Document Upload [J

Registration Certificate

No Document Added

VERIFY & CONTINUE

12. Verify each page of the application by visiting each tab. Click the VERIFY and CONTINUE button.



GSTIN ARN Date of Receipt Due Date
07AJIPA1572EI13 AA070917000264D 27/09/2017 23/10/2017

Status

Pending for Processing

57 & @ | @ @ @ e

Business Promoter / Principal Place Additional Verification Remarks
Details Partners of Business Place of
Business

Details of your Business [J

Legal Name of Business (as per PAN)

GST Training

Trade Name

sailubyesh12

Constitution of Business

Proprietorship

District Date of Amendment Reason

MNorth West Delhi 19/09/2017 no district

State State Jurisdiction Center Jurisdiction
Delhi ward,

Permanent Account Number (PAN)

GDOPS9112]
Document Upload [J

Registration Certificate

No Document Added

VERIFY & CONTINUE

A check mark appearing on the tab indicates the page has been \erified.



GSTIN ARN Date of Receipt Due Date
07AJIPA1572EI13 AA070917000264D 27/09/2017 23/10/2017

Status

Pending for Processing

v

57 27 7 @’ ©

Business Promoter / Principal Additional Verification Remarks

Details Partners Place of Place of
Business Business

Remarks & Notings

[nter Remarks (maximum 500 words)

Choose File | No file chosen

File with PDF or JPEG format is enly allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS

13. On the Remarks page, enter Remarks and Notings in free text and click the ADD REMARKS button.
These remarks are made for your reference and will not be displayed to the taxpayer.

5 &7 e e

Business Promoter / Principal Place Additional Verification Remarks

Details Partners of Business Place of
Business

Remarks & Notings

Enter Remarks (maximum 500 words)

Choose File | Mo file chosen

File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS

Is there any change in the Jurisdiction?*®

BACK GENERATE SCN



14. In case you want to change the jurisdiction, select Yes for Is there any change in jurisdiction.

15. In the Ward/Circle/Sector No drop-down list, select the Ward/Circle/Sector No for the new
jurisdiction.

Is there any change in the Jurisdiction?*

&

State State Jurisdiction Ward/Circle/Sector No*®
Delhi I

BACK GENERATE SCN

16. Click the GENERATE SCN button.

Choose File | No file chosen
File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS

V Deeksha Sindhuri ( Assistant Commissioner )
27/09/2017

Photograph is not clear.

Is there any change in the Jurisdiction?*

BACK GENERATE SCN

17. A Show Cause Notice for seeking clarifications is generated for the queries raised. In case, the Tax
Official intends the taxpayer to appear before him and sort out the queries, he can select the checkbox
and enter the date and time before which the taxpayer needs to appear to the authority.

Click the GENERATE SCN button.



GSI1IN U/AJIPALS/ZEKL]

Application Reference Number (ARN) : Dated 27/05/2017
AAD70917000263F

Notice for Seeking Additional Information / Clarification / Documents relating to Application for Amendment

This is with reference to your amendment application filed vide ARN AAD70917000263F Dated - 27/09/2017. The Department
has examined your application and is not satisfied with it for the following reasocns:

* Promoters/Partners - MUKESH DHANIIBHAI KARSHALA - Document Upload - Others (Please specify) - Photograph is not
clear. Please upload photo with clear resolution.

You are directed to submit your reply by 10/10/2017

You are hereby directed to appear before the undersigned authority on | 05/10/2017 B
23:00

If no response is received by the stipulated date, your application is liable for rejection. Please note that no further notice /
reminder will be issued in this matter.

V Deeksha Sindhuri
Assistant Commissioner

ward, DLO01

Top

18. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017. Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisicns of Proposed Goods and Services
Tax Act, 2017

CAMNCEL PROCEED

19. Affix your DSC and click the Sign button.



This is with reference to your amendment application filed vide ARN AA070917000263F Dated - 27/09/2017. The Department
has examined your application and is not satisfied with it for the following reasons:

* Promoters/Partners - MUKESH DHANJIBHAI KARSHALA - Document Upload - Others (Please specify) - Photograph is not

clear. Please uplog
You are directed to su
' Goods and Services Tax
You are hereby dire

23:00 Content To Sign

@ GST Digital Signature Signer

Digital Signature Signer

If no response is receive
reminder will be issued

10be1473bfa89a6 5cdfd74ccB44cab 4 7c9 19a0d6ccec46 1b998ccre64e 22243

Select Certificate

Issuer Name

Common Name

Serial No

Expiry Date

|E—M'udhra Tub CA for

000001253

SAP 550 User Sub CA
e-Mudhra Sub CA for

... 2000001255

e-Mudhra Sub CA for ...

TT2-00- 2018

-~

12-05-2018
01-05-2019

e-Mudhra Sub CA for

_.|2000001258

[12-05-2018 Lv

Unable to connect to

View Certificate

18, eMudhra Limited, All Rights Reserved

Copyright @ 2017 -

b further notice /

f Deeksha Sindhuri
tant Commissioner

ward, 1

GENERATE SCN

5 1585, 2095,

2568, 2868, 4587 and restart your system, and try again.

~

-

e

20. A success message will be displayed. Click the OK button.

Success

Show Cause Notice has been generated

Click on ok to redirect to dashboard

Note: The Taxpayer will be given 7 working days’ time to file reply to the Notice for seeking clarifications.




Notice, the date of amendment and reason provided by the taxpayer for amendment of core fields is
displayed.

Details of your Business [J
Legal Name of Business (as per PAN)

GST Training

Trade Name

sailubyesh12

Constituticn of Business

Proprietorship

District Date of Amendment Reason

Morth West Delhi 19/09/2017 no district

State State Jurisdiction Center Jurisdiction
Delhi ward,

Permanent Account Number (PAN)

GDOPS9112)

6. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review the
information given by taxpayers in other tabs.



GSTIN ARN Date of Receipt Due Date
07AJIPA1572EI13 AA070917000264D 27/09/2017 23/10/2017

Status
Pending for Processing

57 & @ | @ @ @ e

Promoter / Principal Place Additional Verification Remarks
Partners of Business Place of
Business

Business
Details

Details of your Business [J
Legal Name of Business (as per PAN)

GST Training

Trade Name

sailubyesh12

Constitution of Business

Proprietorship

District Date of Amendment Reason

MNorth West Delhi 19/09/2017 no district

State State Jurisdiction Center Jurisdiction
Delhi ward,

Permanent Account Number (PAN)

GDOPS9112]

Document Upload [J

Registration Certificate

No Document Added

VERIFY & CONTINUE

7. Visit each tab and verify each page of the application. A check mark appearing on the tab indicates the
page has been \erified.

8. On the Remarks page, enter Remarks and Notings in free text and click the ADD REMARKS button.
These remarks are for your reference and will not be displayed to the taxpayer.



v

5 27 e @ 0 K

Remarks

Business Promoter / Principal Place Additional Verification
Details Partners of Business Place of
Business

Remarks & Notings

Enter Remarks (maximum 500 words)

Choose File | Mo file chosen

File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

Is there any change in the Jurisdiction?*®

ADD REMARKS

BACK APPROVE

9. In case you want to change the jurisdiction, select Yes for Is there any change in jurisdiction.
10. In the Ward/Circle/Sector No drop-down list, select the Ward/Circle/Sector No for the new
jurisdiction.

Is there any change in the Jurisdiction?*

&

State State Jurisdiction Ward/Circle/Sector No*®
Delhi I .I

BACK APPROVE

11. Click the APPROVE button.



@ | O o

Business Promoter / Principal Place Additional Verification Remarks
Details Partners of Business Place of
Business

Remarks & Notings

Choose File | Mo file chosen

File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS

Is there any change in the Jurisdiction?*®

D

BACK APPROVE

12. Order for amendment is generated. Click the GENERATE ORDER button.

123123123qgw, editedgw, editedqw, 1232132qw, 1123123qw, South Delhi, Delhi, 111111
Registration Number (GSTIN/Unique ID Number (UIN)) 07BEZPK2997E5ZN

Application Reference Number (ARN) : Dated 25/09/2017
AAD70517000213K

Order of Amendment

This has reference to your application number AA070917000213K dated 25/09/2017 regarding amendment in registration
particulars. Your application has been examined and the same has been found to be in crder. The amended certificate of
registration is available on your dashboard for download.

V Deeksha Sindhuri
Assistant Commissioner
1
27/09/2017
Delhi

BACK GENERATE ORDER

13. Click the PROCEED button.



Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017. Since All filled information along with

annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services
Tax Act, 2017

CAMNCEL P

14. Affix your DSC and click the Sign button.

123123123qw, editedgw, editedqw, 1232132qw, 1123123qw, South Delhi, Delhi, 111111

Registration Number (GSTIN/Unique ID Number (UIN)) 07BEZPK2997ES5ZN

Application Reference Number (ARN) : Datad 25 mnhnh_
AA070917000213K @ GST Digital Signature Signer

Goods and Services Tax Digital Signature Signer
This has reference to your application number Al
particulars. Your application has been examined
registration is available on your dashboard for d Content To Sign

85f42591959c8acf3f6237 1eabac3 1ca1369d6e42c8edfedal20713c7cbecd5f

Select Certificate
Commaon Mame Issuer Mame Serial Mo Expiry Date
27/09/2017 (ROTPRISTIE  |e-Wudhra Sub CA for ... 2000001253 TZI-05-2018 ~
632097 SAP S50 User Sub CA [45186067015620045330 [04-10-2017
Delhi test12 e-Mudhra Sub CA for ...| 100000035569 01-05-201%
testl e-Mudhra Sub CA for ...[100000035577 01-05-2019
AALFP2500M e-Mudhra Sub CA for ...|2000001255 12-03-2018 v

Cancel View Certificate

Capyright ® 2017 - 18, eMudhra Limited. Al Rights Reserved

Retrieving installed digital signatures..

15. A success message will be displayed. Click the OK button.



Success

Order has been generated and sent to Taxpayer

Click on ok to redirect to dashboard

Note: On approval, work-item will get closed. The taxpayer/ applicant will be communicated about
approval through SMS and Email of the Primary Authorized Signatory.

Once the taxpayer has responded to the SCN, the Tax Official can approve or reject the application within
7 working days.

6. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review the

information given by taxpayers in other tabs.
Click the monitor icon for the fields where you want to verify if the taxpayer has responded to the queries
raised.



Residential Address in India (J

Building No. / Flat No. Floor No. Name of the Premises / Building
C-405
Road / Street City / Town / Locality / Village Country
Ananth Nagar Bangalore India
State District PIN Code
Karnataka Bengaluru (Bangalore) Urban 560100
Document Uploa@
m |
Photograph
Date of Amendment Reason
14/09/2017 To update the details of new

partner who has been added to the
existing business.

CLOSE A
Top

Notice, if the taxpayer has responded to the queries raised by the Tax Official.

Queries : Document Upload

State Queries Center Queries

Field Name Query Description Response

Others (Please Photograph is not clear. Please upload photo with A new photograph has been added for the
specify) clear resolution. new partner.

7. Visit each tab and verify each page of the resubmitted application. A check mark appearing on the tab
indicates the page has been verified.



8. On the Remarks page, enter Remarks and Notings in free text and click the ADD REMARKS button.
These remarks are for your reference and will not be displayed to the taxpayer.
9. Click the APPROVE button.

v

57 &° @

Business Promoter / Principal Place Additional Verification Remarks

Details Partners of Business Place of
Business

Remarks & Notings

Enter Remarks (maximum 500 words)

Choose File | No file chosen

File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS
Is there any change in the Jurisdiction?®

BACK REJECT APPROVE

10. Order for amendment is generated. Click the GENERATE ORDER button.



123123123qw, editedgw, editedqw, 1232132qw, 1123123gw, Scouth Delhi, Delhi, 111111
Registration Number (GSTIN/Unique ID Number (UIN)) 07BEZPK2997E5ZN

Application Reference Number (ARN) : Dated 25/09/2017
AAD70517000213K

Order of Amendment

This has reference to your application number AA070917000213K dated 25/09/2017 regarding amendment in registration
particulars. Your application has been examined and the same has been found to be in order. The amended certificate of
registration is available on your dashboard for download.

V Deeksha Sindhuri
Assistant Commissioner
1
27/09/2017
Delhi

BACK GENERATE ORDER

~
| 20037 cooeams v v st s o000 N |

11. Click the PROCEED button.

Warning

These infermations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017. Since All filled information along with

annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incarrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017
CANCEL PROCEED

12. Affix your DSC and click the Sign button.



123123123qw, editedgw, editedqw, 1232132qw, 1123123gw, Scouth Delhi, Delhi, 111111

Registration Number (GSTIN/Unique ID Number (UIN)) 07BEZPK2997E5ZN

Application Reference Number (ARN) : Natad 25 monnb_
AA070917000213K @ GST Digital Signature Signer

" Goods and Services Tax Digital Signature Signer

This has reference to your application number Al
particulars. Your application has been examined
registration is available on your dashboard for d Content To Sign

85f4e591959c8acf3f5237 1eabac3 1ca1369d6e42ccdfedal190713c7cbecdSf

Select Certificate
Common MName Issuer Name Serial No Expiry Date
27/09/2017 E-hudhra su or .| 2000001253 TI9-J018 ry
632097 SAP 550 User Sub CA |45186067015620045330 (04-10-2017
Delhi testl2 e-Mudhra Sub CA for .| 100000035569 01-05-2019
testls e-Mudhra Sub CA for ...|100000035577 01-05-2019
AALFP2500M e-Mudhra Sub CA for ...|2000001255 12-09-2018 hd

Cancel View Certificate

Copyright © 2017 - 18, eMudhra Limited. All Rights Reserved

Retrieving installed digital signatures..

13. A success message will be displayed. Click the OK button.

Success

Order has been generated and sent to Taxpayer

Click on ok to redirect to dashboard

Note: On approval, work-item will get closed. The taxpayer/ applicant will be communicated about

approval through SMS and Email of the Primary Authorized Signatory.



OOnce the taxpayer has responded to the SCN, the Tax Official can approve or reject the application
within 7 working days.

In case taxpayer does not respond within 7 working days’ time, work-item will go back to Tax Official for
processing and the Tax Official can only reject the application.

6. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review the
information given by taxpayers in other tabs. Click the monitor icon for the fields where you want to verify
if the taxpayer has responded to the queries raised.

Click the monitor icon for the fields where you want to verify if the taxpayer has responded to the queries

raised.

Residential Address in India (LJ >
Building No. / Flat No. Floor No. Name of the Premises / Building
C-405
Road / Street City / Town / Locality / Village Country
Ananth Nagar Bangalore India
State District PIN Code
Karnataka Bengaluru (Bangalore) Urban 560100

Document Uploa@

m |
Photograph
Date of Amendment Reason
14/09/2017 To update the details of new

partner who has been added to the
existing business.

CLOSE &
Top

Notice, if the taxpayer has responded to the queries raised by the Tax Official.



Queries : Document Upload

State Queries Center Queries

Field Name Query Description Response

Others (Please Photograph is not clear. Please upload photo with A new photograph has been added for the
specify) clear resolution. new partner.

7. Visit each tab and verify each page of the resubmitted application. A check mark appearing on the tab
indicates the page has been verified.

8. On the Remarks page, enter Remarks and Notings in free text and click the ADD REMARKS button.
These remarks are for your reference and will not be displayed to the taxpayer.

9. Click the REJECT button.

The documentary evidence of photo provided for new partner is not clear. The photograph uploaded is appearing
blank.

Choose File | Mo file chosen

File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS

Is there any change in the Jurisdiction?*

BACK REJECT APPROVE
~

Top




10. Order for rejection is generated. Select the checkox for the reason for rejection and click the
GENERATE ORDER button.

ANGAD JASBIRSINGH ARORA, -
1, MG, ECITY, Central Delhi, Delhi, 110019

GSTIN 07AJIPA1572EK11

Order of Rejection of Application for Amendment

This has reference to your reply filed vide ARN AAO70917000263F Dated — 27/09/2017. The reply has been examined and
the same has not been found to be satisfactory for the following reasons:

Q Promotor / Partner - Document Upload - Others (Please specify) - Photograph is not clear. Please upload photo with clear
lution.

Others

Enter others

Therefore, your application is hereby rejected in accordance with the provisions of the Act.
V Deeksha Sindhuri

Assistant Commissioner

ward, 1
BACK GENERATE ORDER‘
Top

11. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017. Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services
Tax Act, 2017

CAMNCEL PROCEED




12. Affix your DSC and click the Sign button.

ANGAD JASBIRSINGH ARORA, -
1, MG, ECITY, Central Delhi, Delhi, 110019

GSTIN 07AJIPA1572EK11

@ GST Digital Signature Signer “
This has reference to your en examined and
the same has not been fou oods and Services Tax Digital Signature Signer
Promotor / Partner - photo with clear
resolution. Content To Sign
TR 5fbc84fd 12b2c995eaebd986c08c97682b0 1f3ad97b025ed4a479c51d53b294a
Enter others Select Certificate
Common MName Issuer Mame Serial Mo Expiry Date
AJIPALST2E e-Mudhra Sub CA for ...|[2000001253 12-08-2018 A
Therefore, your application 632097 SAP S50 User Sub CA  |45186067015620045330 |04-10-2017
'
testl2 e-Mudhra Sub CA for ... 01-05-2019 ecksha Sindhuri
e-Mudhra Sub CA for 035577 01-05-2019
v - .
e-Mudhra Sub CA for ... It Commissioner
e o
Copyright @ 2017 - 18. eMudhra Limited. All Rights Reserved
BACK GENERATE ORDER
a
Top
Retrievina installed diaital sianatures.. v

13. A success message will be displayed. Click the OK button.

Success

Order has been generated and sent toc Taxpayer

Click on ok to redirect to dashboard




Note:
e On rejection, work-item will get closed.
e Auto-rejection of the application is not built in the system.
e Rejection order will be generated specifying the reasons for rejection of the application. The

Primary Authorized Signatory will be communicated about rejection of the application through
SMS or Email.



Processing of Enrolment of GST Practitioner

FAQs > Processing of Enrolment of GST
Practitioner

Navigate to Dashboard > Application of Enrolment as GSTP to access the Enrolment Applications filed
by GST Practitioners that are waiting in your queue.

Yes, the Tax Officials can flag the ARN / work item for Post Registration Field Visit at any stage while
processing the Application of Enrolment as GSTP.

A Tax Official can raise multiple queries, but all of these queries need to be raised together in one go.

As a Tax Official, you cannot reject Application of Enrolment as GSTP upon first review. You can:

* Generate Show Cause Notice

* Approve

The principal of natural justice demands that you give an opportunity to the applicant to be heard.
Therefore, if there are inconsistencies in the application, you can raise a notice seeking clarification. The
applicant has seven working days to respond to this notice. In case the applicant fails to respond to the
notice or provides an unsatisfactory response, then you can reject their application.



Please make sure you have erified each section and clicked the VERIFY & CONTINUE button in each
section available at the bottom of the page. When you do so, the sections will be highlighted in blue
colour.

Once the applicant has responded to the queries of Tax Official, the Tax Official cannot raise an SCN
again. Based on the response of the applicant, you can:

* Reject in case the responses to queries are not satisfactory

» Approve in case the responses to queries are satisfactory

There is no time limit specified to process the Application of Enrolment as GSTP. However, the GST
Portal will send an alert notification to the concerned Tax Official after 15 days from the date of receipt of
the Enroliment Application.

There is no time limit specified to process the applicant's responses filed for Application of Enrolment as
GSTP. However, the GST Portal will send an alert notification to the concerned Tax Official after 15 days
from the date of receipt of responses to remind him / her of the pending item in their queue.

Tax Official who has been assigned the GSTP Approval role can approve the Application of Enrolment as
GSTP.

* In case the application has been routed to the Tax Official for processing for the first time, the Status will
be Pending for Processing.

* In case the application has been resubmitted with responses tothe queries to the Tax Official, the
Status will be Pending for Order.



Application of Enrolment as GSTP will be assigned at state level. There is otherwise no need to assign
“GSTP Approval” role at each jurisdictional/ territorial level.

GST Practitioner can select either “centre” or “state” as their approving authority. Enrolment Applications,
where applicant has chosen “State” as approving authority, shall get assigned to the designated state
officer. If there are more than one officers in “GSTP Approval” role in a state, applications will get

assigned in round-robin pattern.

Once application is approved, GST Practitioner can operate anywhere in India.

The GST Practitioner will be communicated through SMS and E-mail message about any action taken by
the Tax Official on the Enrolment Application of GSTP like approval / rejection/ raise query.

While processing the enrollment application of GSTP or any registration application of a taxpayer, you

can click on ‘Existing Registrations’ hyperlink available above Application header.
You will thus be able to view all the submitted applications mapped to a single PAN.



Manual > Processing of Enrolment of GST
Practitioner

For processing the application for enrolment of GST Practitioner (GSTP), perform the following steps:

1. Access the GST Portal for Tax Official. The GST Home page is displayed.

2. Using your valid credentials, login to the GST Portal.

3. The Tax Official’s Dashboard is displayed. Click on the Registration tab. This tab shows all the
different type of applications pending with tax official for processing. Click on the Application of
Enrolment as GSTP link to view the list of ARN of the Enrolment as GSTP Applications that needs to be
processed.

Dashboard Registration « Payments ~ MIS Services ~ Help ~

Dashboard @ English

Alerts
5

N . . Approved New Registration
[# Registration

Application

1 day ago
0 Application for Registration Approved New Registration
0 Application for Enrolment Application

1 day ago
0 Application for Amendment

SCN raised on registration
0 Application for Surrender application
o} Cancellation proceedings of Registration 1 day age
] Application for Revocation of Cancellation View All @
5 Application of Enrolment as GSTP
0 Application for Registration as TDS/TCS

4. Click the ARN Number of the Enrolment as GSTP Applications that you want to process.
Note:
e The ARNSs are arranged in the descending order of the Due Date. The application submitted first
will be shown on top of the list.
e The Due Date column displays the date by when the pending task/ action should be completed.
e The Status column displays the current status of the Enrolment as GSTP Applications.



Application of Enrolment for GSTP

Close by> > Toeday O 2 Working Days

ARN Number

AAD71017000097P

AAD710170001034

AAD710170000614

AAD70917000325D

AAOD71017000020A

Business Name
ANGAD JASBIRSINGH ARCRA
MUKESH DHANJIBHAL KARSHALA
Gyanendra prakash dwivedi
ANGAD JASBIRSINGH AROCRA

MUKESH DHANIJIBHAI KARSHALA

3 Working Days

Due Date

Status
Pending for Processing
Pending for Order
Pending for Processing
Pending for Order

Pending for Order

Queries Raised

>R -R-R-R-

5. Notice, if the Enrolment as GSTP Application has come for first time for processing or itis a

resubmitted application.

In case the application has been routed to the Tax Official for processing for the first time, the

Status will be Pending for Processing.

In case the application has been resubmitted with responses to the queries to the Tax Official, the

Status will be Pending for Order.

On clicking ARN, the Enrolment as GSTP Application filed by the GST Practitioner is displayed for

processing. The header contains various sections containing information pertaining to each section. The

rest of the application body contains information filled-in by the Taxpayer .



Dashboard Registration ~ Payments ~ S Services ~ Help ~

Dashboard = List of Applications = Processing of Application for Enrolment as GST Practitioner @ Englisl
ARN Date of Receipt Due Date Status
AA0710170000614 09/10/2017 Pending for Processing
v
= K & | @
General Applicant Professional Verification Remarks
Details Details Address

Application for GST Practitioner
General Details

Enroling Authority State / UT Date of Applicaticn
State / UT Delhi 12/10/2017
Enrolment Sought as Name of Institute, in Case of CA/CS/CMA with

COP

Company Secretary holding COP
Institute of Company Secretaries of India

Membership type Membership Number Date of Enrolment / Membership
Associate 1212121212 12/10/2017
Membership Valid up to Name of University/Institute Year of Passing

Qualifying Degree for enroclment as GST
Practitioner

Document Upload LJ

Pension Certificate issued by AG office or LPC

VERIFY & CONTINUE

Note: To view existing registrations mapped to same PAN, click on ‘Existing Registrations’ hyperlink

available above Application header.
It is possible that an applicant is registered as a taxpayer as well as GSTP. In such cases, the existing

registrations of the applicant as taxpayer 'having same PAN' will be \isible from EXxisting Registrations’
hyperlink.

Existing Registrations

ARN Date of Receipt Status
AA071117000227Q 27/11/2017 Pending for Processing



On clicking, ‘Existing Registrations’ hyperlink, a new screen will be populated displaying details of as on

date:

(i) Status of all the applications for registrations (ARNs) mapped to PAN and pending with tax official for

processing / clarifications / Order / Rejected.

(i) Status of all the application for registration (ARNs) mapped to PAN and approved.
(ili) Status of the GSTIN. This will include Temporary IDs generated against that PAN.

Dashboard - Registration

State

Delhi

Delhi

Delhi

Delhi

Delhi

Delhi

ARN

AAQ70517000016Q

AAQF0517000018M
AAQ705170000201
AAQ70517000023V

AAQT0517000024T

AADT70617000043R

GSTIN/UIN/GSTP
D

07AJIPA1572EUIR
07AJIPAL1S72EVIQ
07AJIPA1572EF5Y

07AJIPA1572EX10

(@) Click ARN hyperlink.

Dashboard

Registration

Type of
Registration

Mormal

Mormal
Mormal
MNormal

Mormal

Mormal

ARN Status
Pending for
Processing
Approved
Approved
Approved

Approved

Rejected

GSTIN
Status

Active

Active

Active

Active

Reason of
Registration

Voluntary Basis
Voluntary Basis
Voluntary Basis

Voluntary Basis

Date of
Approval/Rejection

28/00/2017
28/09/2017
21/03/2018

28/09/2017

21/06/2017

@ English

Reason

for

Rejection
MNA

MNA
MNA
MNA
MNA

Click
Here A

BACK

@ English

State

Delhi

Delhi

Delhi

Delhi

Delhi

Delhi

ARN

AA070517000016Q

AA070517000018M

AA0705170000201

AA070517000023V

AA070517000024T

AA070617000042R

GSTIN/UIN/GSTP
D

07AJIPALS72EUIR
07AJIPA1S72EVIQ
07AJIPA1572EFSY

07AJIPA1S72EX10

Type of
Registration

Mormal

Mormal
Mormal
Mormal

Mormal

Mormal

ARN Status
Pending for
Processing
Approved
Approved
Approved

Approved

Rejected

GSTIN
Status

Active

Active

Active

Active

Reason of
Registration

Voluntary Basis
Voluntary Basis
Voluntary Basis

Voluntary Basis

Date of
Approval/Rejection

28/09/2017
28/09/2017
21/03/2018

28/00/2017

21/06/2017

Reason
for
Rejection

MNA

MNA
MNA
MNA
NA

Click
Here hd

BACK

On clicking ARN hyperlink, Tax Official will be redirected to ‘Search ARN Details” page, from where he

can retrieve the details of that ARN.

Click here to know more about Search ARN Details.




Dashboard - Search ARN Details

Search ARN Details

Search Advanced Search
Status ARMN®
Open v AAD705170000160Q

(b) Click GSTIN/ UIN/ GSTPID hyperlink.

SEARCH

@ English

* indicates mandatory fields

Dashboard - Registration

State

Delhi

Delhi

Delhi

Delhi

Delhi

Delhi

ARN GSTIN/UIN/GSTP Type of

AAD70517000016Q MNormal

AAQ70517000018M | O7AJIPALIS7ZEUIR Mormal

AAQ705170000201 | O7AJIPALS72EVIQ Mormal
AAQ70517000023V | 07AJIPA1S72EFSY Mormal

AAQ70517000024T | O7AJIPALS7ZEX1O Mormal

AAQ70617000043R Mormal

1D Registration

ARN Status
Pending for
Processing
Approved
Approved
Approved

Approved

Rejected

GSTIN
Status

Active

Active

Active

Active

Reason of
Registration

Voluntary Basis
Voluntary Basis
Voluntary Basis

Voluntary Basis

Date of
Approval/Rejection

28/09/2017
28/09/2017
21/03/2018

28/09/2017

21/06/2017

@ English

Reason
for
Rejection

MA

MA
MNA
MA
MNA

Click
Here -

BACK

On clicking GSTIN/ UIN/ GSTPID hyperlink, Tax Official will be redirected to ‘Get Taxpayer Details’ page,
from where he can retrieve the details of that GSTIN.

Click here to know more Get Taxpayer Details.

Dashboard = Get Taxpayer Details

Get Taxpayer Details

GSTIN/UIN/Temporary ID* {Find GSTIN/UIN/TEMPID)

07AJIPA1S72EULR

(c) Click Reason for Rejection hyperlink.

@ English



Reason
SEle AT fDSTINfUINHGSTP -Ig;p?s?rfation ) SEE (S;tsa-:lr.ll: Eza?si:a:ifon z:t‘:o?rfalfRe'ection i
g g P ] Rejection
. Pending for
Delhi | AAD70517000016Q Mormal g NA
Processing
Delhi | AA070517000018M @ 07AJIPA1572EULR Mormal Approved Active Voluntary Basis 28/09/2017 MA
Delhi | AA0705170000201 @ O07AJIPA1S72EV1Q Mormal Approved Active Voluntary Basis 28/09/2017 MNA
Delhi | AAD70517000023V | 07AJIPA1S72EFSY Mormal Approved Active Voluntary Basis 21/03/2018 A
Delhi | AA070517000024T | O7AJIPA1572EX10 Mormal Approved Active voluntary Basis 28/09/2017 MNA
Delhi | AAD70617000043R MNormal Rejected 21/06/2017 E!E: -

BACK

On clicking Reason for Rejection hyperlink, the reasons for rejection of application is displayed. Click the
OK button.

Reject Reasons

1. Authorized Signatory - Document Upload - Document - Document not correct
2. Business Details - Details of your Business - Constitution of Business - Constitution of business is not as per PAN

3. Promoters/Partners - Personal Information - Date of Birth - Date of Birth entered is incorrect as per the records su
bmitted

4. Authorized Signatory - Personal Information - Date of birth - Date of Birth entered is incorrect as per the records s
ubmitted

5. Goods and Services - Details of Goods - Details of Goods - aaaaa

OK

In case the Enrolment as GSTP Application is processed for first time, the Tax Officials can take the
following actions
* Generate SCN

* Approve

Accordingly, the Tax Official can view only two buttons - Approve and Generate SCN.

The Tax Officials can take the following actions, in case the Enrolment as GSTP Application is
resubmitted with clarification

* Reject



* Approve

Accordingly, the Tax Official can view only two buttons - Approve and Reject.

There is no time limit specified to process the application filed for enrolment of GSTP. Howewer, an alert
will be sent to Tax Official after 15 days from the date of receipt of application to process the application
or receipt of reply of Notice seeking clarification, whichever is later.

During processing of Enrolment as GSTP Application, you can:
* Raise a query to seek more clarification from the GST Practitioner or any document required to
process the Enrolment as GSTP Application.
* Generate Show Cause Notice (SCN) on the query raised.

6. Review each section thoroughly. Click the monitor icon displayed adjacent to the section headers to
raise a query.



Dashboard Registration ~ Payments ~ Services ~ Help -~

Dashboard = List of Applications = Processing of Application for Enrolment as GST Practitioner @ Englisl
ARN Date of Receipt Due Date Status
AA0710170000614 09/10/2017 Pending for Processing
v
= 2 & ©
General Applicant Professional Verification Remarks
Details Details Address

Application for GST Practitioner

General Delai\@

Enroling Authority State / UT Date of Applicaticn
State / UT Delhi 12/10/2017
Enrolment Sought as Name of Institute, in Case of CA/CS/CMA with

- COP
Company Secretary holding COP

Institute of Company Secretaries of India

Membership type Membership Number Date of Enrolment / Membership
Associate 1212121212 12/10/2017
Membership Valid up to Name of University/Institute Year of Passing

Qualifying Degree for enroclment as GST
Practitioner

Document Upload@

Pension Certificate issued by AG office or LPC

VERIFY & CONTINUE

7. The Queries page is displayed. In the Field drop-down list, select the field for which you want to raise a
query.

8. In the Query Description drop-down list, select the type of query to be raised.

9. Click the ADD QUERY button.



Queries : General Details

Field Query Description

Year of Passing v Choose the Description -
Choose the field

ear of Pa qJ
Name of University/ Institute RESET ADD QUERY

Membership Number
Membership Valid up to
Others

Date of Enrclment / Membership CLOSE
Select your membership type

10. Queries will be displayed in the below table.

Queries : General Details

Field Query Description
Choose the field v Choose the Description -
RESET
Field Name Query Description Action
Year of Passing Year of Passing does not match with the document uploaded .
a0

CLOSE SAVE

Query section of each page has an option of “Others”. You can select this option to add free text query in
the page.

11. You can raise multiple queries, if required on the page. Once done, click SAVE.

Note: You can click the Delete button to delete any query or click the Edit button to edit the queries
raised .



Queries : General Details

Field Query Description

Others v Others -

RESET ADD QUERY

Field Name Query Description Action

Year of Passing Year of Passing does not match with the document uploaded .
a0

CLOSE SAVE

The section with queries gets highlighted with a yellow underline.



Dashboard Registration ~ Payments ~

MIS Services ~ Help -~

Dashboard = List of Applications = Processing of Application for Enrolment as GST Practitioner

ARN Date of Receipt Due Date
AA0710170000614 09/10/2017

1 EV 2 &

©

General Applicant Professional Verification Remarks
Details Details Address
Application for GST Practitioner
General Details [J
Enroling Authority State / UT
State / UT Delhi

Enrolment Sought as

Company Secretary holding COP

Membership type

Associate

Membership Valid up to

Qualifying Degree for enroclment as GST
Practitioner

Document Upload LJ

Pension Certificate issued by AG office or LPC

Name of Institute, in Case of CA/CS/CMA with
COP

Institute of Company Secretaries of India

Membership Number

1212121212

Name of University/Institute

@ Englis|

Status

Pending for Processing

Date of Applicaticn
12/10/2017

Date of Enrolment / Membership

12/10/2017

Year of Passina

VERIFY & CONTINUE

12. Verify each page of the application by visiting each tab. Click the VERIFY and CONTINUE button.



Dashboard Registration ~ Payments ~ MIS Services ~ Help -~

Dashboard = List of Applications = Processing of Application for Enrolment as GST Practitioner @ Englisl
ARN Date of Receipt Due Date Status
AA0710170000614 09/10/2017 Pending for Processing
1 v
&) 2 & ©
General Applicant Professional Verification Remarks
Details Details Address

Application for GST Practitioner
General Details

Enroling Authority State / UT Date of Applicaticn
State / UT Delhi 12/10/2017
Enrolment Sought as Name of Institute, in Case of CA/CS/CMA with

COP

Company Secretary holding COP
Institute of Company Secretaries of India

Membership type Membership Number Date of Enrolment / Membership
Associate 1212121212 12/10/2017
Membership Valid up to Name of University/Institute Year of Passina

Qualifying Degree for enroclment as GST
Practitioner

Document Upload LJ

Pension Certificate issued by AG office or LPC

VERIFY & CONTINUE

A check mark appearing on the tab indicates the page has been \erified.



Dashboard Payments - MIS Services ~ Help ~

Dashboard = List of Applications = Processing of Application for Enrolment as GST Practitioner @ English
ARN Date of Recelpt Due Date Status
AA0710170000614 09/10/2017 Pending for Processing

: 4 v v v v
General Applicant Professional Verification Remarks
Details Details Address

Remarks*

Enter Remarks (maximum 500

Supporting Document (If any)

Choose File | No file chosen

File with PDF format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS
BACK GENERATE S5CN

13. On the Remarks page, enter Remarks and Notings in free text and click the ADD REMARKS button.
These remarks are for your reference and will not be displayed to the GST Practitioner.
14. Click the GENERATE SCN button.



Dashboard Payments - MIS Services ~ Help ~

Dashboard = List of Applications = Processing of Application for Enrolment as GST Practitioner @ English
ARN Date of Recelpt Due Date Status
AA0710170000614 09/10/2017 Pending for Processing

: 4 v v v v
General Applicant Professional Verification Remarks
Details Details Address

Remarks*

Enter Remarks (maximum 500

Supporting Document (If any)

Choose File | No file chosen

File with PDF format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS
BACK GENERATE S5CN

15. A Show Cause Notice for seeking clarifications is generated for the queries raised. Click the
GENERATE SCN button.



ARN Date of Receipt Due Date Status
AA0710170000614 09/10/2017 Pending for Processing

=N

General Applicant Professional Verification Remarks

Details Details Address
Reference Number : Date
OCOCCCOOCOOOO0X 16/10/2017
To
Gyanendra prakash dwivedi
GSTN, Aerccity, mahipalpur, West Delhi, Delhi, 110014
Application Reference Number (ARN) : : AAO710170000614 Dated : 09/10/2017

Notice for Seeking Additional Information / Clarification / Documents relating to Application for Enrolment

This is with reference to your Enrclment application filed vide ARN AA0710170000614 Dated - 09/10/2017. The Department has examined your application
and is not satisfied with it for the following reasons:

General Details
Field Name Section Query Description

Year of Passing General Details Year of Passing does not match with the decument uploaded

You are directed to submit your reply by

26/10/2017 B
If no response is received by the stipulated date, your application is liable for rejection. Please note that no further notice / reminder will be issued in this
matter.
Date: 16/10/2017 V Deeksha sindhuri
Place: Delhi Assistant Commissioner

Delhi

GENERATE SCN

16. Click the PROCEED button.

Warning

These informations are being collected under the Provisicns of the Proposed
Goods and Services Tax Act, 2017. Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of

misleading / wrong / incerrect infermation with / without evidence shall attract
provisions of cancellation as per the Provisicns of Proposed Goods and Services
Tax Act, 2017




17. Affix your DSC and click the Sign button.

% Goods and Services Tax Digital Signature Signer

Content To Sign

a1c12aff75a12a78f 16e 1ch4dfce99df77b9de4e 2949fF1fd 231d 32497 2bb 3d

Select Certificate

Common MName Issuer Mame Expiry Date
AJIPALST2ZE e-Mudhra Sub CA for .| 12-09-2018
testld e-Mudhra Sub CA for .| 01-05-2019
testle e-Mudhra Sub CA for ... 01-05-2019
AALFP2500M e-Mudhra Sub CA for ... 12-09-2018
testll e-Mudhra Sub CA for ... 01-05-2019

_ View Certificate

Copyright © 2017 - 18, eMudhra Limited. All Rights Reserved

18. A success message will be displayed. Click the GO BACK button.

Dashboard - List of Applications = Processing of Application for Enrolment as GST Practitioner @ English

Thank you!
System will generate show cause notice and the same will be communicated with Goods and Services Tax Practitioner shortly.

GO BACK

Note: The GST Practitioner will be given 7 working days’ time to file reply to the Notice for seeking
clarifications.

6. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review the
information given by GST Practitioner in other tabs.



Dashboard Registration ~ Payments ~ Services ~ Help -~

Dashboard = List of Applications = Processing of Application for Enrolment as GST Practitioner @ Englisl
ARN Date of Receipt Due Date Status
AA071017000097P 12/10/2017 Pending for Processing
v
= 2 & ©
General Applicant Professional Verification Remarks
Details Details Address

Application for GST Practitioner
General Details

Enroling Authority State / UT Date of Applicaticn
State / UT Delhi 12/10/2017
Enrolment Sought as Name of Institute, in Case of CA/CS/CMA with

- COP
Company Secretary holding COP

Institute of Company Secretaries of India

Membership type Membership Number Date of Enrolment / Membership
Associate 1212121212 12/10/2017
Membership Valid up to Name of University/Institute Year of Passing

Qualifying Degree for enroclment as GST
Practitioner

Document Upload LJ

Pension Certificate issued by AG office or LPC

VERIFY & CONTINUE

7. On the Remarks page, enter Remarks and Notings in free text and click the ADD REMARKS button.
These remarks are for your reference and will not be displayed to the GST Practitioner.
8. Click the APPROVE button.



ARN Date of Receipt Due Date Status
AA071017000097P 12/10/2017 Pending for Processing

General Professional Verification Remarks

Details Details Address

Remarks*

Enter Remarks (maximum 500 words)

Supporting Document (If any)

Choose File | No file chosen

File with PDF format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS
BACK APPROVE

9. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Gooeds and Services Tax Act, 2017. Since All filled infermation along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisicns of cancellation as per the Provisions of Proposed Goecds and Services
Tax Act, 2017

CANCEL PROCEED

10. Affix your DSC and click the Sign button.



Supporting Document (If any)

N @ GST Digital Signature Signer E1

File with PDF f|

Goods and Services Tax Digital Signature Signer

Maximum file

Content To Sign ADD REMARKS

974e8c0d7dda0cf8afodadfe9cac8 74629360118 12006 26c0af sbaced0 7133

V Deeksha &

16/10/2017 Select Certificate
Approved Comman Mame Issuer Mame Serial No Expiry Date
AJIPAIST2E e-Mudhra Sub CA for ...|2000001253 12-09-2018 A
testl2 e-Mudhra Sub CA for ... 100000035569 01-05-2019
testls e-Mudhra Sub CA for ... 100000035577 01-05-2019
AALFP2500M e-Mudhra Sub CA for ...[2000001255 12-09-2018
|ltest1l =-Mudhra Sub CA for ...[100000035567 01-05-2019 L2 APPROVE
Cancel View Certificate

Retrieving instg Copyright © 2017 - 18, eMudhra Limited. All Rights Reserved

11. A success message will be displayed. Click the GO BACK button.

Dashboard = List of Applications - Processing of Application for Enrolment as GST Practitioner @ English

Thank you!
System will generate GSTPID and the same will be communicated with Goods and Services Tax Practitioner shortly.

GO BACK

Note: On approval, work-item will get closed. Enrolment Certificate will be issued to the GST Practitioner.
The GST Practitioner will be communicated about approval through SMS and Email.

Once the GST Practitioner has responded to the SCN, the Tax Official can approve or reject the
application.

6. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review the
information given by GST Practitioner in other tabs.

The section with yellow highlight shows the amended information by the GSTP.

7. Visit each tab and verify each page of the resubmitted application. A check mark appearing on the tab
indicates the page has been verified .



Dashboard = List of Applications = Processing of Application for Enrolment as GST Practitioner @ English

ARN Date of Receipt Due Date Status
AA0710170001034 12/10/2017 Pending for Order
1 v v v
= & | @
General Applicant Professional Verification Remarks
Details Details Address
Application for GST Practitioner
General Details
Enroling Authority State / UT Date of Application
State / UT Delhi 12/10/2017
Enrolment Sought as Name of Institute, in Case of CA/CS/CMA with
Cost and Management Accountant holding ELF
cop Institute of Cost Accountants of India
Membership type Membership Number Date of Enrolment / Membership
Fellow 12 12/10/2017
Membership Valid up to Name of University/Institute Year of Passing

2009 View

Qualifying Degree for enrclment as GST
Practitioner

Document Upload

Any other documents

(Previous Document)

VERIFY & CONTINUE

8. On the Remarks page, enter Remarks and Notings in free text and click the ADD REMARKS button.
These remarks are for your reference and will not be displayed to the taxpayer.
9. Click the APPROVE button.



Dashboard - List of Applications - Processing of Application for Enrolment as GST Practitioner @ English

ARN Date of Receipt Due Date Status
AA0710170001034 12/10/2017 Pending for Order

VEV v ,

Remarks

General Applicant Professional Verification
Details Details Address

Remarks*

Enter Remarks (maximum 500 words)

Supporting Document (If any)

Choose File | No file chosen

File with PDF format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS

REJECT APPROVE

10. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017. Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisicns of cancellation as per the Provisions of Proposed Goods and Services
Tax Act, 2017

11. Affix your DSC and click the Sign button.



Supporting Document (If any)

N @ GST Digital Signature Signer E1

File with PDF f|

Goods and Services Tax Digital Signature Signer

Maximum file

Content To Sign ADD REMARKS

974e8c0d7dda0cf8afodadfe9cac8 74629360118 12006 26c0af sbaced0 7133

V Deeksha &

16/10/2017 Select Certificate
Approved Comman Mame Issuer Mame Serial No Expiry Date
AJIPAIST2E e-Mudhra Sub CA for ...|2000001253 12-09-2018 A
testl2 e-Mudhra Sub CA for ... 100000035569 01-05-2019
testls e-Mudhra Sub CA for ... 100000035577 01-05-2019
AALFP2500M e-Mudhra Sub CA for ...[2000001255 12-09-2018
|ltest1l =-Mudhra Sub CA for ...[100000035567 01-05-2019 L2 APPROVE
Cancel View Certificate

Retrieving instg Copyright © 2017 - 18, eMudhra Limited. All Rights Reserved

12. A success message will be displayed. Click the GO BACK button.

Dashboard = List of Applications - Processing of Application for Enrolment as GST Practitioner @ English

Thank you!
System will generate GSTPID and the same will be communicated with Goods and Services Tax Practitioner shortly.

GO BACK

Note: On approval, work-item will get closed. The GST Practitioner will be communicated about approval
through SMS and Email.

Once the GST Practitioner has responded to the SCN, the Tax Official can approve or reject the

application.

In case taxpayer does not respond within 7 working days’ time, work-item will go back to Tax Official for
processing and the Tax Official can only reject the application.

6. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review the
information given by taxpayers in other tabs.

The section with yellow highlight shows the amended information by the GSTP.



7. Visit each tab and verify each page of the resubmitted application. A check mark appearing on the tab
indicates the page has been verified.

Dashboard = List of Applications = Processing of Application for Enrolment as GST Practitioner @ English
ARN Date of Receipt Due Date Status
AAD0710170001034 12/10/2017 Pending for Order

= 2 ®

General Applicant Professional Verification Remarks
Details Details Address
Application for GST Practitioner
General Details
Enroling Authority State / UT Date of Application
State / UT Delhi 12/10/2017
Enrolment Sought as Name of Institute, in Case of CA/CS/CMA with
N COP
Cost and Management Accountant helding
cop Institute of Cost Accountants of India
Membership type Membership Number Date of Enrolment / Membership
Fellow 12 12/10/2017
Membership Valid up to Name of University/Institute Year of Passing

2009 View

Qualifying Degree for enrclment as GST
Practitioner

Document Upload

Any other documents

(Previous Document)

VERIFY & CONTINUE

8. On the Remarks page, enter Remarks and Notings in free text and click the ADD REMARKS button.
These remarks are for your reference and will not be displayed to the taxpayer.
9. Click the REJECT button.



Dashboard - List of Applications - Processing of Application for Enrolment as GST Practitioner @ English

ARN Date of Receipt Due Date Status
AA0710170001034 12/10/2017 Pending for Order

"5’ 27 27 o K

Remarks

General Applicant Professional Verification
Details Details Address

Remarks*

Enter Remarks (maximum 500 words)

Supporting Document (If any)

Choose File | No file chosen

File with PDF format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS
BACK REJECT APPROVE

11. The Rejection Order is generated. Select the checkbox for the reason. Click the GENERATE ORDER
button. You can also enter the reasons for rejection.



ARN Date of Receipt Due Date Status

AA0410170000058 03/10/2017 Pending for Order
2 v v v

= 2 & © .

General Applicant Professional Verification Remarks

Details Details Address
Reference Number : Date
SOOI 16/10/2017
To
ANGAD JASBIRSINGH ARORA
234, fas,sfa,Chandigarh,Chandigarh-160019
Application Reference Number (ARN) : Dated
AAD410170000058 11/10/2017

Order of Rejection of Application for Enrolment

This has reference to your reply filed vide ARN - AA0410170000058 Dated - 11/10/2017.The reply has been examined and the same has not been
found to be satisfactory for the following reasons:

General Details

Field Name Section Query Description
Name of university/ institute General Details Name of University/ Institute does not match with the document uploaded
Year of passing General Details Year of Passing does not match with the document uploaded

Other reasons

Enter reasons

Therefore, your application is hereby rejected in accordance with the provisions of the Act.

Date: 16/10/2017 First Test Name
Place: Chandigarh Ccommissioner
Chandigarh

GENERATE ORDER

11. Click the PROCEED button.



Warning

These informations are being collected under the Provisicns of the Proposed
Goods and Services Tax Act, 2017. Since All filled information along with
annexure are subject to verificaticn in the GST regime, therefore, in case of

misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisicns of Proposed Goods and Services
Tax Act, 2017

12. Affix your DSC and click the Sign button.
13. A success message will be displayed. Click the GO BACK button.

Dashboard Registration ~ Payments ~ MIS Services ~ Help ~ Grievances
Dashboard - List of Applications - Processing of Application for Enrelment as GST Practitioner @ English
Success!

System will generate rejection order and the same will be communicated with Goods and Services Tax Practitioner shortly.

GO BACK

Note:
e On rejection, work-item will get closed.
e Auto-rejection of the application is not built in the system.

e The GST Practitioner will be communicated about rejection of the application through SMS or
Email message.



Processing of TDS/ TCS Registration Application

FAQs > Processing of TDS/ TCS Registration
Application

Here is a screenshot of the Tax Official’s Dashboard detailing the access for pending TDS / TCS
Registration Applications for your reference:

Tax Official’s Dashboard: Sample Screenshot

25 600 106 102 .
st s Uty Summary of all pending work
ety i items related to Registration
Summary based on due date
Sagamn Apicatcn ki Lrka List-wise breakdown of pending
il e ) G o i ) a Mew Registration Applications in

reverse chronological order

e e

Py i Tt e &y

8" oy SR ] -y o

"R RRRLE

T Ay

Step 1: Click on Registration tile
Step 2: Click on Application for Registration as TDS / TCS link
Step 3: Select the application to process from the list by clicking on the relevant ARN

The due date for a TDS / TCS Registration Application submitted by the Taxpayer is displayed in the list-
wise breakdown of pending applications. Not only that, all applications are colour-coded to indicate
criticality of action w.r.t. the due date as follows:



Red — due today
— due tomorrow
Green — due day after tomorrow

Once you open a TDS / TCS application for processing, you can begin a section-wise review. After
reviewing a particular section, click the VERIFY & CONTINUE button at the bottom right of the page to
move to the next section.

Once you have completed all the sections, you can APPROVE or RAISE NOTICE SEEKING
CLARIFICATION in case you want to raise queries.

Yes, as a Tax Official, you can view the sections of the application in any order you choose.

Yes, you must click on VERIFY & CONTINUE for every section before you can pass an order on the

application.

Every time you successfully verify a section without any queries, the section header will turn blue along
with a check mark, indicating that you have reviewed that section.

In every section, you can see monitor-like icons next to the sub-sections. Simply click on this icon and a
query box will open as a pop-up. You can choose any of the predefined queries or select the ‘Others’
option to add a custom query. Once you have selected the query, click on Add Query and the relevant
field (on which the query has been raised) will get underlined in yellow.

Note: It is mandatory to add custom remarks/comments ewven if you select a predefined query.

There is no restriction on the number of queries that can be raised. You can raise multiple queries.



In case you have raised queries, the total number of queries raised in an application form will be
displayed in the Queries Raised column on the dashboard, before signing the application using your
digital signature. Please refer to the below screenshot:

Application for Registration as TDS/TCS

Close by> » Today o 2 Warking Days o 3 Working Days o

ARN Number Business Name Due Date Status Queries Raised
AAD71017000193V TDS 26/10/2017 Pending for Processing ﬂ
AAD710170002024 TDS 26/10/2017 Pending for Processing n
AAD710170000218 Cob Pending for Order ﬂ
AAD71017000017X Trade 7883 Pending for Order ﬂ
AAD71017000027W Trade 1423 Pending for Order ﬂ
AAD70917000126F TCs1 Pending for Order n
AAD709170001596 TDS-check Pending for Order ﬂ

The Remarks section is for any comments you wish to add to the application for your personal reference.
These are confidential remarks and cannot be seen by anyone except you.

As a Tax Official, you cannot reject an application upon first review. The principal of natural justice
demands that you afford the applicant an opportunity to be heard. Therefore, if there are inconsistencies
in the application, you can raise a Notice Seeking Clarification. The Taxpayer has seven working days to
respond to this notice. In case the Taxpayer fails to respond to the notice or provides an unsatisfactory
response, only then you can reject their application.

Please make sure that you have reviewed each section and clicked on VERIFY & CONTINUE button to
mark each section as complete. You also need to mandatorily enter a comment in the Remarks section.



Once a TDS / TCS Registration Application has been auto-approved, there is no action required by the
Tax Official. Howewer, in case you want to cancel the registration, you can initiate cancellation of the
Registration Application as and when the facility is provided to the Tax Official.

Once you successfully approve the application, the system generates an approval order and e-mails it to
the applicant Taxpayer along with the digitally signed Registration Certificate. You can preview the e-malil
and certificate before the GST Portal sends it to the Taxpayer.

When you raise a Notice Seeking Clarification, the system generates your order and sends an e-mail to
the applicant Taxpayer with a summary of all the queries raised, digitally signed by the concerned Tax
Official. You can preview the e-mail and notice before the GST Portal sends it to the Taxpayer.

No, there is no bulk approval facility. As a Tax Official, you are required to review each application

independently and pass the necessary statutory order.

While processing of application for allotment of UIN by UN bodies, you can click on ‘Existing
Registrations’ hyperlink available above Application header.
You will thus be able to view all the submitted applications mapped to a single PAN.



Manual > Processing of TDS/ TCS
Registration Application

Once the Application for TDS / TCS Registration gets filed, the application form will be forwarded to one
of the Tax Authorities (Centre/ State) based on a predefined logic.
For processing the application for new registration, perform the following steps:

1. Access the GST Portal. The GST Home page is displayed.

2. Using your valid credentials, login to the GST Portal. The Tax Official’s Dashboard is displayed.

3. Click the Registration tab. This tab shows all the different type of applications pending with tax official
for processing.

4. Click the Application for Registration as TDS / TCS link to view the list of corresponding ARNs that
are waiting to be processed.



Dashboard

46

(# Registration

47 Application for Registration

W} Application for Enralment

2 Application for Amendment

0 Application for Surrender

i} Cancellation proceedings of Registration
0 Application for Revocation of Cancellation
v} Application of Enralment as GSTP

2 Application for Registration as TDS/TCS

0

Application for Registration as Non Resident Taxable Person

5. Select the ARN that you wish to process.

Note:

The ARNSs are arranged in the descending order of the Due Date. The application submitted first
will be shown abowe in the list.

The Due Date column displays the date by when the pending task / action should be completed.
The Status column displays the current status of the registration application.



Application for Registration as TDS/TCS

Close by> > Today o 2 Warking Days 3 Working Days
ARN Number Business Name Due Date Status Queries Raised

AAD710170002275 30/10/2017 Pending for Processing n
AADY710170002321 Tds - valid GSTIN 31/10/2017 Pending for Order “
AAD710170000218 Cob Pending for Order “
AAD71017000017X Trade 7883 Pending for Order ﬂ
AAD71017000027W Trade 1423 Pending for Order n
AAD70917000126F TCS1 Pending for Order “
AAD709170001596 TDS-check Pending for Order ﬂ

6. Notice if the Application of Registration as TDS / TCS has come for first time for processing, oris ita
resubmitted application:
e In case the application has been routed to the Tax Official for processing for the first time, the
Status will be Pending for Processing.
e In case the application has been resubmitted with responses to the queries to the Tax Official, the
Status will be Pending for Order.

On clicking ARN, the application form filed by the applicant is displayed for processing. The header
contains various blocks containing information pertaining to each section. The rest of the webpage forms
the application body and contains information filled-in by the applicant.



B & | & Q © | @

Business Drawing and Authorized Office Address Verification Remarks
Details Disbursing Signatory of Tax
Officer Deductor

Applicant Details CJ

Legal Name of the Tax Deductor Email Address Mobile Number
MOHIT PANWAR er@ert.er 0818830680
TAN Registrations Type

ANBA99999B Tax Deductor

Trade Name Constitution of Business

Local Authority

Date of Liability to Deduct/Collect Tax
25/10/2017

Jurisdiction Details CJ

State District Ward/Circle/Sector No
Delhi South Delhi 1

Commissionerate Code Division Code Range Code

DELHI SOUTH HAUZ KHAS RANGE - 50

BACK VERIFY & CONTINUE

Note: To view existing registrations mapped to same PAN, click on ‘Existing Registrations’ hyperlink

available above Application header.

It is possible that an applicant is registered as a taxpayer as well as TDS. In such cases, the existing
registrations of the applicant as taxpayer 'having same PAN' will be visible from Existing Registrations’
hyperlink.

Existing Registrations

ARN Date of Receipt Status
AAD71117000227Q 27/11/2017 Pending for Processing

On clicking, ‘Existing Registrations’ hyperlink, a new screen will be populated displaying details of as on
date:

(i) Status of all the applications for registrations (ARNs) mapped to PAN and pending with tax official for
processing / clarifications / Order / Rejected.

(i) Status of all the application for registration (ARNs) mapped to PAN and approved.

(iii) Status of the GSTIN. This will include Temporary IDs generated against that PAN.



Dashboard - Registration

State

Delhi

Delhi

Delhi

Delhi

Delhi

Delhi

ARN

AAQF05170000160Q

AAQ70517000018M
AAD705170000201
AAQT0517000023V

AA070517000024T

AAQT0617000043R

GSTIN/UIN/GSTP
D

07AJIPA1572EUIR
07AJIPALS72EV1Q
07AJIPA1572EFSY

07AJIPALS72EX10O

(@) Click ARN hyperlink.

Dashboard - Registration

State

Delhi

Delhi

Delhi

Delhi

Delhi

Delhi

ARN

AA070517000016Q

AA070517000018M

AA0705170000201

AA070517000023V

AA070517000024T

AA070617000043R

GSTIN/UIN/GSTP
D

07AJIPA1572EUIR
07AJIPA1572EV1Q
07AJIPALS72EFSY

07AJIPA1S72EX1O

Type of
Registration

Mormal

Mormal
MNormal
Mormal

Mormal

Mormal

Type of
Registration

Mormal

Mormal
MNormal
Mormal

Mormal

Mormal

ARN Status
Pending for
Processing
Approved
Approved
Approved

Approved

Rejectad

ARN Status
Pending for
Processing
Approved

Approved

Approved

Approved

Rejected

GSTIN
Status

Active

Active

Active

Active

GSTIN
Status

Active

Active

Active

Active

Reason of
Registration

Voluntary Basis
Voluntary Basis
Voluntary Basis

Voluntary Basis

Reason of
Registration

Voluntary Basis
Voluntary Basis
Voluntary Basis

Voluntary Basis

Date of
Approval/Rejection

28/09/2017
28/09/2017
21/03/2018

28/09/2017

21/06/2017

Date of
Approval/Rejection

28/00/2017
28/09/2017
21/03/2018

28/09/2017

21/06/2017

@ English

Reason

for

Rejection

MNA

Here o

@ English

Reason
for
Rejection

£ 8 8

NA

Click
Here -

BACK

On clicking ARN hyperlink, Tax Official will be redirected to ‘Search ARN Details” page, from where he

can retrieve the details of that ARN.

Click here to know more about Search ARN Details.




Dashboard - Search ARN Details

Search ARN Details

Search Advanced Search
Status ARN*
Open v AAD70517000016Q

(b) Click GSTIN/ UIN/ GSTPID hyperlink.

SEARCH

@ English

* indicates mandatory fields

Dashboard = Registration

@ English

GSTIN/UIN/GSTP Type of

State ARN Registration

Delhi = AA070517000016Q Mormal

Delhi = AA070517000018M | 07AJIPA1572EU Mormal

=
I |

Delhi = AAD705170000201 | 07AJIPA1S72EV1Q MNormal
Delhi = AA070517000023V | 07AJIPA1572EFSY Mormal

Delhi = AA070517000024T | 07AJIPA1572EX10 Mormal

Delhi = AAD70617000043R MNormal

ARN Status
Pending for
Processing
Approved
Approved
Approved

Approved

Rejected

GSTIN
Status

Active

Active

Active

Active

Reason of
Registration

Voluntary Basis
Voluntary Basis
Voluntary Basis

Voluntary Basis

Date of
Approval/Rejection

28/09/2017
28/09/2017
21/03/2018

28/09/2017

21/06/2017

Reason
for
Rejection

MA

MNA
MA
MA
MA

Click
Here he

BACK

On clicking GSTIN/ UIN/ GSTPID hyperlink, Tax Official will be redirected to ‘Get Taxpayer Details’ page,
from where he can retrieve the details of that GSTIN.

Click here to know more Get Taxpayer Details.

Dashboard  Get Taxpayer Details

Get Taxpayer Details
GSTIN/UIN/Temporary ID* (Find GSTIN/UIN/TEMPID)

07AJIPALS72EULR GO

(c) Click Reason for Rejection hyperlink.

@ English



Reason
SEle AT fDSTINfUINHGSTP -Ig;p?s?rfation ) SEE (S;tsa-:lr.ll: Eza?si:a:ifon z:t‘:o?rfalfRe'ection i
g g P ] Rejection
. Pending for
Delhi | AAD70517000016Q Mormal g NA
Processing
Delhi | AA070517000018M @ 07AJIPA1572EULR Mormal Approved Active Voluntary Basis 28/09/2017 MA
Delhi | AA0705170000201 @ O07AJIPA1S72EV1Q Mormal Approved Active Voluntary Basis 28/09/2017 MNA
Delhi | AAD70517000023V | 07AJIPA1S72EFSY Mormal Approved Active Voluntary Basis 21/03/2018 A
Delhi | AA070517000024T | O7AJIPA1572EX10 Mormal Approved Active voluntary Basis 28/09/2017 MNA
Delhi | AAD70617000043R MNormal Rejected 21/06/2017 E!E: -

BACK

On clicking Reason for Rejection hyperlink, the reasons for rejection of application is displayed. Click the
OK button.

Reject Reasons

1. Authorized Signatory - Document Upload - Document - Document not correct
2. Business Details - Details of your Business - Constitution of Business - Constitution of business is not as per PAN

3. Promoters/Partners - Personal Information - Date of Birth - Date of Birth entered is incorrect as per the records su
bmitted

4. Authorized Signatory - Personal Information - Date of birth - Date of Birth entered is incorrect as per the records s
ubmitted

5. Goods and Services - Details of Goods - Details of Goods - aaaaa

OK

Be careful about the timelineswhen processing anew TDS / TCS Registration application!

In case the TDS / TCS Registration application is processed for the first time, the Tax Officials can take
the following actions:

* Generate SCN

» Approve

Accordingly, the Tax Official can view only two buttons - Approve and Generate SCN.



In case the Tax Official does not take any action, or fails to take an action within 3 working days from the
date of the receipt of application, the application shall deemed to have been approved.

Tax Officials can take following actions, in case the TDS / TCS Registration application is resubmitted
with clarification:

* Reject

* Approve

Accordingly, the Tax Official can view only two buttons - Approve and Reject.

While processing the TDS / TCS Registration application, you can:

» Raise a query in case you wish to seek any clarification from the applicant, with respect to deficient
information or any document required to furnish the application.

» Generate Show Cause Notice (SCN) on the query raised.

7. Review each section thoroughly. Click the monitor icon displayed adjacent to the section headers to
raise queries.



B | & | & 9 © | @

Business Drawing and Authorized Office Address Verification Remarks
Details Disbursing Signatory of Tax
Officer Deductor
Applicant Detail@
Legal Name of the Tax Deductor Email Address Mobile Number
MOHIT PANWAR er@ert.er 0818836686
TAN Registrations Type
ANBA99999B Tax Deductor
Trade Name Constitution of Business

Local Authority

Date of Liability to Deduct/Collect Tax

25/10/2017
Jurisdiction Detail@
State District Ward/Circle/Sector No
Delhi South Delhi 1
Commissionerate Code Division Code Range Code
DELHI SOUTH HAUZ KHAS RANGE - 56

BACK VERIFY & CONTINUE

8. In the Field drop-down list, select the field for which you want to raise a query.
9. In the Query Description drop-down list, select the query to be raised.
10. Click the ADD QUERY button to add the queries in the table given below the fields.

Queries : Business Details

Field Query Description

Choose the field v Choose the Description v

| ADD QUERY

Query section of each page has an option of “Others”. You can select this option to add free text query in
the page.



Queries : Business Details

Field Query Description

Choose the field Choose the Description A
Choose the field

District
State Jurisdiction ADD QUERY

Others (Please specify) -
OK

Note: You can click the Delete button to delete any raised query.

Queries : Business Details

Field Query Description

Choose the field Chocse the Description

ADD QUERY

Field Name Query Description Action

State Jurisdiction Incorrect State jurisdiction

Center Jurisdiction Incorrect Central Jurisdiction

11. You can raise multiple queries, if required. Once done, click OK.

The section with queries gets highlighted with a yellow underline.

Jurisdiction Details [J

State District Ward/Circle/Sector No
Delhi South Delhi 1

Commissionerate Code Division Code Range Code

DELHI SOUTH HAUZ KHAS RANGE - 56




12. Verify each page of the application by visiting each tab. Click the VERIFY & CONTINUE button to
move ahead and review other tabs.

B | & | & 9 © | @

Business Drawing and Authorized Office Address Verification Remarks
Details Disbursing Signatory of Tax
Officer Deductor

Applicant Details CJ

Legal Name of the Tax Deductor Email Address Mobile Number
MOHIT PANWAR er@ert.er 9818836686
TAN Registrations Type

ANBAQ9999B Tax Deductor

Trade Name Constitution of Business

Local Authority

Date of Liability to Deduct/Collect Tax

25/10/2017

Jurisdiction Details CJ

State District Ward/Circle/Sector No
Delhi South Delhi 1

Commissionerate Code Division Code Range Ccde

DELHI SOUTH HAUZ KHAS RANGE - 56

BACK VERIFY & CONTINUE

A check mark appearing on the tab indicates the page has been \erified.

©

Remarks

Business Drawing and Authorized Office Verification
Details Disbursing Signatory Address of
Officer Tax Deductor

13. On the Remarks page, you may give closure remarks or mention any noteworthy points for future
reference and click the ADD REMARKS button. These remarks are for your reference and will not be
displayed to the applicant.



ol ©

Remarks

Business Drawing and Authorized Office Verification
Details Disbursing Signatory Address of
Officer Tax Deductor

Remarks & Notings

Enter Remarks (maximum 500 words)

Choose File | No file chosen

File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

14. Click the GENERATE SCN button.

57 8 @

Business Drawing and Authorized Office Verification
Details Disbursing Signatory Address of
Officer Tax Deductor

Remarks & Notings

Enter Remarks (maximum 500 words)

Choose File | No file chosen

File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

V Deeksha Sindhuri ( Lower Division Clerks )
27/10/2017

State and Central jurisdiction details found to be incorrect.

ADD REMARKS

GENERATE SCN

ADD REMARKS

BACK

GENERATE SCN




15. A Show Cause Notice for seeking clarifications is generated for the queries raised
GENERATE SCN button.

Dashboard - Application for Registration as TDS/TCS - Processing of TDS/TCS Registration

Department of Trade & Taxes-Government of N.C.T. of Delhi
Form GST REG-03
[See Rule 9(2)]
Reference Number :
OCROXNKK

To
MOHIT PANWAR,

dsa, dsa, dsa, South Delhi, Delhi, 110017.

Application Reference Number (ARN) :
AAD710170002275

. Click the

@ English

Date
27/10/2017

Date
25/10/2017

Notice for Seeking Additional Information / Clarification / Documents relating to Application for Registration

This is with reference to your registration application filed vide ARN AA071017000227S Dated - 25/10/2017. The Department has examined your

application and is not satisfied with it for the following reascns:

s Business Details - Jurisdiction Details - State Jurisdiction - Incerrect State jurisdiction
» Business Details - Jurisdiction Details - Center Jurisdiction - Incorrect Central Jurisdiction

You are directed to submit your reply by 07/11/2017

If no response is received by the stipulated date, your application is liable for rejection. Please note that no further notice / reminder will be issued in this

matter.

16. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017. Since All filled information along with

annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services
Tax Act, 2017

V Deeksha Sindhuri
Lower Division Clerks

1

GENERATE SCN




17. Affix your DSC and click the Sign button.

" Goods and Services Tax Digital Signature Signer

Content To Sign

eftc17069a0dbObed 71c23e6a93fd0d 462 4f5celc3c132451ec0b080b 1412824

Select Certificate

Comrmon Mame Issuer Mame Serial Mo Expiry Date
24759 SAF 550 User 5ub CA - |21H24108033 /043 /5545 |U3-11-2014
BEZPK2997E e-Mudhra Sub CA for ...[2000001251 12-09-2018
ACKPKILE3A e-Mudhra Sub CA for ...[2000001256 12-09-2018
APIPS0052D e-Mudhra Sub CA for ... 12-09-2018

e-Mudhra Sub CA for ...
View Certificate

Copyright © 2017 - 18, eMudhra Limited. All Rights Reserved

18. A success message will be displayed. Click the OK button.

Success

Motice seeking further clarifications has been generated and sent to the
Taxpayer

Click on ok to redirect to dashboard

Note: The applicant will be given 7 working days’ time to file reply to the Notice for seeking clarifications.
In case the applicant does not respond within 7 working days’ time, the work -item will go back to the Tax
Official for processing, and the Tax Official will only be able to reject the application.



7. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review the
information given by TDS / TCS applicant in other tabs.

B & | & Q © | ©

Business Drawing and Authorized Office Address Verification Remarks
Details Disbursing Signatory of Tax
Officer Deductor

Applicant Details [

Legal Name of the Tax Deductor Email Address Mebile Number
gst training shailaja.b@infosys.com 9999999999
PAN Registrations Type

AUGGC1893F Tax Deductor

Trade Name Constitution of Business

Tds - valid GSTIN Government Department

Type of Government Date of Liability to Deduct/Collect Tax

State 26/10/2017

Jurisdiction Details [J

State District Ward/Circle/Sector No
Delhi New Delhi 1

Commissionerate Code Division Code Range Code
AHMEDABAD-NORTH DIVISION-V - DHOLKA RANGE II

BACK VERIFY & CONTINUE

8. On the Remarks page, you may give closure remarks or mention any noteworthy points for future
reference and click the ADD REMARKS button. These remarks are for your reference and will not be
displayed to the applicant.

9. Click the APPROVE button.



v v v v v
9)

= : & 9 9)

Business Drawing and Authorized Office Verification Remarks

Details Disbursing Signatory Address of
Officer Tax Deductor

Remarks & Notings

Enter Remarks (maximum 500 words)

Choose File | No file chosen

File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS

V Deeksha Sindhuri ( Lower Division Clerks )
27/10/2017
Approved.

10. Click the PROCEED button.



Warning

These informations are being collected under the Provisicns of the Proposed

Goods and Services Tax Act, 2017. Since All filled information along with
annexure are subject to verification in the G5T regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017
PROCEED

11. Affix your DSC and click the Sign button.

" Goods and Services Tax Digital Signature Signer

Content To Sign

efec17069a0db9bed 710232659 3fd0d 962 4f5ce0c3c 13245 1ec0b080b 1412824

Select Certificate

Common Mame Issuer Mame Serial Mo
247549 SAF 5330 User sub CA 21824108635 /0/53/55/5 |U5-11-2017
BEZPK2997E e-Mudhra Sub CA for ...|2000001251 12-09-2018
ACKPK34634 e-Mudhra Sub CA for ...|2000001256 12-09-2018
APIPS0052D e-Mudhra Sub CA for ... 12-09-2018
e-Mudhra Sub CA for ... 07-11-2018

Expiry Date

View Certificate

Copyright © 2017 - 18, eMudhra Limited. All Rights Reserved




12. A success message will be displayed. Click the OK button.

Success

ARN is approved. Registration Certificate has been generated and sent to
Taxpayer

Click on ok to redirect to dashboard

Note: On approval, work-item will get closed. Enrolment Certificate will be issued to the TDS / TCS

applicant. The applicant will be communicated about approval through SMS and Email.

Once the TDS / TCS applicant has responded to the SCN, the Tax Official can approve or reject the

application.

7. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review the

information given by the applicant in other tabs.

The section with yellow highlight shows the amended information by the applicant.

8. Visit each tab and verify each page of the resubmitted application. A check mark appearing on the tab

indicates the page has been verified.

=

Business
Details

v

v v
B | &

Drawing and Authorized
Disbursing Signatory
Officer

v

Q

Office
Address of
Tax Deductor

9,

Verification

v

©

Remarks




9. On the Remarks page, you may give closure remarks or mention any noteworthy points for future

reference and click the ADD REMARKS button. These remarks are for your reference and will not be

displayed to the applicant.

v

57 27 & o o 'Ke

Remarks

Business Tax Collecting Authorized Office Verification
Details Officer Signatory Address of
Tax Collector

Remarks & Notings

Enter Remarks (maximum 500 words)

Choose File | Na file chosen
File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

10. Click the APPROVE button.

ADD REMARKS
BACK REJECT APPROVE




Business Drawing and Authorized Office
Details Disbursing Signatory Address of
Officer Tax Deductor

Remarks & Notings

Enter Remarks (maximum 500

Choose File | No file chosen

File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

V Deeksha Sindhuri ( Lower Division Clerks )
27/10/2017
Approved.

11. Click the PROCEED button.

Remarks

ADD REMARKS

e I T




Warning

These informations are being collected under the Provisicns of the Proposed

Goods and Services Tax Act, 2017. Since All filled information along with
annexure are subject to verification in the G5T regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017
PROCEED

12. Affix your DSC and click the Sign button.

" Goods and Services Tax Digital Signature Signer

Content To Sign

efec17069a0db9bed 710232659 3fd0d 962 4f5ce0c3c 13245 1ec0b080b 1412824

Select Certificate

Common Mame Issuer Mame Serial Mo
247549 SAF 5330 User sub CA 21824108635 /0/53/55/5 |U5-11-2017
BEZPK2997E e-Mudhra Sub CA for ...|2000001251 12-09-2018
ACKPK34634 e-Mudhra Sub CA for ...|2000001256 12-09-2018
APIPS0052D e-Mudhra Sub CA for ... 12-09-2018
e-Mudhra Sub CA for ... 07-11-2018

Expiry Date

View Certificate

Copyright © 2017 - 18, eMudhra Limited. All Rights Reserved




13. A success message will be displayed. Click the OK button.

Success

ARN is approved. Registration Certificate has been generated and sent to
Taxpayer

Click on ok to redirect to dashboard

Note: On approval, work-item will get closed. The applicant will be communicated about approval through
SMS and Email.

Once the TDS / TCS applicant has responded to the SCN, the Tax Official can approve or reject the
application.

In case the applicant does not respond within 7 working days’ time, work -item will go back to Tax Official
for processing and the Tax Official can only reject the application.

7. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review the
information given by the applicant in other tabs.

The section with yellow highlight shows the amended information by the applicant.

8. Visit each tab and verify each page of the resubmitted application. A check mark appearing on the tab
indicates the page has been verified.

v

57 % 27 o7 @ |He

Remarks

Business Drawing and Authorized Office Verification
Details Disbursing Signatory Address of
Officer Tax Deductor




9. On the Remarks page, you may give closure remarks or mention any noteworthy points for future

reference and click the ADD REMARKS button. These remarks are for your reference and will not be

displayed to the applicant.

v

57 27 &7 @

v

Business Tax Collecting Authorized Office
Details Officer Signatory Address of
Tax Collector

Remarks & Notings

@

Verification

Enter Remarks (maximum 500 words)

Choose File | No file chosen
File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

10. Click the REJECT button.

BACK REJECT APPROVE




57 & @

Remarks

Business Authorized Office Verification
Details Signatory Address of
Tax Collector

Remarks & Notings

Enter Remarks (maximum 500 words)

Choose File | No file chosen
File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS

V Deeksha Sindhuri ( Lower Division Clerks )
27/10/2017

Rejected since the queries have not been addressed with relevant details.

BACK

REJECT APPROVE

11. The Rejection Order is generated. Select the relevant checkboxes for the appropriate reason. Click
the GENERATE ORDER button. You can also enter the reasons for rejection.



Dashboard - Application for Registration as TDS/TCS - Processing of TDS/TCS Registration @ English

Department of Trade & Taxes-Government of N.C.T. of Delhi

GST REG-05

[See rule 9(4)]
Reference Number : Date
OO 27/10/2017
To
GST TRAINING,
MN0.100, Street 100, Town 100, Central Delhi, Delhi, 110005.
Application Reference Number (ARN) : Dated
AAD71017000017X 03/10/2017

Order of Rejection of Application for Registration

This has reference to your reply filed vide ARN - AAO71017000017X Dated - 03/10/2017.The reply has been examined and the same has not been
found to be satisfactory for the following reasons:

Authorized Signatory - ANGAD JASBIRSINGH ARORA - Personal Information - Others (Please specify) - test
Authorized Signatory - ANGAD JASBIRSINGH ARORA - Identity Information - Others (Please specify) - test
Business Details - Applicant Details - Others (Please specify) - test

Business Details - Jurisdicticn Details - Others (Please specify) - test

Office Address of Tax Deductor - Address - Office Address of Tax Deductor - Address is incomplete

Others

Rejected since the queries have not been addressed with relevant details.

TR, You app A e T eren T acLoran e e provsore o e Ao

V Deeksha Sindhuri
Lower Division Clerks

1

GENERATE ORDER

12. Click the PROCEED button.



Warning

These informations are being collected under the Provisicns of the Proposed

Goods and Services Tax Act, 2017. Since All filled information along with
annexure are subject to verification in the G5T regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017
PROCEED

13. Affix your DSC and click the Sign button.

" Goods and Services Tax Digital Signature Signer

Content To Sign

efec17069a0db9bed 710232659 3fd0d 962 4f5ce0c3c 13245 1ec0b080b 1412824

Select Certificate

Common Mame Issuer Mame Serial Mo
247549 SAF 5330 User sub CA 21824108635 /0/53/55/5 |U5-11-2017
BEZPK2997E e-Mudhra Sub CA for ...|2000001251 12-09-2018
ACKPK34634 e-Mudhra Sub CA for ...|2000001256 12-09-2018
APIPS0052D e-Mudhra Sub CA for ... 12-09-2018
e-Mudhra Sub CA for ... 07-11-2018

Expiry Date

View Certificate

Copyright © 2017 - 18, eMudhra Limited. All Rights Reserved




14. A success message will be displayed. Click the GO BACK button.

Success

Rejection Order has been generated and sent to Taxpayer

Click on ok to redirect to dashboard

Note:
e On rejection, work-item will get closed.
e Auto-rejection of the application is not built in the system.

e The applicant will be communicated about rejection of the application through SMS or Email.



Processing of Non-Resident Taxable Person
Registration Application

FAQs > Processing of Non-Resident Taxable
Person Registration Application

Non-Resident Taxable Persons are those foreign Taxpayers who undertake business transactions in
India for a very short time. They do not have any fixed place of business in India. For example, foreign
entities participating in Trade Fairs, Exhibitions, etc.

The GST Registration certificate issued to a Non-Resident Taxable Person is valid for the period specified
in the Registration Application form, or 90 days from the effective date of registration, whichever is earlier.

The Registration period of a Non-Resident Taxable Person can be extended only once. The extension
can be granted for an additional period of 90 days, only if the applicant files for an extension before the

expiry of the initial registration period.

While processing the Non-Resident Taxable Person Registration Application, you can click on ‘Existing
Registrations’ hyperlink available above Application header.
You will thus be able to view all the submitted applications mapped to a single PAN.

Details to be entered in Bank Accounts tab has been made optional w.e.f. 27th Dec 2018 . Taxpayer can
now enter the Bank Accounts details by filing an Amendment application. When a taxpayer logs in for the



first time on the GST Portal, he/ she will be prompted to file a non-core amendment application to enter
Bank Accounts details.



Manual > Processing of Non-Resident Taxable
Person Registration Application

Once the Application for Non-Resident Taxable Person gets filed, the application form will be forwarded
to one of the Tax Authorities (Centre / State) based on a predefined logic.

For processing the application for such registrations, please perform following steps:

1. Access the GST Portal. The GST Home page is displayed.

2. Using your valid credentials, login to the GST Portal and ensure that Tax Official’s Dashboard is
displayed.

3. Click the Registration tab. This tab shows all the different type of applications pending with Tax Official
for processing.

4. Click the Application for Registration as Non Resident Taxable Person link to view the list of

corresponding ARNSs that are waiting to be processed.

Dashboard Registration ~ Payments ~ MIS Services ~ Help ~ Grievances
Dashboard @ English
5 3 Alerts
X . . SCN raised on registration
[# Registration application
23 hours ago

44 Application for Registration Clarification not filed - Pending

for Rejection

0 Application for Enrolment
1 day ago
0 Application for Amendment
Clarification not filed - Pending
0 Application for Surrender for Rejection
0 Cancellation proceedings of Registration 1 day aco
0 Application for Revocation of Cancellation View All ©
0 Application of Enrolment as GSTP
7 Application for Registration as TDS/TCS
I 2 Application for Registration as Non Resident Taxable Person I

5. Select the ARN that you wish to process.
Notes:
e The ARNs are arranged in descending order of the Due Date. The application submitted first will
be shown abowve in the list.



e The Due Date column displays the date by when the pending task / action should be completed.

e The Status column displays the current status of the registration application.

e The Queries Raised column displays the number of queries that have been raised by the Tax
Official in case the application form is already under processing, or in case the applicant has filed
responses to the previously raised queries.

Application for Registration as Non Resident Taxable Person

Close by> » Today o 2 Working Days 3 Working Days

ARN Number Business Name « Due Date Status Queries Raised
AAD41017000211B 31/10/2017 Pending for Processing ﬂ
AA0407170002905 Pending for Order n

6. Notice if the Application of Registration as Non-Resident Taxable Person has come for first time for
processing, or is it a resubmitted application:
e In case the application has been routed to the Tax Official for processing for the first time, the
Status will be Pending for Processing.
e In case the application has been resubmitted with responses to the queries to the Tax Official, the
Status will be Pending for Order.

On clicking ARN, the application form filed by the applicant is displayed for processing. The header
contains various sections containing information pertaining to each section. The rest of the webpage
holds the application body and contains information as furnished by the applicant.



B | & © < | © |

Businass Authorized Principal Placa Bank Accounts Verification Remarks
Details Signatory of Business

Basic Details CJ

Legal Name of the Non-Resident Taxable Permanent Account Number (PAN) Tax identification number or unique number on
Person AJIPA1572E the basis of which the entity is identified by the
ANGAD JASBIRSINGH ARORA Government of that country
62
Jurisdiction Details CJ
State State Jurisdiction Sector / Circle / ward /Charge / Unit
Chandigarh Head Quarter Ward 1
Center Jurisdiction Division Code Range Code
Commissionerate Code DIVISION-I RANGE-I
CHANDIGARH
Business Details
Period for which registration is required Estimated Turnover
From To Inter state Intra state
01/11/2017 30/11/2017 1000
Estimated Tax Liability
IGST CGST SGST CESS
1 1
Address in the Country of Origin [
Address line 1 Address line 2 Address line 3
Flat 1 Trump Towers
Country ZIP Code Telephene Number (landline with ISD)
American Samoa 3244324 684 -

Email Address

mukesh@yahoo.com

BACK VERIFY & CONTINUE

Note: To view existing registrations mapped to same PAN, click on ‘Existing Registrations’ hyperlink

available above Application header.

It is possible that an applicant is registered as a taxpayer as well as Non-Resident Taxable person. In
such cases, the existing registrations of the applicant as taxpayer 'having same PAN' will be visible from
Existing Registrations’ hyperlink.



ARN

AA071117000227Q

Existing Registrations

Date of Receipt
27/11/2017

Status

Pending for Processing

On clicking, ‘Existing Registrations’ hyperlink, a new screen will be populated displaying details of as on

date:

(i) Status of all the applications for registrations (ARNs) mapped to PAN and pending with tax official for

processing / clarifications / Order / Rejected.
(i) Status of all the application for registration (ARNs) mapped to PAN and approved.
(iii) Status of the GSTIN. This will include Temporary IDs generated against that PAN.

Dashboard - Registration

State

Delhi

Delhi

Delhi

Delhi

Delhi

Delhi

ARN

AAQT05170000160Q

AAQ70517000018M
AAQ705170000201
AAQD70517000023V

AAQ70517000024T

AADT0617000042R

GSTIN/UIN/GSTP
D

07AJIPA1572EUIR
07AJIPA1572EVIQ
07AJIPA1572EFSY

07AJIPA1572EX10

(a) Click ARN hyperlink.

Type of
Registration

Mormal

Mormal
Mormal
Mormal

MNormal

Mormal

ARN Status
Pending for
Processing
Approved
Approved
Approved

Approved

Rejectad

GSTIN
Status

Active

Active

Active

Active

Reason of
Registration

Voluntary Basis
Voluntary Basis
Voluntary Basis

Voluntary Basis

Date of
Approval/Rejection

28/09/2017
28/00/2017
21/03/2018

28/00/2017

21/06/2017

@ English

Reason

for

Rejection
MA

MNA
MNA
MNA
MA

Click
Here o

BACK



Dashboard - Registration @ English

Reason
SEle A fDST[NfUI este -Ig;p?s?rfati on M S (S;ts.aEJI: zzaissct‘::a(:iron E:t?c:fa |/Rejection (o
9 9 P ] Rejection
. Pending for
Delhi | AA070517000016Q Mormal 4 MNA
Processing
Delhi = AA070517000018M  O7AJIPA1572EULIR Mormal Approved Active Voluntary Basis 28/09/2017 NA
Delhi = AA0705170000201 @ O7AJIPA1S72EV1Q Mormal Approved Active Voluntary Basis 28/09/2017 NA
Delhi = AA070517000023V | 07AJIPA1572EFSY Mormal Approved Active Voluntary Basis 21/03/2018 MNA
Delhi = AA070517000024T | 07AJIPA1572EX10 MNormal Approved Active Voluntary Basis 28/09/2017 NA
Delhi = AA070617000043R. MNormal Rejected 21/06/2017 El‘_‘;_: -

BACK

On clicking ARN hyperlink, Tax Official will be redirected to ‘Search ARN Details” page, from where he
can retrieve the details of that ARN.
Click here to know more about Search ARN Details.

Dashboard - Search ARN Details @ English

Search ARN Details

Search Advanced Search

* indicates mandatory fields

Status ARN*

Open v AAD70517000016Q

(b) Click GSTIN/ UIN/ GSTPID hyperlink.



Dashboard = Registration @ English

Reason
SEl AR ;;DSHN;UI nest -I?;p?ssrfati on Rl S (S;ts.aEJI: Ezaissc:::a:ifon ﬁtic:jalfRe' ection ol
g g P 1 Rejection
Delhi = AA070517000016Q Normal Rending)od NA
Processing
Delhi = AAQ70517000018M | 07AJIPA1572EU Mormal Approved Active Voluntary Basis 28/09/2017 MA
Delhi = AA0705170000201 | 07AJIPA1572EV1Q Mormal Approved Active Voluntary Basis 28/09/2017 MA
Delhi | AA070517000023V | 07AJIPA1572EFSY MNormal Approved Active Voluntary Basis 21/03/2018 MA
Delhi = AAQ70517000024T | 07AJIPA1572EX10 Mormal Approved Active Voluntary Basis 28/09/2017 MA
Delhi = AA070617000043R Mormal Rejected 21/06/2017 E::_I; -

BACK

On clicking GSTIN/ UIN/ GSTPID hyperlink, Tax Official will be redirected to ‘Get Taxpayer Details’ page,
from where he can retrieve the details of that GSTIN.
Click here to know more Get Taxpayer Details.

Dashboard © Get Taxpayer Details @ English

Get Taxpayer Details
GSTIN/UIN/Temporary ID*® (Find GSTIN/UIN/TEMPID)

07AJIPALS72EULR GO

(c) Click Reason for Rejection hyperlink.

Reason
GSTIN/UIN/GSTP T f GSTIN R f Date of
itz jin] ju Rynrap‘i!storation SR EELE Status Rzaiss?:rr]a:ion A; io?.ral,fRe'ection oy
g g P ] Rejection
Delhi = AA070517000016Q Normal Eendinajton NA
Processing
Delhi | AA070517000018M | 07AJIPA1S72EUIR MNormal Approved Active Voluntary Basis 28/09/2017 A
Delhi | AA0705170000201 | O7AJIPA1572EV1Q Mormal Approved Active Voluntary Basis 28/09/2017 MNA
Delhi | AAD70517000023V | 07AJIPA1572EFSY Mormal Approved Active Voluntary Basis 21/03/2018 A
Delhi | AAD70517000024T | 07AJIPA1572EX10 Mormal Approved Active Voluntary Basis 28/09/2017 A
Delhi | AAD70617000043R Mormal Rejected 21/06/2017 S‘I;_Ie{ -

BACK



On clicking Reason for Rejection hyperlink, the reasons for rejection of application is displayed. Click the
OK button.

Reject Reasons

1. Authorized Signatory - Document Upload - Document - Document not correct
2. Business Details - Details of your Business - Constitution of Business - Constitution of business is not as per PAN

3. Promoters/Partners - Personal Information - Date of Birth - Date of Birth entered is incorrect as per the records su
bmitted

4. Authorized Signatory - Personal Information - Date of birth - Date of Birth entered is incorrect as per the records s
ubmitted

5. Goods and Services - Details of Goods - Details of Goods - aaaaa

OK

In case the Non-Resident Taxable Person Registration application is processed for the first time, the Tax
Officials can take the following actions:
* Generate SCN

* Approve

Accordingly, the Tax Official can view only two buttons - Approve and Generate SCN.

In case the Tax Official does not take any action, or fails to take an action within 3 working days from the
date of the receipt of application, the application shall deemed to have been approved.

Tax Officials can take following actions, in case the Non-Resident Taxable Person Registration
application is resubmitted with clarification:

* Reject

* Approve

Accordingly, the Tax Official can view only two buttons - Approve and Reject.

While processing the Non-Resident Taxable Person Registration application, you can:
» Raise a query in case you wish to seek any clarification from the applicant, with respect to deficient
information or any document required to furnish the application.



* Generate Show Cause Notice (SCN) on the query raised.

7. Review each section thoroughly. Click the monitor icon displayed adjacent to the section headers to
raise queries.

Address in the Country of Origir@

Address line 1 Address line 2 Address line 3

Flat 1 Trump Towers

Country ZIP Code Telephone Number (landline with ISD)
American Samoa 3244324 684 -

Email Address

mukesh@yahoo.com

8. In the Field drop-down list, select the field for which you want to raise a query.
9. In the Query Description drop-down list, select the query to be raised.
10. Click the ADD QUERY button to add the queries in the table given below the fields.

Queries : Business Details

Field Query Description

Choose the field v

ADD QUERY

Query section of each page has an option of “Others”. You can select this option to add free text query in
the page.



Queries : Business Details

Field Query Description

Choose the field
Choose the field

Others (Please specify) ADD QUERY

11. You can raise multiple queries, if required. Once done, click OK.

Queries : Business Details

Field Query Description

Choose the field

ADD QUERY

Field Name Query Description Action

Address details Address is incomplete .
a0

The section with queries gets highlighted with a yellow underline.

Address in the Country of Crigin [

Address line 1 Address line 2 Address line 3

Flat 1 Trump Towers

Country ZIP Code Telephone Number (landline with ISD)
American Samoa 3244324 684 -

Email Address

mukesh@yahoo.com

12. Verify each page of the application by visiting each tab. Click the VERIFY & CONTINUE button to
move ahead and review other tabs.



Address in the Country of Origin [J

Address line 1

Flat 1

Country

American Samoa

Email Address

mukesh@yahoo.com

A check mark appearing on the tab indicates the page has been

Address line 2

Trump Towers

ZIP Code

3244324

Address line 3

Telephone Number (landline with I1SD)

684 -

BACK VERIFY & CONTINUE

verified.

v

=

Business
Details

&

Authonized
Signatory

Q

Principal
Place of

v —
Bank
Accounts

Business

v v

9,

Verification Remarks

13. On the Remarks page, you may give closure remarks or mention any noteworthy points for future
reference and click the ADD REMARKS button. These remarks are for your reference and will not be

displayed to the applicant.

v v

v
o

Authorized
Signatory

= Q

Principal
Place of
Business

Bank
Accounts

Remarks

Business
Details

Verification

Remarks & Notings

Address found to be incomplete, hence issuing a notice seeking clarificaticn.

Choose File | No file chosen
File with PDF or JPEG format is only allowed.

Maximum file size for upload is 1 MB.

ADD REMARKS
BACK GENERATE SCN




14. Click the GENERATE SCN button.

&= > ©

Remarks

Business Authorized Principal Bank Verification
Details Signatory Place of Accounts
Business

Remarks & Notings

Enter Remarks (maximum 500 words)

Choose File | No file chosen

File with PDF or JPEG format is only allowed.

Maximum file size for upload is 1 MB.

ADD REMARKS
BACK GENERATE SCN

15. A Show Cause Notice for seeking clarifications is generated for the queries raised. Click the
GENERATE SCN button.

Dashboard = Registration = Processing of Non-Resident Foreign Taxpayer @ English

Form GST REG-03
[See Rule 9(2]]

Reference Number : Date
02/11/2017

To
AMNGAD JASBIRSINGH ARORA,

2, fg, dfdf, West Delhi, Delhi, 114545

Application Reference Number (ARN) : Date
AAD711170000042 01/11/2017

Motice for Seeking Additional Information / Clarification / Documents relating to Application for Registration

This is with reference to your registration application filed vide ARN AA0711170000042 Dated - 01/11/2017. The Department has examined your
application and is not satisfied with it for the following reasons:

» Business Details - - Tax identification number or unique number - Tax Identification Mumber / Unigue Mumber entered is invalid
You are directed to submit your reply by 13/11/2017

If no response is received by the stipulated date, your application is liable for rejection. Please note that no further notice / reminder will be issued in this
matter.

V Deeksha Sindhuri
Lower Division Clerks

100

GENERATE SCN




16. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposad
Goods and Services Tax Act, 2017. Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract

provisions of cancellation as per the Provisions of Proposed Goods and Services
Tax Act, 2017

17. Affix your DSC and click the Sign button.



" Goods and Services Tax Digital Signature Signer

Content To Sign

efec17069a0db9bed 710232659 3fd0d 962 4f5ce0c3c 13245 1ec0b080b 1412824

Select Certificate

Common Mame Issuer Mame Serial Mo Expiry Date
247549 SAF 5330 User sub CA 21824108635 /0/53/55/5 |U5-11-2017
BEZPK2997E e-Mudhra Sub CA for ...|2000001251 12-09-2018
ACKPK34634 e-Mudhra Sub CA for ...|2000001256 12-09-2018
APIPS0052D e-Mudhra Sub CA for ... 12-09-2018

e-Mudhra Sub CA for ... 07-11-2018

View Certificate

Copyright © 2017 - 18, eMudhra Limited. All Rights Reserved

18. A success message will be displayed. Click the OK button.

Note: The applicant will be given 7 working days’ time to file reply to the Notice for seeking clarifications.
In case the applicant does not respond within 7 working days’ time, the work -item will go back to the Tax
Official for processing, and the Tax Official will only be able to reject the application.

7. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review the
information given by applicant in other tabs.



& © < | @O | O

Authorized Principal Placa Bank Accounts Verification Remarks
Signatory of Business

Basic Details CJ

Legal Name of the Non-Resident Taxable Permanent Account Number (PAN) Tax identification number or unique number on
Person AJIPA1572E the basis of which the entity is identified by the
ANGAD JASBIRSINGH ARORA Government of that country
62
Jurisdiction Details CJ
State State Jurisdiction Sector / Circle / ward /Charge / Unit
Chandigarh Head Quarter Ward 1
Center Jurisdiction Division Code Range Code
Commissionerate Code DIVISION-I RANGE-I
CHANDIGARH
Business Details
Period for which registration is required Estimated Turnover
From To Inter state Intra state
01/11/2017 30/11/2017 1000
Estimated Tax Liability
IGST CGST SGST CESS
1 1
Address in the Country of Origin [
Address line 1 Address line 2 Address line 3
Flat 1 Trump Towers
Country ZIP Code Telephene Number (landline with ISD)
American Samoa 3244324 684 -

Email Address

mukesh@yahoo.com

BACK VERIFY & CONTINUE

8. On the Remarks page, you may give closure remarks or mention any noteworthy points for future
reference and click the ADD REMARKS button. These remarks are for your reference and will not be
displayed to the applicant.

9. Click the APPROVE button.



= @

Remarks

Business Authorized Principal Place Banl Verification
Details Signatory of Business Accounts

Remarks & Notings

Enter Remarks (maximum 500 words)

Choose File | No file chosen

File with PDF or JPEG format is only allowed.

Maximum file size for upload is 1 MB.

BACK

10. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposaed
Goods and Services Tax Act, 2017, Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services
Tax Act, 2017

PROCEED

11. Affix your DSC and click the Sign button.

ADD REMARKS




] Goods and Services Tax

Content To Sign

Digital Signature Signer

efec17069a0db9bed 710232659 3fd0d 962 4f5ce0c3c 13245 1ec0b080b 1412824

Select Certificate

Common Mame
247549

Issuer Mame
SAF =30 User sub UA

Serial Mo
2182810833 /U3 /5505

Expiry Date
U3-11-2014

BEZPKI99TE

e-Mudhra Sub CA for ...

2000001251

12-09-2018

ACKPEI463A
APIPS0052D

e-Mudhra Sub CA for ...
e-Mudhra Sub CA for ..
e-Mudhra Sub CA for ...

2000001256
2000001257

12-09-2018
12-09-2018
07-11-2018

View Certificate

Copyright © 2017 - 18, eMudhra Limited. All Rights Reserved

12. A success message will be displayed. Click the OK button.

Note: On approval, work-item will get closed. Registration Certificate will be issued to the applicant. The
applicant will be communicated about approval through SMS and Email.

Success

Order has been generated and sent to Taxpayer

Click on ok to redirect to dashboard




Once the Non-Resident Taxable Person applicant has responded to the SCN, the Tax Official can
approve or reject the application.

7. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review the
information given by the applicant in other tabs.
The section with yellow highlight shows the amended information by the applicant.

8. Visit each tab and verify each page of the resubmitted application. A check mark appearing on the tab
indicates the page has been \erified.

9. On the Remarks page, you may give closure remarks or mention any noteworthy points for future
reference and click the ADD REMARKS button. These remarks are for your reference and will not be
displayed to the applicant.

10. Click the APPROVE button.

11. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017, Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017
PROCEED |

12. Affix your DSC and click the Sign button.



Goods and Services Tax Digital Signature Signer

Content To Sign

efec17069a0db9bed 710232659 3fd0d 962 4f5ce0c3c 13245 1ec0b080b 1412824

Select Certificate

Common Mame Issuer Mame Serial Mo Expiry Date
247549 SAF 5330 User sub CA 21824108635 /0/53/55/5 |U5-11-2017
BEZPK2997E e-Mudhra Sub CA for ...|2000001251 12-09-2018
ACKPK34634 e-Mudhra Sub CA for ...|2000001256 12-09-2018
APIPS0052D e-Mudhra Sub CA for ... 12-09-2018

e-Mudhra Sub CA for ... 07-11-2018

View Certificate

Copyright © 2017 - 18, eMudhra Limited. All Rights Reserved

13. A success message will be displayed. Click the OK button.

Note: On approval, work-item will get closed. The applicant will be communicated about approval through
SMS and Email.

Once the Non-Resident Taxable Person applicant has responded to the SCN, the Tax Official can
approve or reject the application.

In case the applicant does not respond within 7 working days’ time, work-item will go back to Tax Official
for processing and the Tax Official can only reject the application.

7. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review the
information given by the applicant in other tabs.

The section with yellow highlight shows the amended information by the applicant.

8. Visit each tab and verify each page of the resubmitted application. A check mark appearing on the tab
indicates the page has been verified.



9. On the Remarks page, you may give closure remarks or mention any noteworthy points for future
reference and click the ADD REMARKS button. These remarks are for your reference and will not be
displayed to the applicant.

10. Click the REJECT button.

11. The Rejection Order is generated. Select the relevant checkboxes for the appropriate reason. Click
the GENERATE ORDER button. You can also enter the reasons for rejection.

12. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017. Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017
PROCEED |

13. Affix your DSC and click the Sign button.



] Goods and Services Tax

Digital Signature Signer

Content To Sign

efec17069a0db9bed 710232659 3fd0d 962 4f5ce0c3c 13245 1ec0b080b 1412824

Select Certificate

Common Mame Issuer Mame Serial Mo Expiry Date
247549 SAF 5330 User sub CA 21824108635 /0/53/55/5 |U5-11-2017
BEZPK2997E e-Mudhra Sub CA for ...|2000001251 12-09-2018
ACKPK34634 e-Mudhra Sub CA for ...|2000001256 12-09-2018
APIPS0052D e-Mudhra Sub CA for ... 12-09-2018
e-Mudhra Sub CA for ... 07-11-2018

View Certificate

Copyright © 2017 - 18, eMudhra Limited. All Rights Reserved

14. A success message will be displayed.

Note:
e On rejection, work-item will get closed.
e Auto-rejection of the application is not built in the system.

e The applicant will be communicated about rejection of the application through SMS or Email.



Processing of Application for allotment of UIN by UN
bodies, Embassies or Other Notified Person

FAQs > Processing of Application for
allotment of UIN by UN bodies, Embassies or
Other Notified Person

UIN stands for Unique Identity Number, granted to UN Bodies and Embassies and any other Notified
Persons (as may be notified by the Commissioner).

UIN enables UN Bodies, Embassies and Other Notified Persons in respective states to make purchases
by providing their UIN to the goods and/or senices providers. The relevance of UIN is that it needs to be
mentioned on purchase inwoices, by their suppliers, so that the UIN holder could claim refund of GST paid
on such transactions by filing Form GSTR-11.

Effective date of registration would be the date of allotment and generation of UIN.

UIN has separate formats for UN Bodies / Embassies, and Other Notified Persons.

The UIN format for UN Bodies / Embassies is: 0717AUS12345UN1, where:
e First 2 digits - State Code
e Next 2 digits - Year

e Next 3 digits - Country Code

e Next 5 digits - Sequential five-digit serial number repeated every year
e Next 2 digits - UN

e Next 1 digit - Checksum Digit

The UIN format for Other Notified Persons is: 0717IND123450N1, where:
e First 2 digits - State Code
o Next 2 digits - Year




e Next 3 digits - Country Code

o Next 5 digits - Sequential five-digit serial number repeated every year
e Next 2 digits - ON
e Next 1 digit - Checksum Digit

Here is a screenshot of the Tax Official’s Dashboard detailing the access for Application filed for allotment
of UIN by Other Notified Person:

Dashboard stratio Payments - Grievances Statutory Functions ~ Refund -

! Dashboard @ English
: Alert to SRO on Submission of |
! (# Registration & DCR # Refund Demand Request 1
4 days 290 1
: 0  Application for Registration View All © :
E 0  Application for Enrolment Reports :
E 0 Application for Amendment Go To Reports ©

n u

0  Application for Surrender

0  Cancellation proceedings of Registration

19 Application of Enrolment as GSTP

0  Application for Registration as TDS/TCS

0  Application for Registration as Non Resident Taxable Person
E 1] Application for Extension of Registration Period for Casual and NRTP Taxpayer '
' 0 Suo-moto Cancellation Proceadings '

0 Revocation Of Cancelled Registration

Step 1: Click on Registration tile
Step 2: Click on Application for Allotment of UIN by UN Bodies, Embassies or Other Notified
Person

Once you open a pending Application filed for allotment of UIN by Other Notified Person for processing,
you can review the application.

Once you have reviewed the application, you can either APPROVE or GENERATE SCN in case you may
want to raise queries, within 3 working days from the submission of the application.



While viewing the application, in every section, you can see monitor-like icons J next to the sub-

sections. Simply click on this icon and a query box will open as a pop-up. You can choose any of the
predefined queries or select the ‘Others’ option to add a custom query. Once you have selected the
query, click on Add Query and the relevant field (on which the query has been raised) will get underlined
in yellow.

There is no restriction on the number of queries that can be raised. You can raise multiple queries for any
application received.

As a Tax Official, you cannot reject an application upon first review. The principal of natural justice
demands that you afford the applicant an opportunity to be heard. Therefore, if there are inconsistencies
in the application, you can generate Show Cause Notice (SCN). The Taxpayer has 7 working days to
respond to this notice. In case the Taxpayer fails to respond to the notice or provides an unsatisfactory

response, only then you can reject their application.

When you raise a Show Cause Notice, the system sends an intimation about SCN on the e-mail and SMS
to the primary authorized signatory of the applicant.

The applicant is expected to respond to the notice seeking clarifications on the GST Portal within 7
working days’ time.

Time Frame and Action to be taken by

Description/ Activity Tax Official

Tax Official to Approve or Generate SCN for
the Application filed for allotment of UIN by
Other Notified Person within 3 working days of

First time processing of
"Application filed for allotment of
UIN by Other Notified Person"

ARN generation.




No Action by Tax Official on Application deemed to have been approved if
application within 3 working days no action taken by Tax Official within 3
of ARN generation working days of ARN generation

Tax Official can issue Show Cause Notice
(SCN) within 3 working days' of ARN
generation.

In case of incomplete application
or documents

Within 7 working days of receiving the SCN.

Time Limit for Taxpayer to If no reply has been submitted by the
respond to the Show Cause Taxpayer within 7 working days of issue of
Notice (SCN) issued SCN, Application cannot be approved, only

order for rejection can be issued.

Tax Official to Approve or Reject the
Application filed for allotment of UIN by Other
Notified Person within 7 working days for
Action (Approve/ Reject) to be processing from date of receipt of response to
taken by the Tax Officer on Show Cause Notice.

receipt of response of Show
Cause Notice (SCN) Application will be Deemed to have been
approved if no action is taken by Tax Official
within 7 working days’ time from date of

receipt of response to Show Cause Notice.

Once you successfully approve the Application filed for allotment of UIN by Other Notified Person:
1. UIN will get generated and allotted to the taxpayer.

2. Certificate for UIN is generated.

3. The UIN, username and temporary password will be generated and communicated to the applicant via
e-mail provided at the time of submission of application.

4. Intimation of the allotment of UIN is sent via (SMS) on the registered email ID and mobile number of
primary authorized signatory.

5. Intimation of issue of RC, UIN and application form will be forwarded to the IT system of the other
concerning Tax Authority

6. RC will also be available at the Dashboard of the Taxpayer for view, print and download.
7. Status of ARN is updated to "Approved".




Once you reject the Application filed for allotment of UIN by Other Notified Person:

1. Rejection Order is generated.

2. Intimation of Rejection is sent to primary authorized signatory via email and mobile number provided at
the time of filing registration application.

3. Rejection Order is also available at the Dashboard of the Taxpayer for view, print and download.

4. Intimation of rejection, application form and copy of Rejection Order is also forwarded to the IT system
of the other concerning tax authority.

The intimation of UIN and temporary password will be sent to the primary authorized signatory of the
respective UN Bodies, Embassy or Other Notified Person (as applicable) via e-mail and SMS.

While processing of application for allotment of UIN by UN bodies, Embassies or Other Notified Person,

you can click on ‘Existing Registrations’ hyperlink available above Application header.
You will thus be able to view all the submitted applications mapped to a single PAN.



Manual > Processing of application for
allotment of UIN by UN bodies, Embassies or
Other Notified Person

Once the Application for allotment of UIN gets filed, the application form for UN Bodies and Embassies
will be forwarded to Centre by default.

The application form for Other Notified Person will be forwarded to one of the Tax Authorities (Centre /
State) as per the selection made by the ‘Other Notified Person’ in the application form.

For processing the application for such registrations, please perform following steps:

1. Access the GST Back Office Portal. The GST Home page is displayed.

2. Using your valid credentials, login to the GST Portal and ensure that Tax Official’'s Dashboard is
displayed.

3. Click the Registration tab. This tab shows all the different type of applications pending with Tax Official
for processing.

4. Click the Application for Allotment of UIN by UN Bodies, Embassies or Other Notified Person link
to view the list of corresponding ARNSs that are waiting to be processed.




Dashbeoard @ English

1 5 Alerts

Certificate Generated

(#Registration 16 hours ago

Rejection Certificate Generatad

(]

Application for Registration 16 hours ago

0  Application for Enrolment
Approved MNew Registration
1  Application for Amendment Application

L 16 hours ago
0  Application for Surrender

1  Cancellation proceedings of Registration MEWAILO
0  Application of Enrolment as GSTP

0  Application for Registration as TDS/TCS

0  Application for Registration as Non Resident Taxable Person

1  Application for Extension of Registration Period for Casual and MRTP Taxpayer

8  Suo-moto Cancellation Proceedings

1 Revocation Of Cancelled Registration

8  Application for allotment of UIN by UN Bodies, Embassies or Other Notified Person

5. Select the ARN that you wish to process.
Notes:
e The ARNSs are arranged in descending order of the Due Date. The application submitted first will
be shown abowve in the list.
e The Due Date column displays the date by when the pending task / action should be completed.
e The Status column displays the current status of the registration application.
e The Queries Raised column displays the number of queries that have been raised by the Tax
Official in case the application form is already under processing, or in case the applicant has filed
responses to the previously raised queries.



Application for allotment of UIN by UN Bodies, Embassies or Other Notified Person

Close by> > Today () 2 working Days ({J) 3 working Days

AA2204180002205  DHANYA PRIYA THIRUMOORTHY  18/04/2018 Pending for Order

AA220518000064V  Dinesh Kumar 16/05/2018 Pending for Processing

AA220518000074U  Chander kanta 16/05/2018 Pending for Processing

ARN Number Business Name Due Date Status Queries Raised
AA220418000009T  GST TRAINING44 Pending for Order H
AA2203180006920 Pending for Crder ﬂ
AAZZ0418000017W  Ravalika katakam Pending for Order ﬂ
AAZ2204180000035  GST TRAINING46 Pending for Order ﬂ
AAZ204180002205 DHANYA PRIYA THIRUMOORTHY Pending for Order n
AA2204180000035 GST TRAINING46 11/04/2018 Pending for Order ﬂ
AA220418000017W  Ravalika katakam 16/04/2018 Pending for Order E

1l
0]
0]

6. Notice if the Application of Allotment of UIN has come for first time for processing, or is it a resubmitted
application:
e In case the application has been routed to the Tax Official for processing for the first time, the
Status will be Pending for Processing.

e In case the application has been resubmitted with responses to the queries to the Tax Official, the
Status will be Pending for Order.

7. On clicking ARN, the application form filed by the applicant is displayed for processing. The header
contains various sections containing information pertaining to each section. The rest of the webpage
holds the application body and contains information as furnished by the applicant.



Dashboard Registration - Payments - Services - Help - Grievances Statutory Functions - Refund -

Dashboard - Processing of Application for allotment of UIN by UN Bodies, Embassies or Other Notified Person @ English

Existing Registrations

ARN Date of Receipt Due Date Status
AA220518000074U 11/05/2018 16/05/2018 Pending for Processing
= © & - © @
Basic Details Entsty Details Authonzed Bank Accounts Verification Remarks
Signatory

Applicant Details [

State / UT District Name of the Entity
Chhattisgarh Kondagaon Chander kanta
Permanent Account Number (PaN) of entity Type of Entity Source Authority, who has issued notification

for your registration
State

AKPPKBO750Q Other Person

Motification Details of the Government

Metification Mumber Notification Date
111122223333 o01/05/2018

BACK VERIFY & CONTINUE

Note: To view existing registrations mapped to same PAN, click on ‘Existing Registrations’ hyperlink

available above Application header.

It is possible that an applicant is registered as a taxpayer as well as GSTP. In such cases, the existing
registrations of the applicant as taxpayer 'having same PAN' will be visible from Existing Registrations’
hyperlink.

Existing Registrations

ARN Date of Receipt Status
AA071117000227Q 27/11/2017 Pending for Processing

On clicking, ‘Existing Registrations’ hyperlink, a new screen will be populated displaying details of as on
date:

(i) Status of all the applications for registrations (ARNs) mapped to PAN and pending with tax official for
processing / clarifications / Order / Rejected.

(i) Status of all the application for registration (ARNs) mapped to PAN and approved.

(iii) Status of the GSTIN. This will include Temporary IDs generated against that PAN.



Dashboard - Registration

State

Delhi

Delhi

Delhi

Delhi

Delhi

Delhi

ARN

AAQF05170000160Q

AAQ70517000018M
AAD705170000201
AAQT0517000023V

AA070517000024T

AAQT0617000043R

GSTIN/UIN/GSTP
D

07AJIPA1572EUIR
07AJIPALS72EV1Q
07AJIPA1572EFSY

07AJIPALS72EX10O

(@) Click ARN hyperlink.

Dashboard - Registration

State

Delhi

Delhi

Delhi

Delhi

Delhi

Delhi

ARN

AA070517000016Q

AA070517000018M

AA0705170000201

AA070517000023V

AA070517000024T

AA070617000043R

GSTIN/UIN/GSTP
D

07AJIPA1572EUIR
07AJIPA1572EV1Q
07AJIPALS72EFSY

07AJIPA1S72EX1O

Type of
Registration

Mormal

Mormal
MNormal
Mormal

Mormal

Mormal

Type of
Registration

Mormal

Mormal
MNormal
Mormal

Mormal

Mormal

ARN Status
Pending for
Processing
Approved
Approved
Approved

Approved

Rejectad

ARN Status
Pending for
Processing
Approved

Approved

Approved

Approved

Rejected

GSTIN
Status

Active

Active

Active

Active

GSTIN
Status

Active

Active

Active

Active

Reason of
Registration

Voluntary Basis
Voluntary Basis
Voluntary Basis

Voluntary Basis

Reason of
Registration

Voluntary Basis
Voluntary Basis
Voluntary Basis

Voluntary Basis

Date of
Approval/Rejection

28/09/2017
28/09/2017
21/03/2018

28/09/2017

21/06/2017

Date of
Approval/Rejection

28/00/2017
28/09/2017
21/03/2018

28/09/2017

21/06/2017

@ English

Reason

for

Rejection

MNA

Here o

@ English

Reason
for
Rejection

£ 8 8

NA

Click
Here -

BACK

On clicking ARN hyperlink, Tax Official will be redirected to ‘Search ARN Details” page, from where he

can retrieve the details of that ARN.

Click here to know more about Search ARN Details.




Dashboard - Search ARN Details

Search ARN Details

Search Advanced Search
Status ARN*
Open v AAD70517000016Q

(b) Click GSTIN/ UIN/ GSTPID hyperlink.

SEARCH

@ English

* indicates mandatory fields

Dashboard = Registration

@ English

GSTIN/UIN/GSTP Type of

State ARN Registration

Delhi = AA070517000016Q Mormal

Delhi = AA070517000018M | 07AJIPA1572EU Mormal

=
I |

Delhi = AAD705170000201 | 07AJIPA1S72EV1Q MNormal
Delhi = AA070517000023V | 07AJIPA1572EFSY Mormal

Delhi = AA070517000024T | 07AJIPA1572EX10 Mormal

Delhi = AAD70617000043R MNormal

ARN Status
Pending for
Processing
Approved
Approved
Approved

Approved

Rejected

GSTIN
Status

Active

Active

Active

Active

Reason of
Registration

Voluntary Basis
Voluntary Basis
Voluntary Basis

Voluntary Basis

Date of
Approval/Rejection

28/09/2017
28/09/2017
21/03/2018

28/09/2017

21/06/2017

Reason
for
Rejection

MA

MNA
MA
MA
MA

Click
Here he

BACK

On clicking GSTIN/ UIN/ GSTPID hyperlink, Tax Official will be redirected to ‘Get Taxpayer Details’ page,
from where he can retrieve the details of that GSTIN.

Click here to know more Get Taxpayer Details.

Dashboard  Get Taxpayer Details

Get Taxpayer Details
GSTIN/UIN/Temporary ID* (Find GSTIN/UIN/TEMPID)

07AJIPALS72EULR GO

(c) Click Reason for Rejection hyperlink.

@ English



State

Delhi

Delhi

Delhi

Delhi

Delhi

Delhi

ARN

AAO70517000016Q

AA070517000018M
AAO0705170000201
AAD7O517000023V

AAOD70517000024T

AAOT7O617000043R

GSTIN/UIN/GSTP
D

07AJIPAIS72EULIR
O7AJIPAIST2EVIQ
07AJIPA1S72EFSY

O7AJIPAIST2EX1O

Type of
Registration

Mormal

Mormal
Mormal
Mormal

MNormal

MNormal

ARM Status
Pending for
Processing
Approved
Approved
Approved

Approved

Rejected

GSTIN
Status

Active

Active

Active

Active

Reason of
Registration

Voluntary Basis
Voluntary Basis
Voluntary Basis

voluntary Basis

Date of
Approval/Rejection

28/09/2017
28/09/2017
21/03/2018

28/09/2017

21/06/2017

Reason
for
Rejection

NA
NA
A

NA

MNA

Click
Here h

BACK

On clicking Reason for Rejection hyperlink, the reasons for rejection of application is displayed. Click the
OK button.

Reject Reasons

1. Authorized Signatory - Document Upload - Document - Document not correct

2. Business Details - Details of your Business - Constitution of Business - Constitution of business is not as per PAN

3. Promoters/Partners - Personal Information - Date of Birth - Date of Birth entered is incorrect as per the records su
bmitted

4. Authorized Signatory - Personal Information - Date of birth - Date of Birth entered is incorrect as per the records s
ubmitted

5. Goods and Services - Details of Goods - Details of Goods - aaaaa

8. The Tax Official need to verify all the information shared by the taxpayer in the application. The Tax
Official need to review each tabs like Basic details, Entity Details etc. In case the allotment of UIN

application is processed for the first time, the Tax Officials can take the following actions:

* Generate SCN
» Approve

Accordingly, the Tax Official can view only two buttons - Approve and Generate SCN.

In case Tax Official takes no action or fails to take any action, within 3 working Days’ time from the date of

generation of ARN, the application will be deemed to have been



approved.

Accordingly, the Tax Official can view only two buttons - Approve and Generate SCN.

9. In case, the UIN generation application is resubmitted with clarification, Tax Officials can take following
actions:

* Approve

* Reject

Accordingly, the Tax Official can view only two buttons - Approve and Reject.
In case Tax Official takes no action or fails to take any action, within 7 working Days’ time from the date of

receipt of reply to SCN, the application will be deemed approved.

While processing the Allotment of UIN Application for Other Notified person, Tax officer can:
* Raise a query in case you wish to seek any clarification from the applicant, with respect to
deficient information or any document required to furnish the application.
» Generate Show Cause Notice (SCN) on the query raised.

8.1. Review each section thoroughly. Click the monitor icon displayed adjacent to the section headers to
raise queries.

ARN Date of Receipt Due Date Status
AAZ20518000074U 11/05/2018 16/05/2018 Pending for Processing
v W _
= © = @
Basic Detadls Entity Details At hnr-l:rd Remarks

Signatory

Applicant Detaii@

State / UT District Mame of the Entity

Chhattisgarh Kondagaon Chander kanta

Permanent Account Mumber (PAN) of entity Type of Entity Source Authority, who has issued notification
AKPPKBO75Q Other Pe for your registration

State

Notification Details of the Government

Notification Number Notification Date
111122223333 01/05/2018



8.2. In the Field drop-down list, select the field for which you want to raise a query.
8.3. In the Query Description drop-down list, select the query to be raised.
8.4. Click the ADD QUERY button to add the queries in the table given below the fields.

Queries : Basic Details

Field Query Description

Mame of the Entity Chaose the Description v

ADD QUERY

8.5. Query section of each page has an option of “Others”. You can select this option to add free text
query in the page.

Queries : Bank Accounts

Field Query Description
Choose the field \ Choose the Description L
Choose the field

Bank Account Information ADD QUERY
. |others (Please specify) | .

8.6. You can raise multiple queries, if required. Once done, click OK.



Queries : Bank Accounts

Field Query Description
Choose the field v Choose the Description v
ADD QUERY
Field Name Query Description Action
Bank Account Information Bank Account given is incorrect u

8.7. The section with queries gets highlighted with a yellow underline.

[ Details of Bank Accounts Maintained By the Applicant for COHdUCT.iHQ_ Business

Total Number of Bank Accounts maintained 1

Bank Account Information CJ

Account Number Type of Account IFSC

011441118920 Savings Account HDFCO0000D44
'

Branch

HDFC BANK,A-12,THE SHOPPING MALL,DLF QUTUB ENCLAVE,PHASE 1 ,GURGAONHARYANA122002

|

Upload Photograph

First page of Pass Book

8.8. Verify each page of the application by visiting each tab. Click the VERIFY & CONTINUE button to
move ahead and review other tabs.

Bank Account Information [

Account Number Type of Account IFSC
011441118920 Savings Account HDFCO000044
Branch

HDFC BANK,A-12, THE SHOPPING MALL,DLF QUTUB ENCLAVE,PHASE 1 ,GURGAONHARYANA122002

Upload Photograph (3

First page of Pass Book

BACK VERIFY B CONTINUE

8.9. A check mark appearing on the tab indicates the page has been verified.



v v v

&= Q & | © ©

Basic Details Entity Details Authorized Bank Verification Remarks
Signatory Accounts

8.10. On the Remarks page, you may give closure remarks or mention any noteworthy points for future
reference and click the ADD REMARKS button. These remarks are for your internal reference and will
not be displayed to the applicant.

v v

= ) =©- ©

Basic Details Entity Details At ed Bank Verification Remarks
Signatory Accounts

Remarks & MNotings

Awaiting response for Queries raised in Bank accounts
and reply to Questions below

1} Query

2) Seeking clarification 27

Choose File | Mo file chosen
File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

8.11. Click the GENERATE SCN button.



v

E Vi -®

Basic Details Entity Details Bank Verfication
Accounts

Remarks & Notings

Aida ( Deputy Commissioner )
15/05/2018

Awaiting response for Query raised in Bank accounts Also provide calcification for 1) Query ? 2) Clarification ?

pr———

ADD REMARKS

8.12. A Show Cause Notice for seeking clarifications is generated for the queries raised. Click the

GENERATE SCN button.

Dashboard - Processing of Application for allotment of UIN by UN Bodies, Embassies or Other Notified Person

Form GST REG-03
[See Rule 9(2)]

Reference Number :
EE LR SR LR

To
Chander kanta,

Building A , Mg road , Kondagaon , Kondagaon , Chhattisgarh , 494226,

Application Reference Number (ARN) :
AA220518000074U

@ English

Date
15/05/2018

Date
11/05/2018

Naotice for Seeking Additional Information / Clarification / Documents relating to Application for Registration

This is with reference to your registration application filed vide ARN AA220518000074U Dated = 11/05/2018. The Department has examined your

application and is not satisfied with it for the following reasons:

» Authorized Signatory - ANGAD JASBIRSINGH ARORA - Personal Information - Others (Please specify) - The email id seems to be incorrect , please

confirm

You are directed to submit your reply by 24/05/2018

If no response s received by the stipulated date, your application is llable for rejection. Please note that ne further notice / reminder will be issued in this

miatter.

8.13. Click the PROCEED button.

Aida

Deputy Commissioner

NERATE



Warning

Digital signatures are governed by the provisions of Information Technology
Bct, 2000 ("IT Act™) and rules made thereunder. It is a mode of authenticating
electronic recaords [Section 2(p) of IT Act]. Affixing digital signature on any
document herein is deemed to be equivalent to affixing hand written
signature/mark on such information/document {Section 5 of IT Act).
Fraudulently/Dishonestly making use of any other person’s digital signature is a
punishable offence under IT Act (Section 66 C). Before attaching your digital
signature certificate, please be certain that vou wish to authenticate this
electronic record.

Do you want to proceed to attach Digital Signature Certificate?

MO ¥ES

8.14. Affix your DSC and click the Sign button.

Goods and Services Tax Digital Signature Signer

Content To Sign

efoc17069a0dbobed 710232659 3fd0d90e 4f5ce0c3c 13245 1ec0b080b 1412824

Select Certificate

Common Mame Issuer Mame Serial Mo Expiry Date
235549 SAF 530 User sub CA 21824108635 /0/53/55/5 |US-11-2017
BEZPK2997E e-Mudhra Sub CA for ...| 2000001251 12-09-2018
ACKPKI4G3A e-Mudhra Sub CA for ...| 2000001256 12-09-2018
APIPZ0052D e-Mudhra Sub CA for ... 12-09-2018

e-Mudhra Sub CA for ...
View Certificate

Copyright © 2017 - 18, eMudhra Limited, All Rights Reserved

8.15. A success message will be displayed. Click the OK button.



Success

[Motice seeking further clarifications has been generated and sent to the
[Taxpayer

Click on ok to redirect to dashboard

Note: The applicant will be given 7 working days’ time to file reply to the Notice for seeking clarifications.

In case the applicant does not respond within 7 working days’ time, the work-item will go back to the Tax

Official for processing, and in such case the Tax Official will only be able to reject the application.

Note: The first 7 steps are same as shown above.

8.1. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review
the information given by applicant in other tabs.

ARN Date of Receipt Due Date Status
AA220518000064V 09/05/2018 16/05/2018 Pending for Processing
= Q ) & @ )
Basic Details Entity Details Authorized Bank Accounts Verification Remarks
Signatory

Applicant Details [

State / UT District Name of the Entity

Chhattisgarh Baloda Bazar Dinesh Kumar

Parmanent Account Mumber (PAN) of entity Type of Entity Source Authority, who has issued notification
f I

AQAPKS5941N Other Person cotcuggktation
State

Notification Details of the Government

Hotification Number Notification Date
11223344 01,/05/2018

VERIFY & CONTIMNUE




8.2. On the Remarks page, you may give closure remarks or mention any noteworthy points for future
reference and click the ADD REMARKS button. These remarks are for your reference and will not be
displayed to the applicant.

8.3. Click the APPROVE button.

5 @ ©

Remarks

Basic Details Entity Detads T d
Signatory

Remarks & Notings

Choase File | No file chosen
Fila with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB,

ADD REMARKES

8.4. Click the PROCEED button.

Warning

Digital signatures are governed by the provisions of Information Technology
Act, 2000 ("IT Act™) and rules made thereunder. It is 8 mode of authenticating
electronic records [Section 2(p) of IT Act]. Affixing digital signature on any
document herein is deemed to be eguivalent to affixing hand written
signature/mark on such information/document {Section 5 of IT Act).
Fraudulently/Dishonestly making use of any other person’s digital signature is a
punishable offence under IT Act (Section 65 C). Before attaching vour digital
signature certificate, please be certain that yvou wish to authenticate this
electronic record.

Do you want to proceed to attach Digital Signature Certificate?

MO ¥ES




8.5. Affix your DSC and click the Sign button.

" Goods and Services Tax Digital Signature Signer

Content To Sign

efoc17069a0dbSbed 71c23e6a93fd0d90e4f5ce0c3c 13245 1ec0b080b 1412824

Select Certificate

Common Mame Issuer Mame Serial Mo Expiry Date
247549 SAF 550 User sub CA 21824108635 /0/53/55/5 |U5-11-2017
BEZPK2997E e-Mudhra Sub CA for ...| 2000001251 12-09-2018
ACKPK34634 e-Mudhra Sub CA for .| 2000001256 12-09-2018
APIPS0052D e-Mudhra Sub CA for ... 2000001257 12-09-2018

e-Mudhra Sub CA for ...
View Certificate

Copyright © 2017 - 18, eMudhra Limited. All Rights Reserved

8.6. A success message will be displayed. Click the OK button.

Success

Order has been generated and sent to Taxpayer
Click on ok to redirect to dashboard

Note: On approval, work-item will get closed. Registration Certificate will be issued to the applicant. The
primary authorized signatory will be communicated about approval of the application through SMS and
Email.



Note: The first 8 steps are same as shown above.

Once the Other Notified Person applicant has responded to the SCN, the Tax Official can approve or
reject the application.

Tax official can approve the application in case he/ she is satisfied with the response received from the
taxpayer.

9.1. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review
the information given by the applicant in other tabs.

The section with yellow highlight shows the amended information by the applicant.

9.2. Click the monitor icon for the fields where you want to verify if the taxpayer has responded to the
queries raised.

P ©
Basic Details Entity Details Authorized Bank Remarks
Signatory Accounts

Address of the Entity in State@

Building Mo. / Flat No. Floor Mo, Mame of the Premises / Building
3

Foad / Street City / Town / Locality / Village State/UT

3a dfdf Delhi

Distnct Latitude Longitude

West Delhi

PIN Code

112021

Contact Information .3

Email Address Telephone number

ravalikl6@gmail.com -

Fax Mumber Mabile Number

BACK VERIFY 8 CONTINUE

9.3. The response to queries are displayed. Click the CLOSE button.



Queries : Entity Details

Field Name Query Description Response

Others (Please specify) Address is incomplete Address has been updated

CLOSE

9.4. Visit each tab and verify each page of the resubmitted application. A check mark appearing on the
tab indicates the page has been \erified.

9.5. On the Remarks page, you may give closure remarks or mention any noteworthy points for future
reference and click the ADD REMARKS button. These remarks are for your reference and will not be

displayed to the applicant.
9.6. Click the APPROVE button.

L

— o
& - @
Basic Details Entity Details Authorized Bank Reemarks
Signatory ACCHUTES

Remarks & Notings

Choosa Fila | Mo file chosen

File with PDF or JPEG format Is only allowed.
Maxirnum file size for upload Is 100 KB ADD REMARKS

Aida { Deputy Commissioner )
177052018
The Application seems QK after Re-subimission of the UIN Application by ONP

Upload Photograph

Supoorting Doclment f BACK

9.7. Click the PROCEED button.



Warning

Digital signatures are governed by the provisions of Information Technology
Bct, 2000 ("IT Act™) and rules made thereunder. It is a mode of authenticating
electronic recaords [Section 2(p) of IT Act]. Affixing digital signature on any
document herein is deemed to be equivalent to affixing hand written
signature/mark on such information/document {Section 5 of IT Act).
Fraudulently/Dishonestly making use of any other person’s digital signature is a
punishable offence under IT Act (Section 66 C). Before attaching your digital
signature certificate, please be certain that vou wish to authenticate this
electronic record.

Do you want to proceed to attach Digital Signature Certificate?

MO ¥ES

9.8. Affix your DSC and click the Sign button.

Goods and Services Tax Digital Signature Signer

Content To Sign

efoc17069a0dbobed 710232659 3fd0d90e 4f5ce0c3c 13245 1ec0b080b 1412824

Select Certificate

Common Mame Issuer Mame Serial Mo Expiry Date
235549 SAF 530 User sub CA 21824108635 /0/53/55/5 |US-11-2017
BEZPK2997E e-Mudhra Sub CA for ...| 2000001251 12-09-2018
ACKPKI4G3A e-Mudhra Sub CA for ...| 2000001256 12-09-2018
APIPZ0052D e-Mudhra Sub CA for ... 12-09-2018

e-Mudhra Sub CA for ...
View Certificate

Copyright © 2017 - 18, eMudhra Limited, All Rights Reserved

9.9. A success message will be displayed. Click the OK button.



Success

Order has been generated and sent to Taxpayer

Click on ok to redirect to dashboard

Note: On approval, work-item will get closed. Registration Certificate will be issued to the applicant. The
primary authorized signatory will be communicated about approval of the application through SMS and
Email.

Note: The first 8 steps are same as shown abowe.

Once the Other Notified Person applicant has responded to the SCN, the Tax Official can approve or
reject the application.

Tax official can approve the application in case he/ she is satisfied with the response received from the
taxpayer.

9.1. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review
the information given by the applicant in other tabs.

The section with yellow highlight shows the amended information by the applicant.

9.2. Click the monitor icon for the fields where you want to verify if the taxpayer has responded to the
queries raised.



Remarks
Address of the Entity in State@
Building No. / Flat No. Floor MNo. Mame of the Premises / Building
3
Road / Street City / Town / Locality / Village State/UT
3a dfdf Delhi
District Latitude Longitude
West Delhi
PIN Code
112021

Contact Information &

Email Address Telephone number

ravalikl6@gmail.com -

Fax Number Mobile Number

BACK VERIFY & CONTINUE

9.3. The response to queries are displayed. Click the CLOSE button.

Queries : Entity Details

Field Name Query Description Response

Others (Please specify) Address is incomplete Address has been updated

CLOSE

9.4. Visit each tab and verify each page of the resubmitted application. A check mark appearing on the
tab indicates the page has been \erified.

9.5. On the Remarks page, you may give closure remarks or mention any noteworthy points for future
reference and click the ADD REMARKS button. These remarks are for your reference and will not be

displayed to the applicant.

9.6. Click the REJECT button.



W v
@ @
& Q
Basic Details Entity Details Authorized j ation Remarks
Signatory

Remarks & Notings

" | Choose File | No file chosen 1

File with PDF or JPEG format is only allowed.
Maximum file size for upload is 100 KB. ADD REMARKS

Aida ( Deputy Commissioner )
17/05/2018
The Application is not OK after Re-submission of the UIN Application by ONP

Upload Photograph

Supporting Document BACK REJECT APPROVE

9.7. The Rejection Order is generated. Select the relevant checkboxes for the appropriate reason. Click
the GENERATE ORDER button. You can also enter the reasons for rejection.

| R et L sttt eltteledleeleleetelel ettt ettt |
Jashboard © Processing of Application for allotment of UIN by UN Bodies, Embassies or Other Notified Person @ Englist |
GST REG-05 |
[See rule 9(4)] 5
Reference Number : Date |
SO0 17/05/2018
To
Chander kanta,
Building & , Mg road , Kondagaon , Kondagaon , Chhattisgarh , 494226, H
Application Reference Number (ARN) : Dated |
AAZ20518000074U 11/05/2018

Order of Rejection of Application for Registration

This has reference to your reply filed vide ARN - AA220518000074U Dated - 1170572018, The reply has been examined and the same has not been -
found to be satisfactory for the following reasons: i

mﬁ,ﬂmthorlzed Signatory - ANGAD JASBIRSINGH ARORA - Personal Information - Others (Please specify) - The email id seems to be incorrect , please i
rm

Others :

The Application seems not OK after Re-submission of the UIN Application by QNP '

Therefore, your application is rejected in accordance with the provisions of the Act.
Aida |
Deputy Commissioner

GEMERATE ORDER

9.8. Click the PROCEED button.



Warning

Digital signatures are governed by the provisions of Information Technology
Bct, 2000 ("IT Act™) and rules made thereunder. It is a mode of authenticating
electronic recaords [Section 2(p) of IT Act]. Affixing digital signature on any
document herein is deemed to be equivalent to affixing hand written
signature/mark on such information/document {Section 5 of IT Act).
Fraudulently/Dishonestly making use of any other person’s digital signature is a
punishable offence under IT Act (Section 66 C). Before attaching your digital
signature certificate, please be certain that vou wish to authenticate this
electronic record.

Do you want to proceed to attach Digital Signature Certificate?

MO ¥ES

9.9. Affix your DSC and click the Sign button.

Goods and Services Tax Digital Signature Signer

Content To Sign

efoc17069a0dbobed 710232659 3fd0d90e 4f5ce0c3c 13245 1ec0b080b 1412824

Select Certificate

Common Mame Issuer Mame Serial Mo Expiry Date
235549 SAF 530 User sub CA 21824108635 /0/53/55/5 |US-11-2017
BEZPK2997E e-Mudhra Sub CA for ...| 2000001251 12-09-2018
ACKPKI4G3A e-Mudhra Sub CA for ...| 2000001256 12-09-2018
APIPZ0052D e-Mudhra Sub CA for ... 12-09-2018

e-Mudhra Sub CA for ...
View Certificate

Copyright © 2017 - 18, eMudhra Limited, All Rights Reserved

9.10. A success message will be displayed. Click the OK button.



Note:
e On rejection, work-item will get closed.
e Auto-rejection of the application is not built in the system.

e The primary authorized signatory will be communicated about rejection of the application through
SMS or Email.



Processing of Application for Revocation of Cancelled
Registration

FAQs > Processing of Application for
Revocation of Cancelled Registration

A taxpayer can apply for revocation of cancelled registration when his registration has been suo moto

cancelled by Tax Official.

Here is a screenshot of the Tax Official’s Dashboard detailing the access for Application for Revocation of

Cancelled Registration for your reference:

16

(#'Registration

4 Application for Registration

0  Application for Enrolment

2 Application for Amendment

0  Application for Surrender

1  Cancellation proceedings of Registration

0  Application of Enrolment as GSTP

0  Application for Registration as TDS/TCS

0  Application for Registration as Non Resident Taxable Person

1 Application for Extension of Registration Period for Casual and NRTP Taxpayer

8 Suo-moto Cancellation Proceedings

1 Rewvocation Of Cancelled Registration

0  Application for allotment of UIN by UN Bodies, Embassies or Other Notified Person



Step 1: Click on Registration tile
Step 2: Click on Revocation of Cancelled Registration
Step 3: Select the application to process from the list by clicking on the relevant ARN

Once you open a pending Application for Revocation of Cancelled Registration for processing, you can
review the application. Once you have reviewed the application, you can APPROVE or GENERATE SCN

in case you have want to raise queries within 30 days of the submission of the application.

Description/ Activity Time Frame and Action to be taken by

Tax Official
First time processing of Tax Official to Approve or Raise SCN for the
Application for Revocation of Application for Revocation of Cancelled
Cancelled Registration Registration within 30 days of ARN generation.

) . An alert will be sent to tax official in case he
No Action by Tax Official on o .
o does not process the application within 30
application . o

days from the date of receipt of application

In case of incomplete application |[Tax Official can generate SCN within 30
or documents working days of ARN generation.

Within 7 working days of receiving the Show

) o Cause Notice.
Time Limit for Taxpayer to

respond to the Show Cause
Notice (SCN) issued

If no reply has been submitted by the
Taxpayer within <7> days of issue of SCN,
Application cannot be approved, only order for
rejection can be issued.

Tax Official to Approve or Reject the
Application for Revocation of Cancelled

] ] Registration within 30 days for processing
Action (Approve/ Reject) to be

from date of receipt of response to Show
taken by the Tax Officer on

) Cause Notice.
receipt of response of Show

Cause Notice (SCN
( ) An alert will be sent to tax official in case he

does not process the application from 30 days

from the date of reply to Show Cause Notice.




In every section, you can see monitor-like icons L next to the sub-sections. Simply click on this icon
and a query box will open as a pop-up. You can choose any of the predefined queries or select the
‘Others’ option to add a custom query. Once you have selected the query, click on Add Query and the
relevant field (on which the query has been raised) will get underlined in yellow.

Note: It is mandatory to add custom remarks/comments ewven if you select a predefined query.

There is no restriction on the number of queries that can be raised. You can raise multiple queries.

As a Tax Official, you cannot reject an application upon first review. The principal of natural justice
demands that you afford the applicant an opportunity to be heard. Therefore, if there are inconsistencies
in the application, you can generate Show Cause Notice (SCN). Taxpayer has 7 working days to respond
to this notice. In case, taxpayer fails to respond to the notice or provides an unsatisfactory response, only
then you can reject their application.

Once you successfully approve the application, following happens:

1. Order for approval of application of Revocation of cancelled registration will be issued

2. Cancelled GSTIN status will change from “Inactive” to “Active” in the GSTIN master data.
3. Taxpayer will be intimated via SMS and email of the approval of application.

4. Order to be made available on the taxpayer's dashboard.

Once you reject the application, following happens:

1. Rejection order will be generated

2. GSTIN status will remain “Inactive” in the GSTIN master data.

3. Taxpayer will be intimated via SMS and email of the rejection of the application.
4. Order will be made available on the taxpayer's dashboard.



When you raise a Show Cause Notice, the system sends an intimation about SCN on the e-mail and SMS
to the primary authorized signatory of the applicant.



Manual > Processing of Application for
Revocation of Cancelled Registration

Once the Rewocation of Cancelled Registration application gets filed, application form will appear in the
work-item list of the Tax Official (State/Centre) based on relevant jurisdictional administrative authority.
For processing the application for Revocation of Cancelled Registration, perform the following steps:

1. Access the GST Portal. The GST Home page is displayed.

2. Using your valid credentials, login to the GST Portal. The Tax Official’s Dashboard is displayed.

3. Click the Registration tab. This tab shows all the different type of applications pending with tax official
for processing.

4. Click the Revocation of Cancelled Registration link toview the list of corresponding ARNSs that are
waiting to be processed.

34

[(#Registration

11 Application for Registration

0 Application for Enrolment
5 Application for Amendment
0 Application for Surrender

10  Cancellation proceedings of Registration
0 Application of Enrolment as GSTP

0 Application for Registration as TDS/TCS

0 Application for Registration as Mon Resident Taxable Person

i Application for Extension of Registration Period for Casual and NRTP Taxpayer
i Suo-moto Cancellation Proceedings

6 Revocation Of Cancelled Registration

0 Application for allotment of UIN by UM Bodies, Embassies or Other Motified Person



5. Select the ARN that you wish to process.
Note:
e The ARNSs are arranged in the descending order of the Due Date. The application submitted first
will be shown above in the list.
e The Due Date column displays the date by when the pending task / action should be completed.
e The Status column displays the current status of the registration application.

Revocation Of Cancelled Registration

Close by= » Today o 2 Working Days ’ofi\gl 3 Working Days

ARN Number Business Name Dus Date Status Queries Raised
AAZ60318000195K DHRUMAL KISHOR Pending for Order
AAZ60218000206P BANDURAD Pending for Order
AAZ604180000170 WIPMAN SAHKAR Pending for Order
AAZ604180000550 ganesan 09/05/2018 Pending for Processing
AAZ604180000581 Tri 09/05/2018 Pending for Processing
AAZ260418000052U Tr 11/05/2018 Pending for Order

6. Notice, if the application for Revocation of Cancelled Registration has come for first time for
processing, or is it a resubmitted application:
e In case the application has been routed tothe Tax Official for processing for the first time, the
Status will be Pending for Processing.
e In case the application has been resubmitted with responses to the queries to the Tax Official, the
Status will be Pending for Order.

On clicking ARN, the application form filed by the applicant is displayed for processing.



Skip to Main Content  A* A"

Silvassa, Dadra and Nagar Haveli

" Goods and Services Tax S e e T

Dashboard Registration = Payments = MIS ~ Services « Help = Grievances Refund ~ Statutory Functions =

Dashboard = Registration = Processing of Application for Revocation of Cancelled Registration @ English
ARN GSTIN(cancelled) Due Date Status
AA2604180000581 26AADCB8132G1ZV 05/05/2018 Pending for Processing
Basic Details
GSTIN(cancelled) Legal Name of Business Trade Name
26AADCBS8132G1ZV Bholebaba Suppliers Private limited Tri

Address of Principal Place of Business

MG Road ©) 180ct1990@gmail.com

Dadra & Nagar Haveli, Dadra and Nagar Haveli- 396193 0 8411895433
t -

Cancellation Order Details

Cancellation Order Number Date
ZA260318000227W 01/03/2018

Reason of cancellation

Particulars of Last Returns Filed

Period of Return ARN Date of filing
2017-2018 AA260000000035F January-2018

Reason for revocation of cancellation CJ
Filed all returns

Any Supporting Document [J

Supporting Document

Verification

Authorized Signatory Place

Gyanendra Prakash Dwivedi Mum

Designation Date
AVP 09/04/2018

SAVE GENERATE SCN

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

(A) In case the application for Revocation of Cancelled Registration is processed for the first time, the Tax
Officials can take the following actions:
+ Generate SCN

* Approve

Accordingly, the Tax Official can view only two buttons - Approve and Generate SCN.



In case the Tax Official does not take any action, or fails to take an action within 30 days from the date of
the receipt of application, an alert will be sent to tax official if he does not process the application within

30 days from the date of receipt of application or from 30 days from the date of reply to Show Cause
Notice.

(B) Tax Officials can take following actions, in case the application for Revocation of Cancelled
Registration is resubmitted with clarification:

» Approve
* Reject

Accordingly, the Tax Official can view only two buttons - Approve and Reject.

While processing the application for Revocation of Cancelled Registration, you can:

» Raise a query in case you wish to seek any clarification from the applicant, with respect to deficient
information or any document required to furnish the application.

» Generate Show Cause Notice (SCN) on the query raised.

7. Review the application form thoroughly. Click the monitor icon displayed adjacent to the section
headers to raise queries.

Any Supporting Documenthl

Supporting Document

8. In the Field drop-down list, select the field for which you want to raise a query.

Field

Choose the field r

Choose the field

Others {(Please specify)
Document Upload




9. In the Query Description drop-down list, select the query to be raised.

Query Description

Choose the Description ¥

Choose the Description

Cocument not correct
Document not legible

10. Click the ADD QUERY button to add the queries in the table given below the fields.

Queries : Basic Details

Field Query Description

Choose the field ¥ Choose the Description v

ADD QUERY

OK

Query section of each page has an option of “Others”. You can select this option to add free text query in
the page.

Queries : Basic Details

Field Query Description
QOthers (Please specify) ¥ Please Specify v
Please specify
' ADD QUERY

OK

Note: You can click the Edit/ Delete button to edit or delete any raised query.




Queries : Basic Details

Field Query Description
Choose the field ¥ Choose the Description r
ADD QUERY
Field Mame Query Description Action

Document Upload Document not correct n n

11. You can raise multiple queries, if required. Once done, click OK.

Queries : Basic Details

Field Query Description
Choose the field ¥ Choose the Description ¥
ADD QUERY
Field Name Query Description Action

Document Upload Document not correct nn

The section with queries gets highlighted as shown in the screenshot below.
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¥ Goods and Services Tax Gyanender Prakash Dwiv

Silvassa, Dadra and Nagar Haveli L

Dashboard Registration = Payments = MIS ~ Services « Help = Grievances Refund ~ Statutory Functions =

Dashboard = Registration = Processing of Application for Revocation of Cancelled Registration @ English
ARN GSTIN(cancelled) Due Date Status
AA2604180000581 26AADCB8132G1ZV 05/05/2018 Pending for Processing
Basic Details
GSTIN(cancelled) Legal Name of Business Trade Name
26AADCBS8132G1ZV Bholebaba Suppliers Private limited Tri

Address of Principal Place of Business

MG Road ©) 180ct1990@gmail.com

Dadra & Nagar Haveli, Dadra and Nagar Haveli- 396193 0 8411895433
t -

Cancellation Order Details

Cancellation Order Number Date
ZA260318000227W 01/03/2018

Reason of cancellation

Particulars of Last Returns Filed

Period of Return ARN Date of filing
2017-2018 AA260000000035F January-2018

Reason for revocation of cancellation CJ
Filed all returns

Any Supporting Document CJ

Supporting Document

Verification

Authorized Signatory Place

Gyanendra Prakash Dwivedi Mum

Designation Date
AVP 09/04/2018

SAVE GENERATE SCN

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

12. Click the GENERATE SCN button.
In case you want to save the application details, click the SAVE button.
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Silvassa, Dadra and Nagar Haveli

Dashboard Registration = Payments = MIS ~ Services « Help = Grievances Refund ~ Statutory Functions =

Dashboard = Registration = Processing of Application for Revocation of Cancelled Registration @ English
ARN GSTIN(cancelled) Due Date Status
AA2604180000581 26AADCB8132G1ZV 05/05/2018 Pending for Processing
Basic Details
GSTIN(cancelled) Legal Name of Business Trade Name
26AADCBS8132G1ZV Bholebaba Suppliers Private limited Tri

Address of Principal Place of Business

© 180ct1990@gmail.com
MG Road - @3

Dadra & Nagar Haveli, Dadra and Nagar Haveli- 396192 (8411895433
t -

Cancellation Order Details

Cancellation Order Number Date
ZA260318000227W 01/03/2018

Reason of cancellation

Particulars of Last Returns Filed

Period of Return ARN Date of filing
2017-2018 AA260000000035F January-2018

Reason for revocation of cancellation CJ
Filed all returns

Any Supporting Document CJ

Supporting Document

Verification

Authorized Signatory Place

Gyanendra Prakash Dwivedi Mum

Designation Date

AVP 09/04/2018

SAVE GENERATE SCN

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

13. A Show Cause Notice for seeking clarifications is generated for the queries raised. Select the
checkbox for declaration.

14. Select the date and time when you want to applicant to appear before the undersigned authority.
15. Click the GENERATE SCN button.



Form GST REG-23
[See Rule 23(3)]

Reference Number : Date
OO 27/04/2018
To

Bholebaba Suppliers Private limited,

MG Road, Dadra & Nagar Haveli, Dadra and Nagar Haveli- 396193

GSTIN

26AADCBE132G1ZV

Application Reference Number (ARN) : Dated
AAZG04180000581 09/04/2018

Show Cause Notice for rejection of application for revocation of cancellation of registration

This has reference to your application dated - 09/04/2018. regarding revocation of cancellation of registration. Your application has been examined and the
same is liable to be rejected for the following reasons:

« Any Supporting Document - Document Uplead - Document not correct

You are hereby directed to fumnish a reply to this notice within seven working days from the date of service of this notice.

You are hereby directed to appear before the undersigned authority on | 27/04/2018 | I 12:00 I

If you fail to furnish a reply within the stipulated day or you fail to appear for personal hearing on the appointed date and time, the case will be decided ex
parte on the basis of available records and on merits

Gyanendera Prakash Dwivedi
Commissioner

Silvassa

GENERATE SCN

16. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017, Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017
CANCEL PROCEED

17. Affix your DSC and click the Sign button.
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i Links *  Name Date modified Type
W Music

= Pictures

# Saved Game
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| Documents

J. Downloads
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File name: | AplAnnexureTemplate.pdf w| |AllFiles W
Open - Cancel
18. A success message will be displayed. Click the OK button.
Success
Order has been generated and sent to Taxpayer
Click on ok to redirect to dashboard
OK

Note: The applicant will be given 7 working days’ time to file reply to the Notice for seeking clarifications.
In case the applicant does not respond within 7 working days’ time, the work-item will go back to the Tax
Official for processing, and the Tax Official will only be able to reject the application.



7. Review the application form given for application of revocation of cancelled registration.
8. Click the APPROVE button.
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%! Goods and Services Tax T

Silvassa, Dadra and Nagar Haveli

Dashboard Registration ~ Payments ~ MIS ~ Help ~ Grievances Refund ~ Statutoery Functions ~
Dashboard - Registration = Processing of Application for Revocation of Cancelled Registration @ English
ARN GSTIN(cancelled) Due Date Status
AA2604180000581 26AADCB8132G1ZV 09/05/2018 Pending for Processing
Basic Details
GSTIN(cancelled) Legal Name of Business Trade Name
26AADCB8132G17ZV Bholebaba Suppliers Private limited Tri

Address of Principal Place of Business

MG Road (©) 180ct1990@gmail.com
Dadra & Nagar Haveli, Dadra and Nagar Haveli- 396193 08411895433
(=

Cancellation Qrder Details

Cancellation Order Number Date
ZA260318000227W 01/03/2018

Reason of cancellation

Particulars of Last Returns Filed

Period of Return ARN Date of filing
2017-2018 AA260000000035F January-2018

Reason for revocation of cancellation CJ

Filed all returns
Any Supporting Document CJ

Supporting Document

Verification
Authorized Signatory Place
Gyanendra Prakash Dwivedi Mum
Designation Date
AVP 09/04/2018

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+




9. Click the APPROVE button.

Dashboard © Registration = Processing of Application for Revocation of Cancelled Registration @ English

Form GST REG-22
[See Rule 23(2)(a)]

Reference Number : Date
RO, 27/04/2018
To

26AADCBB132G12Y

Bholebaba Suppliers Private limited,
MG Road, Dadra & Nagar Haveli, Dadra and Magar Haveli- 206193

Application Reference Number (ARN) : Date
AAZGO4180000581 09/04/2018

Order for revocation of cancellation of registration

This has reference to your application dated - 09/04/2018. for revocation of cancellation of registration. Your application has been examined and the same
has been found to be in order. Accordingly, your registration is restored.

Gyanendera Prakash Dwivedi
Commissioner
Silvassa
27/04/2018

Dadra and Nagar Haveli

APPROVE

10. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017. Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017
CAMNCEL OCEED

11. Affix your DSC and click the Sign button.
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Open - Cancel

12. A success message will be displayed. Click the OK button.

SLICCESS

Order has been generated and sent to Taxpayer

Click on ok to redirect to dashboard

Note:

1. Order for approval of application of Revocation of cancelled registration will be issued

2. Cancelled GSTIN status will change from “Inactive” to “Active” in the GSTIN master data.
3. Taxpayer will be intimated via SMS and email of the approval of application.

4. Order to be made available on the taxpayer's dashboard.



Once the applicant has responded to the SCN, the Tax Official can approve or reject the application.

7. Review the application form thoroughly. The section with yellow highlight shows the amended
information by the applicant.

8. Click the monitor icon displayed adjacent to the section headers to view the responses to the queries.

Any Supporting Document[T]

Supporting Document

9. Click the APPROVE button.



W Goods and Services Tax

Skip to Main Content  A* A"

Gyanendera Prakash Dwivedi v
Silvassa, Dadra and Nagar Haveli

Dashboard Registration = Payments = MIS ~ Services « Help = Grievances Refund ~ Statutory Functions =
Dashboard  Registration  Processing of Application for Revocation of Cancelled Registration
ARN GSTIN(cancelled) Due Date Status
AA260418000052U 26AACCI3125C12Z5 11/05/2018 Pending for Order
Basic Details

GSTIN(cancelled)
26AACCI3125C1Z5
Address of Principal Place of Business

MG Road
Dadra & Nagar Haveli, Dadra and Nagar Haveli- 396193

Cancellation Qrder Details

Cancellation Order Number
ZA2604180000640

Date
06/04/2018
Reason of cancellation

Supplies goods / services without issue of Invoice

Particulars of Last Returns Filed

Period of Return
2017-2018

ARN
AA2607170000751
Reason for revocation of cancellation CJ

Filed all returns

Any Supporting Document CJ

Supporting Document

Additional Information
add
Any Supporting Document

Supporting Document

Verification
Authorized Signatory

Gyanendra Prakash Dwivedi

Designation

STE

Trade Name

Jai Dada Steel private limited Tr

© tripti julka@qualitykiosk.com
[l 8082645455

Date of filing
July-2017

Place

Hyd

Date
11/04/2018

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

4 =

@ English

10. Click the APPROVE button.



Dashboard - Registration  Processing of Application for Revocation of Cancelled Registration @ English

Form GST REG-22
[See Rule 23(2)(a)]

Reference Number : Date
SRR 27/04/2018
To

26AACCI3125C1Z5

Jai Dada Steel private limited,
MG Road, Dadra & Nagar Haveli, Dadra and Nagar Haveli- 396193

Application Reference Number (ARN) : Date
AAZG0418000052U 11/04/2018

Order for revocation of cancellation of registration

This has reference to your application dated - 11/04/2018. for revocation of cancellation of registration. Your application has been examined and the same
has been found to be in order. Accordingly, your registration is restored.

Gyanendera Prakash Dwivedi
Commissioner
Silvassa
27/04/2018

Dadra and Nagar Haveli

APPROVE

11. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017, Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017
CANCEL PROCEED

12. Affix your DSC and click the Sign button.
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J. Downloads
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Open - Cancel

13. A success message will be displayed. Click the OK button.

SLICCESS

Order has been generated and sent to Taxpayer

Click on ok to redirect to dashboard

Note:

1. Order for approval of application of Revocation of cancelled registration will be issued

2. Cancelled GSTIN status will change from “Inactive” to “Active” in the GSTIN master data.
3. Taxpayer will be intimated via SMS and email of the approval of application.

4. Order to be made available on the taxpayer's dashboard.



Once the applicant has responded to the SCN, the Tax Official can approve or reject the application.

In case the applicant does not respond within 7 working days’ time, work -item will go back to Tax Official
for processing and the Tax Official can only reject the application. Once the applicant has responded to
the SCN, the Tax Official can approve or reject the application.

7. Review each section thoroughly. The section with yellow highlight shows the amended information by
the applicant.

8. Click the monitor icon displayed adjacent to the section headers to view the responses to the queries.

Any Supporting Document|ZT]

mm
Supporting Document

9. Click the REJECT button.



W Goods and Services Tax

Dashboard Registration = Payments = MIS ~

Services ~

Skip to Main Content  A*

Gyanendera Prakash Dwivedi v
Silvassa, Dadra and Nagar Haveli

Help = Grievances Refund ~ Statutory Functions =

Dashboard  Registration  Processing of Application for Revocation of Cancelled Registration
ARN GSTIN(cancelled) Due Date Status
AA260418000052U 26AACCI3125C12Z5 11/05/2018 Pending for Order
Basic Details

GSTIN(cancelled)
26AACCI3125C1Z5
Address of Principal Place of Business

MG Road
Dadra & Nagar Haveli, Dadra and Nagar Haveli- 396193

Cancellation Qrder Details

Cancellation Order Number
ZA2604180000640

Date
06/04/2018
Reason of cancellation

Supplies goods / services without issue of Invoice

Particulars of Last Returns Filed

Period of Return
2017-2018

ARN
AA2607170000751

Reason for revocation of cancellation CJ

Filed all returns
Any Supporting Document CJ

Supporting Document

Additional Information

Any Supporting Document

Supporting Document

Verification

Authorized Signatory

Gyanendra Prakash Dwivedi

Designation

STE

Jai Dada Steel private limited

Trade Name
Tr

© tripti julka@qualitykiosk.com

{1 8082645455

Date of filing
July-2017

Place

Hyd

Date

11/04/2018

REJECT PPROVE

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

A

y |

@ English




10. The Rejection Order is generated. Select the relevant checkboxes for the appropriate reason. Click
the GENERATE ORDER button. You can also enter the reasons for rejection.

Form GST REG-05
[See rule 9(4)]

Reference Number : Date
RN RO 27/04/2018
To

Jai Dada Steel private limited,

MG Road, Dadra & Nagar Haveli, Dadra and Nagar Haveli- 396193
GSTIN (if available)
26ARCCI3125C1Z5
Order of Rejection of Application for Revocation of Cancellation of Registration

This has reference to your reply filed vide ARN - AA260418000052U Dated - 11/04/2018.The reply has been examined and the same has not been
found to be satisfactory for the following reasons:

Reason for revocation of cancellation - Others (Please specify) - Last =even months return not filed
Any Supporting Document - Others (Please specify) -
Any Supporting Document - Document Upload - Document not correct

Reason for revocation of cancellation - Reason for revocation of cancellation - The reason entered for revocation of cancellation is not appropriate.

Others

Therefore, your application is rejected in accordance with the provisions of the Act.
Gyanendera Prakash Dwivedi
Commissioner

Silvassa

GENERATE ORDER

11. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017, Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017
CAMNCEL PROCEED

12. Affix your DSC and click the Sign button.
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13. A success message will be displayed. Click the OK button.

qu:cess.

Order has been generated and sent to Taxpayer

Click on ok to redirect to dashboard

OK

Note:

1. Rejection order will be generated

2. GSTIN status will remain “Inactive” in the GSTIN master data.

3. Taxpayer will be intimated via SMS and email of the rejection of the application.
4. Order to be made available on the taxpayer's dashboard.



Processing of Cancellation of Registration Application

FAQs > Processing of Cancellation of
Registration Application

Here is a screenshot of the Tax Official’s Dashboard detailing the access for pending Cancellation of
Registration Applications for your reference:

13

(£ Registration

4 Application for Registration
0 Application for Enrolment
1 Application for Amendment
0 Application for Surrender
[ conctmonsroecamgsotmeqstation  ocrtia]
0 Application for Revocation of Cancellation
0 Application of Enrolment as GSTP
5 Application for Registration as TDS/TCS

0 Application for Registration as Non Resident Taxable Person

Step 1: Click on Registration tile
Step 2: Click on Cancellation proceedings of Registration
Step 3: Select the application to process from the list by clicking on the relevant ARN

Once you open a pending Cancellation of Registration Application for processing, you can begin a
section-wise review. After reviewing a particular section, click the VERIFY & CONTINUE button at the
bottom right of the page to mowe to the next section.

Once you have completed all the sections, you can APPROVE or GENERATE SCN in case you hawe
raised queries.



Description/ Activity Time Frame and Action to be taken by

Tax Official
First time processing of Tax Official to Approve or Raise SCN for the
Cancellation of Registration cancellation Application within 30 working
Application days of ARN generation.

) ] An alert will be sent to tax official in case he
No Action by Tax Official on o o
o does not process the application within 30
application . o
days from the date of receipt of application

In case of incomplete application |[Tax Official can generate SCN within 30
or documents working days of ARN generation.

Within 7 working days of receiving the Show

) o Cause Notice
Time Limit for Taxpayer to

respond to the Show Cause
Notice (SCN) issued

If no reply has been submitted by the
Taxpayer within <7> days of issue of SCN,
Application cannot be approved, only order for
rejection can be issued.

Tax Official to Approve or Reject the
Cancellation Application within 30 working
Action (Approve/ Reject) to be days for processing from date of receipt of
taken by the Tax Officer on response to Show Cause Notice.

receipt of response of Show
Cause Notice (SCN) An alert will be sent to tax official in case he
does not process the application from 30 days
from the date of reply to Show Cause Notice.

Yes, you can approve the application for Cancellation of Registration even if the dues are pending for
payment by the taxpayer.

Yes, as a Tax Official, you can view the sections of the application in any order you choose.



Yes, you are required to click on VERIFY & CONTINUE for every section before you can pass an order
on the application.

Every time you successfully verify a section without any queries, the section header will turn blue along
with a check mark, indicating that you have reviewed that section.

In every section, you can see monitor-like icons next to the sub-sections. Simply click on this icon and a
query box will open as a pop-up. You can choose any of the predefined queries or select the ‘Others’
option to add a custom query. Once you have selected the query, click on Add Query and the relevant
field (on which the query has been raised) will get underlined in yellow.

Note: It is mandatory to add custom remarks/comments even if you select a predefined query.

There is no restriction on the number of queries that can be raised. You can raise multiple queries.

In case you have raised queries, the total number of queries raised in an application form will be
displayed in the Queries Raised column on the dashboard, before signing the application using your
digital signature. Please refer to the below screenshot:

Cancellation Proceedings

Close by> » Today o 2 Working Days o 3 Working Days o

ARN Number Business Name Due Date Status Queries Raised
AAD701180000207 sailuSyesh 09/02/2018 Pending for Processing n
AAD71217000094R NORMAL 27/01/2018 Pending for Processing n

The Remarks section is for any comments you wish to add to the application for your personal reference.
These are confidential remarks and cannot be seen by anyone except you.



As a Tax Official, you cannot reject an application upon first review. The principal of natural justice
demands that you afford the applicant an opportunity to be heard. Therefore, if there are inconsistencies
in the application, you can generate Show Cause Notice (SCN). The Taxpayer has seven working days to

respond to this notice. In case the Taxpayer fails to respond to the notice or provides an unsatisfactory
response, only then you can reject their application.

Once you successfully approve the application, the system generates an order of cancellation of
registration and an intimation is sent to taxpayer via e-mail and sms about the approval. Consequent to

the approval of the Cancellation of Registration application, the taxpayer's GSTIN Status will be changed
to "Cancelled".

When you raise a Show Cause Notice, the system sends an intimation about SCN on the e-mail and sms
to the Taxpayer.



Manual > Processing of Cancellation of
Registration Application

Once the Cancellation of Registration Application gets filed, Form will appear in the work-item list of the
Tax Official (State/Centre) based on relevant jurisdictional administrative authority.
For processing the Cancellation of Registration Application, perform the following steps:

1. Access the GST Portal. The GST Home page is displayed.

2. Using your valid credentials, login to the GST Portal. The Tax Official’s Dashboard is displayed.

3. Click the Registration tab. This tab shows all the different type of applications pending with tax official
for processing.

4. Click the Cancellation proceedings of Registration link to view the list of corresponding ARNSs that
are waiting to be processed.

13

(" Registration

4 Application for Registration
0 Application for Enrolment
1 Application for Amendment
0 Application for Surrender
[ constatonsmocecanotumstiaton  ocwa]
0 Application for Revocation of Cancellation
0 Application of Enrolment as GSTP
5 Application for Registration as TDS/TCS

0 Application for Registration as Non Resident Taxable Person

5. Select the ARN that you wish to process.
Note:
e The ARNSs are arranged in the descending order of the Due Date. The application submitted first
will be shown abowve in the list.



e The Due Date column displays the date by when the pending task / action should be completed.
e The Status column displays the current status of the registration application.

Cancellation Proceedings

Close by> » Today o 2 Working Days 3 Working Days
ARN Number Business Mame Due Date Status Queries Raised
AAD701180000207 sailusyesh 09/02/2018 Pending for Processing n
AAD71217000094R NORMAL 27/01/2018 Pending for Processing n

6. Notice, if the Application for Cancellation of Registration has come for first time for processing, oris it a

resubmitted application:
e In case the application has been routed to the Tax Official for processing for the first time, the

Status will be Pending for Processing.
In case the application has been resubmitted with responses to the queries to the Tax Official, the

Status will be Pending for Order.

Cancellation Proceedings

Close by> > Today ° 2 Working Days 3 Working Days
ARN Number Business Name Due Date Status Queries Raised
AAD701180000185 AutomationsTest 09/02/2018 Pending for Order n

On clicking ARN, the application form filed by the applicant is displayed for processing. The header
contains various blocks containing information pertaining to each section. The rest of the webpage forms

the application body and contains information filled-in by the applicant.

GSTIN ARN Date of Receipt Due Date
07GDTPS3449K9ZC AA0701180000207 09/01/2018 08/02/2018
Status

Pending for Processing

B &% O

Basic Details Cancellation Verification
Details

Remarks

In case the Cancellation of Registration application is processed for the first time, the Tax Officials can

take the following actions:



* Generate SCN
» Approve

Accordingly, the Tax Official can view only two buttons - Approve and Generate SCN.

In case the Tax Official does not take any action, or fails to take an action within 30 working days from the
date of the receipt of application, an alert will be sent to tax official if he does not process the application
within 30 days from the date of receipt of application or from 30 days from the date of reply to Show
Cause Notice.

Tax Officials can take following actions, in case the Cancellation of Registration application is resubmitted
with clarification:

» Approve

* Reject

Accordingly, the Tax Official can view only two buttons - Approve and Reject.

While processing the Cancellation of Registration application, you can:

* Raise a query in case you wish to seek any clarification from the applicant, with respect to deficient
information or any document required to furnish the application.

» Generate Show Cause Notice (SCN) on the query raised.

7. Review each section thoroughly. Click the monitor icon displayed adjacent to the section headers to
raise queries.

& | © |

Cancellation Verification Remarks
Details

Basic Details

Cancellation Detail@

Reasons for Cancellation

Ceased to be liable to pay tax

Date from which registration is to be cancelled

09/01/2018

Particulars to Last Return Filed

Financial Year Return Filing Period ARN

2017-2018 August-2017 AA070817000121R



8. In the Field drop-down list, select the field for which you want to raise a query.
9. In the Query Description drop-down list, select the query to be raised.
10. Click the ADD QUERY button to add the queries in the table given below the fields.

Queries : Cancellation Details

s

Field Query Description

Choose the field v Choose the Description v

RESET ADD QUERY
CLOSE

Query section of each page has an option of “Others”. You can select this option to add free text query in
the page.

Queries : Cancellation Details

Field Query Description
Others (Please specify) v Please Specify v
Please specify

RESET ADD QUERY

CLOSE

Note: You can click the Delete button to delete any raised query.
11. You can raise multiple queries, if required. Once done, click SAVE.



Queries : Cancellation Details

Field

Choose the field v

Field Name

Date from which registration is to be
cancelled

Query Description

Choese the Description

Query Description

Date from Registration to be cancelled is Incorrect. Enter

correct date

RESET

ADD QUERY

Action

CLOSE SAVE

The section with queries gets highlighted as shown in the screenshot below.

GSTIN ARN Date of Receipt
07GDTPS3449K9ZC AA0701180000207 09/01/2018
Status

Pending for Processing

&

Cancellation
Details

9,

Verification

Basic Details

Cancellation Details CLJ

Reasons for Cancellation

Ceased to be liable to pay tax

Date from which registration is to be cancelled

09/01/2018

Particulars to Last Return Filed

Financial Year

2017-2018

®

Remarks

Return Filing Period

August-2017

Due Date
08/02/2018

ARN
AAD70817000121R

12. Verify each page of the application by visiting each tab. Click the VERIFY & CONTINUE button to

move ahead and review other tabs.



Skip to Main Content  A* A"

% Goods and Services Tax VDeeksha sndnun < o
. 1, Delhi —
Dashboard Registration = Payments - MIS Services - Help - Grievances
Dashboard - Registration = Processing of Application for Cancellation of Registration @ English
GSTIN ARN Date of Receipt Due Date
07GDTPS3449K9ZC AA0701180000207 09/01/2018 08/02/2018
Status

Pending for Processing

= -~ © ®

Basic Details Cancellation Verification Remarks
Details

v

Cancellation Details CJ

Reasons for Cancellation

Ceased to be liable to pay tax

Date from which registration is to be cancelled

09/01/2018
A
Top
Particulars te Last Return Filed
Financial Year Return Filing Period ARN
2017-2018 August-2017 AA070817000121R
Tax Payable on Stock [
Amount of tax payable in respect of inputs/capital goods held in stock an the effective date of cancellation of registration
Input Tax Credit/ Tax Payable (Whichever is Higher) (Values in ¥)
Description Value of Stock (%) Central Tax Integrated Tax State Tax/ UT Tax Cess
Inputs [} 0 [} 0 [}
Inputs contained in semi-finished goods a 0 a 0 a
Inputs contained in finished goods 1] 0 1] 0 1]
Capital goods/Plant and Machinery ] 0 ] 0 ]
Total [} 0 [} 0 [}
A
Details of tax paid Top

Payment from Electronic Cash Ledger

Debit Entry Number Central Tax Integrated Tax State Tax/ UT Tax Cess
0 0 4] 0
Payment from Electronic Credit ledger
Debit Entry Number Central Tax Integrated Tax State Tax/ UT Tax Cess
0 0 a 0

VERIFY & CONTINUE

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

A check mark appearing on the tab indicates the page has been verified.



Basic Details Cancellation
Details

13. On the Remarks page, you may give closure remarks or mention any noteworthy points for future
reference and click the ADD REMARKS button. These remarks are for your reference and will not be
displayed to the applicant.

14. Click the GENERATE SCN button.

GSTIN ARN Date of Receipt Due Date
07GDTPS3449K97C AA0701180000207 09/01/2018 08/02/2018
Status

Pending for Processing

Basic Details Cancellation Varification Remana

Details

Remarks & Notings

Choose File | No file chosen
File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS

BACK GENERATE SCN

15. A Show Cause Notice for seeking clarifications is generated for the queries raised. Select the
checkbox for declaration.

16. Select the date and time when you want to applicant to appear before the undersigned authority.
17. Click the GENERATE SCN button.



Dashboard - Registration - Processing of Application for Cancellation © Generate SCN @ English

Form GST REG-03
[See Rule 9(2)]
Reference Number : Date 10/01/2018
To
GST Training,
dfg12, dfg12, fdg12, New Delhi, Delhi, 114587
GSTIN : 07GDTPS3449K9ZC
Application Reference Number (ARN) : A20701180000207 Dated 0%/01/2018
Notice for Seeking Additional Information / Clarification / Documents relating to Application for Cancellation

This is with reference to your cancellation application filed vide ARN AA0701180000207 Dated - 05/01/2018. The Department has examined your
application and is not satisfied with it for the following reasons:

s Cancellation Details - Cancellation Details - Date from which registration is to be cancelled - Date from Registration to be cancelled is Incorrect. Enter
correct date

You are directed to submit your reply by 19/01/2018

You are hereby directed to appear before the undersigned authonty on I 18/01/2018 ] II 13:00
If no response is received by the stipulated date, your application is liable for rejection. Please note that no further notice / reminder will be issued in this
matter.

V Deeksha Sindhuri
Commissioner

ward, 1

BACK GENERATE SCN

18. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017, Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017
CANCEL PROCEED

19. Affix your DSC and click the Sign button.
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20. A success message will be displayed. Click the OK button.
Success
Order has been generated and sent to Taxpayer
Click on ok to redirect to dashboard
OK

Note: The applicant will be given 7 working days’ time to file reply to the Notice for seeking clarifications.
In case the applicant does not respond within 7 working days’ time, the work-item will go back to the Tax
Official for processing, and the Tax Official will only be able to reject the application.



7. Review each section thoroughly. Click the VERIFY & CONTINUE button to move ahead and review the
information given for Cancellation of Registration in other tabs.

8. On the Remarks page, you may give closure remarks or mention any noteworthy points for future
reference and click the ADD REMARKS button. These remarks are for your reference and will not be
displayed to the applicant.

9. Click the APPROVE button.

GSTIN ARN Date of Receipt Due Date
07GDTPS3449Ka9ZC AA0701180000207 09/01/2018 08/02/2018
Status

Pending for Processing

Remarks

Basic Details

Remarks & Notings

Enter Remarks {(maximum 500 words)

Choose File | No file chosen

File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

-

-

ADD REMARKS
BACK APPROVE

10. Select the effective date of cancellation of registration.

11. You can also input any amount already pending on taxpayer for payment. Please note that any
amount entered will be only for informative purpose. No new demand can be issued through this order.
12. Click the GENERATE ORDER button.



Goods and Services Tax

Dashboard Registration = Payments = MIS Services = Help - Grievances

Skip to Main Content  A* A"

V Deeksha Sindhuri v
1, Delhi

Dashboard - Registration - Processing of Application for Cancellation - Approve

Form GST REG-19
[See Rule 22(3)]
Reference Number :
To
GST Training,
dfg12, dfgi2, fdg12, New Delhi, Delhi, 114587
GSTIN / UIN : 07GDTPS3449K9ZC
Application Reference Number (ARN) : AA0701180000207
Order for Cancellation of Registration

The effective date of cancellation of your registration is ®| 09/01/2018 [}

Determination of amount payable pursuant to cancellati

Accordingly, the amount payable by you and the computation and basis thereof is as follows:

@ English

Date 10/01/2018

Dated 09/01/2018

The amounts determined as being payable above are without prejudice to any amount that may be found to be payable you on submission of final return

furnished by you.

A~
You are required to pay the following amounts on or bstrsfaiIing which the amount will be recovered in accordance with the Top

provisions of the Act and rules made thereunder.

Head Central Tax State Tax/ UT Tax Integrated Tax
Tax 0 0 0
Interest 0 0 0
Penalty 0 o 0
Others 0 0 0
Total 0 1] 0
Delhi
09/01/2018

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

Cess
o
a
a
~
Top
o
a

V Deeksha Sindhuri
Commissioner

ward, 1

GENERATE ORDER

13. Click the PROCEED button.



Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017, Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017
CANCEL PROCEED

14. Affix your DSC and click the Sign button.
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15. A success message will be displayed. Click the OK button.



SL!j:cess

Order has been generated and sent to Taxpayer

Click on ok to redirect to dashboard
OK

Note:

1. On approval, work-item will get closed. The applicant will be communicated about approval through
SMS and Email.

2. Consequent to the approval of the Cancellation of Registration application, the taxpayer's GSTIN
status will be changed to "Cancelled".

3. Taxpayer will be able to access the GST portal to upload the pending returns, make payment for pre-
cancellation period prior to effective date of cancellation of registration.

4. The cancellation of registration will not affect the liability of taxpayer to pay tax and other dues. The tax
official can approve the application for cancellation even if the dues are pending for payment by the
taxpayer.

5. Once the Application for cancellation is approved, the details of Cancelled status of GSTIN will be
intimated to other tax authority (State / Centre).

6. Order of Cancellation of registration will also be available at the dashboard of the Taxpayer for view,
print and download.

Once the applicant has responded to the SCN, the Tax Official can approve or reject the application.

7. Review each section thoroughly. The section with yellow highlight shows the amended information by
the applicant.
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8. Click the monitor icon displayed adjacent to the section headers to view the responses to the queries.



% Goods and Services Ta

@

Dashboard Registration ~ Payments ~ Services - Help ~ Grievances

Dashboard - Registration = Processing of Application for Cancellation of Registration

GSTIN ARN Date of Receipt
07AJIPA1572EI13 AA070118000018S 10/01/2018
Status

Pending for Order

1

= & ©

Basic Details Cancellation Verification Remarks
Details
Basic Details
GSTIN Legal Name of Business
07AJIPA1572EI13 ANGAD JASBIRSINGH ARORA

= Address of Principal Place of Business

1
MG
ECITY, Central Delhi

Delhi - 110019

B Contact Information

£ Khushboo_Jain05@infosys.com

(] 2828842593

= Address for Future Correspondenc@

Address Same as above

Building No. / Flat No. Floor No.

1

Road / Street City / Town / Locality / Village
MG ECITY

State District

Delhi Central Delhi

Latitude Longitude

. Telephone Number (with STD Code) ) Email Address

> Khushboo_Jain05@infosys.com

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

A+

# Login

@ English

Due Date
09/02/2018

@ Click on View link to see the old value

Trade Name G
Top
AutomationsTest
A
Top
Name of the Premises / Building
PIN Code A
Top

110019

Mobile Number
2828842593

18 FAX Number (with STD Code)

VERIFY & CONTINUE




Queries : Address for Future Correspondence

Field Name Query Description Response

Address for Future Correspondence Address is incomplete Address has been updated

CLOSE

9. Visit each tab and verify each page of the resubmitted application. A check mark appearing on the tab
indicates the page has been verified. Click the VERIFY & CONTINUE button to move ahead and review
the information given by the applicant in other tabs.

10. On the Remarks page, you may give closure remarks or mention any noteworthy points for future
reference and click the ADD REMARKS button. These remarks are for your reference and will not be
displayed to the applicant.

10. Click the APPROVE button.

GSTIN ARN Date of Receipt Due Date
07AJIPA1572EI13 AAD70118000018S 10/01/2018 09/02/2018
status

Pending for Order

Remarks

Remarks & MNotings

Enter Remarks (maximum 500 words)

Choose File | No file chosen
File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS
o

10. Select the effective date of cancellation of registration.



11. You can also input any amount already pending on taxpayer for payment. Please note that any
amount entered will be only for informative purpose. No new demand can be issued through this order.
12. Click the GENERATE ORDER button.

[See Rule 22(3]]
Referemce Mumber : Date 10,/01/2018
To
AMNGAD JASBIRSINGH ARORA,
1, MG, ECITY, Central Delhi, Delhi, 110019
GSTIN / UIN : 07AJIPA1572EIL2
Application Reference Mumber (ARN) : 220701180000185 Dated 08/01/2018
Order for Cancellation of Registration

The effective date of cancellation of your registration is ‘I 08/01/2018 (| I

Determination of amount payable pursuant to cancellation:

Accordingly, the amount payable by you and the computation and basis thersof is as follows:
The amounts determined as being payable above are without prejudice to any ameunt that may be found te be payable you on submission of final return
furnished by you.

You are required to pay the fellowing ameounts on or before | DD/MM /Y 4 Ihiling which the amount will be recovered in accerdance with the
provisions of the Act and rules made thersunder

Head Central Tax State Tax,/ UT Tax Integrated Tax Cess

LE53 o o o o

Interest 0 o o o

Penzlty o 0 o [+]

Others o o o o

Total 0 ] ] 0

Haripriya Santhanam
Lower Division Clerks
ward, 1
Delhi
08/01/2018

BACK GEMERATE ORDER

13. Click the PROCEED button.



Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017, Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017
CANCEL PROCEED

14. Affix your DSC and click the Sign button.
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15. A success message will be displayed. Click the OK button.



SL!j:cess

Order has been generated and sent to Taxpayer

Click on ok to redirect to dashboard

OK

Note:

1. On approval, work-item will get closed. The applicant will be communicated about approval through
SMS and Email.

2. Consequent to the approval of the Cancellation of Registration application, the taxpayer's GSTIN
status will be changed to “Cancelled”.

3. Taxpayer will be able to access the GST portal to upload the pending returns, make payment for pre-
cancellation period prior to effective date of cancellation of registration.

4. The cancellation of registration will not affect the liability of taxpayer to pay tax and other dues. The tax
official can approve the application for cancellation even if the dues are pending for payment by the
taxpayer.

5. Once the Application for cancellation is approved, the details of cancelled status of GSTIN will be
intimated to other tax authority (State / Centre).

6. Order of Cancellation of registration will also be available at the dashboard of the Taxpayer for view,
print and download.

Once the applicant has responded to the SCN, the Tax Official can approve or reject the application.

In case the applicant does not respond within 7 working days’ time, work-item will go back to Tax Official
for processing and the Tax Official can only reject the application. Once the applicant has responded to
the SCN, the Tax Official can approve or reject the application.

7. Review each section thoroughly. The section with yellow highlight shows the amended information by
the applicant.
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8. Click the monitor icon displayed adjacent to the section headers to view the responses to the queries.



% Goods and Services Ta
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Dashboard Registration ~ Payments ~ Services - Help ~ Grievances

Dashboard - Registration = Processing of Application for Cancellation of Registration

GSTIN ARN Date of Receipt
07AJIPA1572EI13 AA070118000018S 10/01/2018
Status

Pending for Order

1

= & ©

Basic Details Cancellation Verification Remarks
Details
Basic Details
GSTIN Legal Name of Business
07AJIPA1572EI13 ANGAD JASBIRSINGH ARORA

= Address of Principal Place of Business

1
MG
ECITY, Central Delhi

Delhi - 110019

B Contact Information

£ Khushboo_Jain05@infosys.com

(] 2828842593

= Address for Future Correspondenc@

Address Same as above

Building No. / Flat No. Floor No.

1

Road / Street City / Town / Locality / Village
MG ECITY

State District

Delhi Central Delhi

Latitude Longitude

. Telephone Number (with STD Code) ) Email Address

> Khushboo_Jain05@infosys.com

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

A+

# Login

@ English

Due Date
09/02/2018

@ Click on View link to see the old value

Trade Name G
Top
AutomationsTest
A
Top
Name of the Premises / Building
PIN Code A
Top

110019

Mobile Number
2828842593

18 FAX Number (with STD Code)

VERIFY & CONTINUE




Queries : Address for Future Correspondence

Field Name Query Description Response

Address for Future Correspondence Address is incomplete Address has been updated

CLOSE

9. Visit each tab and verify each page of the resubmitted application. A check mark appearing on the tab
indicates the page has been verified. Click the VERIFY & CONTINUE button to move ahead and review
the information given by the applicant in other tabs.

10. On the Remarks page, you may give closure remarks or mention any noteworthy points for future
reference and click the ADD REMARKS button. These remarks are for your reference and will not be
displayed to the applicant.

10. Click the REJECT button.

GSTIN ARN Date of Receipt Due Date
07AJIPA1572EI13 AA070118000018S5 10/01/2018 09/02/2018
Status

Pending for Order

Remarks

Remarks & Motings

Enter Remarks (maximum 500 words)

Choose File | Mo file chosen
File with PDF or JPEG format is only allowed.

Maximum file size for upload is 100 KB.

ADD REMARKS
o



11. The Rejection Order is generated. Select the relevant checkboxes for the appropriate reason. Click
the GENERATE ORDER button. You can also enter the reasons for rejection.

Dashboard - Registration - Processing of Application for Cancellation - Reject @ English

Form GST REG-05
[See rule S(4)]
Reference Number : Date 08/01/2018

To
ANGAD JASBIRSINGH ARCRA,

1, MG, ECITY, Central Delhi, Delhi, 110019
GSTIN (if available) 074]1IPA1572E113
Crder of Rejection of Application for Cancellation

This has reference to your reply filed vide ARN AAD701180000185 Dated - 08/01/2018, The reply has been examined and the same has not been
found to be satisfactery for the following reasons:

Basic Details - Address for Future Correspondence - Address for Future Correspondence - Address is incomplete
Others

Enter others

Therefore, your application is hereby rejected in accordance with the provisions of the Act,
Haripriya Santhanam

Lower Division Clerks

ward, 1

BACK GENERATE ORDER

12. Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017, Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Propesed Goods and Services

Tax Act, 2017
CANCEL PROCEED

13. Affix your DSC and click the Sign button.
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14. A success message will be displayed. Click the GO BACK button.

SLICCESS

Order has been generated and sent to Taxpayer

Click on ok to redirect to dashboard

Note:
e On rejection, work-item will get closed.
e Auto-rejection of the application is not built in the system.
e The applicant will be communicated about rejection of the application through SMS or Email.
e On rejection of the Cancellation application, a rejection order will be generated.
e Rejection order will be available on the taxpayer's dashboard.



e Intimation of rejection, copy of Rejection Order and application form will also be forwarded to the
IT system of the other concerning Tax Authority.



Correction of Jurisdiction before Approval

FAQs > Correction of Jurisdiction before
Approval

Yes, you can correct the jurisdiction in case applicant has entered the wrong jurisdiction in the
Registration Application. You need not reject the application but forward it to correct jurisdictional
authority.

Once you correct the Jurisdiction of the taxpayer in the Registration Application, the work item will be
forwarded and gets assigned to the “New Jurisdiction” and that ARN will be forwarded to the correct

jurisdictional officer for processing. The ARN will be removed from Dashboard of the tax Official who
originally received the Registration Application.

The Registration Application will be deemed approved if tax official did not take any action for three
working days, even in cases where jurisdiction is corrected by the Tax Official.




Time limit of processing the Registration Application will NOT be effected. It will remain same and the
Registration Application has to be processed within <3> working days from the date of receipt of the

application by the first officer.

You can correct the jurisdiction in the Registration Application only if no action (Approve/ raise SCN) is
taken by the Tax Official. Once the Registration Application is processed, Tax official cannot correct the

jurisdiction.

No, Taxpayer will NOT receive any communication regarding correction of Jurisdiction.

No, New jurisdictional officer will not receive any communication. ARN will be added to the Das hboard.



Manual > Correct of Jurisdiction before
Approval

To correct the Jurisdiction in a Registration Application, perform following steps:

1. Access the GST Portal. The GST Home page is displayed.

2. Login with valid credentials. The Tax Official’s Dashboard is displayed.

3. Select the ARN for which Jurisdiction needs to be corrected. ARN will open and Registration
Application is displayed.

4. Select the Correct Jurisdiction option.

Dashboard Registration ~ Payments - MIS Services ~ Help ~ Grievances
Dashboard - Processing of New Registration @ English
Flag for Site Report Correct Jurisdiction
ARN Date of Receipt Due Date Status
AA070417000025T 19/04/2017 19/04/2017 Pending for Processing

=M 27 57 87 97 @ v &7 =27 0K

Business Promoter / Authorized Authorized Principal Additional Goods and Bank Verification (e
Details Partners Signatory Representative Place of Place of Services Accounts Specific

Business Business Information

Details of your Business [LJ

Legal Name of Business (as per PAN) Trade Name Constitution of Business

THONA CH SANGMA Rag Proprietorship

5. The Correct Jurisdiction screen is displayed. The Jurisdiction details filled by the applicant are
displayed in the Old Jurisdiction fields. You need to enter the correct jurisdiction details in the New
Jurisdiction fields.

6. Enter your comments in the Remarks field and click the Forward button.



Correct Jurisdiction
old Jurisdiction *

Delhi ward 1

New Jurisdiction *

Delhi ward 110(Special Zor

Remarks *

Enter Remarks (maximum 500 words)

FORWARD CANCEL

The work item will be assigned to a tax Official in the New Jurisdiction and the ARN will be removed from
your Dashboard and ARN will be forwarded to the correct jurisdictional officer for processing.

Note:

1. There will be no communication regarding Jurisdiction correction sent to Tax Payer or new Tax official
to whom ARN is forwarded to.

2. Tax official need not digitally sign while forwarding the application to new Jurisdiction.



Reset of email address/ and mobile phone number of
Authorized Signatory

FAQs > Reset of email address/ and mobile
phone number of Authorized Signatory

The Tax Official who has been assigned the role of Registration Approval can reset the password for a
taxpayer to login to the GST Portal.

Yes, you can mark an existing promoter/ partner as a Primary Authorized Signatory after proper

authentication.

Yes, you can update the details of a taxpayer who is already added as an Authorized signatory after
proper authentication. You need to ensure that the correct person has approached for updating the
details.

Yes, Model 1 States and Centre Tax Officials can add a taxpayer as an Authorized signatory. Taxpayer
can contact relevant Jurisdictional Tax Officer in their State to set a new Authorized Signatory in the GST
Portal. The updated details will be integrated with the GST Portal.

You can update the details for GSTIN with Status "Active Pending Verification" or "Active".



Yes, a Jurisdictional Officer can add a taxpayer as an Authorized signatory.

Yes, a Jurisdictional Officer can add two Authorized Signatories for a single GSTIN but primary
Authorized Signatory can only be one.



Manual > Reset of email address/ and mobile
phone number of Authorized Signatory

Note: This manual is for amendment by Tax Officers.

Update Authorized Signatory’s details
Add Authorized Signatory’s details

To update Authorized Signatory’s details to login to the GST Portal, perform the following steps:

1. Access the GST Portal for Tax Official. The GST Home page is displayed.

2. Using your valid credentials, login to the GST Portal.

3. The Tax Official’s Dashboard is displayed. Click on the Services > Taxpayer Account > Update
Authorized Signatory link.

Dashboard Registration ~ Payments ~ MIS Services = Help ~ Grievances

Taxpayer Account Work Admin Profile

Find GSTIN Get Taxpayer Details

Search ARN Details Record Search

|Update Authorized Signatory |

4. The Update Authorized Signatory page is displayed. In the GSTIN field, enter the GSTIN of the
taxpayer whose details needs to be updated.
5. Click the GO button.

Dashboard Registration - Payments ~ MIS Services - Help ~ Grievances

Dashboard = Update Authorized Signatory @ English

Update Authorized Signatory

*® indicates mandatory fields

GSTIN®

Search by GSTIN | GO

6. The list of all Authorized Signatories/ Stakeholders is displayed.



7. Before you edit any detail, click the VIEW button to view the details of Authorized Signatories/

Stakeholders.

Update Authorized Signatory

GSTIN®

07ACKPK3463APZV

Details of Autharized Signatory/Stakehaolders

Name

@ * ANGAD ARORA
O MUKESH KARSHALA

& MUKESH KARSHALA

8. The details are displayed. View the details and click the CLOSE button.

Mobile Number

9686144043

9861222222

8712111111

Email Address

xyd@gmail.com

abc@gmail.com

gaz@gmail.com

* indicates mandatory fields

@ * Primary Authorized Signatory
O Authorized Signatory, also Promoter
& Authorized Signatory

Action

VIEW EDIT

VIEW

!

ED:.

VIEW EDIT




Person Details

& Personzl Information
Name of Ferson
First Name Middle Name Laest Mame

ARNGAD JASBRS1NGH BRORA

Mame of Father

First Name Middie Name Last Kame
JASBIRSINGH AJALIESIMNGH ARORA
Date of Birth O Mobile Mumber (With Country Code) 21 Emiall Address
2705/ 1988 —] +91 S5E6144043 yoifqmail. com
Gender % Telephone Number (with STD Code)
+ Make i— Femaks ,l:, Déhers

M8 Identity Information

Dresignation HN Humber Are you a cttzen of india?
Fermanent Account Number (PAN) Fazspart Number Aadhazr Number &

AJIPALSTIE

B Fesidentizl Address

Building Mo / Flat Mo Flaar Mo. Mame of Premises / Building
st

Road § Street Locality / Village Country
st dsf Incia

Mame of the State Dhstrict ZIF Code
Kammataka Raichisr 582342

You will be redirected to the Details of Authorized Signatory/Stakeholders page.

You can update details of:
Primary Authorized Signatory

Update Details of Authorized Signatory, also Promoter

Authorized Signatory

Refer the legend given at the top right of the page.




Update Authorized Signatory

GSTIN®

07ACKPK3463APZV

Details of Authorized Signatory/Stakeholders

Name

@ ™ ANGAD ARORA
O MUKESH KARSHALA

(9) MUKESH KARSHALA

Mobile Number

9686144043

9861222222

8712111111

Update Details of Primary Authorized Signatory:

Email Address

xyd@gmail.com

abc@gmail.com

gaz@gmail.com

® indicates mandatory fields

@ * Primary Authorized Signatory
O Authorized Signatory, also Promoter

& Authorized Signatory

Action
VIEW EDIT
VIEW EDIT

ADD NEW

9. Click the EDIT button next to the details of Primary Authorized Signatory. You can refer the legend

given at top right of the page.

Update Authorized Signateory

GSTIN®

07ACKPK3463APZY

Details of Authorized Signatory/Stakeholders

Name

@ * ANGAD ARORA
© MUKESH KARSHALA

8} MUKESH KARSHALA

Mobile Number

9686144043

9861222222

8712111111

Email Address

xyd@gmail.com

abc@gmail.com

gaz@gmail.com

*® indicates mandatory fields

@ * Primary Authorized Signatory
O Authorized Signatory, also Promoter

& Authorized Signatory

Action

VIEW EDIT
VIEW EDIT
VIEW EDIT

ADD NEW




10. The details of the Primary Authorized Signatory are displayed. Click the EDIT icon to update the email
address/ mobile number of Primary Authorized Signatory.

Update Authorized Signatory

*® indicates mandatory fields

First Name ANGAD

Middle Name JASBIRSINGH

Last Name ARORA

Email Address® xyd@gmail.com

Mobile Number®

9686144043
Set as Primary Yes No
Authorized Signatory
Remarks*®
.
Reasons for Update Select .

Supporting Document*®

Choose File | Mo file chosen

O File with PDF or JPEG format is only allowed.

® Maximum file size for upload is 1 ME.

BACK RESET

11. In the Email Address field, enter the updated email address.

12. In the Mobile Number field, enter the updated mobile number.

13. In the Remarks field, enter the remarks.

14. In the Reasons for Update field, enter the reasons for updating the details of Authorized Signatory.
15. Select Choose File button to upload the supporting document.

You can upload PDF or JPEG file size with maximum upload limitas 1 MB.

16. Click the UPDATE button.



Update Authorized Signatory

First Name

ANGAD
Middle Name JASBIRSINGH
Last Name ARORA

H -
Email Address | asdf@gmail.com

Mobile Number®

Mo

| 9686144043
Set as Primary Yes
Authorized Signatory
Remarks*®
L]
Reasons for Update Select

Supporting Document®

Choose File |Mo file chosen

O File with PDF or JPEG format is only allowed.

O Maximum file size for upload is 1 MB.

17. Click the CONFIRM button.

Warning

Are you sure you want to update these changes?

CAMCEL CONFIRM

18. Click the OK button.

* indicates mandatory fields

RESET UPDATE



i

Please inform the user that the new login credentials have been issued and sent
to the Email ID asdf@gmail.com of the new Primary Authorized Signatory.

The old login details will not work on the GST Portal now.

A confirmation message is displayed that Authorized Signatory has been updated successfully.

Update Authorized Signatory

® indicates mandatory fields

Authorized Signatory has been updated Successfully, an email has been sent to taxpayer with username and temporary password details.

First Name ANGAD
Middle Name JASBIRSINGH
Last Name ARORA

H -
Email Address | asdf@gmail.com |

i L]
Mobile Number | SARTE |

Set as Primary Yes Mo
Authorized Signatory

Remarks* Email Address has been updated

Note: The Username and Temporary password will be communicated to the email address as entered by
you. You need to advise the taxpayer to:
* Login to the GST Portal available at https://www.gst.gov.in/ and login using the First time login link.



GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System

Home © Login

Login
* indicates mandatory fields

Username®

Password*

Enter Password

LOGIN

Forgot Username Forgot Password

@ First time login: If you are logging in for the first time, click 0
log in.

» The taxpayer will be forced to change username and password after first tim
and Temporary password that was emailed on the updated e-mail address of
Signatory.

Update Details of Authorized Signatory, also Promoter:

e login with the Username
the Primary Authorized

9. Click the EDIT button next to the Authorized Signatory, also Promoter. You can refer the legend

given at top right of the page.

Update Authorized Signatory

GSTIN®

* indicates mandatory fields

07ACKPK3462APZV ﬂ

@* Primary Authorized Signatory
O Authorized Signatory, also Promoter
& Authorized Signatory

Details of Authorized Signatory/Stakeholders

Name Mobile Number Email Address

@ ™ ANGAD ARORA 9686144043 asdf@gmail.com

A MUKESH KARSHALA 9861222222 abc@gmail.com

] & MUKESH KARSHALA 8712111111 gaz@gmail.com

Action

= =]
B

IEEE

il

VIEW

ADD NEW




10. The details of the Authorized Signatory are displayed. Click the EDIT icon to update the email
address/ mobile number of Authorized Signatory.

Update Authorized Signatory

First Name

Middle Mame

Last Name

Email Address*®

Maobile Number®

Set as Primary
Authorized Signatory

Remarks®

Reasons for Update®

Supporting Document®

Choose File | No file chosen

MUKESH

DHANIIBHAI
KARSHALA

abc@gmail.com

9861222222
Yes Mo
Select b

@ File with PDF or JPEG format is only allowed.

@ Maximum file size for upload is 1 MB,

BACK

* indicates mandatory fields

RESET

In case you want to assign the Authorized Signatory as primary Authorized Signatory, select the Set as

Primary Authorized Signatory as Yes.

11. In the Email Address field, enter the updated email address.
12. In the Mobile Number field, enter the updated mobile number.

13. In the Remarks field, enter the remarks.
14. In the Reasons for Update field, enter the reasons for updating the details of Authorized Signatory.

15. Select Choose File button to upload the supporting document.
You can upload PDF or JPEG file size with maximum upload limitas 1 MB.

16. Click the UPDATE button.



Update Authorized Signatory

First Mame

Middle Name

Last Name

Email Address®

Mobile Number®

Set as Primary
Authorized Signatory

Remarks®

Reasons for Update®

Supporting Document*

MUKESH

DHAMIIBHAIT

KARSHALA

I abc@gmail.com

I 9861222222

es

I Select

Choose File |[No file chosen

@ File with PDF or JPEG format is only allowed.

@ Maximum file size for upload is 1 MB.

BACK

17. Click the CONFIRM button.

Warning

Are you sure you want to update these changes?

CAMCEL

CONFIEM

* indicates mandatory fields

RESET UPDATE

A confirmation message is displayed that Authorized Signatory has been updated successfully.



Update Authorized Signatory

* indicates mandatory fields

Authorized Signatory has been updated Successfully.

First Name MUKESH
Middle Name DHANJIBHAI
Last Name KARSHALA

Email Address*®

abc@gmail.com |

Mobile Number®

9861222223 |

Set as Primary Yes ® No
Authorized Signatory

L]
Remarks Mobile Number has been updated

-
Reasonsliplindate | Death of Sole Authorized Signatory v

Supporting Document®

Preview Delete

BACK RESET UPDATE

Update Details of Authorized Signatory:

9. Click the EDIT button next to the Authorized Signatory. You can refer the legend given at top right of
the page.

Update Authorized Signatory

* indicates mandatory fields

GSTIN®

07ACKPK3463APZY GO

@ * Primary Authorized Signatory
) Authorized Signatory, also Promoter
& Authorized Signatory

Details of Authorized Signatory/Stakehaolders

Name Mobile Number Email Address Action

(] @ * AMNGAD ARORA 06861440432 asdf@gmail.com
@ O MUKESH KARSHALA Q861222223 abc@gmail.com

& MUKESH KARSHALA 8712111111 qaz@gmail.com

S = i s
gooe

ADD NEW



10. The details of the Authorized Signatory are displayed. Click the EDIT icon to update the email

address/ mobile number of Authorized Signatory.

Update Authorized Signatory

First Name
Middle Name
Last Name
Email Address®
Mobile Number*

Set as Primary
Authorized Signatory

Remarks*

Reasons for Update®

Supporting Document®

Choose File | Mo file chosen

MUKESH

DHANIIBHAL
KARSHALA

gaz@gmail.com

8712111111
Yes Mo
Select v

@ File with PDF or JPEG format is only allowed.

O Maximum file size for upload is 1 MB.

BACK

*® indicates mandatory fields

RESET

In case you want to assign the Authorized Signatory as primary Authorized Signatory, selectthe Setas

Primary Authorized Signatory as Yes.

11. In the Email Address field, enter the updated email address.
12. In the Mobile Number field, enter the updated mobile number.

13. In the Remarks field, enter the remarks.

14. In the Reasons for Update field, enter the reasons for updating the details of Authorized Signatory.

15. Select Choose File button to upload the supporting document.
You can upload PDF or JPEG file size with maximum upload limitas 1 MB.

16. Click the UPDATE button.



Update Authorized Signatory

* indicates mandatory fields

First Name MUKESH

Middle Name DHAMNIIBHAT

Last Mame KARSHALA

P .
Email Address I qaz@gmail.com |

Mobile Number® | 8712111111 |
Set as Primary Yes e No

Authorized Signatory

Remarks*

Reasons for Update* I Select -

Supporting Document*

Choose File ||Mo file chosen

O File with PDF or JPEG format is only allowed.

O Maximum file size for upload is 1 MB.

BACK RESET UPDATE

17. Click the CONFIRM button.

Warning

Are you sure you want to update these changes?

CAMCEL CONFIRM

A confirmation message is displayed that Authorized Signatory has been updated successfully.




Update Authorized Signatory

* indicates mandatory fizlds

Authorized Signatory has been updated Successfully.

First Name MUKESH

Middle Name DHANIIBHAL

Last Name KARSHALA

Email Address*

gaz@gmail.com |

Mobile Number®

8712111122 |

Set as Primary Yes ® No
Authorized Signatory

-
Remarks Mobile Number has been updated

-
Reasons for Update | Death of Sole Authorized Signatory r

Supporting Document®

Preview Delete

BACK RESET UPDATE

To add Authorized Signatory’s details to login to the GST Portal, perform the following steps:

1. Access the GST Portal for Tax Official. The GST Home page is displayed.

2. Using your valid credentials, login to the GST Portal.

3. The Tax Official’s Dashboard is displayed. Click on the Services > Taxpayer Account > Update
Authorized Signatory link.

Dashboard Registration - Payments - Services = Help ~ Grievances

Taxpayer Account Work Admin Profile

Find GSTIN Get Taxpayer Details

Search ARN Details Record Search

|Update Authorized Signatory |

4. The Update Authorized Signatory page is displayed. In the GSTIN field, enter the GSTIN of the
taxpayer.
5. Click the GO button.



Dashboard = Update Authorized Signatory @ English

Update Authorized Signatory

*® indicates mandatory fields

GSTIN®

6. The list of all Authorized Signatories/ Stakeholders is displayed.

Note: You can click the VIEW and EDIT button to view or edit the details of Authorized Signatories/
Stakeholders.

7. Click the ADD NEW button to add the details of Authorized Signatory.

Update Authorized Signatory

* indicates mandatory fields

GSTIN®

07ACKPK3463APZV ﬂ

@ * Primary Authorized Signatory
O Authorized Signatory, also Promoter
8 Authorized Signatory

Details of Authorized Signatory/Stakeholders
Name Mobile Number Email Address Action

@ * ANGAD ARORA 9686144043 angad.arora@gmail.com VIEW

!

ED:

B MUKESH KARSHALA 3244444444 safda@asd.asdsad VIEW EDIT

& MUKESH KARSHALA 2222222222 safda@asd.asdsad VIEW EDIT

Note: The details of Authorized Signatory added will be the primary Authorized Signatory.

8. In the Personal Information section, enter the personal details of the authorized signatory like name,
date of birth, mobile number, email address and gender.

9. In the Identity Information section, enter the official information of the stakeholder.

10. In the Residential Address section, enter the address details of the authorized signatory. Based on
the State selected, select the district and enter the corresponding pin code

11. In the Document Upload section, click the Choose file button. Navigate and select the Proof of
Appointment and photograph of the authorized signatory.



Note:
o You can upload PDF or JPEG files with maximum file size for upload of as 1 MB for Proof
of appointment of the primary Authorized Signatory and 100 KB as photograph of the primary
authorized signatory.



Skip to Main Content  A* A"

Goods and Services Tax V Desksha Sindhuri v

1, Delhi

Dashboard Registration = Payments = MIS Services = Help - Grievances Refund ~

Dashboard - Add Authorized Signatory @ English
*® indicates mandatory fields
Details of Authorized Signatory
Primary Autherized Signatory
& Personal Information
Name of Person

First Name® Middle Name Last Name

Name of Father

First Name® Middle Name Last Name
Date of Birth* {0 Mobile Number (with Country Code) * © Email Address *
P N A
I — I | 2 | I Top
[Gender® . Telephone Number (with STD Code)
 Male 4 Female
& others

= Identity Information

Designation / Status® DIN Number Are you a citizen of india?

Permanent Account Mumber (PAN)* Passport Number Aadhaar Number @ ~

I I Top
& Residential Address

Building No / Flat No* Floor No. Name of Premises / Building

Road / Street® City / Town / Locality / Village® Country*

| | | NE= ]

State® District ZIP Code*
& Document Upload

Proof of detalls of authorized signatory®

I Select v

@ File with PDF or JPEG format is only allowed.

A
@ Maximum file size for upload is 1 MB Top

No file chosen

Upload Photograph (of person whose information has been given above)*®
@ Only JPEG file format is allowed
@ Maximum file size for upload is 100 KB,

No file chosen

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+




12. Click the CONFIRM button.

Warning

Are you sure add this as Primary Authorized Signatory?

CAMNCEL CONFIRM

A confirmation message is displayed that Primary Authorized Signatory has been added successfully.

Details of Authorized Signatory

Primary Authorized Signatory has been added successfully, an email has been sent to taxpayer with username and temporary password
details.

The Username and Temporary password will be communicated to the email address as entered by you.
You need to advise the taxpayer to:
* Login to the GST Portal available at https://www.gst.gov.in/ and login using the First time login link.

GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System

Home © Login

Login
* indicates mandatory fields

Username*

Enter Username

Password®

Enter Password

LOGIN

Forgot Username Forgot Password

@ First time login: If you are logging in for the first time, click o
log in.

» The taxpayer will be forced to change username and password after first time login with the Username
and Temporary password that was emailed on the e-mail address of the Primary Authorized Signatory.



Addition of Authorised Signatory In Case of Death of
Sole Proprietor

FAQs > Addition of Authorised Signatory in
Case of Death of Sole Proprietor

1. In case of death of sole proprietor, Legal heir has to visit office of the Proper Officer (Jurisdiction
Officer) and submit the Death Certificate of the sole proprietor along with the Succession Certificate
before the Proper Officer as documentary evidence.

2. Proper Officer will add legal heir as the authorized signatory on the GST Portal.

e In case the successor is minor, he cannot be added as an authorized signatory. In such cases,
minor successor needs to be represented by his legal/ natural / testamentary (appointed by will)
guardian. The legal guardian needs to be appointed or nominated by the competent authority
(Normally District Judge). Legal guardian can take decisions on behalf of minor legal heir/
successor and he can also appoint authorized signatory for this purpose.

3. Legal heir has to apply for new registration.

4. Once the new registration is approved, Legal heir has to apply for the transfer of ITC by filing FORM
GST ITC-02 tonew entity. Howewer, there is no restriction on filing of ITC-02 pre or post cancellation. It is
an independent form and has no relation with cancellation of the sole proprietorship firm.

5. Username and Temporary password reset will be communicated to the e-mail address of the newly
added authorized signatory as entered by the Tax Officer in your jurisdiction. Next, the newly added
authorized signatory need to login to the GST Portal available at https://www.gst.gov.in/ and login using

the First time login link. He/ She will be forced to change your username and password after first time
login with the Username and Temporary password that was emailed on the newly added e-mail address
of the Primary Authorized Signatory.

6. Legal heir or his/ her authorized signatory has to submit the application for cancellation and select the
“Death of Proprietor” as reason of Cancellation of Registration and attach sufficient proof.



Suo Moto Registration

FAQs > Suo Moto Registration

Suo- moto registration is done by the tax officials pursuant to any surey, enquiry, inspection, search or
any other proceedings under the GST provisions in case itis found that a person who is liable to be
registered under GST provisions has failed to obtain registration.

Tax officials working in enforcement wings of their respective State can initiate the process of generation
and allotment of Temporary ID through this Suo moto registration facility. The Tax Officials can do so to
deposit the amount collected from unregistered persons especially during enforcement proceedings.

Suo moto Registration functionality is available only to authorized Tax Officials working in enforcement
wings of the respective State.

Admin can assign the role of Registration Enforcement to Tax Officials to have access to Suo Moto
Registration functionality.

Tax Officials can generate a temporary ID using the Tax Official’s Interface.

Using this temporary ID, unregistered persons are required to deposit GST. Tax Officials are also
authorised to collect amount for payment (without limit) from the unregistered person(s) and deposit it into
the bank as tax on behalf of the unregistered person(s).

1. The Tax Official should be authorized to generate and allot Temporary ID. Admin can assign the role of
Registration Enforcement to Tax Officials to have access to Suo Moto Registration.

2. The Tax Official has the Detention Memo or Seizure Memo (including surwey activity) or Statement of
the unregistered person, based on which details would be filled in Form for generation of Temporary ID.
3. The Tax Official has passed an order for collection of amount from taxpayer in relation to enforcement/
scrutiny/ survey/ audit case.

4. Mobile number of the Tax Official is updated in his profile on the GST Portal.

5. Tax Official has a valid DSC.



Tax payer will be intimated of Temporary ID & Password by Email and SMS. The same can be used by
the taxpayer to login to the GST Portal and they will have access to limited functionalities like payment,
viewing and replying to notices, viewing orders etc.

The tax payer will be required to apply for fresh registration within 90 days from the grant of temporary
registration or within 30 days from the date of issuance of order upholding the liability to register against
the appeal filed by the taxpayer.

You can generate the temporary ID for making payments from unregistered persons especially during
enforcement proceedings. After login as tax official, Click the Registration > Registration > Suo Moto
Registration link available on your dashboard. Fill up the form and submit, then temporary ID will be
indicated in the acknowledgement generated.

You can generate the Challan for making payments against the temporary ID. Click the Payments >
Payment > Create Challan link.

Taxpayer can make the payments using all the available modes i.e. E-Payment, OTC and NeFT/ RTGS.
Tax Official can pay on behalf of the Taxpayer only using OTC mode and in that case, there will not be
any limit on amount for payment.

Do not submit the incorrect challan at Bank’s counter, keep this challan as it is. After 15 days it will

automatically get expired. Meanwhile you can create a new challan with correct data and submit this
correct challan at Bank’s counter.

Information about creation of Temporary ID will be sent to the other Tax Authorities of the concerned Tax
Departments.



Email and SMS sent to the taxpayer will be considered as an acknowledgment for the amount collected.
After Cash/Cheque/Demand Draft is collected from Taxpayer and CPIN is generated, you will be having a
download option, using which you can download the challan and a receipt. The receipt you need to give
to the Taxpayer as an acknowledgement of Cash Payment or DD/ Cheque received from him/ her and
the challan you need to take to the Bank to deposit the amount in cash/ DD/ Cheque collected from
Taxpayer.

To download the receipt, navigate to Payments > Payment > Create Challan. Enter the Challan details
and Click the GENERATE CHALLAN button. Click the DOWNLOAD button. Payment Challan and
receipt is downloaded.



Form GST PMT —06 Payment Challan
(See Rule BT(Z))
Challan for deposit of Goods and Services Tax

CPIN: 171007000007 44 Challan Generated on : 17/10/2017  Expiry Date : 01/11/20017
13:55:29
Details of Taxpayer
GSTIN: 071 7T000D00026TMP E-mail Id: Mobile Mo.: BXXXXX5537

£ O 0O OO A X om

Mame{Legal): Amit Chandrakishor
Singh Address - JXOOOOXXXXX Assam, 785001

Details of Deposit  (All Amount in Rs.)

Government | Major Head Miner Head

Tax Interest Penalty Fee Others Total

CGST(0005) 33444 - - . . 33444
g?l":;'i:“‘”'- IGST(0008) - - -

CESS(0009) - . -

Sub-Total 33444 i} i} 1] a 3444
Delhi SEET(D00E) . . .
Total Amount 33444
Total Amount (in wards) Rupees Thirty-Three Thousand Four hundred Fourty-Four Only

Meade of Payment

O EPayment Over the Counter{0TC) () WEFT / RTGS

Over The Caunter
Bank (Where Cash or Instrument is proposed to be deposited) ORIENTAL BAMK OF COMMERCE
Details of Instruments: Cash (J Cheque [ Demand Draft

Particulars of depositor

Marne
Designation/Status(Manager,partner etc)
Signature

Date

Paid Challan Infarmation

GSTIN |




GOODE AMD SERVICES TAX
RECEIPT AGAINST ENFORCEMEMNT CHALLAN
CPIM: 171007000001 44 Deposit Date : - Deposit Time -« e=Scroll - NA
Details of Taxpayer
GSTIN: 071 T700000026TMP E-mail Id: Mabile No.: BXXXXX5537
Marme: Amit Chandrakishor Singh g OO OO OO @ OO om
Address : X000 Assam, 785001
Details of Deposit  (All Amount in Rs.)
En-.-emﬂent] Major Head | Minor Head
Tax Interest Penalty Fee Others Total
CGST{000S) 33444 - - 33444
Ef::.;i:mnl IGST(0008) - - - -
CESS(D009) - . . N
Sub-Tatal 33444 [i] i i ] 33444
Delhi SEST(0006) R . . -
Total Amount 33444
Total Amount (in wards) Rupees Thirty-Three Thousand Four hundred Fouwrty-Four Only
Details of Instruments: cash (0 cheque [0 Demand Draft
Made of Payiment Ower the Couriter
Receiving Bank ORIENTAL BANK OF COMMERCE
Received Payment Rupees 33444
Received At
Received By
Signature
Mame & Id
Designation
Motes:
1. Status of the transaction can be tracked under ‘Track Payment Status’ at GST website
2. Payment status will be set as 'Paid’ for this transaction.
3. This is a system generated receipt.

Tax Officials in the role of Registration Enforcement can generate a Temporary ID in following two ways:
1. Access the Tax Official’s Interface of the GST Portal and fill the details of the unregistered person. This

will generate a Temporary ID and complete the Suo Moto Registration of the unregistered person.

2. Use Mobile Phone toinitiate Suo Moto Registration. This method is used in case of Enforcement

activities carried from outside office like check posts or borders.

a. Send SMS from the registered mobile phone number of the Tax Officials in the role of

Registration Enforcement to generate the Temp ID.

b. And then access the Tax Official’s Interface of the GST Portal and fill the details of the
unregistered person for the Temp ID that was generated. This will complete the Suo Moto

Registration of the unregistered person.




Only Tax Officials in the role of Registration Enforcement can initiate Suo Moto Registration.
The State Admin can assign the role of Registration Enforcement to any tax official.

You need to login tothe GST Portal and navigate to Registration > Registration > Suo moto
Registration link to complete the details.
Refer to the Suo moto Registration manual to know how to fill details.

Each state may have a different practice of issuing memo number for example, some states follow
practice of mentioning a memo number from the printed detention memo book. Please consult your

departmental authorities, if required.

You can navigate to Payments > Payment > Challan History > Enter GSTIN/ Temporary ID to view the
details of the payments done on behalf of the taxpayer.

The taxpayer can login to the GST Portal and check the payment in following two ways:

Navigate to Services > Payments > Challan History to view the details of the payments done on his
behalf.

Navigate to Services > Ledgers> Electronic Cash Ledger. The payment will also be reflected in the
Electronic Cash Ledger of the taxpayer.

Once the payment is made on behalf of the taxpayer, taxpayer gets an intimation about the payment
through e-mail message and SMS. Electronic Cash Ledger of the taxpayer is also updated once the
payment is done.



Format of SMS to be sent to the designated mobile phone number 8505985059 to generate the
Temporary ID through SMS is:

SUOREG<space>State code<space>Detention Memo Number<space>Legal Name
Example: SUOREG 07 DM0000001234 AAA BBB CCC

e State Code: 2 digit
e Detention Memo Number: Maximum 15 digit can be numeric or alpha numeric
o Legal Name: 20 characters’ maximum for First Name, Middle Name and Last Name

Note: State code sent in the SMS should match with the jurisdictional State of the Tax Official who has
sent the SMS.
You can refer the table below to know your State Code.



SERIAL NO. STATE NAME STATE CODE
1. JAMMU AND KASHMIR 01
2. HIMACHAL PRADESH 02
3. PUNJAB 03
4. CHANDIGARH 04
3. UTTARAKHAND 05
b. HARYANA 06
7. DELHI 07
8. RAJASTHAN 08
9. UTTAR PRADESH 09
10. EIHAR 10
11. SIKKIM 11
12. ARUNACHAL PRADESH 12
13. MAGALAND 13
14. MANIPUR 14
15. MIZORAM 15
16. TRIPURA 16
17. MEGHLAYA 17
18. AS5AM 18
19. WEST BENGAL 19
20. JHARKHAND 20
21. ODISHA 21
22, CHATTISGARH 22
23. MADHYA PRADESH 23
24. GUJARAT 24
25. DAMAN AND DIU 25
26. DADRA AND NAGAR HAVEL 26
27. MAHARASHTRA 27
28. ANDHRA PRADESH(BEFORE DIVISION) 28
29. KARMATAKA 29
30. GOA 30
31. LAKSHWADEEP 31
32. KERALA 32
33. TAMIL NADU 33
34. PUDUCHERRY 3
35. AMNDAMAN AND NICOBAR ISLANDS 35
36 TELANGANA 36

ANDHRA PRADESH (NEW)

J
=]

LA




Manual > Suo Moto Registration

A Tax Official can generate Temporary ID is following 2 ways:

e Method 1 : Generation of Temporary ID through GST Portal Tax Officials Interface

e Method 2 : Generation of Temporary ID through SMS

To initiate the Suo Moto registration for unregistered persons and generate the temporary ID, perform
following steps:

. Access the GST Portal, Tax Official’s interface and complete the Suo Moto Regqistration details
. Collect the amount in either Cash/ Cheque/ Demand Draft

. Generate Challan

. Deposit Cash/ Cheque/ Demand Draft collected in the Authorized Bank

A~ N

[2=Y

. Access the GST Portal for Tax Official. The GST Home page is displayed.
. Using your valid credentials, login to the GST Portal.
. On your dashboard, click the Registration > Registration > Suo Moto Registration link.

w N

Dashboard Registration ~ Payments ~ Services - Help ~ Grievances

Registration Cancellation

Mew Registration Amendment

Enrolment by Existing Taxpayer Withdrawal from Compaosition
TDS/ TCS Non Resident Taxable Person
UN Body/ Embassy/ ONP Allotment of UIN

Extension cof Registration pericd Field Visit

Mon Resident Online Service Provider Restore Registration

| Suo Moto Registration |

The Suo-moto Registrations page is displayed.
In case of Suo-moto registrations done through SMS, you can see the Temporary ID generated with
status as Draft. Click the Edit button to edit the details.



Dashboard = Registration @ English

Suo-moto Registrations

Document No (Seizure [ Date of Documents
Detention Memo / (Seizure / Detention
SNo  Temporary ID Others) Memo / Others) Legal Name Status Action

41 071700000123TMP AIDA31 AMGAD JASBIR Draft

4. Click the NEW button.
Note: You can click the VIEW button to view the Suo-moto registrations done previously.

Dashboard Registration ~ Payments ~ MIS Services ~ Help ~ Grievances
Dashboard - Suo-moto Draft Registrations @ English
Sue-moto Registrations
Document No (Seizure / Date of Documents
Detention Memo / (Seizure / Detention
S No Temporary ID Others) Memo / Others) Legal Name Status Action
1 071700000026TMP 16 20/09/2017 Amit Chandrakishor Singh Submitted
2 071700000022TMP 7 22/09/2017 MUKESH DHANJIBHAI KARSHALA Submitted
3 071700000021TMP 12 22/09/2017 Priyanka Submitted

The Suo Moto Registration form with various tabs is displayed.
On the top of the page, there are three tabs as Tax Payer Details, Seized Documents and Declaration.

Click each tab to enter the details.

Registration ~ Payments ~ MIS Services ~ Help ~ Grievances

Dashboard = Suo-moto Draft Registrations - Suo-moto Registration @ English

®

Tax Payer Seized Declaration
Details Documents

Tax Payer Details tab:



The Tax Payer Details tab is selected by default. This tab displays the taxpayer's information to be filled.

a) In the Seizure / Detention Memo / Any other supporting documents field, enter the seizure/
detention statement number.

b) Select the Date of Seizure / Detention Memo / Any other supporting documents using the
calendar.

c) In the Reasons for temporary registration (Max Characters allowed 1000) field, enter the reasons
for temporary registration.

Note: You can enter 1000 characters only.

d) In the Details of the Person in whose name temporary registration is to be granted section, enter
the personal details of the taxpayer like name, gender, date of birth, and father's name.

d) In the Address of the Person section, enter the address details of the taxpayer.

e) In the Contact Information section, enter the Mobile number and email address of the taxpayer.

f) If the taxpayer has PAN, select Yes for Do you have a PAN and in the PAN of the person field, enter
the PAN number of the taxpayer.

Do you have a PAN?*
® Yes No

PAN of the person*®

Enter Permanent Account Number (PAN)

If the taxpayer does not have PAN, select No for Do you have a PAN. Select the appropriate choice from
the Other ID drop-down list and in the ID Number field, enter the ID number of the selected ID.

Do you have a PAN?*
Yes |'@ No

Other ID* ID Number®

Select v Enter ID Number

Voter ID
Passport
Driving License
Aadhaar
Others

g) In the Attachment of ID Proof field, click the Choose file button. Navigate and upload the proof for
the ID selected.
Note: You can upload PDF or JPEG files with maximum file size for upload of as 1 MB.



h) Click the SAVE & CONTINUE button.



Dashboard - Suo-moto Draft Registrations - Suo-moto Registration

(£ @

Tax Payer Seized Declaration
Details Documents
Basic Details

Seizure / Detention Memo / Any other
supporting documents®

Date of Seizure / Detention Memo / Any other

supporting documents *

Last Name

Enter Last Name

Enter Detention/ Seizure Statement No. | DD/MM/YYYY =
Reasons for temperary registration(Max Characters allowed 1000)*

Enter Reasons for temporary registration

Details of the Person in whose name temporary registration is to be granted

Legal Name
First Name* Middle Name

Enter First Name Enter Middle Name
Gender*® Date of Birth*®

Male Female Others | DD/MM/YYYY =

Father's Name
First Name Middle Name

Enter First Name

Address of the person

Building No. / Flat No.*

| Enter Building No. / Flat No. / Door No.

Read / Street*

Enter Middle Name

Floor No.

Enter Floor No.

City / Town / Locality / Village®

Last Name

Enter Last Name

@ Englisk

® indicates mandatory fields

Name of the Premises / Building

Enter Name of Premises / Building

| Enter Road / Street / Lane

| | Enter Locality / Area

State*

District®

PIN Code*

| Select

'| | Select

'I | Enter PIN Code

Contact Information

Mobile Number *

+91 | Enter Mobile Number

Do you have a PAN?*
Yes (@ No

Other ID*

Select

Attachment of ID Proof*

@ Maximum file size for upload is 1MB.

Choose File | No file chosen

O File with JPEG/PDF format is only allowed.

Email Address

Enter Email Address

ID Number®

Enter ID Number




You will notice a blue tick on the Tax Payer Details section indicating the completion of the tab
information

You will notice a blue tick on the Tax Payer Details section indicating the completion of the tab
information

Seized Documents tab:

This tab displays the information about the documents seized by the Tax Officials.

a) Select the type of document seized from the Document Description drop-down list.

b) Select the date on which document was seized using the calendar.

c¢) In the Attachment field, click the Choose file button. Navigate and upload the proof for the document
seized.

Note: You can upload PDF or JPEG files with maximum file size for upload of as 1 MB.

d) Click the ADD button.

v

& @

Tax Payer Seized Declaration
Details Documents

® indicates mandatory fields

Details of Documents Seized

Document Description ® Document Date *®

Select v | DD/MM/YYYY =

Select

Seizure Memo
Detention Memao
Any other supporting documents
g File W P POF Tormat 1S only alowed.

@ Maximum file size for upload is 1MB.

Choose File | No file chosen

Mo Records Found
e) Notice the document is added. You can also click the Delete button to delete the document, if required.

You can also add and upload any number of documents which you deem fit.
After adding and uploading the documents, click the SAVE & CONTINUE button.
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Seized Declaration

Tax Payer
Details Documents

® indicates mandatory fields

Details of Documents Seized

Document Description * Document Date *
Select v DD/MM/YYYY B
Attachment*®

© File with JPEG/PDF format is only allowed.

© Maximum file size for upload is 1MB.

Choose File | Mo file chosen

Document Description Document Date Document Seized Action

Seizure Memo 02/10/2017 = n

Seizure Memo

Declaration tab:

a) Select the checkbox for declaration.
b) Click the SUBMIT WITH DSC button.

Dashboard - Suo-moto Draft Registrations - Suo-moto Registration @ English

Tax Payer Saized Declaration
Details Documents

*® indicates mandatory fields

Declaration

.You are hereby directed to file application for proper registration within 90 days of the issue of this Order.

Name of the Officer® Place*
W Deeksha Sindhuri (Delhi),(Zone 1),(1)
Designation/lurisdiction * Date*
Lower Division Clerks 03/10/2017 2]

SUBMIT WITH DSC



c) Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2017. Since All filled information along with

annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incerrect infermaticn with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services

Tax Act, 2017

d) Select the certificate and click the SIGN button.

Dashboard - Suc-moto Draft Registrations - Suo-moto Registration @ English

ed GST Digital Signature Signer “

Documents

Goods and Services Tax Digital Signature Signer

Content To Sign

ates mandatory fields

Declaration 51d24e947439c75d763c3cb942f342ca 5adfeb 126 777c04d4d9 1dfafadf7f3e 1
You are her(| Select Cenificate this Order.
Common Name Issuer Name Serial No Expiry Date
[AJIPALST2E e-Mudhra Sub CA for .. |2mm1753 12-09-2018 s
Name of the Offi 632097 SAP 550 User Sub CA  [45186067015620045330 |04-10-2017
e-Mudhra Sub CA for 5
V Deeksha Sin testle e-Mudhra Sub CA for ...[100000035577 01-05-2019
[AALFP2500M e-Mudhra Sub CA for ..| 2000001255 |12-09-2018 | v

. . i Cancel View Certificate Sign
Designation/Juri -
Copyright © 2017 - 18, eMudhra Limited. All Rights Reserved ﬂ

Lower Division

Acknowledgement receipt is generated.



Dashboard - Suo-moto Registration @ English

Acknowledgement Receipt

Temporary GSTIN SGST Jurisdiction Office
071700000054TMP (Delhi),(Zone 1),(1)

Tax Official (Enforcement Division)
V Deeksha Sindhuri

Lower Division Clerks
(Delhi),(Zone 1),(1)
03/10/2017

e) Click the Registration > Registration > Suo Moto Registration link. Temporary ID is generated.
Note: You can click the VIEW button to view the details.

Tax payer will be intimated of Temporary ID & Password by Email and SMS. The same can be used by
the taxpayer to login to the GST Portal.

Information about creation of Temporary ID will be sent to the other Tax Authority of the concerned Tax
Departments.

Dashboard - Suo-moto Draft Registrations @ English

Suo-moto Registrations

NEW

Document No (Seizure / Date of Documents

Detention Memo / (Seizure / Detention
S No Temporary ID Others) Memo / Others) Legal Name Status Action
1 071700000026TMP 16 20/09/2017 Amit Chandrakishor Singh Submitted
2 071700000022TMP 7 22/09/2017 MUKESH DHANIIBHAI KARSHALA Submitted
3 071700000021TMP 12 22/09/2017 Priyanka Submitted
4 071700000023TMP dfg 22/09/2017 NURUL MOHAMADBHAI SAIYED Submitted
5 071700000025TMP 111 15/09/2017 MUKESH DHANJIBHAI KARSHALA Submitted

1. Collect the amount in Cash/ Cheque or Demand Draft from the unregistered person on account of GST
to be paid.

The Tax Official in the role of Enforcement Officer can collect Cash/ Cheque or Demand Draft from the
unregistered person.

To make the payment through temporary ID for unregistered persons, perform the following steps:



1. Access the GST Portal. The GST Home page is displayed.
2. Using your valid credentials, login to the GST Portal.

3. On your dashboard, click the Payments > Payment > Create Challan link.

Dashboard Registration ~ Payments - MIS Services Help ~ Grievances
Payment
Create Challan Saved Challan

Challan History

4. In the Enter GSTIN/Temporary ID field, enter the temporary ID generated for unregistered persons.
5. Click the PROCEED button.

Dashboard Registration ~ Payments ~ MIS Services Help ~ Grievances

Dashboard - Payment - Create Multiple Challan @ English

Enter GSTIN/Temporary ID*®

Enter GSTIN/Temporary ID | I PROCEED I

6. The Create Multiple Challan page is displayed. In the Tax Liability Details grid, enter the details of
payment to be made.

The Total Challan Amount field and Total Challan Amount (In words) fields are auto-populated with total
amount of payment to be made.

7. Select the Name of the Bank where the cash or instrument has to be deposited.

8. Select the payment mode as Cash/ Cheque/ Demand Draft.

9. Click the GENERATE CHALLAN button.



Registration - Payments ~ MIS Services -~ Help ~ Grievances

Dashboard - Payment = Create Multiple Challan @ Engl
Tax Liability
Tax ( ¥) Interest ( ¥) Penalty ( ¥) Fees ( %) Other ( ¥) Total ( ¥)

CGST(0005) - 53
1GST(0008) 4567 4,567
CESS(0009) 777 -
Delhi 0
SGST(0006)
Total Challan Amount: ¥ 5,566 /-
Total Challan Amount (In Words): Rupees Five Thousand Five hundred Sixty-Six Only

Name of Bank (Where cash or instrument is proposed to be deposited)*

® ALLAHABAD BANK ANDHRA BANK
AXIS BANK BANK OF BARCDA
BANK OF INDIA BANK OF MAHARASHTRA
CANARA BANK CENTRAL BANK OF INDIA
CORPORATION BANK DENA BANK
HDFC BANK ICICI BANK LTD
IDBI BANK INDIAN BANK
INDIAN OVERSEAS BANK JAMMU AND KASHMIR BANK LIMITED
ORIENTAL BANK OF COMMERCE PUNJAB AND SIND BANK
PUNJAB NATIOMNAL BANK STATE BANK OF INDIA
SYNDICATE BANK UCC BANK
UNION BANK OF INDIA UNITED BANK OF INDIA
WIIAYA BANK

® Cash Cheque Demand Draft

GENERATE CHALLAN

A success message is displayed that the challan is generated. Once the Challan is generated, taxpayer
/tax official can make the GST Payments using the generated Challan (CPIN).

Note: You can also download the GST Challan by clicking the DOWNLOAD button.
You can also create another Challan by clicking the CREATE ANOTHER CHALLAN button.



Dashboard Registration ~ Payments ~ MIS Services » Help ~ Grievances

Dashboard - Payment - View Receipt @ English

Challan successfully generated

GST Challan
CPIN Challan Generaticn Date Challan Expiry Date
17100700000001 03/10/2017 16:16:49 18/10/2017
Mode of Payment :- Over The Counter

Details Of Taxpayer

GSTIN Email Address Mabile Number
071700000026TMP BXMHHXS53T
Name Address

Amit Chandrakishor Singh GXO000000000000XEIN0CO00C00m

Details of Deposit

Tax (%) Interest (%) Penalty (%) Fees (X) Other () Total (%)
CGST(00053) 222 o [t o 0 222
IGST(0008) 4,567 L] L] L] 0 4,567
CESS(0009) 777 o o o 0 777
Delhi SGST(0006) 0 L1} 0 L1} 0 L1}
Total Challan Amount: 3 5,566 /-
Total Challan Amount (In Words): Rupees Five Thousand Five hundred Sixty-Six Only

Over The Counter Details

Payment through Bank Name

Cash ALLAHABAD BANK

DOWNLOAD CREATE ANOTHER CHALLAN

Payment Challan and receipt is downloaded.



Form GST PMT —06 Payment Challan
(See Rule BT(Z))
Challan for deposit of Goods and Services Tax

CPIN: 171007000007 44 Challan Generated on : 17/10/2017  Expiry Date : 01/11/20017
13:55:29
Details of Taxpayer
GSTIN: 071 7T000D00026TMP E-mail Id: Mobile Mo.: BXXXXX5537

£ O 0O OO A X om

Mame{Legal): Amit Chandrakishor
Singh Address - JXOOOOXXXXX Assam, 785001

Details of Deposit  (All Amount in Rs.)

Government | Major Head Miner Head

Tax Interest Penalty Fee Others Total

CGST(0005) 33444 - - . . 33444
g?l":;'i:“‘”'- IGST(0008) - - -

CESS(0009) - . -

Sub-Total 33444 i} i} 1] a 3444
Delhi SEET(D00E) . . .
Total Amount 33444
Total Amount (in wards) Rupees Thirty-Three Thousand Four hundred Fourty-Four Only

Meade of Payment

O EPayment Over the Counter{0TC) () WEFT / RTGS

Over The Caunter
Bank (Where Cash or Instrument is proposed to be deposited) ORIENTAL BAMK OF COMMERCE
Details of Instruments: Cash (J Cheque [ Demand Draft

Particulars of depositor

Marne
Designation/Status(Manager,partner etc)
Signature

Date

Paid Challan Infarmation

GSTIN |




GOODE AMD SERVICES TAX
RECEIPT AGAINST ENFORCEMEMNT CHALLAN
CPIM: 171007000001 44 Deposit Date : - Deposit Time -« e=Scroll - NA
Details of Taxpayer
GSTIN: 071 T700000026TMP E-mail Id: Mabile No.: BXXXXX5537
Mame: Amit Chandrakishor Singh =~ HXOOUOOONGCOOXK@XXRXXX XN Xom
Address - JO0OO0OKK Assam, 785001
Details of Deposit  (All Amount in Rs.)
Envumﬂmt] Major Head | Minor Head
Tax Interest Penalty Fee Others Total
CGST(000S) 33444 - - - - 33444
Gavernment  |6ST(0008) - - - . . -
CESS(D009) - - - - - -
Sub-Tatal 33444 [i] i i ] 33444
Delhi SGST(000E) - . . . . -
Total Amount 33444
Total Amount (in wards) Rupees Thirty-Three Thousand Four hundred Fouwrty-Four Only
Details of Instruments: cash (0 cheque [0 Demand Draft
Made of Payiment Ower the Couriter
Receiving Bank ORIENTAL BANK OF COMMERCE
Received Payment Rupees 33444
Received At
Received By
Signature
Mame & Id
Designation
Motes:
1. Status of the transaction can be tracked under ‘Track Payment Status’ at GST website
2. Payment status will be set as 'Paid’ for this transaction.
3. This is a system generated receipt.

1. Deposit the cash collected from the unregistered person in the bank selected on the
creating the Challan.

The Tax Official in the role of Enforcement Officer can collect Cash/ Cheque or Demand Draft from the

unregistered person.

GST Portal while

Tax Official in the role of Registration Enforcement, can generate a temporary ID through SMS by

following the steps:




1. Collect the details of the unregistered person

2. Send SMS to designated mobile phone number to generate temporary 1D

3. Access the GST Portal, Tax Official’s interface and complete the Suo Moto Regqistration details

4. Collect the amount in either Cash/ Cheque/ Demand Draft
5. Generate Challan

6. Deposit_the collected Cash/ Cheque/ Demand Draft in Authorized Bank

1. Tax Official in the role of Registration Enforcement will collect the details of the unregistered person for

Suo-moto Registration during enforcement activity. This will be done outside the system. Note the name
and mobile phone number.

Note: Suo Moto Registration functionality is available only to authorized Tax Officials who are assigned
the the role of Registration Enforcement and are working in enforcement wings of the respective State.
The State Admin can assign the role of Registration Enforcement to such Tax Officials.

1. Send the below details as an SMS to 8505985059 mobile number from your registered mobile number.
SUOREG<space>State code<space>Detention Memo Number<space>Legal Name
Example: SUOREG 07 DM0000001234 AAA BBB CCC

e State Code: 2 digit
e Detention Memo Number: Maximum 15 digit can be numeric or alpha numeric
e Legal Name: 20 characters’ maximum for First Name, Middle Name and Last Name

Note: State code sent in the SMS should match with the jurisdictional State of the Tax Official who has
sent the SMS.

3. GST Portal will validate the mobile phone number from which you have sent the message to system
and the State Numeric as per Tax Officer profile in the database. If itis not validated, “Invalid Number” or
“Invalid State” message will be sent back and no action will be taken by the system.

4. If Mobile number is valid, system will generate Temporary ID and send following details through an
SMS to the same mobile nhumber from which you sent the SMS.

Example: 07 DM0000001234 AAA BBB DDD Temp ID: 221712345678 TMP

S.No Triggering Point Message

1 Tax official sends the |SUOREG<space> <State code><space><Memo




details as an SMS No.><space><Name>
from his registered
mobile number. Example: SUOREG 07 DM0000001234 AAA BBB DDD

<State code><space><Memo No.><space><Legal

Name><space><Temp ID:><Generated Templd >

2 For Success Message
Example: 07 DM0000001234 AAA BBB DDD Temp ID:

221712345678 TMP

Temporary ID is generated by system and is of 15 digits.

i <State code><space><Memo No.><space><Legal
3 If Memo already exists .
Name><space><Error:><Space><Memo No. Already exists>

If mobile number not |<State code><space><Memo No.><space><Legal
4 exists in our database |Name><space><Error:><Space><Unauthorized Mobile Number or
or state code is invalid |Invalid State>

1. Access the GST Portal for Tax Official. The GST Home page is displayed.
2. Using your valid credentials, login to the GST Portal.
3. On your dashboard, click the Registration > Registration > Suo Moto Registration link.

Dashboard Registration - Payments ~ MIS Services ~ Help ~ Grievances

Registration Cancellation

New Registration Amendment

Enrolment by Existing Taxpayer Withdrawal from Composition
TDS/ TCS Mon Resident Taxable Person
UN Body/ Embassy/ ONP Allotment of UIN

Extension of Registration period Field Visit

Non Resident Online Service Provider Restore Registration

| Suo Moto Registration |

The Suo-moto Registrations page is displayed.
4. In case of Suo-moto registrations done through SMS, you can see the Temporary ID generated with
status as Draft. Click the Edit button to edit the details.



Dashboard - Registration @ English

Suo-moto Reqgistrations

Document No (Seizure [ Date of Documents
Detention Memo / (Seizure / Detention
S No Temporary ID Others) Memo / Others) Legal Name Status Action

41 071700000123TMP AIDA31 ANGAD JASBIR Draft
“ 1 2 3 4 H

The Suo Moto Registration form with various tabs is displayed.
On the top of the page, there are three tabs as Tax Payer Details, Seized Documents and Declaration.

Click each tab to enter the details.

Registration ~ Payments - MIS Services ~ Help ~ Grievances
Dashboard = Suo-moto Draft Registrations - Suo-moto Registration @ English
Tax Payer Seized Declaration
Details Documents

Tax Payer Details tab:

The Tax Payer Details tab is selected by default. This tab displays the taxpayer's information to be filled.

The Temporary ID is displayed along with effective date of registration.

a) In the Seizure / Detention Memo / Any other supporting documents field, enter the seizure/
detention statement number.

b) Select the Date of Seizure / Detention Memo / Any other supporting documents using the
calendar.

c¢) In the Reasons for temporary registration (Max Characters allowed 1000) field, enter the reasons
for temporary registration.

Note: You can enter 1000 characters only.

d) In the Details of the Person in whose name temporary registration is to be granted section, enter
the personal details of the taxpayer like name, gender, date of birth, and father's name.

Note: The details of the person in whose name temporary registration is to be granted needs to be
entered on the discretion of the Jurisdictional Officer.

d) In the Address of the Person section, enter the address details of the taxpayer.

e) In the Contact Information section, enter the Mobile number and email address of the taxpayer.



f) If the taxpayer has PAN, select Yes for Do you have a PAN and in the PAN of the person field, enter
the PAN number of the taxpayer.

Do you have a PAN?*
@® Yes Mo

PAN of the person*

Enter Permanent Account Number (PAN)

If the taxpayer does not have PAN, select No for Do you have a PAN. Select the appropriate choice from
the Other ID drop-down list and in the ID Number field, enter the ID number of the selected ID.

Do you have a PAN?*
Yes |'@ No

Other ID* ID Number*

Select v Enter ID Number

Voter ID
Passport
Driving License
Aadhaar
Others

g) In the Attachment of ID Proof field, click the Choose file button. Navigate and upload the proof for

the ID selected.
Note: You need to scan the document and then upload on the GST Portal. You can upload PDF or JPEG
files with maximum file size for upload of as 1 MB.

h) Click the SAVE & CONTINUE button.



Skip to Main Content  A* A"

" Goods and Services Tax e e

Zone 1, Delhi

Dashboard Registration « Payments - MIS Services » Help ~ Grievances
Dashboard - Registration - Suo-moto Registration @ English
& 9
=
ye Seized Declaration
Details Documents
* indicates mandatory fields
Basic Details
Registration No./ Temporary ID* Effective Date of Registration/temporary ID*® Amount Paid
071700000123TMP 16/11/2017 i
Seizure / Detention Memo / Any other Date of Seizure / Detention Memo / Any other
supporting documents® supperting documents®
AIDAZ1 ]

Reasons for temporary registration(Max Characters allowed 1000)*

~
Top
Details of the Person in whose name temporary registration is to be granted
Legal Name
First Name* Middle Name Last Name
ANGAD JASBIR
Gender® Date of Birth®
Male Female QOthers F A
— Top
Father's Name
First Name Middle Name Last Name
Address of the person
Building No. / Flat No.* Floor No. Name of the Premises / Building
Road / Street* City / Town / Locality / Village®
State* District® PIN Code*
I Select v I I Select v I I
Contact Information ~
Top
Mobile Number® Email Address
+91

Attachment of ID Proof*
@ File with JPEG/PDF format is only allowed

@ Maximum file size for upload is 1MB.

| Choose File | Mo file chosen

SAVE & CONTINUE

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+




You will notice a blue tick on the Tax Payer Details section indicating the completion of the tab
information

Seized Documents tab:

This tab displays the information about the documents seized by the Tax Officials.

a) Select the type of document seized from the Document Description drop-down list.

b) Select the date on which document was seized using the calendar.

c) In the Attachment field, click the Choose file button. Navigate and upload the proof for the document
seized.

Note: You can upload PDF or JPEG files with maximum file size for upload of as 1 MB.

d) Click the ADD button.

=N © @
Tax Payer Seized Declaration
Details Documents

*® indicates mandatory fields

Details of Documents Seized

Document Description ® Document Date *

Select v | DD/MM/YYYY =

Select

Seizure Memo
Detention Memo
Any other supporting documents
e W P PDF Tormat 15 only anowed.

0 Maximum file size for upload is 1MB.

Choose File | No file chosen

No Records Found
e) Notice the document is added. You can also click the Delete button to delete the document, if required.

You can also add and upload multiple documents which you deem fit.
After adding and uploading the documents, click the SAVE & CONTINUE button.
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Seized Declaration

Tax Payer
Details Documents

® indicates mandatory fields

Details of Documents Seized

Document Description * Document Date *
Select r DD/MM/YYYY ==
Attachment*®

© File with JPEG/PDF format is only allowed.

© Maximum file size for upload is 1MB.

Choose File | Mo file chosen

Document Description Document Date Document Seized Action

Seizure Memo 02/10/2017 = n

Seizure Memo

BACK SAVE & CONTINUE

Declaration tab:

a) Select the checkbox for declaration.
Name of the Officer, Place, Designation and Date will be auto-populated.
b) Click the SUBMIT WITH DSC button.

Dashboard = Suo-moto Draft Registrations - Suo-moto Registration @ English

Declaration

Tax Payer Seized
Details Documents

*® indicates mandatory fields

Declaration

.You are hereby directed to file application for proper registration within 90 days of the issue of this Order.

Name of the Officer® Place*
V Deeksha Sindhuri (Delhi),(Zone 1),(1)
Designaticn/Jurisdiction * Date*
Lower Division Clerks 03/10/2017 2]

BACK SUBMIT WITH DSC



c) Click the PROCEED button.

Warning

These informations are being collected under the Provisions of the Proposed
Gooeds and Services Tax Act, 2017. Since All filled information along with

annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisicns of Proposed Goods and Services

Tax Act, 2017

d) Select the certificate and click the SIGN button.

Dashboard - Suo-moto Draft Registrations - Suo-moto Registration @ English

GST Digital Signature Signer “

Documents

Goods and Services Tax Digital Signature Signer

ContentTo San ates mandatory fields
Declaration 51d24947439c75d76 3c3ch942f342cabadfeb 126 777c04d4d9 1dfafadf7fe 1
Select Cerfficate this Order.

You are her

Common Name Issuer Name Ser@ Mo Expiry Dﬁ

e-Mudhra Sub CA for ..|2000001253 12-09-2018
Mame of the Offi SAP S50 UserSub CA  |[45186067015620045330 04-10-2017

e-Mudhra Sub CA for .. 35569
V Deeksha Sin ..
AALFP2500M e-Mudhra Sub CA for ._[2000001255 |12-09-2018 | v

. . i Cancel View Certificate Sign
Designation/Juri -
Copyright © 2017 - 18, eMudhra Limited. All Rights Reserved ﬂ

T T
BACK

Ll

Lower Division

Acknowledgement receipt is generated.



Order of Grant of Temporary Registration / Suo Moto Registration will be generated. An intimation for the
generation of Temporary ID & Password by Email and SMS to the applicant. Taxpayer can login through
the credentials sent to him via SMS message or an email message.

Acknowledgement Receipt

Temporary GSTIN SGST Jurisdiction Office
071700000152 TMP (Delhi),(Zone 1)

Tax Official (Enforcement Division)
V Deeksha Sindhuri

Additional Commissioner
(Delhi),(Zone 1)

17/11/2017

e) Click the Registration > Registration > Suo Moto Registration link.

Note: The status is changed to Pending Regular Registration. You can click the VIEW button to view
the details.

Dashboard - Registration @ English

Suo-moto Registrations

Document Mo (Seizure / Date of Documents
Detention Memo / (Seizure / Detention
SNo Temporary ID Others) Memo / Others) Legal Name Status Action
41 071700000123 TMp AIDA3L 15/11/2017 AMNGAD JASBIR Pending
Regular

Registration

« | 1,2 3 4

1. Collect the amount in Cash/ Cheque/ Demand Draft from the unregistered person.

To make the payment through temporary ID for unregistered persons, perform the following steps:

1. Access the GST Portal. The GST Home page is displayed.
2. Using your valid credentials, login to the GST Portal.
3. On your dashboard, click the Payments > Payment > Create Challan link.



Dashboard Registration ~ Payments « Services ~ Help ~ Grievances

Payment

Create Challan Saved Challan

Challan History

4. In the Enter GSTIN/Temporary ID field, enter the temporary ID generated for unregistered persons.
5. Click the PROCEED button.

Dashboard Registration - Payments ~ MIS Services Help ~ Grievances

Dashboard - Payment - Create Multiple Challan @ English

Enter GSTIN/Temporary ID*

|E-.:e-Gs*:zl_.*e--p:wa--,- D | I PROCEED I

6. The Create Multiple Challan page is displayed. In the Tax Liability Details grid, enter the details of
payment to be made.

The Total Challan Amount field and Total Challan Amount (In words) fields are auto-populated with total
amount of payment to be made.

7. Select the Name of the Bank where the cash or instrument has to be deposited.

8. Select the payment mode as Cash/ Cheque/ Demand Draft.

9. Click the GENERATE CHALLAN button.



Registration - Payments ~ MIS Services -~ Help ~ Grievances

Dashboard - Payment = Create Multiple Challan @ Engl
Tax Liability
Tax ( ¥) Interest ( ¥) Penalty ( ¥) Fees ( %) Other ( ¥) Total ( ¥)

CGST(0005) - 53
1GST(0008) 4567 4,567
CESS(0009) 777 -
Delhi 0
SGST(0006)
Total Challan Amount: ¥ 5,566 /-
Total Challan Amount (In Words): Rupees Five Thousand Five hundred Sixty-Six Only

Name of Bank (Where cash or instrument is proposed to be deposited)*

® ALLAHABAD BANK ANDHRA BANK
AXIS BANK BANK OF BARCDA
BANK OF INDIA BANK OF MAHARASHTRA
CANARA BANK CENTRAL BANK OF INDIA
CORPORATION BANK DENA BANK
HDFC BANK ICICI BANK LTD
IDBI BANK INDIAN BANK
INDIAN OVERSEAS BANK JAMMU AND KASHMIR BANK LIMITED
ORIENTAL BANK OF COMMERCE PUNJAB AND SIND BANK
PUNJAB NATIOMNAL BANK STATE BANK OF INDIA
SYNDICATE BANK UCC BANK
UNION BANK OF INDIA UNITED BANK OF INDIA
WIIAYA BANK

® Cash Cheque Demand Draft

GENERATE CHALLAN

A success message is displayed that the challan is generated. Once the Challan is generated, taxpayer
/tax official can make the GST Payments using the generated Challan (CPIN).

Note: You can also download the GST Challan by clicking the DOWNLOAD button.
You can also create another Challan by clicking the CREATE ANOTHER CHALLAN button.



Dashboard Registration ~ Payments ~ MIS Services » Help ~ Grievances

Dashboard - Payment - View Receipt @ English

Challan successfully generated

GST Challan
CPIN Challan Generaticn Date Challan Expiry Date
17100700000001 03/10/2017 16:16:49 18/10/2017
Mode of Payment :- Over The Counter

Details Of Taxpayer

GSTIN Email Address Mabile Number
071700000026TMP BXMHHXS53T
Name Address

Amit Chandrakishor Singh GXO000000000000XEIN0CO00C00m

Details of Deposit

Tax (%) Interest (%) Penalty (%) Fees (X) Other () Total (%)
CGST(00053) 222 o [t o 0 222
IGST(0008) 4,567 L] L] L] 0 4,567
CESS(0009) 777 o o o 0 777
Delhi SGST(0006) 0 L1} 0 L1} 0 L1}
Total Challan Amount: 3 5,566 /-
Total Challan Amount (In Words): Rupees Five Thousand Five hundred Sixty-Six Only

Over The Counter Details

Payment through Bank Name

Cash ALLAHABAD BANK

DOWNLOAD CREATE ANOTHER CHALLAN

Payment Challan and receipt is downloaded.



Form GST PMT —06 Payment Challan
(See Rule BT(Z))
Challan for deposit of Goods and Services Tax

CPIN: 171007000007 44 Challan Generated on : 17/10/2017  Expiry Date : 01/11/20017
13:55:29
Details of Taxpayer
GSTIN: 071 7T000D00026TMP E-mail Id: Mobile Mo.: BXXXXX5537

£ O 0O OO A X om

Mame{Legal): Amit Chandrakishor
Singh Address - JXOOOOXXXXX Assam, 785001

Details of Deposit  (All Amount in Rs.)

Government | Major Head Miner Head

Tax Interest Penalty Fee Others Total

CGST(0005) 33444 - - . . 33444
g?l":;'i:“‘”'- IGST(0008) - - -

CESS(0009) - . -

Sub-Total 33444 i} i} 1] a 3444
Delhi SEET(D00E) . . .
Total Amount 33444
Total Amount (in wards) Rupees Thirty-Three Thousand Four hundred Fourty-Four Only

Meade of Payment

O EPayment Over the Counter{0TC) () WEFT / RTGS

Over The Caunter
Bank (Where Cash or Instrument is proposed to be deposited) ORIENTAL BAMK OF COMMERCE
Details of Instruments: Cash (J Cheque [ Demand Draft

Particulars of depositor

Marne
Designation/Status(Manager,partner etc)
Signature

Date

Paid Challan Infarmation

GSTIN |




GOODS AMD SERVICES TAX
RECEIFT AGAINST ENFORCEMENT CHALLAN

CPIN: 171007000007 44 Deposit Date : - Deposit Time : - e=Seroll : NA
Details of Taxpayer
GSTIN: 071 T700000026TMP E-mail Id: Mabile No.: BXXXXX5537

Marmie: Amit Chandrakisher Singh ROOCCCOOONOONOOC@ OO0 K om
Address | 0000NKX Assam, 785001

Details of Deposit  (All Amount in Rs.)

En-.-emﬂent] Major Head | Minor Head
Tax Interest Penalty Fee Others Total

CGST(D0OS) 33444 . - . . 33444
Government
of India IGST(0008)

CESS(D009) - B - . - -

Sub-Total 33444 0 0 i} il 33444
Delhi SGST(0006) - . . N
Total Amount 33444
Total Amount (in wards) Rupees Thirty-Three Thousand Four hundred Fouwrty-Four Only

Details of Instruments: cash (0 cheque [0 Demand Draft

Made of Payiment Ower the Couriter
Receiving Bank ORIENTAL BANK OF COMMERCE
Received Payment Rupees 33444

Received At
Received By

Signature
Mame & Id
Designation

Motes:

1. Status of the transaction can be tracked under ‘Track Payment Status’ at GST website
2. Payment status will be set as 'Paid’ for this transaction.

3. This is a system generated receipt.

1. Deposit the Cash/ Cheque or Demand Draft collected from the unregistered person on account of GST
in the bank selected on the GST Portal while creating the Challan.

The Tax Official in the role of Enforcement Officer can collect Cash/ Cheque or Demand Draft from the
unregistered person.



Suo Moto Cancellation

FAQs > Suo Moto Cancellation

Suo Moto cancellation of registration is action taken by the tax authorities to cancel registration of a

taxpayer under various possible situations as specified under the provisions of the GST Law (for details
please refer Section 29 of the CGST Act and Rule 22 of CGST Rules).

Suo Moto Cancellation of registration may be initiated by the Tax Official under various situations as
specified under the provisions of the GST Law (Section 29(2) of the CGST Act) like: -

Failure to furnish Application for Enrollment within 3 months from the appointed day or such
extended period specified

Any Taxpayer other than composition taxpayer has not filed returns for a continuous period of six
months

Supplies any goods and / or senices without issue of any inwice, in violation of the provisions of
the Act or rules made thereunder, with the intention to evade tax

Issues any inwoice or bill without supply of goods and/or senices in violation of the provisions of
this Act, or the rules made thereunder leading to wrongful availment or utilization of input tax
credit or refund of tax

Collects any amount as representing the tax but fails to pay the same to the account of the
Central/State Government beyond a period of three months from the date on which such payment
becomes due

Fails to pay any amount of tax, interest or penalty to the account of the Central/State Government
beyond a period of three months from the date on which such payment becomes due

Person is no longer liable to deduct tax at source as per the provisions of GST Law

Person is no longer liable to collect tax at source as per the provisions of GST Law

Person no longer required to be registered under provisions of GST Law

GST Practitioner is found guilty of misconduct in connection with any proceeding under the GST
Law.

Discontinuation/Closure of Business

Change in Constitution leading to change in PAN

Ceased to be liable to pay tax

Transfer of business on account of amalgamation, merger/demerger, sale, lease or otherwise
disposed of etc.



e Death of Sole Proprietor

e Composition person has not furnished returns for three consecutive tax periods

e Registration has been obtained by means of fraud, wilful misstatement or suppression of facts,
Etc.

e Others

Suo Moto Cancellation of Registration can be initiated for following taxpayer:
1. Normal Taxpayer

2. Non Resident Taxable Person

. GST Practitioner

. Non-Resident Online Senices provider

. Tax Deductor at Source

. Tax Collector at Source

. Composition Dealers

. OIDAR Senvice Providers

0 N o 0o~ W

There must be a valid reason for initiation of proceeding for Suo Moto cancellation as specified under
Section 29 of the CGST/SGST Act.

Navigate to Registration > Cancellation > Cancel Registration to initiate the Suo Moto cancellation of
Registration and follow the process to issue Notice.

Yes. In case of Suo Moto Cancellation, Registration cannot be cancelled without a show-cause notice
being given to taxpayer and a reasonable opportunity of being heard to be provided by the Tax Official.
Thus, in case of Suo Moto cancellation of registration, a show-cause notice shall be issued by the Tax
Official/ Proper officer to the taxpayer and taxpayer would be given a chance to file his reply in the
stipulated time limit.

In case, UN Bodies/ Embassies /Other Notified Persons approaches the Tax Authority to cancel the UIN
registration, Tax Official can cancel the same without issuing SCN.



a. Primary Authorized Signatory will be intimated about issuance of SCN by SMS & Email.
b. The status of GSTIN/ Provisional ID/ UIN/ GST Practitioner ID will be changed to “Proceeding for
Cancellation Initiated”.

c. The taxpayer will be given 7 working days' time to file reply to SCN using the "Application for filing
clarification".

Taxpayer is required to provide response within the prescribed time limit of 7 working days’ time to file
reply tothe Show Cause Notice (SCN) using the Services > Registration > Application for Filing
Clarifications link. If no response is given within prescribed 7 working days, the Tax Official may proceed
further with Cancellation of registration.

Description/ Activity Time Frame and Action to be taken by

Tax Official
One time issuance of SCN for Tax Official to issue SCN for initiating
Suo Moto Cancellation of proceeding for Suo Moto Cancellation of
Registration Registration of the taxpayer.
Time Limit for Taxpayer to Within 7 working days of issuance of the Show
respond to the Show Cause Cause Notice.

Notice (SCN) issued

Tax Official has toissue order for Cancel
Registration/ Drop proceeding within a period
Action (Cancel Registration/ Drop |of 30 days from the date of reply to the show
proceeding) to be taken by the |cause notice issued.

Tax Officer on receipt of
response of Show Cause Notice |In case, no reply is received from the taxpayer,
(SCN) within 7 working days from the date of the
receipt of the application, Tax Official can only
cancel the Registration.




In case the Tax Official is satisfied with the response received from the taxpayer on the Show Cause
Notice issued, the proceedings can be dropped. An order (REG 20) will be issued by the tax official.

a. Primary Authorized Signatory will be intimated by SMS and Email about issuance of Order (Form GST
REG 20) for dropping of cancellation proceedings initiated vide SCN.

b. Order will also be available on the taxpayer's dashboard to view, print and download.
c. Status of GSTIN will change from “Proceeding for Cancellation Initiated” to “Active”.

Effective date of cancellation will be the date as mentioned in the cancellation order.

Cancellation of registration under the CGST Act or SGST/UTGST or IGST Act shall be deemed to be a
cancellation of registration under SGST Act/UTGST Act or CGST Act respectively and vice versa.

a. Once registration is cancelled by the Tax Official, taxpayer will be intimated about the same via SMS

and Email.

b. Order for Cancellation of Registration will be issued and intimated to the Primary Authorized Signatory
by Email and SMS.

c. Order will be made available on taxpayer's dashboard to view, print and download.

d. Status of the GSTIN/UIN/GSTP ID from ‘Proceeding for Cancellation initiated’ to ‘Inactive’ and will be
intimated to the other concerned Tax Authority.

f. Taxpayer would not be allowed to file return or upload inwices for the period falling after date of
cancellation mentioned in the cancellation order. Also, GSTP will not be able to carry out GSTP functions
for any Taxpayer for the period falling after the date of cancellation mentioned in the cancellation order.
g. Taxpayer will not be able to amend registration details after issuance of cancellation order. However,

email address and mobile number can be updated till dues/ refund are cleared.
h. The facility to file application for revocation (if applicable) will be open for the Cancelled Registration.

Yes, a taxpayer can login to the GST Portal after Suo Moto cancellation of registration.




Taxpayer will not be able to amend registration after issuance of cancellation order. Howewer, he/ she can
update email address and mobile number till dues/ refund are cleared.

Yes, a taxpayer can submit returns of the earlier period (i.e. for the period before date of cancellation as
mentioned in the cancellation order), after Suo Moto cancellation of registration. However, he/ she will not
be allowed to file return or upload inwices for the period after the date of cancellation as mentioned in the
cancellation order. Also, GSTP will not be able to carry out GSTP functions on Taxpayer's behalf for the
period after the date of cancellation mentioned in the cancellation order.



Manual > Suo Moto Cancellation
How can | initiate the Suo Moto cancellation of registration of a taxpayer?

To initiate the Suo Moto cancellation of registration of a taxpayer, perform following steps:

Note:
a. In case, Suo Moto cancellation is initiated for the first time, Tax Officials can take following
actions:
* Generate SCN

Thus, the Tax Official will have view of only one button - Generate SCN.

b. Once SCN is raised, taxpayer is given 7 working days’ time to reply to SCN. In case, no reply is
received from the taxpayer, within 7 working days from the date of the receipt of the application,
Tax Official can only cancel the Registration.

c. Tax Officials can take following actions, in case reply is received by the taxpayer in response to
the notice issued:
* Drop Proceedings

» Cancel Reqistration

d. Tax Official will have 30 days from the date of receipt of response from the taxpayer or after the
expiry of 7 days from the date of issuance of SCN (in case no reply toshow cause naotice is
received from taxpayer), totake any action.

1. Access the GST Portal. The GST Home page is displayed.
2. Using your valid credentials, login to the GST Portal.
4. Click the Registration > Cancellation > Cancel Registration link.

Dashboard Registration ~ Payments ~ MIS Services Help ~ Grievances Refund ~ Statutory Functions ~

Cancellation Registration

Cancel Registration

5. In the GST Registration Number field, enter the GSTIN/ UIN/ GSTPID of the taxpayer whose
registration needs to be cancelled.
6. Click the SEARCH button.



Dashboard - Registration - Cancellation - Suo Moto Cancellation @ English

Suc Moto Cancellation

GST Registration Number*

GSTIN, UIN, GST F‘ract\t\cnel SEARCH

7. The details of the taxpayer are displayed. Click the INITIATE CANCELLATION button.

Dashboard - Registration - Cancellation - Suo Mote Cancellation @ English

Suo Moto Cancellation

GST Registration Number*
07GDTPS3449K92C SEARCH

Legal Name of Business Date of Original Registration Date of last return filed

GST Training 11/08/2017 No data found

INITIATE CANCELLATION

8. The Suo Moto Cancellation form is displayed. Select the reason to initiate the Suo Moto cancellation of
registration from the drop-down list.

Failure to file six Monthly Returns

Failure to commence business within 6 months

Fraud, willful misstatement, suppression of facts

Non Compliance of provisions of law

Supplies goods / services without issue of Invoice

wrongful availment or utilization of Input Tax Credit or Refund

Failure to pay tax collected for period exceeding 3 months

Failure to pay Tax/Interest/Penalty due for the pericd exceeding 3 months
Discontinuation/Closure of Business

Change in Constitution leading to change in PAN

Ceased to be liable to pay tax

Transfer of business on account of amalgamation, merger/demerger, sale, lease or otherwise disposed of etc.
Death of Sole Proprietor

Others

Failure to file six Monthly Returns v

In case of reason as Others, enter the other reason for Suo Moto cancellation of registration.

Show Cause Notice for Cancellation of Registration

Whereas on the basis of information which has come to my notice, it appears that your registration is liable to be cancelled for the following reasons: -

-

Others v Please specify other reason




9. Select the declaration checkbox and select the date and time when you want the taxpayer to appear
before the undersigned authority.

10. Click the Choose File button to upload any supporting document. You can upload PDF or JPEG file
with maximum size of upload as 1 MB.

11. Click the GENERATE SCN button.

Skip to Main Content  A*

Goods and Services Tax v Decaha sindhur « o

1, Delhi

Dashboard Registration ~ Payments ~ Services - Help ~ Grievances Refund ~ Statutory Functions ~

Dashboard - Registration - Cancellation - Suo Moto Cancellation @ English

Form GST REG-17
[See Rule 22(1)]

Reference Number : Date 06/03/2018
JOOOOOOOOOOCOKK
To
07GDTPS3449K9ZC
GST Training
dfg12,dfg12,fdg12,New Delhi,Delhi, 114587

Show Cause Notice for Cancellation of Registration

Whereas on the basis of information which has come to my notice, it appears that your registration is liable to be cancelled for the following reasons: -

.

Failure to file six Monthly Returns A

You are hereby directed to furnish a reply to this notice within seven working days from the date of service of this notice

You are hereby directed to appear before the undersigned authority on B | atl

If you fail to furnish a reply within the stipulated date or fail to appear for personal hearing on the appointed date and time, the case will be decided ex
parte on the basis of available records and on merits.

& Document Upload

@ File with PDF or JPEG format is only allowed.
©® Maximum file size for upload is 1MB.

o file chosen

Place: Delhi

Date: 06/03/2018

V Deeksha Sindhuri

Assistant Commissioner

1
GENERATE SCN

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

12. Click the PROCEED button.



13. Affix your DSC and click the Sign button.
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14. A success message is displayed that Show Cause Notice has been generated. Click the OK button.

Success

Show Cause Notice has been generated

Click on ok to redirect to dashboard

Note:
a. Primary Authorized Signatory will be intimated about issuance of SCN by SMS & Email.



b. The status of GSTIN/ Provisional ID/ UIN/ GST Practitioner ID will be changed to “Proceeding for
Cancellation Initiated”.

c. The taxpayer will be given 7 working days' time to file reply to SCN using the "Application for filing
clarification”.

The Tax Official will have 30 days from the date of receipt of response from the taxpayer or after the
expiry of 7 days from the date of issuance of SCN, whichewer is earlier, totake any action.

1. Access the GST Portal. The GST Home page is displayed.

2. Using your valid credentials, login to the GST Portal. The Tax Official’s Dashboard is displayed.

3. Click the Registration tab. This tab shows all the different type of applications pending with Tax Official
for processing.

4. Click the Suo-moto Cancellation Proceedings link to view the list of corresponding ARNS that are
waiting to be processed.

6

[# Registration

3  Application for Registration

0 Application for Enrolment

1  Application for Amendment

0  Application for Surrender

0 Cancellation proceedings of Registration

0  Application for Revocation of Cancellation

0 Application of Enrolment as GSTP

1  Application for Registration as TDS/TCS

0  Application for Registration as Non Resident Taxable Person

1 Application for Extension of Registration Period for Casual and NRTP Taxpayer

5. Select the GSTIN that you wish to process.
Note:



e The GSTINs are arranged in the descending order of the Due Date. The application submitted
first will be shown abowve in the list.

e The Due Date column displays the date by when the pending task / action should be completed.

e The Status column displays the current status of the application.

Suo-moto Cancellation Proceedings

Close by> » Today o 2 Working Days o 3 Working Days

Queries
GSTIN Business Name Due Date Status Raised
| U?AJIPAIS?zEMIZI ANGAD JASBIRSINGH 23/04/2018 Proceeding for Cancellation n

ARORA Initiated

On clicking GSTIN, the cancellation form with response submitted by the taxpayer is displayed.
You can either drop the proceedings or cancel the registration.

Cancellation Proceedings

Reference No.

ZA070318000188Q

GSTIN Status

07AJIPA1572EM1Z Clarification Filed - Pending for Order

Legal Name of Business Date of Original Registration Date of intimation of cancellation
ANGAD JASBIRSINGH ARORA 12/09/2017 07/03/2018

Reason for Cancellation Response By TaxPayer
Any Taxpayer other than composition taxpayer has not filed returns for a

2 3 Return for six months have been filed.
continuous pericd of six months

DROP PROCEEDINGS CANCEL REGISTRATION

6. If you are satisfied with the response of the taxpayer, click the DROP PROCEEDINGS button to drop
the proceeding for cancellation of registration.



Cancellation Proceedings

Reference No.

ZA070318000188Q

GSTIN Status

07AJIPA1572EM17 Clarification Filed - Pending for Order

Legal Name of Business Date of Original Registration Date of intimation of cancellation
ANGAD JASBIRSINGH ARORA 12/09/2017 07/03/2018

Reason for Cancellation Response By TaxPayer

Any Taxpayer other than composition taxpayer has not filed returns for a

. . - Return for six months have been filed.
continuous period of six menths

DROP PROCEEDINGS CANCEL REGISTRATION

7. Enter the reason for dropping the proceeding for cancellation of registration.
8. Click the DROP PROCEEDINGS button.



A+

e

Goods and Services Ta v Dsskoha sinanur - o

1, Delhi

Dashboard Registration ~ Payments ~ MIS Services - Help ~ Grievances Refund ~ Statutory Functions ~

Dashboard - Registration - Cancellation -~ Suo Moto Cancellation @ English

Form GST REG-20
[See Rule 22(4)]

Reference Number : ZA0D70318000188Q Date 07/03/2018

To

ANGAD JASBIRSINGH ARORA
1,MG,ECITY,Central Delhi,Delhi, 110019
GSTIN/ UIN: 07AJIPA1S72EM1Z

Show Cause Notice No:ZA0703180001880Q Date 07/03/2018

Order for dropping the proceedings for cancellation of registration

This has reference te your reply dated 07/03/2018 in response to the notice to show cause notice dated 07/03/2018. Upen consideration of your reply
and/or submissions made during hearing, the proceedings initiated for cancellation of registration stands vacated due to the following reasons:

V Deeksha Sindhuri
Assistant Commissioner
1
Place: Delhi

Date: 07/03/2018

OP PROCEEDINGS

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

9. Click the PROCEED button.
10. Affix your DSC and click the Sign button.
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11. A success message will be displayed that Show Cause Notice has been dropped successfully. Click
the OK button.

Success

Show Cause Notice has been dropped successfully

Click on ok to redirect to dashboard

Note:

a. Primary Authorized Signatory will be intimated about dropping of SCN by SMS & Email.

b. Issuance of Order for dropping of SCN will also be intimated to the Primary Authorized Signatory by
Email and SMS.



c. Order will be made available on the taxpayer’s dashboard to view, print and download.
d. Status of GSTIN will change from “Proceeding for Cancellation Initiated” to “Active”.

6. If you are not satisfied with the response of the taxpayer, click the CANCEL REGISTRATION button to
cancel the registration.

Cancellation Proceedings

Reference No.

ZA070318000188Q

GSTIN Status

07AJIPA1572EM1Z Clarification Filed - Pending for Order

Legal Name of Business Date of Original Registration Date of intimation of cancellation
ANGAD JASBIRSINGH ARORA 12/09/2017 07/03/2018

Reason for Cancellation Response By TaxPayer

Any Taxpayer other than composition taxpayer has not filed returns for a

. - Return for six months have been filed.
continuous peried of six menths

DROP PROCEEDINGS CANCEL REGISTRATION

7. Select the check boxes for response to the Show Cause notice.
8. Select the effective date of cancellation of registration.

9. You can also input any amount pending for payment by taxpayer.
10. Click the CANCEL REGISTRATION button.



A+

%, Goods and Services Ta VDeckeha sindhurt - g8
1, Delhi
Dashboard Registration ~ Payments ~ MIS Services - Help ~ Grievances Refund ~ Statutory Functions ~
Dashboard - Registration - Cancellation -~ Suo Moto Cancellation @ English
Reference Number : ZA0D70318000188Q Date 07/03/2018
To

ANGAD JASBIRSINGH ARORA

1,MG,ECITY,Central Delhi,Delhi, 110019

GSTIN/ UIN: 07AJIPALS72EM1Z

Application Reference Number (ARN) : AA070318000034U Date 07/03/2018
Order for Cancellation of Registration

This has reference to your reply dated 07/03/2018 in response to the notice to show cause dated 07/03/2018.

Whereas no reply to notice to show cause has been submitted; or
Whereas on the day fixed for hearing you did not appear; or

Whereas the undersigned has examined your reply and submissions made at the time of hearing, and is of the opinion that your registration is liable
to be cancelled for fellowing reason(s).

The effective date of cancellation of your registration is

Determination of amount payable pursuant to cancellation:

Accordingly, the amount payable by you and the computation and basis thereof is as follows:

The amounts determined as being payable above are without prejudice to any amount that may be found to be payable you on submission of final return
furnished by you.

You are required to pay the following amounts on or before 17/03/2018 failing which the amount will be recovered in accordance with the provisions of
the Act and rules made thereunder.

Head Central Tax State Tax/UT Tax Integrated Tax Cess
Tax 0 0 0 0
Interest 0 [o] 0 0
Penalty 0 0 0 0
Others 0 0 0 0
Total 0 0 o] 0

Place: Delhi
Date: 07/03/2018
V Deeksha Sindhuri

Assistant Commissioner

1
CANCEL REGISTRATION

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

11. Click the PROCEED button.
12. Affix your DSC and click the Sign button.
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13. A success message is displayed that registration has been cancelled. Click the OK button.

Success

Registration cancelled successfully

Click on ok to redirect to dashboard

Note:

a. Once registration is cancelled by the Tax Authority, the taxpayer will be intimated about the same via
SMS and Email.

b. Order for Cancellation of Registration will be issued and intimated to the Primary Authorized Signatory
by Email and SMS.

c. Order will be made available on taxpayer's dashboard to view, print and download.



d. Status of the GSTIN/UIN/GSTP ID from ‘Proceeding for Cancellation initiated’ to ‘Inactive’ and
intimated to the other concerned Tax Authority.

f. Taxpayer would not be allowed to file the return or upload inwices for the period after date of
cancellation mentioned in the cancellation order. Also, GSTP will not be able to carry out GSTP functions
for any Taxpayer for the period after the date of cancellation mentioned in the cancellation order.

g. Taxpayer will not be able to amend registration after issuance of cancellation order. Howewer, email
address and mobile number can be updated till dues/ refund are cleared.

h. The facility to file application for revocation (if applicable) will be open for the Cancelled Registration.



Handling Registrations for Non-Resident Online
Services Provider on Request Basis

FAQs > Handling Registrations for Non-
Resident Online Services Provider on Request
Basis

The format of GSTINs issued to Non-Resident Online Senices Providers is: 9917IND123450S1, where:
o First 2 digits — State Code (State Code assigned for NROSPs is ‘99’)
e Next 2 digits — Year
e Next 3 digits — Country Code
o Next 5 digits — Sequential five-digit serial number repeated every year
o Next 1 digit — Alphabet ‘O’
e Next 1 digit — Alphabet ‘S’
e Last 1 digit — Check Digit

Till the time the functionality to register Non-Resident Online Senices Providers is not released in the
GST Portal, the GSTIN of such Taxpayers is generated offline on request basis by GSTN and sent to the
primary authorized signatory along with the username and temporary password. Presently, as
communicated by GSTN, only the GSTINs have been generated and shared with such Taxpayers, which
will enable them to make purchases and provide their GSTIN to the suppliers to ensure that the same is
mentioned on the tax inwice. The Registration Certificates for such GSTINs will be generated at a later
point in time. Applications for registration of Non-Resident Online Senices Provider is always assigned to

the Central Tax Authorities and not to States.

Registration as Non-Resident Online Senices Provider is required by foreign business entities that
provide online senices such as (but not limited to) advertising on the Internet, cloud storage, online
gaming, etc. to unregistered persons or consumers (B2C) in India. Some of the companies that fall under
this category are, Amazon, Netflix, etc. In case the senice provider does not register under GST, the



recipient of such senices from such unregistered senice providers will need to pay GST on their behalf

under reverse charge.

GST registration of all existing Non-Resident Online Senices Provider companies such as Amazon,
Netflix, etc. is valid from 1st July 2017. Howewer, once the Application / Form for grant of such
registrations become available in the GST Portal, such future GSTINs will be valid from the date on which
they will be issued by the respective Tax Officials.

Following steps need to be followed by Tax Authorities to issue Registration for Non-Resident Online
Senices Providers:

e Step-1: Generate the GSTIN offline basis the GSTIN format for Non-Resident Online Senices
Providers. Such current GSTINS were generated offline on request basis prior to 1st July, 2017.

e Step-2: Data related to the generated registration is collected in the prescribed template.

e Step-3: If the collected information is not enough, then the Central Tax Official will request the
Taxpayer for additional information. Howevwer, if the collected information has all the required
details, then the batch is run on a timely basis to populate the data in database. This allows the
system to generate username (GSTIN) and temporary password for the GSTIN generated for the
entity.

e Step-4: Intimation is sent to the primary authorized signatory of the Taxpayer about the
Username (GSTIN) and temporary Password. This intimation is sent through e-mail only.

The Taxpayer will then use this information to login to the GST Portal through first-time login functionality
and change the temporary password as well as create a username for future use.

Details to be entered in Bank Accounts tab has been made optional w.e.f. 27th Dec 2018 . Taxpayer can
now enter the Bank Accounts details by filing an Amendment application. When a taxpayer logs in for the
first time on the GST Portal, he/ she will be prompted to file a non-core amendment application to enter
Bank Accounts details.



Post Registration Field Visit

FAQs > Post Registration Field Visit - Tax
Official

Post Registration Field Visitis a visit by the tax authorities, to the premises of the taxpayer, post grant of
registration to the taxpayer.

1. Allocate field \isit to the Field 1. Prepare and Submit Report post a
Visit Officer Field Visit
View Report of Field Visits 2. View Registration Form of the
Initiate Cancellation of already taxpayer whose Field Visit is being
allocated Field Visit conducted

4. Close Field Visit 3. Registration Certificate of the

5. Re-Initiate a closed Field Visit taxpayer whose Field Visit is being

6. Reassign Field Visit conducted

7. Extend Time for Field Visit

The Field visit can be initiated only after grant of registration.

The Field visit will be conducted by the Field Visit Officer to whom field \isit is allocated by the Tax
Official.

The selection of the taxpayer for field visit is on judgment/ decision of the Tax Official.

If you are Tax officer, navigate to Registration > Registration > Field Visit option to allocate Field Visit
to a Field Visit Officer working under you.



Yes, you can re-initiate a Field Visit, if the Field Visit has been already conducted at the premises of the
taxpayer. Howewer, re-initiated Field Visit ID cannot be assigned to the same field visit officer again.

The time line provided by Tax Official for conducting Field visit can’t be less than <1> day and more than
<15> days. It can be further extended for another maximum <15> days by the Tax Official.

Post Registration Field Visit — Field Visit
Officer

If you are field visit officer, navigate to Registration > Registration > Field Visit Reports option and
upload Field Visit Report, for the Field Visit conducted by you.

The maximum number of days allowed on the GST Portal to upload \erification reports is 15 days.
Howewer, in GST Portal we can select the days which can be anything between 1 to 15 days, subject to
extension if required.

Please ensure that the field visit report is submitted before the expiry of the completion time.

Post Registration Field Visit is a visit by the tax authorities, to the premises of the taxpayer, post grant of
registration to the taxpayer.

1. Allocate field wvisit to the Field 1. Prepare and Submit Report
Visit Officer post a Field Visit
View Report of Field Visits 2. View Registration Form of the
3. Initiate Cancellation of already taxpayer whose Field Visit is
allocated Field Visit being conducted
4. Close Field Visit 3. Registration Certificate of the
5. Re-Initiate a closed Field Visit taxpayer whose Field Visit is
6. Reassign Field Visit being conducted
7. Extend Time for Field Visit







Manual > Post Registration Field Visit

A. Initiate and Allocate Post Registration Field Visit

B. Submit Field Visit Report

To initiate and allocate post registration field \isit to Field Visit Officer for registration erification, perform
following steps:

1. Access the GST Portal. The GST Home page is displayed.
2. Using your valid credentials, login to the GST Portal.
3. Navigate to Registration > Registration > Field Visit option.

Dashboard Registration ~ Payments - MIS ~ Services ~ Help ~ Grievances Refund ~ Statutory Functions

Registration Cancellation

Field Visit Restore Registration

Application for Extension of Registration Period

4. The Field Visit page is displayed.

Dashboard - Allocate Field Visit @ English

[# Allocate Field Visit [# Pending Field Visit [# Closed Field Visit

Search Other Taxpayer

GST Registration Number

Search by GSTIN / UIN SEARCH

There are three tabs displayed as Allocate Field Visit, Pending Field Visit and Closed Field Visit.
Click each link to know more about them.

A (i) Allocate Field Visit
A (i) Pending Field Visit
A (iii) Closed Field Visit




The Allocate Field Visit tab is selected by default.

a. In the GST Registration Number field, enter the GSTIN/ UIN of the taxpayer for whom the field visit
has to be initiated.

b. Click the SEARCH button.

Dashboard - Allocate Field Visit @ English

[# Allocate Field Visit [# Pending Field Visit [# Closed Field Visit

Search Other Taxpayer

GST Registration Number

TIN / UIN | SEARCH

c. The search results are displayed. Click the ALLOCATE button to allocate the field \isit to the Field Visit
Officer.

Dashboard - Allocate Field Visit @ English

[# Allocate Field Visit [# Pending Field Visit [# Closed Field Visit

Search Other Taxpayer

GST Registration Number

20AZEPAT151R318 SEARCH

GSTIN/ UIN Legal Name of the Taxable Person Allocate

20AZEPATY151R318 MOHD HAMID ALAM
ALLOCATE

d. Select the name of the Verification Official from the Allocate Verification Official drop-down list.
e. Select the Time Limit for last date for completion of field visit using the calendar.

f. Enter the Reason for the field visit.

Note: You can enter maximum of 1000 characters.

g. Click the SUBMIT button.



Allocate Verification Officer

Allocate Verification Official * Time Limit *

Select ¥ DD/ MM/AYYYY s

Reason *

Enter Reason (maximum
1000 characters)

@ Please select last date for completion of field visit

SUBMIT CAMNCEL

h. A confirmation message is displayed that field is allocated successfully.

Success

Allocation submitted successfully

i. On successful allocation, an automated Email and SMS will also be sent to the Field Visit Officer. An
alert will also be sent on Field Visit Official Dashboard.

a. Click the Pending Field Visit tab.



Dashboard - Allocate Field Visit @ English
# Allocate Field Visit [# Pending Field Visit [ Closed Field Visit
Search Other Taxpayer
GST Registration Number
b. The list of GSTINs is displayed.
Dashboard - Pending Field Visit @ English
& Allocate Field Visit [ Pending Field Visit [# Closed Field Visit
Field Visit Id GSTIN/ UIN Mame of the Status of Extended Reinitiated Time left Officer to
Taxpayer field visit for whom
completion assigned
ZA200618000013F 20AAECK7235M3ZE Keshavah Mercantile Allocated N 'l 4 Rajesh Pathak
Private Limited
ZA200618000014D 20AZEPAT151R318 MOHD HAMID ALAM Allocated N M 12 Rajesh Pathak

There are five buttons displayed on this page.
Click each link to know more about them.

View Report
Initiate_Cancellation

Close Field Visit
Re-Initiate Field Visit

Reassign
Extend Time

View Report

i. To view the reports submitted by the Field Visit Officer, select the Field Visit ID and click the VIEW

REPORT button.



Dashboard - Pending Field Visit

@ English

& Allocate Field Visit [# Pending Field Visit [# Closed Field Visit
Field visit Id GSTIN/ UIN Mame of the Status of Extended Reinitiated Time left officer to
Taxpayer field visit for whom
completion assigned
- ZA200618000003G  Z20BKHPK3837P2ZV manish koul Report Y N 11 Rajesh Pathak
- Submitted
ZA200618000004E 2018INDOCOOZNR1 Abhinav Prakash Allocated Y N 0 Rajesh Pathak
Mishra
ZA200618000005C | 2018INDO0O0OO7ONY Bholebaba Suppliers Allocated i M 1] Rajesh Pathak
Private limited
ZAZ200618000006A Z20DUYPS9731MSZE amit chandrakishor Allocated i N 0 Rajesh Pathak
singh
ZA2006180000078 Z0ALYPDGESZEBP4ZG gyanendra prakash Allocated Y N 0 Rajesh Pathak
dwivedi

- 2 .

VIEW REPORT INITIATE CANCELLATION CLOSE FIELD VISIT

RE-INITIATE FIELD VISIT

ii. Click the DOWNLOAD REPORT to download the report



Skip to Main Content  A*

o Goods and Services Tax Ranjest Kumar Sinh

mia, Jharkhand

Dashboard Registration ~ Payments ~ Services ~ Grievances Refund ~ Statutory Functions ~

Dashboard - Report @ English

Form for Field Visit Report - ZA200618000003G

Name of the Officer Rajesh Pathak

Date of Submission of Report 19/06/2018

Name of the Taxable Person manish koul

GSTIN/Unique ID Number 20BKHPK3837P2ZV

Task Assigned By Ranjeet Kumar Sinha

Date and time of assigning Task 05/06/2018 15:12:57
Date of Visit: Time of Visit:
05/06/2018 15:16

Location details:

Latitude Longitude
North - Bounded By South - Bounded By
West - Bounded By East - Bounded By

Whether Address is same as mentioned in application?
Yes No
Particulars of the Persons available at the time of Visit
Name
First Name Middle Name Last Name
sumit
Father's Name
First Name Middle Name Last Name

test

= Residential Address

Building No. / Flat No. Floor No Name of the Premises / Building
ram rahim insan GSTN
Road / Street City / Town / Locality / Village
ram rahim insan ram rahim insan
State/UT District® PIN Code
Jharkhand v Gumla g 338583
0 Mobile Number Designation / Status
+917758836626 asca

Relationship with Taxable Person

ascac

Functioning status of the Business

Yes v

Details of the premises

Open Space Area (in sq m.) - (approx.) Covered Space Area (in sq m.) - (approx.) Floor en which business premises located

1111 111 5

Documents verified

Yes No

& Upload Photograph®

Comments

Conducted site visit

Place: Jharkhand

Date: 19/06/2018
Ranjeet Kumar Sinha
Data Entry Operators

Gumla

DOWNLOAD REPORT

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+




Initiate Cancellation

i. To initiate cancellation of registration, select the Field Visit ID and click the INITIATE CANCELLATION
button.

Dashboard - Pending Field Visit @ English
[# Allocate Field Visit [# Pending Field Visit [# Closed Field Visit
Field visit Id GSTIN/ UIN Mame of the Status of Extended Reinitiated Time left Officer to
Taxpayer field wvisit for whom
completion assigned
- ZA200618000004E | 201BINDOOOOZNR1 Abhinav Prakash Report Y N o] Rajezh Pathak
Mishra Submitted
ZA200618000005C 2018INDOQOO7ONY Bholebaba Suppliers Allocated Y N o Rajesh Pathak

Private limited

ZA200618000006A 20DUYPSS731MSZE amit chandrakishor Allocated Y N 0 Rajesh Pathak
singh

ZA2006180000078 20ALYPDS528P4ZG gyanendra prakash Allocated Y N 0 Rajesh Pathak
dwivedi

ZA200618000012H 20GWIPSE4750Q1D5 sumit sidhu surwase Allocated N N 2 Rajesh Pathak

- z }

VIEW REPORT INITIATE CANCELLATION CLOSE FIELD VISIT
RE-INITIATE FIELD VISIT

ii. The Suo Moto Cancellation page is displayed with the GST Registration number auto-populated to
cancel the registration.
This action will mark the Field Visit work item as Closed.

Dashboard Registration - Payments - MIS ~ Services - Help ~ Grievances Refund ~ Statutory Functions ~

Dashboard - Registration - Cancellation - Suo Moto Cancellation @ English

Suo Moto Cancellation

G5T Registration Number®

2018INDO0O002ZNR1 SEARCH

Click here to know more about the Suo Moto Cancellation of Reqistration.




Close Field Visit

i. To close the field visit, select the Field Visit ID and click the CLOSE FIELD VISIT button.

Dashboard

Pending Field Visit @ English
[# Allocate Field Visit (¢ Pending Field Visit [# Closed Field Visit
Field visit Id GSTIN/ UIN Mame of the Status of Extended Reinitiated Time left Officer to
Taxpayer field visit for whom
completion assigned
- ZA200618000003G  20BKHPK3837P2ZV manish koul Report Y N i1 Rajesh Pathak
= Submitted
ZA200618000004E 2018INDOOOOZNRL Abhinav Prakash Allocated Y N o Rajesh Pathak
Mishra
ZAZ200618000005C  2018INDOOOO7ONY Bholebaba Suppliers Allocated i N 0 Rajesh Pathak
Private limited
ZA2006180000064 20DUYPSS731MS9ZE amit chandrakishor Allocated 7 N 0 Rajesh Pathak
singh
ZA2006180000078 @ 20ALYPDG652BP4ZG gyanendra prakash Allocated i N 0 Rajesh Pathak

dwivedi

- 2 N

VIEW REPORT INITIATE CANCELLATION CLOSE FIELD VISIT
RE-INITIATE FIELD VISIT

A success message is displayed and the Field Visit ID can be viewed under Closed Field Visit tab.

Re-Initiate Field Visit

i. To re-initiate the field visit, select the Field Visit ID and click the RE-INITIATE FIELD VISIT button.



Pending Field Visit

[# Allocate Field Visit

[# Pending Field Visit

[# Closed Field Visit

@ English

Field visit Id GSTIN/ UIN Name of the Status of Extended Reinitiated Time left officer to
Taxpayer field visit for whom
completion assigned
ZA200618000004E | 201B8IMDOCOOZNR1 Abhinav Prakash Allocated Y N 0 Rajesh Pathak
Mishra
ZA200618000005C 2018IMDO00O0OFONY Bholebaba Suppliers Allocated y'f M 1] Rajesh Pathak
Private limited
ZAZ2006180000064 20DUYPSS731MSZE amit chandrakishor Allocated i M 0 Rajesh Pathak
singh
ZA2006180000078 Z20ALYPDGS2BP4ZG gyanendra prakash Allocated Y N 0 Rajesh Pathak
dwivedi
ZA2006180000086 20AZEPAT1S1R417 MOHD HAMID ALAM Report Y N 0 Rajesh Pathak
Submitted

- z )

VIEW REPORT INITIATE CANCELLATION CLOSE FIELD VISIT
RE-INITIATE FIELD VISIT

b. Select the name of the Verification Official from the Allocate Verification Official drop-down list.
c. Select the Time Limit for last date for completion of field visit using the calendar.

d. Enter the Reason for the field vsit.

e. Click the SUBMIT button.



Allocate Verification Officer

Allocate Verification Official * Time Limit *

Select v DD/MM/YYYY [t

Reason *

Enter Reason (maximum

1000 characters)

@ Please select last date for completion of field visit

SUBMIT CAMNCEL

A confirmation message is displayed that field visit is re initiated successfully.

Reassign

i. To reassign the field visit to another Field Visit Officer, select the Field Visit ID and click the REASSIGN
button.



dwivedi

Pending Field Visit @ English
[ Allocate Field Visit [# Pending Field Visit & Closed Field Visit
Field Visit Id GSTIN/ UIN Name of the Status of Extended Reinitiated Time left Officer to
Taxpayer field visit for whom
completion assigned
ZA200618000003G @ 20BKHPK3B3TPZZV manish koul Allocated Y N 2 Rajesh Pathak
ZA200618000004E 2018INDOOOOZNRL Abhinav Prakash Allocated Y N 1 Rajesh Pathak
Mishra
ZA200618000005C 2018INDOOOOTONY Bholebaba Suppliers Allocated y7 M 1 Rajesh Pathak
Private limited
ZAZ200618000006A 20DUYPS59731MSZE amit chandrakishor Allocated Y N 1 Rajesh Pathak
singh
ZA2006180000078 20ALYPDS528P4ZG gyanendra prakash Allocated Y N i Rajesh Pathak

REASSIGN EXTEND TIME

ii. Select the name of the Verification Official from the Allocate Verification Official drop-down list.
iii. Select the Time Limit for last date for completion of field \isit using the calendar.

iv. Enter the Reason for the field \isit.

v. Click the SUBMIT button.



Allocate Verification Officer

Allocate Verification Official * Time Limit *

Select v DD/MM/YYYY [t

Reason *

Enter Reason (maximum

1000 characters)

@ Please select last date for completion of field visit

SUBMIT CAMNCEL

A confirmation message is displayed that field is allocated successfully.

Extend Time

i. To extend the time for last date for completion of field \isit, select the Field Visit ID and click the
EXTEND TIME button.



Dashboard - Pending Field Visit @ English

[# Allocate Field Visit ¢ Pending Field Visit [# Closed Field Visit
Field Visit Id GSTIN/ UIN Name of the Status of Extended Reinitiated Time left Officer to
Taxpayer field visit for whom
completion assigned
~ ZA200618000003G 20BKHPK3B37P2ZV manish koul Allocated Y N 2 Rajezh Pathak
ZA200618000004E 2018INDOOOOZNRL Abhinav Prakash Allocated Y N 1 Rajesh Pathak
Mishra
ZA200618000005C  2018INDOOOO7ONY Bholebaba Suppliers Allocated Y M 1 Rajesh Pathak
Private limited
ZA200618000006A 20DUYPSS731MSZE amit chandrakishor Allocated Y N 1 Rajesh Pathak
singh
ZA2006180000078 20ALYPDES28P4ZG gyanendra prakash Allocated Y M 1 Rajesh Pathak
dwivedi

|

REASSIGN EXTEND TIME

ii. Select the Target date for completion of field visit using the calendar.
iii. Click the SUBMIT button.

Extend Time
Current Expiry limit * Current Target Date *
20/06/2018 i DO MM e

€ Please select last date for completion of figld visit

SUBMIT CANCEL

A success message is displayed that time is extended successfully.



a. Click the Closed Field Visit tab.

Dashboard - Allocate Field Visit @ English

[ Allocate Field Visit [# Pending Field Visit [ Closed Field Visit

Search Other Taxpayer

GST Registration Number

Search by GSTIN / UIN SEARCH

b. The list of closed field visit is displayed. You can click the Field Visit ID to view the Field Visit Report.

Dashboard  Closed Report @ English
& Allocate Field Visit [# Pending Field Visit [# Closed Field Visit
Field visit Id GSTIN/ UIN Name of the Taxpayer Report Closure Date Field Visit
submission date officer
ZA2005180000031 20AAAGGD195B1Z8 GOVERMMENT OPIUM AND ALKALOID 30/05/2018 30/05/2018 Rajesh Pathak
WORKS GHAZIPUR 18:38:47
ZAZ00518000004G 20AAAGGD195B1Z8 GOVERNMENT OPIUM AND ALKALOID 01/06/2018 01/06/2018 Rajezh Pathak
WORKS GHAZIPUR 14:18:28
ZA200513000005E | 20AANCS8376B1ZC Quickscope Dealers Private Limited 01/06/2018 01/06/2018 Rajesh Pathak
15:47:25
ZA200518000006C 20AZEPAY1S1R318 MOHD HAMID ALAM 01/06/2018 01/06/2018 Rajesh Pathak
18:08:31
ZA200618000001K @ Z0ATBPS20564A2CP Ranjeet Kumar Sinha 01/06/2018 02/06/2018 Rajesh Pathak
14:01:1%

M- -

To submit the field visit report for registration \erification, perform following steps:

1. Access the GST Portal. The GST Home page is displayed.
2. Using your valid credentials, login to the GST Portal as Field Visit Officer.
3. Navigate to Registration > Registration > Field Visit Reports option.

Dashboard Registration - Payments ~ L Ervict Grievances Statutory Functions

Registration

Restore Registration | Field Visit Reports I




4. The Reports page is displayed.

Dashboard  MNew Allocations @ English
[#MNew Allocations [# Saved Reports [# Submitted Reports
Field Visit ID GSTIN/ UIN MName of Taxpayer Time Limit Extended Time left for completion
@ ZA200618000005C  2018INDOOOO7 ONY Bholebaba Suppliers Private limited 18 Y 1
e ZA200618000006A 20DUYPSS73I1MSZE amit chandrakishor singh 17 Y 1
o ZAZ2006180000078 Z0ALYPDES28P4ZG gyanendra prakash dwivedi 17 Y 1
o ZA2006180000086 20AZEPA71S1R417 MOHD HAMID ALAM 17 Y 1
N ZA200618000012H  20GWIPS6475Q1D5 sumit sidhu surwase 15 N 3

There are three tabs displayed as New Allocations, Saved Reports and Submitted Reports.
Click each link to know more about them.

B (i) New Allocations

B (i) Saved Reports
B (iii) Submitted Reports

a. The New Allocations tab is selected by default.




Dashboard = MNew Allocations @ Englis

[(#New Allocations [# Saved Reports [# Submitted Reports
Field visit ID GSTIN/ UIN Name of Taxpayer Time Limit Extended Time left for completion
ZA200618000005C  2018INDOOOOTONY Bholebaba Suppliers Private limited 18 Y 1
ZA200618000006A  ZO0DUYPSST731MSZE amit chandrakishor singh 17 Y 1
ZA2006180000078 | 20ALYPDSS28P4ZG gyanendra prakash dwivedi 17 Y 1
ZA2006180000086 Z0AZEPAT1IS1R417 MOHD HAMID ALAM 17 Y 1
ZA200618000012H 20GWIPS64750Q1DS sumit sidhu surwase 15 N 3

There are three buttons displayed as Prepare and Submit Report, View Registration Form and
Registration Certificate.
Click each link to know more about them.

Prepare_and Submit Report

View Registration Form

Reaqistration Certificate

Prepare and Submit Report

i. To prepare and submit the report, select the Field Visit ID and click the PREPARE AND SUBMIT
REPORT button.

Dashboard - Mew Allocations @ English
(#New Allocations [# Saved Reports [# Submitted Reports
Field visit ID GSTIN/ UIN Name of Taxpayer Time Limit Extended Time left for completion
ZA200618000013F 20AAECK7235N3ZE Keshavah Mercantile Private Limited 15 M 4
£AZ200618000014D  Z0AZEPATF1S51R318 MOHD HAMID ALAM 12 N 12

T
PREPARE AND SUBMIT REPORT VIEW REGISTRATION FORMS REGISTRATION CERTIFICATE



ii. Select the Date and Time of visit.

iii. In the Location details section, enter the location details.

iv. In case address is same as mentioned in the application, select Yes or else select No.
v. Enter the particulars of the person available at the time of visit.

vi. Enter the residential address and details of the premises.

Vvi. In case documents are verified, select Yes or else select No.

viii. Click the Choose File button to upload the photograph.

ix. Enter the remarks in the Comments box.

x. Click the SUBMIT WITH DSC button.

Note: Click the SAVE button to save the report. Once saved, you can access the saved report under
Saved Reports tab.



Goods and Services Tax

Dashboard Registration ~ Payments ~

Dashboard - Report

Services ~ Help ~ Grievances

Form for Field Visit Report - ZAZ006180000140

Name of the Officer

Date of Submission of Report
Name of the Taxable Person
GSTIN/Unique ID Number
Task Assigned By

Date and time of assigning Task

Date of Visit: ®

Location details:

Latitude

North - Bounded By

West - Bounded By

Rajesh Pathak
19/06/2018

MOHD HAMID ALAM
20AZEPA7151R318
Ranjeet Kumar Sinha

18/06/2018 15:19:57

Time of Visit:®

Skip to Main Content  A*

Rajash Pathak +
Gumla, Jharkhand

y

Statutory Functions.

@ English

* indicates mandatory fields

Lo ]

Longitude

South - Bounded By

East - Bounded By

Whether Address is same as mentioned in application?*

Particulars of the Persons available at the time of Visit

Name

First Name*

Middle Name

Father's Name

First Name*

Middle Name

& Residential Address

Building No. / Flat No.®

Floor No.

Road / Street®

City / Town / Locality / Village®

State/UT*

District

Last Name

Last Name

Name of the Premises / Building

PIN Code®

I Select

] [

0 Mobile Mumber *

Designation / Status*

+91 I

Relationship with Taxable Person®

Functioning status of the Business *

Select

Details of the premises

Open Space Area {in sgm.) - (approx.)* Covered Space Area (in sqm.) - (approx.)* Floor on

ch business premises located *

d e

& Upload Photagraph®

O File with JPEG format

s only allowed

size for upload ) KB

No file chosen

Comments *

Place: Jharkhand

Date: 19/06/2018

Rajesh Pathak
Data Entry Operators

Gumla



xi. A success message is displayed. Click the OK button.

SuUCCess

Submitted successfully

Click on ok to redirect to dashboard

View Registration Form

i. To view the registration form, select the Field Visit ID and click the VIEW REGISTRATION FORM

button.

Dashboard = New Allocations

[#New Allocations

[# Saved Reports

[# submitted Reports

@ Englis

Field Visit ID GSTIN/ UIN Name of Taxpayer Time Limit Extended Time left for completion
- ZA0705180000014 7GDEPS8617C429 PYNSHAI MAMIK SYIEMLIEH 15 N -10
ZAD705180000151 7GDEPS8617C7Z6 PYNSHAI MANIK SYIEMLIEH 2 N -20
ZA0705180000162 7GDEPS8617C7Z6 PYNSHAI MANIK SYIEMLIEH 2 N -20
ZA070518000017X 7GEOPS0823B4ZF THONA CH SANGMA i6 Y -6
ZAO70518000018Y 7GEOPS0823B5ZE THOMNA CH SANGMA 15 N -8

PREPARE AND SUBMIT REPORT VIEW REGISTRATION FORMS REGISTRATION CERTIFICATE

ii. The Get Taxpayer Details page is displayed. You can view the details related to taxpayer.



Dashboard  Get Taxpayer Details

Get Taxpayer Details
GSTIN/UIN/Temporary ID* (Find GSTIN/UIN/Temporary ID)

07GDEPS8617C429 GO

GSTIN/UIN/Temporary ID Legal Name of Business

07GDEPSB617C479
SYIEMLIEH

PYNSHAI MANIK Proprietorship

Constitution of Business

Mature of Business

@ Eng

Bonded Warehouse,Retail

Business

ha

Ledger Balance as on - 1 /2018

Type of Ledger / Register IGST(%E) CGST(T) SGST/UTGST(T) CESS(%)
Electronic Cash Ledger 0.00 0.00 0.00 0.00
Electronic Credit Ledger 0.00 0.00 0.00 0.00
Electronic Liability Register (Return related) 0.00 0.00 0.00 0.00
Electronic Liability Register (Other than return related) 0.00 0.00 0.00 0.00

Registration Certificate

i. To view the registration certificate, select the Field Visit ID and click the REGISTRATION

CERTIFICATE button.

Dashboard - Mew Allocations @ English

(ZNew Allocations [# Saved Reports

[# Submitted Reports

Field Visit ID GSTIN/ UIN MName of Taxpayer Time Limit Extended  Time left for completion
@ ZA200618000005C @ 2018INDOOOO7ONY Bholebaba Suppliers Private limited 18 Y 1
ZA200618000006A 20DUYPSS731MSZE amit chandrakishor singh 17 ¥ 1
ZAZ2006180000078 20ALYPDG5Z28P4ZG gyanendra prakash dwivedi 17 Y 1
ZA2006180000086 Z0AZEPAT1IS1R417 MOHD HAMID ALAM 17 Y 1
ZA200618000012H @ 20GWIPS6475Q1DS sumit sidhu surwase 15 N 3

- : .

PREPARE AND SUBMIT REFORT VIEW REGISTRATION FORMS REGISTRATION CERTIFICATE

ii. The most recent Registration Certificate is downloaded in PDF format.



T

Government of India
Form GST REG-06
[See Rude 10(1)]

Registration Certificate

Registration Numbeer @ 201 81N DO TONY

1. Legal Name Bholchaba Supplicrs Private limited
2, Trade Mame, if any MA
3 Constitution of Business NA
4. Address of Principal Place of iy, 6, gumla, Gumla, Tharkhand, 815412
Business
5. |Date of Liability WA
6. Period of Validity From Tue Apr 100 |To MA

7. [Type of Registration |Dther Motified Persons

B Particulars of Approving Authority

Signature
Signature Mt
ﬁhgnl 2! d Hy ARGFTOBS3L
; 2018.04_ 3 18221201 15T

MName

T P

a. To view the sawed reports, click the Saved Reports tab.



Dashboard  New Allocations @ Engl
@New Allocations [# saved Reports [# Submitted Reports
Field Visit ID GSTIN/ UIN Name of Taxpayer Time Limit Extended  Time left for completion
o ZA200618000005C | 201BINDOOOOTONY Bholebaba Suppliers Private limited 18 Y 1
. ZA200618000006A 20DUYPSST731MSZE amit chandrakishor singh 17 Y 1
® ZAZ006180000078 @ Z20ALYPDGSZEP4ZG gyanendra prakash dwivedi 17 Y 1
. ZA2006180000086 20AZEPAT1S1R417 MOHD HAMID ALAM 17 Y 1
ZA200618000012H  20GWIPS564750Q1D5 sumit sidhu surwase 15 N 3

o

b. Select the Field Visit ID and prepare and submit the saved report as discussed earlier in above section.

a. To view the submitted reports, click the Submitted Reports tab.

Dashboard - New Allocations @ English
[#New Allocations [# Saved Reports [# Submitted Reports
Field visit ID GSTIN/ UIN Mame of Taxpayer Time Limit Extended Time left for completion
ZA200618000005C @ 2018INDOOOO7ONY Bholebaba Suppliers Private limited 18 Y 1
o ZA200618000006A Z0DUYPS5731MSZE amit chandrakishor singh 17 Y 1
o ZA2006180000078 @ 20ALYPDSS28P4ZG gyanendra prakash dwivedi 17 i 1
o ZA2006180000086 Z0AZEPAYISIR417 MOHD HAMID ALAM 17 Y 1
ZA200618000012H @ 20GWIPS8475Q1DS sumit sidhu surwase 15 N 3

b. The list of submitted reports is displayed. You can click the View Report in to view the submitted report.



Dashboard - Submitted Reports @ English

[@New Allocations [# Saved Reports [ Submitted Reports
Field Visit ID GSTIN/ UIN Name of Taxpayer Extended Date of Submission
ZA200618000013F 20AAMECK7235N3ZE Keshavah Mercantile Private Limited N 20/06/2018 View Report

c. The submitted report is displayed.



Skip to Main Content  A* A"

Goods and Services Tax Rajsh Pathsic

Gumla, Jharkhand

Dashboard Registration = Payments = Help = Grievances Refund « Statutory Functions

Dashboard - View Report @ English

Form for Field Visit Report - ZA200618000013F

Name of the Officer Rajesh Pathak

Date of Submission of Report 20/06/2018

Name of the Taxable Person Keshavah Mercantile Private Limited
GSTIN/Unique ID Number 20AAECK7235N3ZE

Task Assigned By Ranjeet Kumar Sinha

Date and time of assigning Task 07/06/2018 19:12:12

Date of Vi
18/06/2018 15:45

Time of Visit:

Location details:

Latitude Longitude

North - Bounded By South - Bounded By
West - Bounded By East - Bounded By

Whether Address is same as mentioned in application?
Yes Na
Particulars of the Persons available at the time of Visit
Name
First Name Middle Name Last Name
abcd
Father's Name

First Name Middle Name Last Name

asd

X Residential Address

Building No. / Flat No. Floor No. Name of the Premises / Building

Test123

Road / Street City / Town / Locality / Village
Test33 Tasta3

State/UT District® PIN Code
827935

Jharkhand v Bokaro v

{1 Mobile Number Designation / Status
+919237872387 abed

Relationship with Taxable Person
abc
Functioning status of the Business

Yes v

Details of the premises

Open Space Area (in sq m.) - (approx.) Covered Space Area (in sq m.) - (approx.) Floor on which business premises located

12 i2 12

Documents verified

Yes No

& Upload Photograph*®
o

Preview

Comments

submitting report

Place: Jharkhand

Date: 20/06/2018
Rajesh Pathak
Data Entry Operators

Gumla

DOWNLOAD REPORT

0ods and S







“GST Field Visit” Mobile App

FAQs and Manual > "GST Field Visit” Mobile
App

1. Download the “GST Field Visit” mobile app from Play Store in your android mobile device.

2. Register in the “GST Field Visit” mobile app using username as used to login to the GST Portal, Tax
Officials Interface.

Note: You can register in the “GST Field Visit” from maximum of two devices.

3. Login to the GST Portal, Tax Officials Interface and activate the device using the My Profile > My
Devices link.

Note: You can activate only one device at a time.

There is no minimum Internet connectivity required to download/ upload data on the mobile app. You can
try downloading/ uploading data at any speed.

1. You can login to the “GST Field Visit” app using the username as used to login to the GST Portal, Tax
Officials Interface. In case you are a field \isit officer, enter the Username in the app for the first time from
your mobile device and Tap Register.

2. You will be prompted to Register in the Mobile App. You will receive an OTP on your registered mobile.
Enter OTP and tap Proceed.

3. Once the OTP is validated, the device will be registered. PIN is required to login to the device. Tap Set
PIN. This PIN is needed for subsequent login into the App.

4. Enter PIN and tap Proceed.

5. PIN is set on the device for subsequent login. Tap Login Now.



-] b R

GST - Field Visit
Register to Activate Device
Please enter username registered

with GST BO Portal. You will receive
OTP on your registered mobile.

@I I

Device Registration

. Device Registration Successful.
Authenticate d

Please activate Device on the

BO Portal
Please enter OTF If you have PIN is required to login 1o the
allowed SMS access to this app, we device

will read the OTP automatically.
To Set PIN now, click on SET PIN

)
|| [—
- -] - - |
@ ®

Please Set PIN

RN
®

) o o R RE ° LR ) P EED
eld GST - Field Visit GST - Field Visit GST - Field Visit

I,

Your PIN has been set

successfully.

Please login using the set PIN.

®

To login to the “GST Field Visit” app, username should be linked to a Field Verification Official role on the
Back Office GST Portal.
Note: Please also refer to question no 1 for details.

1. Login to the GST Portal, Tax Officials Interface with valid credentials.
2. Access Home > My Profile > My Devices menu.

Dashboard - My Profile

Profile - V.Sindhurio3

This information will not be valid for any legal proceedings

MY DEVICES VIEW DSC CERTIFICATE RE-REGISTER DSC

User Name

V.Sindhuri03

Name of the State
Delhi

Roles & Jurisdictions Currently Assigned to the Official

Role Type
Registration-Approval
Registration-Approval

Senior Recovery Officer

GSTP-Approval

Commissioner

State Jurisdiction
(Delhi),(Zone 1),(1)
(Delhi),(Zone 9),(100)
(Delhi)

(Delhi)

(Delhi)

Effective Start Date

01/02/2018
08/06/2018
20/06/2018
09/12/2017

06/12/2017

Name of the Tax Official

@ English

Dr. Nurul MOHAMADBHAI SAIYED

Actions
View
View
View
View

View



3. On the My Devices page, select the device and select the Activate or Deactivate option. The status of
the device will accordingly change to Registered-Active or Registered-Inactive and a message to that
effect will be displayed. By default, status of a newly registered device is "Registered-Inactive".

Note: Unregistered devices are not shown in “My Devices” list.

Dashboard - My Profile

@ English
My Devices
® Device 1 Remove — Device Model:Redmi Note 5 pro ® Activate
Registered-Active IMEI:368622031432422
Device ID:d6aadac5ebad55fh et ate

Yes you can activate both mobile phones to access the “GST Field Visit” mobile app. However, only one
device can be activated at a time.

You will receive intimation on your e-mail ID and mobile through SMS for successful registration of the
device.

1. Open the “GST Field Visit” mobile app.
2. Enter 4 digit PIN and tap Login.
3. The Dashboard screen is displayed.



GST - Field Visit GST-Field Visit A
Hello, Test New Allocations >
Last Visited: ( |
ast Tistte Saved Reports >
24-Aug-18 13:03:06 L )
Enter 4 Digit PIN Number Submitted Reports
Forgot PIN Reset PIN Field Visits History
FAQs >
Connected

You need to tap Resend OTP to receive new OTP on your mobile device. “Resend OTP” button will get
enabled only after 30 seconds has passed, after first OTP generation.

OTP received on your mobile device is valid for 10 minutes only.

Tap Menuicon > Version on the Top-left corner of the home screen to view the version of “GST Field
Visit” mobile app.



1. Tap Forgot PIN.

2. Enter new Login PIN and tap Proceed.

3. New PIN is generated.

Note: The device needs to be activated again from the GST Portal.

GST - Field Visit Forgot PIN

New login PIN

Hello, Test [Fm |

Confirm new login PIN

Last Visited: [recener |

24-Aug-18 13:03:06

Forgot PIN Reset PIN

You need to reset your PIN in case PIN has expired or you havwe exceeded the maximum number of
incorrect entries of the PIN while login.

1. Tap Reset PIN.
2. Enter new Login PIN and tap Proceed. PIN is reset.
Note: The device needs to be activated again from the GST Portal.



U @ 122

GST - Field Visit
GST - Field Visit Reset PIN

New login PIN

Hello, Test [-

Confirm new login PIN

Last Visited: [Feereer P

24-Aug-18 13:03:06

Enter 4 Digit PIN Number

Fargot PIN Reset PIN

PIN, once set, will be valid for 60 Days. You need to mandatorily change PIN after 60 days.

PIN cannot be reset in Offine mode. You need to be connected to Internet to reset your PIN.

You are given 5 maximum attempts to enter the correct PIN. If correct PIN is not entered in 5 attempts,
then mobile app access will be blocked. Now, you need to reset your PIN using “Reset PIN” functionality
and the device needs to be activated again from the GST Portal. To reset the PIN, perform the following
steps:

1. Tap Reset PIN.

2. Enter new Login PIN and tap Proceed. PIN is reset.

Post successful device activation, use the new PIN to login to the mobile app.

1. Tap New Allocations on Dashboard screen.
2. Tap Field Visit ID.



3. Tap Prepare and Submit Report.

= GST - Field Visit

New Allocations

Field Visit Report

GST - Field Visit L.

Field Visit - ZA220518000013D

Saved Reports

Submitted Reports

>

Field Visits History

>

FAQs

Conneated

New Allocations

ZAZ205180000130 99 days Overdue

GSTIN:22ZAJIPA1 ST2EIZE
AMGAD JASEIRSINGH ARORA
Time Limit: 8 Days

W

Prepare and Submit Report

Registration Certificate

4. Camera on your mobile device will be on and you can take images of the premises along with the

person \isited.

5. You can preview the image. Tap Add Another Photo to add more images, if required. You can add

maximum of 10 photos.
7. Tap Confirm & Save.



Image Preview

i

Confirm & Save

Add Another Photo

Back

8. Enter the location details. Choose Yes if the address is same as mentioned in the application, or else
select No.

9. Tap Save & Proceed. Here, the work-item will move to Saved Reports. In case you want to submit the
report at a later point in time, you can go to Saved Reports tab on Dashboard screen. Saving can be
done at any point in time post capturing the Longitude, Latitude and image in the mobile app.



GST - Field Visit

Field Visit - ZA220518000013D

Prepare and Submit Report

Location Details

Latitude Longitude
37.421998 -122.08400

MNorth - Bounded By South - Bounded By
West - Bounded By East - Bounded By

Whether Address is same as
mentioned in application?*

(Oves (OnNo

Save & Proceed

10. Enter the details of the person who was available at the time of visit, residential address, other
information like mobile number, designation etc. and details of the premises.

11. Tap Save & Proceed. You can upload your report now by tap Upload Now. This saved report will be
available for edit on the GST Portal after login in the back

office.



GST - Field Vis

Field Visit - ZA22051800001 3D

Field Visit - ZA220518000013D

Field Visit - ZA220518000013D

Prepara and Submit Report

Prepare and Submit Report

Prepare and Submit Report

Particulars of the person
available at the time of Visit

rretvame | |

e e | - |

Last Nams

Father's Name

—— |

wiicie Name I ]

o | |

Other Information

Residential Address

Building No /Flat
Riow

Mobile Number®

Floor Na

Status’|

with Taxable Person *

rame of the

Road/Straet®

ity Tavary) Locality™

Staten Select -

[er— J _

Pin Coder

Functioning status of the Business?*

Oves Oino

12. Enter the comments. You can enter maximum of 1000 words.

GST - Field Visit

Field Visit - ZA220518000013D

Prepare and Submit Report

Details of the Premises (approx value)

open Space Arca (n
cq.m. -

Covered Space Ares
(in sq.m.)*

anwhich

exx premises
md
Bocumants Veriflad

ves (O ne




GST - Field Visit

Field Visit - ZA220518000013D

Prepare and Submit Report

Comments *

13. In case you want to submit report, tap Submit. A confirmation message is displayed that "Data has
been submitted successfully”. Tap OK.



GST field Visit

Data has been submitted successfully

14. To upload report on GST Portal, tap Upload Now. This report now cannot be edited on the GST
Portal after login in the back office. You can see this submitted report under Submitted Reports tab on
Dashboard screen.



Submitted Reports

Submitted Reports -Upload
ZA0705180000052

GSTIN:07APIPS0052DHZQ
NURUL MOHAMADBHAI SAIYED

Back

Upload Now

15. Enter the OTP received on your mobile device. In case your mobile device has allowed SMS access
for “GST Field Visit” mobile app, app will read the OTP automatically.
16. Tap Proceed.



Submitted Reports

Authenticate

Please enter OTP. If you have
allowed SMS access to this
app, we will read the OTP
automatically.

tttttt

Proceed

17. A confirmation message is displayed that data has been uploaded successfully.



GST - Field Visit

Data for field visits ZA0705180000052, have
been uploaded successfully. The field visit is now
closed.

Login Now

Please check mobile or internet connectivity on your mobile device to upload data online on the BO
Portal.



There is no minimum camera resolution required for clicking photographs.

When you click the picture of the premises, longitude and latitude is captured along with it. The last
picture taken determines the longitude and latitude of the place.

You don't need to connect to internet every time towork on the mobile app. You can work both in Online
and Offline mode.

In offine mode, you can work on the downloaded field visit tasks, prepare, save and submit the report
locally saved on the mobile device.

To upload the Saved or Submitted report on the Back Office GST Portal, you need to connect to internet
to upload data on the senver.

Data once uploaded successfully from Saved Reports on the device, will be shown on the Back Office
GST Portal in "Pending Field Visits" and can be edited.

No, you cannot edit the submitted report uploaded on the Back Office GST Portal through mobile
application or mobile device.

1. Tap Saved Reports on Dashboard screen.
2. You can view the list of field visit reports saved by you.



GST - Field Visit

New Allocations >

Saved Reports >

Submitted Reports >

Field Visits History >

FAQs >

Conneated

GST - Field Visit

Saved Reports

Saved Reparts -Upload

EAZROS 1 QOO0 O 3
GAETIMZZAJPSATST 2EIZE
AMNEAD JASEI RFINGH ARDRA

Upluad Haawr

Site verification report can be saved only after Longitude, Latitude and image is captured in the mobile

app.

1. Tap Submitted Reports on Dashboard screen.
2. You can view the reports submitted by you.




= GST - Field Visit all = GST - Field Visit -
) Submitted Reports
New Allocations > -
Submitted Reports -Upload
ZAa07051 280000052
Saved REpOI"tS . GSTIN:D7 APIFS0052DHZQ

NURUL MOHAMADEHAI SAIYED

Submitted Reports >

Field Visits History >

FAQs >

Upload Mow

Saved reports: Uploaded data is displayed on the Back Office GST Portal in editable form under “Pending
Field Visits”.

Submitted Reports: Uploaded data is displayed on the Back Office GST Portal under Field Visit History
List and also in "Submitted Reports"” tab.

1. Tap New Allocations tab on Dashboard screen.

2. Tap Field Visit ID.

3. Tap Registration Certificate tab.

4. You can view the Business Details, Additional Places of Business, Promoters/Partners and Tax
Officer Details by tapping the respected links.

The downloaded Registration Certificate details would be the most recent Registration Certificate mapped
to the GSTIN.



= GST - Field Visit *

= GST - Field Visit 'y d = GST - Field Visit

Fleld Visit Report Field Visit - ZA220518000013D Registration Certificate Registration Certificate
New Allocations Field Visit - ZA220518000013D

99 days Overdue

New Allocations
Field Visit -ZA220518000013D

Saved Reports e Business Details Business Details

Time Limit 5 Days Efeed ¥ Prepare and Submit Report
Submitted Reports » Aditional Places of Business. LegalName HIGAD JASBIRSINGH ARORA

test ISD

Trade Name, if any

" - Constitution of Froprictarship
Field Visits History Busiess

Promoters/Partnars
"‘ Address of Principal Place of Business

i il i Govind 5 Complex, 2, New Rajendra Nagar, raipur,
Registration Certificate avin "';awlvé'ﬂm mwmzﬂ; agar, raipur,

FAQs 051122017
Q ’ Tax Officer Details prsetesty

Perlod of Valldty
_“”‘“‘ — =

Tap Field Visits History tab on Dashboard screen to view the summary of all closed Field Visits in past
60 days. Latest closed report is displayed at top.

GST - Field Visit GST - Field Visit

. Field Visils HislLor
New Allocations > Y
FAODTFOSIROODOODDED TAMOR/OIER
GETIK:D7AFPIFSOOSZ2DHAC
NURUL MOHAMADBHAI SAIVED
Saved Reports >

ZA07057 800000 8W 24/00/200608
GSIINU /AFPIFSUUL LU RLL
NURUL MOHAMADEBHAI SAIYED

Submitted Reports >

ZanFoy I a0000024a 24/08/2018
- ~ GETIMH:07AJIPA1 G72EAAR

3 B x - AMGAD JASBIRSIMNGGH ARDHA
Field Visits History

FAQs >

Caonneated

_| QHL‘I’-




Tap Menuicon > Log Out on the Top-left corner of the home screen to logout from the “GST Field Visit”

mobile app.

The login session on the mobile app will be active only for 15 minutes. If the mobile app remains unused
for 15 minutes, session will expire. You will have to log in again to the mobile app using your 4 digit PIN.

Deactivating the device on the GST Portal will end the current session on the deactivated device (if any).
Howevwer, this will not delete any data saved on the device or uploaded on the database. Howewer, If the
report is saved only and not uploaded in database, the same will not available in case of uninstallation.

Tap Menu > Support on Dashboard screen to view the Helpdesk details.



Compulsory Withdrawal from Composition Levy

FAQs > Compulsory Withdrawal from
Composition Levy

A taxpayer can opt out of Composition lewy in any of the two ways:
1. Voluntarily opt out of Composition lew by filing Form GST CMP-02 on the GST Portal or
2. Compulsorily removed out of Composition lew by Tax official at any time during the financial
year.

In case, the taxpayer does not opt out of the Composition lew within 7 days of disqualifying event,
proceedings for compulsory withdrawal from Composition lew, for that particular taxpayer, can be
initiated by the Tax Official.

Listed below are the pre-conditions for Compulsory Withdrawal from Composition Lewy:

1. Taxpayer has a valid and active GSTIN.

2. Composition Taxpayer has successfully submitted “Application to Opt for Composition lew” for the
subsequent financial year Or Applicant is flagged as Composition taxpayer as on the current date.

After logging in to the GST Back Office portal, navigate to Registration > Registration > Compulsory
Withdrawal from Composition Levy > enter the GSTIN/ UIN of the taxpayer option.

On issue of SCN to taxpayer for Compulsory withdrawal, taxpayer needs to file a reply within 15 days
from date of issue of such notice.



Compulsory withdrawal from Composition lew cannot be initiated without giving the taxpayer an
opportunity of being heard. Hence, issuance of notice is required for such a proceeding.

You can click the SAVE button to save and access the form for issuing SCN for Compulsory Withdraw a

taxpayer from Composition Lew at a later point in time. In case, you do not take any action after saving
the draft i.e. the status of the work item is “Draft”, the same will be purged after 60 days from the date of
last action taken.

The Tax Official will have 30 calendar days’ time from the date of receipt of clarification from taxpayer on
SCN or 15 days if no reply is received from taxpayer on SCN issued, whichever is earlier, to take any of
following action on the work item:

e Drop proceedings

e Withdraw Composition lew of the taxpayer.

In case, taxpayer doesn’t submit clarifications within 15 days from date of issue of SCN, Tax Official can
only “Withdraw Composition”.

If any new registration application is pending for the same PAN, which is not approved or rejected, the
decision of the approval/ rejection of Compulsory withdrawn from Composition will also apply to the new
GSTIN.

After issue of “Order for Compulsory Withdrawal from Composition levy”, any new Registration
(GSTIN) granted over the same PAN (having effective date of Registration earlier than withdrawal date),
will be deemed to be flagged as “Normal”, from the date of withdrawal of composition and “Composition”
till the date of withdrawal.

Once you Compulsory Withdrawal a taxpayer from Composition Lewy:
1. GST Portal will generate a withdrawal order.



2. Taxpayer as well as all GSTINs mapped to the same PAN will be intimated about compulsory
withdrawal via e- mail and SMS.

3. GST Portal will remove the ‘Composition’ flag, against all the GSTINs mapped to the same PAN.
4. Information about compulsory withdrawal will be passed on to the concerned State/Centre Tax
Authorities of such GSTINSs.

Once you drop proceedings for Compulsory Withdrawal of a taxpayer from Composition Lewy:
1. GST Portal will generate order for dropping of proceedings.
2. Taxpayer will be intimated about dropping of proceedings via e-mail and SMS.

3. Information about dropping the proceedings will be passed on tothe concerned State/Centre Tax
Authorities of such GSTINSs.

Various statuses for Compulsory Withdrawal of a taxpayer from Composition Lew are:

1. Pending for Clarification: On issuance of SCN and pending reply by taxpayer

2. Pending for Order: On receipt of reply to SCN and pending order by Tax Official

3. Order Issued: On passing of Order for Withdrawal by Tax Official

4. Proceeding Dropped: On passing of Order by Tax Official for dropping of SCN

5. Draft: On saving of Draft application by Tax Official for issuance of SCN for Compulsory Withdrawal of
a taxpayer from Composition Lewy



Manual > Compulsory Withdrawal from
Composition Levy

To initiate Compulsory Withdrawal from Composition Lew of a taxpayer, perform following steps:

1. Access the GST Portal. The GST Home page is displayed.
2. Using your valid credentials, login to the GST Portal.
3. Click the Registration > Registration > Compulsory Withdrawal from Composition Levy link.

Dashboard Registration ~ Payments ~ MIS ~ Services - Help ~ Grievances Refund - Statutory Functions ~

Registration Cancellation

Amendment Field Visit

Restore Reagistration Application for Extension of Registration Period
I Compulsory Withdrawal from Composition Levy I Suo Moto Registration

Field Visit Reports Allotment of UIN

Application For Allotment of UIN

4. The list of taxpayers for whom compulsory withdrawal from composition lew has been initiated is
displayed. Once you issue a SCN for compulsory withdrawal from composition lew of a taxpayer, the
reference number is displayed here.

5. In the GST Registration Number field, enter the GSTIN/ UIN of the taxpayer for whom compulsory
withdrawal from composition lew has to be initiated.

6. Click the GENERATE SCN button.



Dashboard - Registration - Compulsory Withdrawal from Composition Levy

List Of Taxpayers
Sr. Reference
MNo. Number GSTIN Legal Name
i ZA2611180000174  26AGXPNES0SP1ZE | subhasis nanda
2 MNA 26AACCDA575E17ZR. | DISC ASSETS LEAD INDIA LIMITED
3 ZA2611180000048  26AVAPGT4T3INZZS  Rahul Ramesh Gawle
4 ZA261018000357W  26AVAPGT4T3NZZ5S  Rahul Ramesh Gawle
5 ZA261018000356Y  26AADCBD452D2Z5  BALBIR METALS & POWER PRIVATE

LIMITED

Search Other Taxpayer

GST Registration Number

I Search by GSTIN / UIN

GENERATE SCN

@ English

Date of
Notice Status
21/11/2018 Order Issued
NA Draft
02/11/2018 Order Issued
30/10,/2018 Procesding Dropped
29/10/2018 Clanfication not filed - Pending for

Order

7. The Compulsory Withdrawal from Composition Levy page is displayed.

Dashboard - Registration - Compulsory Withdrawal from Composition Lewvy

Reason for Compulsory Withdrawal from Composition Lewvy *®

Exceeded Threshold limit Supply of Services

Interstate Supply of Goods
Operator

Others

O lease select a reason

Date For Hearing DD/ MM/ 7Y # Time For Hearing HH:MM

@Time will be in 24 hours format

Description of Reason in Details®

Supply of Goods through E- Commerce

@ English

Supply of Goods not liable to Tax

Manufacture of notified Goods

OFlease enter detail, if any

8. Select the reasons for Compulsory Withdrawal from Composition Lewy.

Note: In case of Others, you can enter details in the textbox provided for Other Reason.



Reason for Compulsory Withdrawal from Composition Levy®
Exceeded Threshold limit Supply of Services Supply of Goods not liable to Tax

Supply of Goods through E- Commerce
Operator

Interstate Supply of Goods Manufacture of notified Goods

OPlease select a reason

Other Reason®

I Please specify other reason I

9. Select the Date and Time of hearing.

10. Enter the reason in details to issue SCN for Compulsory Withdrawal from Composition Lewy.

Note: You can click the SAVE button to save and access it a later point in time. In case, you do not take
any action after saving the draft i.e. the status of the work item is “Draft”, the same will be purged after 60
days from the date of last action taken.

11. Click the SAVE & PROCEED button.

Dashboard - Registrabion © Compulsory Withdrawal from Composition Levy @ English

Reason for Compulsory Withdrawal from Composition Lewy ®
Exceeded Threshold limit Supply of Services Supply of Goods not liable to Tax

Supply of Goods through E- Commerce
Operator

Interstate Supply of Goods Manufacture of notified Goods

Others

OPlease select a reason

L
Date For Hearing| 0/01/2019 # | Time For Hearing | 13:00 |

@Time will be in 24 hours format

Description of Reason in Details*

I There has been interstate supply of goods I

@Flease enter detail if any

m SAVE & PROCEED

12. Click the GENERATE SCN button.
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Form GST CMP-05
[See Rule 6{4)]

Reference Mumber : Date 03/01/201%
EEEEEEE TR

To
26AJIPP3T18PLIL

Jitendra Kumar Parwal
wer, sfd, asd, Dadra & Nagar Haveli, Dadra and Nagar Haveli, 356240
Motice for denial of option to pay tax under section 10
Whereas on the basis of information which has come to my netice, it appears that you have viclated the conditions and restrictions necessary for
availing of the Composition Levy under section 10 of the Act. I therefere propose to deny the option to you to pay tax under the said sectien for the

following reasons: -

1. Interstats Supply of Goods.

‘You zre hereby directed to furnish a reply to this notice within fifteen warking days from the date of service of this notice

You are hereby directed to appear before the undersigned authority on 09/01/2019 2t 13:00

If you fail to furnish a reply within the stipulated d=te or fail to zppear for personal hearing on the zppointed date and time, the case will be decided ex
parte on the basis of available records and on merits,

Place: Dadra and Nagar Haveli
Datae: 03/01/2015

Gyanendra Prakash Dwivedi
Commissioner

Silvassa

GENERATE 5CN

13. Click the YES button.



Warning

Digital signatures are governed by the provisions of Information Technology
Act, 2000 ("IT Act™) and rules made thereunder. It 1= @ mode of authenticating
electronic records [Section 2(p) of IT Act]. Affang digital signature on any
document herein is deemed to be equivalent to affixing hand written
signature/mark on such information/document (Section 5 of IT Act).
Fraudulently/Dishonestly making use of any other person’s digital signature is a
punishable offence under IT Act (Section 66 C). Before attaching your digital
signature certificate, please be certain that vou wish to authenticate this
electronic record.

Do you want to proceed to attach Digital Signature Certificate?

MO YES

14. Select the DSC certificate.
15. A success message is displayed that SCN is issued. Click OK.

Success

Show Cause Motice has been generated

Click on ok to redirect to dashboard

16. The list of taxpayers for whom compulsory withdrawal from composition lew has been initiated is
displayed. The status is changed to "Pending for Clarification".
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List Of Taxpayers
Sr. No. Reference Number GSTIN Legal Name Date of Notice Status
i MA 26AJIPP3718P1ZL Jitendra Kumar Porwal MA Draft
I 2 A 26AJIPP3718P1ZL Jitendra Kumar Porwal 03/01/2019 Pending for Clarification I
3 ZA42611180000174 26AGKPNBE05SP1ZB subhasis nanda 21/11/2018 Order Issued
4 Ma 26AACCD4575ELZR DISC ASSETS LEAD INDIA LIMITED & Draft
5 ZA2611180000048 26AVAPGT473INZZS Rahul Ramesh Gawle 02/11/2018 Order Issued

BE

Search Other Taxpayer

GST Registration Number

Search by GSTIN / UIN GENERATE SCN

17. The Tax Official will have 30 calendar days’ time from the date of receipt of clarification from taxpayer
on SCN or 15 days if no reply is received from taxpayer on SCN issued, whichever is earlier, to take any
of following action on the work item:

e Withdraw Composition lew of the taxpayer

e Drop Proceedings

18.1. In case you do not receive any reply from taxpayer within 15 days from date of issue of SCN, you

can only Withdraw a taxpayer from Composition scheme. To initiate Compulsory Withdrawal from
Composition Lew of a taxpayer, perform following steps :

18.1.1. Select the GSTIN against whom compulsory withdrawal from composition lew has to be
performed.



Dashboard - Registration - Compulsory Withdrawal from Composition Levy

List Of Taxpayers

Sr. Reference

Mo. Number GSTIN Legal Name
1 ZA261018000357W 264VAPGT473N2Z5  Rahul Ramesh Gawle
2 ZA261018000356Y [ 26AADCB0O452D275 | BALBIR METALS & POWER PRIVATE

LIMITED

3 ZA261018000349T  26AACCD4575E1ZR | DISC ASSETS LEAD INDIA LIMITED
4 ZA261018000339U 26AACCD4575E1ZR DISC ASSETS LEAD INDIA LIMITED
5 ZA261018000347X  26BIMPR2130P2ZR | Ravikumar D G

Search Other Taxpayer

GST Registration Number

UIN GENERATE 5CN

18.1.2. Click the WITHDRAW COMPOSITION button.

Date of
Motice

30/10/2018

29/10/2018

24/10/2018
15/10/2018

23/10/2018

@ English

Status
Proceeding Dropped

Clanfication not filed - Pending for
Order

Proceeding Dropped
Proceeding Dropped

Pending for Clarification

o -

Dashboard - Registration - Compulsory Withdrawal frem Compesition Lawy

Compulsory Withdrawal from Composition Levy

Reference No.

ZA261013000356Y

G5TIN Status

26AADCEO0452D2Z0 Clarification Mot Filed - Pending for
Order

Legzl Nzme of Business Dats of intimation of withdrawal from

BALBIR METALS & POWER PRIVATE Composition levy

LIMITED 31/10/2018

Reason for Withdrawal

Exceaded Threshold limit NA
Interstate Supply of Goods NA
Supply of Services NA
Supply of Goods not liable to Tax NA
Manufacture of notified Goods N&
Supply of Goods through E- Commerce Operator MA

@ English

Response By TaxPayer

WITHDRAW COMPOSITION



18.1.3. Select the reason for issuing order of rejection of reply to Show Cause Notice.
18.1.4. Click the WITHDRAW COMPOSITION button.

Dashboard - Registration - Compulsory Withdrawal from Composition Lewvy @ English

Form GST CMP-07
[See Rule 6(3)]

Reference Number : ZAZ51018000358Y Date 03/01/201%
To
GS5TIN : 26AADCEO432D2Z%

BALBIR METALS & POWER PRIVATE LIMITED

GSTN, GSTM, GSTN, Dadra & Nagar Hawveli, Dadra and Nagar Haveli, 396193

Qrder for Rejection of Reply to show cause notice

. You have not filed any reply to the show cause notice; or

. You did not appear on the day fixed for hearing.

Therefore, the composition option is rejected w.e.f.31/10/ 2018 for the following reasons:

. Exceaded Threshold limit.

. Interstate Supply of Goods.

. Supply of Services.

+ Supply of Goods not liable to Tax,

« Manufacture of naotified Goods.

« Supply of Goods through E- Commerce Operator.

LU e

Place: Dadra 2nd Magar Haveli

Date: 13/01/201%

Gyanendra Prakash Dwivedi
Commissioner

Silvassa

BACK WITHDRAW COMPOSITION



18.1.5. Click the YES button.

Warning

Digital signatures are governed by the provisions of Information Technology
Act, 2000 ("IT Act™) and rules made thereunder. It 1= @ mode of authenticating
electronic records [Section 2(p) of IT Act]. Affixing d